MHUHOBPHAYKH POCCHH

®eaepajibHOE rocyjapcTBeHHOE 01012KeTHOe 00pa3oBaTe/ibHOe
yupexaeHHe Bbicuiero npogeccHOHaAbLHOro o0pa3oBaHus
«AcTpaxaHckuil rocyaapcrBeHHbli yHuBepcurerT uM. B.H. Tatumena»
(AcTpaxaHckuii rocyaapcrBeHHblii yHusepcutetT M. B.H. Tarumesa)

MNOJOXXEHHUE

LA - ALAL No 22 -L/-SB/7AB

OB OTAEJIE OBCJTYKUBAHUSI
JIMTEPATYPOU KOJUIEJIDKA AT'Y

1. OBIIUE ITOJIOKEHMUSI

1.1.0tnen  oOcmyxuBaHust juTepatypoid komiemka Al'Y  sBusiercs
CTPYKTYPHBIM NoOjipa3/ieliecHHeM OMOIMOTEYHO-U3AATENBCKOr0 KOMIUIeKca (aalee
BUK) ®I'BOY BO «AcTpaxaHCKMii rocynapCTBEHHBIH yHHBepcuTeT uM. B.H.
Taruiesay (J1ajiee yHUBEPCUTET).

1.2.0tnen obcnyxuBaHusi surepaTypoit kosnemka AI'Y B cBoeit
neATeNbHOCTH  pykoBojcTByetrcsi: Konctutynueir Poccuiickoit  ®enepanuu,
YcraBoM yHMBEpPCUTETA, JIOKAJbHBIMU HOPMATHBHBIMU aKTaMH yYHUBEpPCHUTETa U
Hacroswum [lonoxenuem.

1.3.0tnen obcmyxuBanusi nutTepatrypoi kojuiemka AI'Y HenmocpeacTBEHHO
MOJYMHAETCS JUPEKTOPY OUOIMOTEYHO — U3JaTENBCKOT0 KOMIUIEKCA.

1.4 Peluenne o0 co3gaHuM, peopraHu3auuud W JukBumauuu  Otaena
oOcimy)KuBaHus JTUTepaTypoit koyuemka AI'Y npuHUMaeT peKTop YHHUBEPCHUTETA.

2. ®YHKIMH OT/IEJIA OBCJOY)XUBAHUS INTEPATY PO
KOJUIEJUKA ATY

2.1.CranmoHapHOe M HeCTaMOHAapHOe O0O0CIy)XHBaHHWE TOJIb30BaTelNel




MEYaTHBIMM U 3JIEKTPOHHBIMU JIOKYMEHTaMH, OpraHu3auus - o0ciIy)XKUBaHHS
T10JIb30BaTeNIei B pe)XKUMe YJIaJIEHHOTO JIOCTYTIA.

2.2.00cny)KuBaHHe  4YMTaTelled C  MCIOJIb30OBAHUEM  COBPEMEHHBIX
3JIEKTPOHHBIX TEXHOJIOTUH (JIEKTPOHHBIH KaTajor, 3JeKTPOHHbIE OMOIHOTEYHbBIE
CUCTEMBI, JJIEKTPOHHBIH 3aKa3 U JJ0CTaBKa JJOKYMEHTOB, aBTOMAaTU3UPOBAaHHBIN y4YeT
BBIIaHHBIX JJOKYMEHTOB) B COOTBETCTBUM C YCTAHOBJIEHHBIMH MTPaBUJIAMH.

2.3. ObecneyeHune OnepaTUBHOIO BHIMOJHEHHUS YUTATEILCKUX TPeOOBaHUM.

2.4.BpinonHeHue (Ha OCHOBE COOCTBEHHBIX M CETEBBIX pPECYpPCOB)
MHPOPMALIMOHHBIX 3alpOCOB, TOCTYNUBLIMX B YAAJEHHOM pPEXHME, TOUCK
peJIeBaHTHBIX PECYPCOB 10 3alpoCy MOJb30BaTells yJaJIEHHO.

