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Ob OTAEJIE OBCJIY)KUBAHMUS
JUTEPATYPOUN ®UJIUAJIA AT'Y UM. B.H. TATHII[EBA
B I'. 3BHAMEHCKE ACTPAXAHCKOM OBJIACTH

1. OBLIUE NMNOJIOXXEHMUSI

1.1. Otnen obcnyxuBanus nureparypoit puwinana AI'Y um. B.H. Tatuuiesa B
r. 3HamMeHCcKe AcCTpaxaHCKOW 00JIaCTH SIBJISIETCS CTPYKTYPHBIM MOJIpa3/ielieHHeM
oubnuoreyHo-uznarenbckoro  komruiekca (manmee BUK) ®I'BOY  BO
«AcTpaxaHckuil rocyaapctBeHHbI yHuBepcuTeT WM. B.H. TarumeBa» (nanee
YHUBEPCHUTET).

1.2. Ornen obcnyxuBanus iuteparypoit hpunuana AI'Y um. B.H. Tatuiesa B
r. 3HaMeHcKe ACTpaxXxaHCKO# 00JacTH B CBOEH JeATENIbHOCTH PYKOBOJICTBYETCS:
Koncturyuueii Poccuiickoit ®denepaunn, ¥YcraBoM YHUBEPCHTETA, JJOKAJIBHBIMUA U
HOPMAaTHUBHBIMHM aKTaMU yYHUBEpPCUTETA U HAcTOSIIIUM [lonoxeHuem.

1.3. Otaen obcnyxuBanus nureparypoit punuana AI'Y um. B.H. TaTuiesa B
r. 3HaMeHCKe ACTpaXxaHCKOW 00JIacTH HENMOCPECTBEHHO MOAYUHSETCS TUPEKTOPY
OuOIMOTEYHO — U3AATENTLCKOr0 KOMILIEKCA.

1.4. Pemenue o co3gaHuM, peopraHu3auMu ©W JUKBUjgauuu Otaena
obcmyxuBanus sureparypoi ¢unuana AI'Y um. B.H. Tatumesa B r. 3HaMeHCKe
AcTpaxaHCKO#i 00J1aCTH NPUHUMAET PEKTOP YHHBEPCUTETA.




2. ®YHKIUU OTJIEJIA OBCJIYXKUBAHUS JIUTEPATYPOM
PHUJIMAJIA AT'Y UM. B.H. TATULIEBA B I'. BHAMEHCKE

2.1. CrauuoHapHOe W HeCTallMOHApHOEe OOCIy)XHBaHUE IOJIb30BaTeNel
MeYaTHbIMM M DJIEKTPOHHBIMU JOKYMEHTAaMM, OpraHu3zauus oOCIIyKUBaHUS
MOJIb30BaTeNel B pe)KUMe yJJaJIeHHOTO JIOCTYTIA.

2.2.  OO6cnyxuBaHMe 4MTaTeledl C  MCMOJIB30BAaHHEM COBPEMEHHbIX
3JIEKTPOHHBIX TEXHOJIOTHH (3JIEKTPOHHBIA KaTajior, 3JIEKTPOHHbIE OUOIHOTEYHbBIE
CUCTEMBI, JIEKTPOHHBIH 3aKa3 U I0CTaBKa JIOKYMEHTOB, aBBTOMAaTU3UPOBAHHBIN yUeT
BbIIaHHBIX JJOKYMEHTOB) B COOTBETCTBUHU C YCTAHOBJIEHHBIMHU ITPaBUJIAMH.

2.3. OGecnieyeHue OnepaTUBHOTO BBIMOJIHEHHUS YHTATENHCKUX TPeOOBaHHUIA.

2.4. BpimonHenue (Ha OCHOBE COOCTBEHHBIX M CETEBBIX pPECYPCOB)
MHQOPMALIMOHHBIX 3alpOCOB, IMOCTYMHBIIMX B YAAJIEHHOM pPEXHME; TOUCK
peJIeBaHTHBIX PECYPCOB I10 3aMpocy MOJIb30BaTEeNs yAAJIEHHO.

