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MNOJIOKEHUE

OB OT/IEJIE OBCJY/KHUBAHUS JIMTEPATYPOH
MHHOBALIUMOHHOI'O ECTECTBEHHOI'O HHCTUTYTA

1. OBIIUE NNOJOKEHMUSL.

Otpnen  oOciyxuBaHust  nutepatypoil  MIHHOBallMOHHOTO  €CTECTBEHHOI'O
MHCTUTYTa SIBISIETCS CTPYKTYPHBIM [0/Ipa3/ie/IeHUEM HayuyHOH OMOIMOTeKH
(eaepabHOr0 rocyJapCTBEHHOr0 OIOKETHOrO 00pa3oBaTeIbHOIO YUPEKJAeHUS
BbICLLIETO TMpodeccHoHaNbHOro o0pa3oBaHUsi ACTPaxaHCKOI0 rocyaapCTBEHHOIO
yHuBepcuteta (AlY), oOpasyercs mnpuKaszoM peKTopa M HENOCPEeICTBEHHO
MOAYMHSIETCS IMpeKTOpY OUOIHOTEKHN.

B cBoeii jaesartenbHOCTH OT/€]N 00CiHy:KMBaHUs nuTeparypoi MHHOBaLMOHHOIO
€CTeCTBEHHOIO MHCTUTYTa PYKOBOJCTBYETCS JCHCTBYIOLIMUM 3aKOHOAATEIbCTBOM
Poccuiickoii Pepepaunn, AcTpaxaHcKoi odaacTH, NpUKa3aMH U PacropsKeHUSIMU
pektopa AI'Y, ycTaBoM, KOJUJIEKTUBHBIM JIOTOBOPOM, MPAaBUIAMM BHYTPEHHEro
TPYAOBOTO pacnops/iKa, a Tak’Kke MHbIMU BHYTPEHHHUMH JIOKa/IbHbIMU akTaMu Al'Y
u HacTosituM [losoxkeHnuem.

PykoBoactBo  orzaeinom  obOciykuBaHus — auTeparypoid  MIHHOBallMOHHOrO
€CTECTBEHHOr0  WHCTUTYTA OCYLIECTBIISICTCS  3aBEJYIOLUM  OTJIEJIOM.
3aBeaylolMi  OTAEIOM Ha3HayaeTrcs Ha JOKHOCTbL M OCBOOOXKJaeTcss OT
JIOJIKHOCTH NpHKa3oM pexropa AIY.
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2. OCHOBHBIMHU 3AJIAYAMHU oTena o0OCIyKMBaHUS JUTEpPATypoOi
MHHOBaLIMOHHOIO €CTeCTBEHHOIO MHCTUTYTA SIBIISIIOTCS:
- bubnuoreynoe u wuHbopmaunoHHO-OMOIMOrpaduyeckoe  0OCITyKUBaHHE
yuTaTelen;
- dopmupoBaHue ¢oHaa oTrjera B COOTBETCTBUH C npodecCHOHANBHO -
o0pa3oBaTesibHbIMUA MpOrpaMmMamMi, y4eOHbIMH MJIaHaMM M TEMAaTHKOH Hay4yHbIX
McclIe0BaHM By3a, HaNpaBIeHUAMH BOCIIMTATEIBLHOrO Mpoliecca;
- YyacTue B ryMaHUTapHO-IPOCBETUTENLCKOM JlesiTelIbHOCTH OMOIMOTEKH U By3a,
aKTHBHas [Mporara€ia HPaBCTBEHHbIX M KYJIbTYPHbIX LEHHOCTEH MHPOBOIO
coo011ecTBa;

- Pacmmpenue penepryapa OMOIMOTEUHBIX YCIYT, NOBbIIEHHE UX Ka4eCcTBa;
- Bocnuranue wuHpopMaurMoHHO-OMOIHOrpadUUecKOd KyJIbTYypbl, [PUBUTHE
HAaBBIKOB [10JIb30BaHUs OUOIMOTEKOM, 3JEKTPOHHBIMM pecypcamH; MOATNOTOBKa
yuTaresei s paboThl ¢ DIEKTPOHHBIM KaTaloroM;

- Benenue cnpaBouyHo-OubOnHoOrpaduueckoro anmnapara oraena.