2.5.006ecnieueHue  MHPOPMALMOHHO  KOM(OPTHBIX  YCJIOBUH  IMOHUCKA
JIOKyMEHTOB B OTKPBITOM OUOIHOTEYHOM oHIe.

2.6.lnpopmupoBanre  mnosib3oBatesnied  Ha  caiite  BUK,  apyrux
MH()OPMALIMOHHBIX TUIOIIAJKAX, B TOM YHCIE CETeBBIX, O pecypcax, yciayrax H
YCIOBUSIX 00CITy)KMBaHUsI YU TATEIIEH.

2.7. KOHTpOJIb CPOKOB BO3BpaTa JIMTEPATYPHl YUTATENISIMH U BeJIeHHe pabOoThI
M0 NpeayNpexACHUIO U TUKBUAALMH YATATEIbCKOH 3210/ DKEHHOCTH.

2.8.0pranu3zanusi TeMAaTHMYECKHX BBICTABOK, OTKPBITBIX I[POCMOTPOB
JIUTEPATYpPhbl, BUJICONIPE3CHTALIHA.

2.9 . Ucnonb3zoBaHue B O6ubnuoreyHO-UHPOPMAITUOHHON pabore
KOMMYHUKATHBHBIX CPEJCTB COLUATIbHBIX CETEeM.

2.10.IlpenocraBneHue KyJIbTYpPHO-IPOCBETUTENBHBIX M JOCYTOBBIX YCIYT
nosas3oBarensim BUK: opranuzanus u npoBeieHue UHTEJUIEKTYaJIbHBIX, HCTOPUKO-
KpaeBeI4eCKUX aKUUH U MEpONpUsTHH, ydyacThe B pa3paboTke U peasiu3aliu
COLIMOKYJIBTYPHBIX IIPOEKTOB ¥ MPOrpaMM YHHBEPCHUTETA.

2.11.3ydyeHne  cTeneHUW  YJIOBIETBOPEHUS]  YUTATEJICKOTO  CIpoOcCa,
OpraHu3alusi CUCTEMbl MOHUTOPHMHIA HCIOJB30BAaHUS YHUTATENIMU Y4eOHOU W
HAY4YHOM JIMTEPaTypbl, NEPUOJAUYECKUX U3/IaHUM, FIIEKTPOHHBIX PECypPCOB.

2.12. IlpeocTaBineHue YATATENSIM IPYTUX BHAOB YCIIYT, B TOM YHCJI€ TUIATHBIX,
cornacHo IlepeyHio muaTHbIX HMHQOPMAIMOHHO-OUOIMOTEYHBIX YCIYr OT/IEJIOB
obcnyxuBaHus nuteparypoit BUK.

2.13.0Opranuszauusi paboThl MO MOBBILIEHUIO NPO(HECCUOHATBHOIO YPOBHS
COTPYAHUKOB, U3yY€HHE M  BHEJPEHHE [IepeJOBOr0  OMNbITa  BY30BCKHUX

Oubnuorexk Mo  BOmpocaM  OpraHu3aluud U (PYHKIHOHHUPOBAHHS OT/EJIOB
o0cy)KMBaHUs JTUTEPATYPOIA.

3. MOJIHOMOYUS OTAEJA OBCJIYKUBAHUS IUTEPATYPOU
KOJUIEJKA AI'Y

JUis  BBINOJIHEHHMS  BO3JIOKEHHbIX  GyHkuui  Otaen  oOcnyXUBaHUs
nuTeparypoi kosuiemka Al'Y obnanaer ciielyloMMHU MOJTHOMOYUSIMHU:

3.1.Ilonyyats HeoOXoauMyro s CcBoed paboTel HWHGMOpPMALUIO OT
pykoBoacta bBUK.

3.2. 3HaKOMUTbHCS C y4eOHBIMH TUIAHAMHU, POrPaMMaMH, TEMAaTUKOW Hay4yHO-
MCClIeI0BaTeIbCKUX paboT YHUBEPCUTETA.



3.3. [Ipunumarsb yyactue B 00cyxaeHuu pabotsl otaena, bUK.