2.5. O6ecneyenne UHPOPMAIMOHHO KOMGDOPTHBIX YCIOBHH TOMCKa
JIOKyMEHTOB B OTKPBITOM OUOIHOTEYHOM (poHIE.

2.6. HudopmupoBanue mnosb3oBareneid Ha cadte BUK, apyrux
MH()OPMALIMOHHBIX IUIOIIAJKaX, B TOM YHCIIE CETeBBIX, O pecypcax, yciayrax H
YCIIOBHSIX OOCITY)KUBAHUS YU TATEIICH.

2.7. KOHTpOIb CPOKOB BO3BpaTa JIMTEPATYPhl YUTATEISIMUA U BeJleHHE paboThI
10 MpeaYNpPeXACHUIO U JTUKBUIAIMU YUTATEIBCKON 3210/ DKEHHOCTH.

2.8. OpraHuszanusi TeMaTUYECKUX BBICTABOK, OTKPBITBIX MPOCMOTPOB
JUTEPATyphl, BUACONPE3CHTALUH.

2.9. HcnonszoBanue B  OuONIMOTEYHO-MHPOPMALMOHHON  paboTe
KOMMYHMKATHBHBIX CPEJICTB COLIMAJIbHBIX CETEeH.

2.10. IlpenocraBneHue KyJbTYpPHO-IIPOCBETUTENBHBIX M JOCYTOBBIX YCIIYT
nosib3oBarensM bUK: opranuzaiust 1 npoBeieHUEe UHTEIJIEKTYaTbHbBIX, HCTOPUKO-
KpaeBeUeCKUX aKIHi M MEepONpHUATHH; ydacTHe B pa3paboTKe U peanu3aluu
COLIMOKYJIBTYPHBIX MPOEKTOB M MPOrpaMM YHHUBEPCHTETA.

2.11. H3ydeHue cTeneHH YIOBJIETBOPEHUS YUTATEJIbCKOIO  CIpoca,
OpraHM3alMs CUCTeMbl MOHUTOPHHIA MCIOJIb30BAaHUS YHUTATENSIMU Y4eOHOU H
Hay4YHOH JIUTEpaTyphbl, IEPUOAUUECKHX U3/IaHHH, DIEKTPOHHBIX PECYPCOB.

2.12. IlpeiocTaBieHue YUTATENSAM JIPYTUX BUAOB YCIIYT, B TOM YHCJI€ TUIATHBIX,
cornacHo [lepeuHio muatHeIX MHPOPMALMOHHO-OUOIHMOTEUHBIX YCIYr OTIEJIOB
obciyxuBanus auteparypoit BUK.

2.13. Opranusamus paboTbl MO MOBBILIEHHIO MPO(ECCHOHATBHOTO YPOBHS
COTPYAHUKOB, U3y4Y€HHE€ M  BHEJIpEHHE I[Iepe/loBOr0  OMNbITa  BY30BCKHUX
Oubnuorek Mo  BompocaM  OpraHu3auud U (YHKIMOHUPOBAHHS OT/EJIOB
o0cTy)KUBaHUS TUTEPATYPOH.

3. MOJITHOMOYHS OTJIEJIA OBCJIYKUBAHUS JIUTEPATYPOM
PUJIMAJIA AT'Y UM. B.H. TATUUIEBA B I'. BHAMEHCKE

J1nst BBIMOJIHEHUS BO3JIOKEHHBIX GpyHKUME OTaen nurepatypoit punuana AI'Y



uM. B.H. TarumeBa B r. 3HameHcke AcTpaxaHcKod obOnactu ob6najgaer
CIEAYIOLIMMH MTOJTHOMOYHSIMH:

3.1. Tlomyyatp HeoOXoauMyl0 st CBoeil paboOThl HMH(POPMALHUIO OT
pykoBoactBa BUK.

3.2. 3HaKOMUTBCS ¢ y4eOHBIMH [UIaHaMH, IPOrPaMMaMH, TEMATUKON HAay4HO-
MCCJIEZIOBATENIbCKUX paboOT YHUBEPCHUTETA.