CorpyaHukd  oraena  oOciyXuBaHMsi — JauTepatypodl  MIHHOBaLMOHHOrO
€CTECTBEHHOI0 HHCTUTYTa HECYT OTBETCTBEHHOCTb B Mpejeliax U B MOps/IKe,
NpeayCMOTPEHHOM JeHCTBYIOLLMM 3aKoHoAaTelbeTBOM Pocculickoit Penepauuu.

3. OCHOBHBIMU ®YHKUUSAMM ornena oOCiyKUMBaHUS JTUTEPATYypOi
VIHHOBAaILIMOHHOTO €CTeCTBEHHOIO HHCTHTYTA SBISIOTCS:

- OOcnyxuBaHMe YMTaTeNed C HCMOIB30BAHMEM COBPEMEHHBIX JJIEKTPOHHBIX
TEXHOJIOTMH (DIEKTPOHHBIM KaTanor OMOAMOTEKH, DIEKTPOHHbIE OMOIMOTEUHBIE
CHCTeMbI, JICKTPOHHbII 3aKa3 U J0CTaBKa JAOKYMEHTOB, Y4YeT MOCEIIaeMOCTH U
KHUIOBBIJIaUM YUTaTEJIEN );

- ObecneueHue oNepaTMBHOTO BBIMOJIHEHUs YUTATEIbCKUX TPeOOBaHUIA;

- AHanu3 0TKa30B Ha JIMTEPATYPY U ONpe/ielieHre Mep Mo UX JTUKBUAALIUH;

- KoHTpons cpokoB BO3Bpata juTepaTypbl YMTATENsIMU U BeAeHUE padoThl MO
NpeAyNnpexkAeHUIO U TMKBUIALMKM YUTATEIbCKON 3a10/1)KEHHOCTH;

- IlpenocraBieHue yuTaTeNsiM JIPYrMX BHIOB YCIYr, B TOM 4MCIE IUIATHBIX,
nepeveHb KOTOpbIX onpenensiercs [IpaBuaamu nonas3oBanus OMOIMOTEKOM;

- PaGora ¢ kadenpamu yHuBepcutera no obOecriedyeHur0 y4yeOHOro npouecca
HAY4YHOM, yueOHOU U yueOHO-METOAUUECKON JTUTEepaTypOid;

- Vyer u pa3melienue ¢onaa, otoOp M M3bATHE W3 (GoHAA HEnpoUIBHBIX,
yCTapeBIIUX, TyOIeTHBIX, MAJIOMCIOIb3yeMbIX, BETXHX JOKYMEHTOB;

- AHaiM3 WCNOJIb30BAHUS YUTATENsIMM HayyHOW M yueOHOH JuTepatypsbl,
MepUOJIHYECKUX U3AaHHH, DIEKTPOHHBIX PECYPCOB;

- Opranmszauus padoTbl MO NOBBILEHHIO  NPO(PECCHOHANIBHOIO  YPOBHS

COTPYAHHUKOB, M3Y4Y€HHE€ H  BHEJAPEHHE  IIEPeJOBOr0  OMbiTa  BY30BCKHX
OuOIHOTEK.
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4. IPABA U OBS3AHHOCTM.

4.1. B o0s3aHHOCTH pabOTHUKOB OT/€jla OOCIY/KUBAHUS JIMUTEpaTypoOu
MHHOBaLIMOHHOIO €CTeCTBEHHOIrO MHCTUTYTA BXOMT Clleytollee:

- OOGcnyxuBarh uuTaTeneid B coorBeTcTBUM ¢ [lonoxenuem o OudIMoOTEKE
BbiCILIero yueOHoro 3asejienus, [IpaBuiaMu nosib3oBanus Hay4yHou OMOIMOTEKOM
1 HacTosuuM llonoxenuem;