3.4. [ToBbIIaTh YpoBeHb NPO(EeCCHOHAIBHBIX KOMITETEHLIHH.

3.5. 3anmpammBarh y JPYrMX CTPYKTYPHBIX MOJpa3Jie/leHuid yHUBEpCUTETa
MHPOPMALIMIO U MaTepuasibl, HeOOXOAMMBIE JJIsi OCYILECTBIEHHUS MOTHOMOYHIA
Otnena obcmyxuBaHHS JTUTEpaTypoit koutemka Al'Y.

3.6. OpraHu3oBbIBaTh M Y4YacTBOBAaTh B COBELIAHUSAX C Yy4YacTHUEM
Npe/JCTaBUTENEH JpyrMX CTPYKTYPHBIX TMOJpa3/ieIeHUd yHUBEpCHUTeTa 10
BOMpOCaM, OTHOCSALIMMCS K KoMmmnereHUUH Otnena oOCIyXKHBaHHS JIMTEpaTypoi
koiuemka Al'Y.

3.7. llpuBnekarb C corjacusi pyKoBoguTejned pabOTHUKOB JIPyruUx
CTPYKTYPHBIX TNOJpa3/ieJIeHuii YHUBEpPCUTETa JJIsi IMOATOTOBKH JOKYMEHTOB, a
TaK)X€ OCYLIECTBJIEHUSI MEPOIPUSTHUI, CBA3aHHBIX C BBIMOJHEHHEM BO3JI0O)KEHHBIX
Ha Otzen oOciTy)XxuBaHus JIUTepaTypoit koyutemka AI'Y 3aaa4u U GyHKUHMNA.

4. OPTAHM3ALUA NESITEJIBHOCTH OTAEJIA OBCIY X XUBAHUA
JIMTEPATYPOU KOJUIE/IDKA AT'Y

4.1.0tnen oOcnyxuBaHusi JauTepatypoit kosuemka Al'Y  BosriabisieT
3aBeyIOLIMH OTHENIOM OOCIy)XHMBaHUs JiuTeparypoid kosuiemka Al'Y (nanee —
3aBEIyIOIIMI OTAENOM), NMPUHUMAEMbIi Ha pabOTy U YBOJIBHSEMBIH PEKTOPOM
YHUBEpPCUTETa [0 MPEACTABICHUIO JHUpeKTOpa OUOIMOTEYHO-U3JATEIHCKOrO
KOMILJIEKCa.

4.2.3aBeqyloniMii  OT/AEJIOM HEMOCPEACTBEHHO MOAYMHSETCS JAUPEKTOPY
OMOIMOTEYHO-U3AATENBCKOIO KOMIUIEKCA.

4.3. 3aBegyroniuit OTAEIOM:

4.3.1. OcyuiecTBiseT HENOCPEeACTBEHHOE PYKOBOJCTBO JAESITEIbHOCTBIO
Ortnena oGcmyxuBaHus TUTEPATYpOit Kosutemka Al'Y.

4.3.2. Hecer mnepcoHalbHYH0 OTBETCTBEHHOCTb 3a Haexailee M
CBOEBpPEMEHHOE OCYILECTBJIEHUE BO3JNOXKEHHBIX Ha Otaen oOcayKuBaHUs
nuTepatypoi kosuemka AI'Y 3ana4 U GyHKUMMA.

4.3.3.00ecneunBaer cobmoneHue cotpyaHukamu Ortnaena oOcmyXuUBaHUs
nuTeparypoit koutemka Al'Y Tpy10BO#M JUCUHUILIUHBI.

4.3.4.00ecneyrBaeT COXpaHHOCTb MMYILLUECTBA, 3aKperuieHHoro 3a Otaenom
oOcmyxuBaHUs TuTepaTypoi koyutemka Al'Y.

4.3.5.0pranu3yer BeleHHe MAenonpousBojacTBa B Otaene o0CIyXUBaHUS
nurepatypoit koyemka AI'Y u onpexensier pabotHukoB Otaena oOcmyKUBaHUS
nuteparypoit kojuiemka Al'Y, OTBETCTBEHHBIX 3a BEJCHHE JEJIONPOU3BOACTBA B
Otnene obcmyxuBaHUs JTUTEpaTypou Kosutemka Al'Y.