3.3. Ilpunumarts y4yactue B o6cyxaeHun pabotsl otaena, BUK.

3.4. IloBbIIaTh ypoBeHb MPOGECCHOHATBHBIX KOMITIETEHIHIA.

3.5. 3ampamuBath y IPYrHX CTPYKTYPHBIX MOJpa3/eiieHHii YHHBEPCUTETA
MHOOPMAIMIO ¥ MaTepualibl, HEOOXOJUMBbIE I OCYIECTBIEHHS MOJHOMOYHMIA
Otnena obcmyxuBanust nuteparypoit ¢uimana AI'Y wum. B.H. Tarumesa
B I'. 3HaMeHCKe ACTpaxaHCKO# 001acTH. '

3.6. OpraHu3oBpIBaTh W YYacTBOBaTh B COBEIIAHMUAX C YYacTHEM
Mpe/iCTaBUTEIe JPYruX CTPYKTYPHBIX [OApa3felieHHid yHHBEPCHTETa I10
BOIIPOCaM, OTHOCSIIMMCs K KomreTeHUMH Otnena oOciayKHBaHHS JMTEPATypOi
¢unuana AI'Y um. B.H. Tatumesa B r. 3HameHcke AcTpaxaHCcKoi 061acTH.

3.7. [TllpuBnekatb ¢ corjacusi pyKOBOJMTENEeH pabOTHUKOB JpPYIrHX
CTPYKTYPHBIX TIOApa3le/ieHuH YyHMBEPCHTETa JUIS TMOATOTOBKH JOKYMEHTOB,
a TaKXXe OCYIECTBIEHHUS MEPONPUATHIH, CBSI3aHHBIX C BBIMOJIHEHHEM BO3JIOXKEHHBIX
Ha Orzaen obcmyxuBanus snuteparypoir ¢unuana AI'Y um. B.H. Tarumesa
B I. 3HaMeHCKe ACTpaxaHCKO# 001acTH 3a1a4 U GpyHKLHIA.

4. OPTAHU3ALUS AESATEJBHOCTH OTJEJIA
OBCJIY)KUBAHUS JTUTEPATYPOU ®UINAJIA ATY
M. B.H. TATHIIIEBA B I'. SBHAMEHCKE

4.1. Ornen obenyxuBanus nuteparypoit punuana AI'Y um. B.H. Tatumiena B
r. 3HameHCKe AcCTpaxaHCKOH 0OJacTH BO3IVIABJISET 3aBEAYIOLIMI  OTHEIOM
obcimyxuBanus nuteparypoit ¢punnana AI'Y um. B.H. Tatumesa B r. 3HaMeHCKe
AcTtpaxaHcko# 061acTH (naee —3aBeyrOLIHii OT/AEI0M), IPHHUMAEMBbIi Ha paboTy
M YBOJIBHSIEMbI PEKTOPOM YHUBEPCUTETAa IO TMpPEJCTABICHHIO JUPEKTOpa
OMOIMOTEYHO-U3IATENIHCKOTO KOMILIEKCA.

4.2. 3aBefylOlMi OTAENIOM HEMNOCPEICTBEHHO IOJYHHAETCS JUPEKTOPY
OMOIMOTEYHO-U31ATEIHCKOIO KOMILIEKCA.

4.3. 3aBeyrouuii OT/IeJIOM:

4.3.1. OcyuiecTBisieT HENOCPeJACTBEHHOE pPYKOBOJCTBO AEATEIbHOCTBHIO
Otnena obcmyxuBanusi nurepatypoir ¢unuana AI'Y um. B.H. Tarumesa B
r. 3HaMeHCKe ACTpaxaHCKOM 00JIacTH.

4.3.2. Hecer nmnepcoHaNbHYI0 OTBETCTBEHHOCTh 3a Hajjexallee W
CBOCBPEMEHHOE OCYLIECTBJIEHHE BO3JIOKEHHBIX Ha Otaen o0chyKuBaHUs
nuteparypoit punuana AI'Y um. B.H. Tatumesa B r. 3HameHcke AcTpaxaHCKO#
obnacTu 3aa4 U GyHKIIHIA.

4.3.3. ObGecneynBaer cobmoneHue corpyaHukamu Otaena o6CTyKUBaHHS
nuteparypoit ¢punuana AI'Y um. B.H. Tatumesa B r. 3HameHcKke AcTpaXaHCKOi
001aCTH TPYIOBOW JUCLMILIHHEI.