- OOecrieynBarth YMUTATENSIM BO3MOXKHOCTb I10J1b30BaThCsl BCeMHM (hoHaaMM
OMONMOTEKH,  DJEKTPOHHBIM  Kartajorom  OMOIMOTEKH,  DIEKTPOHHLIMH
HHGOPMALIMOHHO-OUOIMOTEYHBIMM CUCTEMAaMHM, JOCTYIIAaMH K MHUPOBbIM 0a3zam
JTaHHbIX;

- CoBeplleHCTBOBATD oundamnoTeyHoe U MH(OPMALIHOHHO-
oubnaunorpaduueckoe o0CIyKMBAHUE YMTATENCH, BHEAPSS NePe0BbIE TEXHOIOIHHU;
- YuacTBOBaTh B [POBEJACHHMH 3aHATHH 1O OCHOBaM HH(OPMALMOHHO-
oubaunorpaduueckoi KYJbTYpbl, OpPraHW3allid KHUKHBIX BbICTaBOK, JlHei
uHdopmauuu, /(Hel kadeap U APYrux MEpONpUSTHIA;

- CosnaBarh ¥ nojiepxuBaTh B OubaMoTeKke KOMMOPTHBIE YCI0BUs 1Isi paboThl
quTaTesen.

4.2. B pavkax, BO3JIOXKEHHbIX Ha OTAel OO0CIyKUBaHUS JIMTEpaTypoii
MHHOBAaLIMOHHOTO  ©CTECTBEHHOIO0  MHCTUTYTa 0Osi3aHHOCTeH, paboTHUKaM
MPeJOCTaBJISOTCS CIIe/lyFOLIUE TOJTHOMOYHS:

- llonyuats HeoOXoaumyro [Uisi CBOCH paboThl MHGOPMALUIO OT PYKOBOACTBA
OubIMoTeKH;

- 3HaKOMHTbCS C Y4YeOHbIMM [JIAHAMH, NPOrpaMMaMM, TEMAaTUKOH Hay4yHo-
MCClIeI0BaTeIbCKUX padoT By3a;

- IlpuHumars ydactue B o0CyKIeHUH paboThl OTAeNa, OMOIUOTeKH

- lloBsimare npodeccoHalbHbli YPOBEHD.

5. OTBETCTBEHHOCTHb.

5.1. OTBeTCTBEHHOCTH 3a Hajlle)Kalllee U CBOEBPEMEHHOE BbINOJIHEHHE OT/eJI0M
obcnyxuBanus aurtepatypod MHHOBAaLMOHHOrO €CTECTBEHHONO HMHCTUTYTa
(GYHKUMH, NpeayCMOTPEHHBIX  HACTOSILMM IOJIOKEHMEM, HEeCeT 3aBelyHOLIMH
OT/IEJIOM.

5.2. Ha 3aBeaytoluero or1e/10M BO3J1araeTcsi NepcoHalibHas OTBETCTBEHHOCTD 3a:

- OpraHu3alUi0 ACATEIbHOCTH OT/JeJa IO BBIMOJHEHWIO 3a1ady ¥ (YHKUHUH,
BO3JIOJKEHHBIX Ha HEro;

- OpraHu3alul B OT/eJIe ONepaTUBHbIX W KayeCTBEHHBIX  IOJANOTOBKH U
MCTIONIHEHUS JIOKYMEHTOB, BEJCHHE [eJIONPOU3BOACTBA B COOTBETCTBUU C
JSHUCTBYIOIMMHM MPABUIAMH U HHCTPYKLMUSIMHU;

- cobOmoaeHne pabOTHMKAMH  OTAeNa TPYAOBOM W NPOU3BOJACTBEHHOM
JIMCLIMTTUHBI;

- ofecrneyeHue COXPAHHOCTH MMYIIECTBA, 3aKPEINIeHHOro 3a  OTJAeJIOM, H
co0II0IGHHE MPaBUJl NMOKAPHON 0€30MacHOCTH;

- COOTBETCTBME  3aKOHOJATeNbCTBY  BHU3UPYEMbIX MM MPOEKTOB MPHUKA30B,
MHCTPYKLUH, MOTOKEHHUH, MOCTAHOBACHUIN U APYTUX JOKYMEHTOB.