4.4. Bo BpeMs OTCYTCTBHSI 3aBEJyIOLIEro OTJAEJOM ero o00s3aHHOCTH
BBITIOJIHSIET HHOM paOOTHUK Ha OCHOBAHMH ITPUKa3a B COOTBETCTBUH C JOJDKHOCTHOM
UHCTPYKLIHEN.

4.5. CtpykTtypa U mratHoe pacnucanie Oraena o0ciy)KMBaHUs JTUTEPATypoi
koutemka AI'Y yTBep)KIaloTcsi peKTopoM YHHUBepcuTeTa (YNOJIHOMOYEHHBIM UM
JIALIOM).



4.6. B coorBercTtBuM c [IpaBunamMu BHYTpeHHEro TpyAOBOTO pacrnopsijika B
Otnene oGcmyxuBaHus nuTepaTypoil koiutemka AI'Y ycraHoBieH crenyrommi
pexuM paboyero BpeMeHH:

- IIeCTUIHEeBHAsl pabouasi HeJlessl ¢ BBIXOJIHBIM JTHEM BOCKPECEHBE;

- C MOHEJEbHUKA N0 MATHULY Hadayio paboyero aHsa: 9 ywacoB 00 MUHYT Mo
MECTHOMY BPEMEHHU;

- OKOH4YaHue paboyero aAHs: 16 yacoB 30 MUHYT 110 MECTHOMY BPEMEHH;

- IepepsIB I OTAbIXa U MUTaHus ¢ 12 yacoB 30 MuHyT 10 13 yacoB 00 MUHYT
110 MECTHOMY BPE€MEHH;

- B cy000Ty Hauyano paboyero aus: 9 yacoB 00 MUHYT MO MECTHOMY BpEeMEHH;

- OKOHYaHue pabouero aHs: 14 yacoB 30 MHUHYT 10 MECTHOMY BPEMEHH;

- TIepepbIB JUTs OT/bIXa U uTanus ¢ 12 yacoB 30 MuHyT 10 13 yacoB 00 MUHYT
10 MECTHOMY BPEMEHH.

4.7. OOs3aHHOCTH, TMpaBa M OTBETCTBEHHOCTb, a TakKXXe oIulata Tpy/Ja
pabotHukoB Otaena oOciyXxUBaHUs TUTEpaTypoit kouiepka AI'Y onpenenstorcs
IIpaBunamMu BHYTPEHHETO TPYAOBOIO pacropsi/ika, J0HDKHOCTHBIMH HHCTPYKIUSIMH,
TPYAOBBIMU JOrOBOpPaMH, IITaTHBIM pPACNMCAaHUEM M MHBIMH JIOKAJIbHBIMHU
HOPMaTUBHBIMH aKTaMU YHUBEPCHUTETA.

Jupexrop

OUOIMOTEYHO-U3AATENBCKOTO KOMILIEKCa - E.B. XakumoBa
CornacoBaHo:

IIpopekTop Mo Hay4HO# eI TEIbHOCTH @4/

U IIPUOPUTETHBIM IIPOEKTaM JI.B. baeBa
HauanpHuk ynpaBieHust

1o paboTe ¢ nepcoHaIoM % N.A. I'oBopyHOBa

U OPraHru3alluOHHOI'O obecrneueHus

W.0. HayaIbHUKA yIpaBlieHHs TPABOBOTO
f% - O.C.Taparyns



JIMCT O3BHAKOMJIEHMS C IHOJIO’)KEHUEM
Ob OTAEJIE OBCJIYKUBAHUSI IUTEPATYPOM KOJUIEDKA AT'Y

®I'bOY BO «ActpaxaHCKuii rocyJapcTBeHHbIH yHuBepcHTeT UM. B.H. Tartnmesa»

No .. JlaTta (0)5(0) MOJIITHCH
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