4.3.4. ObecnieurBaeT COXpaHHOCTh UMYIIECTBA, 3aKperuieHHoro 3a Otaenom
obcimyxuBanus nuteparypoit punuana AI'Y um. B.H. Taruumiesa B r. 3HameHcKe
AcTtpaxaHckoi 001acTH.

4.3.5. Opranusyer BeneHHe JaeiornpousBoacTBa B Otaene oOCTy)KHBaHHS
nutepatrypoi punuana AI'Y um. B.H. Tarumena B r. 3HameHcke AcTpaxaHCKOM
obnactu u onpenensier paboTHukoB OTena o0CTy)KMBaHUs JIMTEPATYpoit (rinana
AT'Y um. B.H. Tarumesa B r. 3HameHCKe ACTpaxaHCKO# 00J1acTH, OTBETCTBEHHBIX
3a BeJieHWe JiesonpousBoacTBa B Otnene oOCiIyKUBaHUS JTUTepaTypoit ¢uinana
AI'Y um. B.H. Tarumesa B r. 3HameHcke AcTpaxaHCKoi 001acTH.

4.4. Bo Bpemsi OTCYTCTBUS 3aBEJyIOLIEro OTJEJIOM €ero OOS3aHHOCTH
BBITOJIHSAET HHOM pabOTHUK Ha OCHOBAHUH MTPHKa3a B COOTBETCTBHH C JIOJDKHOCTHOM
UHCTPYKLIMEH.

4.5. CtpykTypa u mtatHoe pacnucanue Otaena o0CayKHBaHUS JIMTEPATY PO
¢unnana AI'Y um. B.H. TarumieBa B r. 3HameHCKe AcCTpaxaHCKOW 00JiacTu
YTBEPXKAAOTCS PEKTOPOM Y HUBepcUTeTa (YIIOJTHOMOYEHHBIM UM JIMLIOM).

4.6. B coorBercTBUM c [lpaBuiiaMu BHYTpeHHEro TpyAOBOIO pacrnopsika B
Ornene obcmyxuBaHus Jurepatypoit ¢unuana AI'Y um. B.H. Tarumesa B
r. 3HaMeHCKe ACTpaxaHCKOW 0OJIaCTH YCTaHOBJIEH CIIEAYIOLIUI pexuM paboyero
BPEMEHH:

- MATUHEeBHAs pabouasi He/lelisl C BBIXOJHBIMH JHAMHU Cy000Ta U BOCKPECEHBE;

- HayaJio pabouero aus: 9 yacoB 00 MUHYT 110 MECTHOMY BPEMEHH;

- OKOHYaHue paboyero aHs: 17 yacoB 30 MUHYT 110 MECTHOMY BPEMEHH;

- IIepephIB JUIs OTAbIXa U NUTaHus ¢ 12 yacoB 30 munyT A0 13 yacoB 00 MUHYT
10 MECTHOMY BPEMEHH.

4.7. OO6s3aHHOCTH, NpaBa MU OTBETCTBEHHOCTb, a TaKXe OIulaTta TpyJa
pabotHukoB Otaena oOciyxuBaHus JutTepatypoir (unuana AI'Y um. B.H.
TatumesBa B r. 3HameHcke AcTpaxaHCkod obOmactu omnpenensitorcs [IpaBunamu
BHYTPEHHEI0 TPYAOBOI0 pacrnopsiaKa, 10DKHOCTHBIMH UHCTPYKLMSIMHU, TPY AOBBIMH
JIOTOBOPaMH, IUTAaTHBIM pAclUCaHUEM M MHBIMU JIOKAJIBHBIMH HOPMaTHBHBIMH
aKTaMU YHHUBEPCHUTETA.

JupexTtop
OHMOIMOTEYHO-U3AATEILCKOI0 KOMILIEKCa . E.B. XakumoBa
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JIMCT O3HAKOMJIEHHS C MOJIOXKEHUEM
OB OTAEJIE OBCJIY)XUBAHUS JIUTEPATYPON
OUJIUAJIA ATY UM. B.H. TATHLIEBA B I'. 3BHAMEHCKE

®I'bOY BO «AcTtpaxaHckuii rocynapcTBeHHbIN yHuBepcuteT uM. B.H. Tatumesa»
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