5.3.0TBeTCTBEHHOCTL  PabdOTHHUKOB  OT/ejla  OOCHyKMBaHUs  JIMTEpaTypou
MHHOBaLIMOHHOIO €CTEeCTBEHHOI0 MHCTUTYTa YCTAHABIMBACTCS JIOJKHOCTHBIMU
WHCTPYKLHSIMHU.

6. PYKOBOJICTBO U OPIrAHU3ALIMOHHASI CTPYKTYPA OT/EJIA
OBCJY/KUBAHUS JUTEPATYPOM UWHHOBALIMOHHOI'O
ECTECTBEHHOI'O UHCTUTYTA.

Otaen  obGcinyxuBanus — auteparypod  MHHOBAUMOHHOINO  €CTECTBEHHOIO
HHCTHTYTaA 06pa3yeTc5l B COOTBETCTBHUH cO IITATHBIM pacCiiuCaHuem,
YTBEPKJACHHBIM Ha (MUHAHCOBBIM roa. PyKoBOACTBO oOTaenoM 00CiyKMBaHHS
nnTepaTypoifl HHHOB&UMOHHOI‘O €CTECTBEHHOI0 HHCTUTYTA OCYUIECTBIACTCA
3aBCAYIOLIHUM OTAC/IOM.

Pacnpenenenue o0si3aHHOCTEH Mexay pabOTHHKaMHM OT/esla OCYLIeCTBISETCS
JIOJIZKHOCTHBIMM MHCTPYKLHUAMH, YTBEPIK/JICHHBIMH PEKTOPOM YHHUBEPCUTETA.

7. BBAUMOOTHOIUEHUS (COYXEBHBIE CB5I31).

7.1. Otnen oO0cnykuBaHus JuTepatypoil MHHOBaAaUMOHHOIO €CTECTBEHHOIO
WHCTUTYTa OCYLIECTBISIET CBOK JEATEJIbHOCTh BO B3aUMOJACHCTBUU C  JAPYTHMMHU
oTaenaMu  OMOJIMOTEKM M MOJApa3de/ieHUsIMM  YHUBEpPCUTETa, a TakKke ¢
Oubanorekamu  ropojaa, OubOnuoTexkamMu  y4yeOHBIX  3aBeJeHWMH, APYrUMH
YUPEKACHUSMH.

7.2. Oten B3aMMOZEHCTBYET CO BCEMU MOAPA3/ILICHUSIMU TI0 BONPOCaM:
(GopMupoBaHUS KHMIKHOTO (JOH/A U HJIEKTPOHHBIX PECypPCOB;

00CIIy’KMBaHMsl YMTaTEIeH BCEX KaTEeropui;

aBTOMAaTHU3al|K MPOLIECCOB PadOThI;

MaTepPUaIbHO-TEXHUYECKOTO CHAOKEHHUS.

8. OPTAHU3ALIUS PABOTBI.

8.1. 3aBeayrouuii 0T1€710M HE UMEET 3aMEeCTUTEEH.

8.2. B coorBeTcTBUM €O WITATHBIM pacnucaHueM B OTAelde OOCIY)KUBaHUS
auteparypoit  MHHOBAUMOHHOINO @CTECTBEHHOIN0 MHCTUTYTa OCYWIECTBIAIOT
paboTy:

3aBe/yIOLUIUi OT/IeJIOM;

Benyuwmit 6udnuorekaps;

Beaywumit 6ubnuorpad.

O0s13aHHOCTH, TOJHOMOYMS M OTBETCTBEHHOCTb [EpPCOHAlla IMpeJCTaBieHbl B
«Martpuue pacnpeaeseHuss TMOJTHOMOYMM UM OTBETCTBEHHOCTH», SBISIOLIEHCS
[Ipunoxenuem A Kk Hactosiemy [lonoxenuto.

8.3. B oraene obciayxkuBanus aureparypoid MHHOBaLMOHHOTO €CTECTBEHHOIO
HHCTUTYTA YCTAHOBJIEH CJIEYIOIIMNA PEKUM padovyero BpeMeHHU:

[llectuaneBHas pabouas Hexels C BBIXOAHBIM JIHEM IO CKOJb3dllleMy rpaduky.
Hauano padouyero aus ¢ 9 yacos 00 MUHYT 10 MOCKOBCKOMY BpeMeHH. OKOHUYaHHE
pabovero nHs B 17 wacoB 30 MHUHYT 1O MOCKOBCKOMY BpemeHu. IlepepbiB s
oTAbIXa ¥ nutanus ¢ 12 yacos 30 muuyT no 13 yaco 00 MHUHYT 110 MOCKOBCKOMY
BpPEeMeHH.
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8.4.HenocpeacTBeHHbIH KOHTPOJb HaJ/l AESITEILHOCTBIO OT/AENIA OCYLIECTBISACTCSH
aupektopoM  Oubamorekd. OOWMI  KOHTPOIb HAJA AEATEIbHOCTHIO OT/ena
OCYUIECTBIISIET PYKOBOJSLUMN NEPCOHA] YHUBEPCUTETA 110 CBOMM HalpaBlIeHHAM
NeATeIbHOCTH.

8.5. Oraen o0cayxuBaHus auTepaTypoil M HHOBALIMOHHOrO €CTECTBEHHOIO
MHCTHTYTA CO3/1aeTCs U JIUKBUAUPYETCS MIPUKA30M PEKTOPa YHUBEPCUTETA.

3aBelyIOLLUH OT/1e/I0M 00C/TyKUBAHUSI
aurepatypoi MHHOBaLIMOHHOTO

eCTeCTBEHHOIO MHCTUTYTA @ A K.I'. Jlebenena
CornacoBano: NV —
Jnpexrop Hb AI'Y / M%ﬁ,H.I/I. [TpouryHuHa

HauansHUK IOpUANYECKOTO OTAena — =7 ~we ¢ JI.T. Yanos
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[Ipunoxenue A

MarpHaua pacnpeae/ieHusl NOJHOMOYHH H OTBETCTBEHHOCTH

oT/Jena o0Ccay)KUBaHUS JIUTEpaTy PO
MHHOBALIMOHHOIO €CTECTBEHHOIO UHCTUTYTA

OCHOBHBIE BH/IbI ICATEbHOCTH | 3aBeayroLun i |' Benywuii Beayuuii
| OT/IeJIOM | Gubnuotekaps | Oudnuorpad |
' Bubnuoreyno-unpopmauuontoe | P, O, V,I1 Y, I,O Y. IO

obciry;kMBaHHMe yuTaTenei ¢
| UCIOJIB30BAHUEM COBPEMEHHBIX
3JIEKTPOHHBIX TEXHOJIOTUM |

®dopmupoBanue U ydet (honaa PO V.IIT (Y, 10 | ML &)
Ananu3 otkas3os Ha autepatypy | P, O, V, Il ¥, ILO ¥ 1L O
’?ompoms CPOKOB BO3BpaTa P.OY, I N.I1L D -
JIUTEPaATYPbl .
Pabora ¢ kadenpamu P, O, ¥, 1 V.IL O ¥, 1L O |

YHHUBEpPCUTETA N0 00ecrnevyeH o
y4eOHOro npolecca Hay4HOH, |
‘ yueOHON auTepaTypoi |
’ AHaJIu3 UCIOJIb30BAHUS P.OY, I YLIL O | Y. ILO
4UTaTENISIMK HAYyYHOH M y4eOHOH |
JUTEpaTypbl, NEPUOAUUECKUX |
M31aHHi, 3JIEKTPOHHbIX PECYpPCOB

YuacTue B ryMaHuTapHo- PO ¥, I V,I[1,O ’ Y, IL.O

IIPOCBETUTE/ILCKOMN padoTe

Bejienue cripaBouHoO- P. O, ¥, 11 V,ILLO l Y.1L O

oubauorpaduyeckoro annapara [

[ToBblIIEHME P,O,V,IT |V,I,O ( V,I1,0
I

NMpo(ecCHOHAILHOI0 YPOBHS

P — pyKkoBOAMT, MpUHHUMAET pelleHue.
O — oTBeyvaer 3a BbINOIHEHHE
Y — ydacTByeT B BbINIOJIHEHUH

[T — nonyuaer undopmanmio (MCroaHbeT, NPUHUMART PElLLeHUE)



