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Ob OTJEJIE OBCJIY KUBAHUS

JUTEPATYPOU ®AKYJIBTETA ®U3UKH, MATEMATHKHU U
UH)XEHEPHBIX TEXHOJIOTHA U ®AKYJbTETA HUD®POBBIX
TEXHOJIOT'MH U KUBEPBE30ONMACHOCTH

1. OBIIME ITOJIOXXEHMUSI

1.1. Otnen obcnyxuBaHus nutTepaTypoi daxkyabreTa GU3UKH, MATEMATHKH U
WH)KEHEPHBIX  TEXHOJIOTMH M ¢akyibrera LUMPPOBBIX  TEXHOJOTHH U
KuOepOe30nacHOCTH SIBJISIETCS CTPYKTYPHBIM TOJpa3/iejieHHeM OHOIMOTEYHO-
u3narensckoro komiuiekca (manee BUK) ®I'BOY BO  «ActpaxaHckuid
rocyaapcTBeHHbli yHuBepcuTeT uM. B.H. Tatuiena» (nanee ynusepcurer).

1.2. Otnen obcnyxuBanus nurepatypoit daxkynprera GU3UKH, MATEMATHKH M
MH)KEHEPHBIX  TEXHOJOrMH U  (dakynbreTa UHUPPOBBIX  TEXHOJOTHH U
KHOepOe30nacHOCTH B CBOEH JeSTeNbHOCTH pPyKOBOJACTBYeTCs: KOHCTHTYIMEH
Poccuiickoii ®enepaunu, YCTaBoM yHUBEPCHTETA, JIOKAIbHBIMH HOPMATHBHBIMH
aKTaMM yHHBepcuTeTa U HacTosiuuM [lonoxeHuem.

- 1.3. Otnen obcnyxuBanust muTepatypoid daxyinbreTa GU3MKH, MATEMATHKU U



WHXXEHEPHBIX  TEeXHOJIOTMH M ¢akyiabrera UUQPOBBIX  TEXHOJOTHH U
K1OepOe30MacHOCTH HENOCPEACTBEHHO MOAYUHSAETCS JAUPEKTOPY OHOIHOTEYHO —
M3/1aTeJIbCKOr0 KOMILIEKCA.

1.4. Pewmenue o co31aHMM, peopraHU3alldd ¥ JIUKBUIALMKA  OT/IENa
o0CITy)KMBaHUsL JTUTEpaTypoil ¢axyiabreTa GU3UKH, MATEMATHKH W HWHKEHEPHBIX
TEXHOJOTUH M (akynbrera UUDPOBBIX TEXHOJOIHH M KHOepOe3onacHOCTH
NPUHUMAET PEKTOP YHUBEPCHUTETA.

2. ®YHKUMHU OTAEJA OBCIYXHUBAHUS JIUTEPATYPOU
PAKYJBTETA ®U3UKHU, MATEMATUKU U HHXEHEPHBIX
TEXHOJIOTUHA W ®AKYJBTETA IHHU®POBBIX TEXHOJOIHN W
KUBEPBE30IMIACHOCTH

2.1. CrauumoHapHOoe H HecTallHOHApHOe OOCIY)XHBaHHWE IOJIb30BaTelNei
MeYaTHBIMH W DJJEKTPOHHBIMU JOKYMEHTaMH, OpraHu3aius oOCIyXKHBaHHS
T10JIb30BaTeNIeH B peXUMe yJIaJIeHHOro JIOCTYTIa.

2.2. OOcnyxuBaHHWe 4YMUTaTelled C  HCIOJb30BAHHEM  COBPEMEHHBIX
3JIEKTPOHHBIX TE€XHOJOTUM (3JIEKTPOHHBIM KaTaJlor, 3JeKTPOHHBbIE OUOJIMOTEYHbIE
CHUCTEMBI, JIEKTPOHHBIH 3aKa3 U JI0CTABKa JIOKYMEHTOB, aBTOMAaTU3UPOBAHHBIH y4eT
BBbIIaHHBIX JJOKYMEHTOB) B COOTBETCTBUHU C YCTAaHOBJICHHBIMH ITPaBUJIAMH.

2.3. ObecneyeHre ONEpaTUBHOIO BHIMOJIHEHUS YUTATEIBCKUX TPEOOBAHHMIA.

2.4. BeimonHeHue (Ha OCHOBE COOCTBEHHBIX M CETEBBIX PECypCOB)
MH(OPMAIIMOHHBIX 3allPOCOB, TMOCTYMHUBIIMX B YIAJIEHHOM pEXHME, TOUCK
pEJIEBaHTHBIX PECYPCOB [0 3aMpoCy MOJIb30BaTENs YIaJIeHHO.

2.5. Ob6ecneuenne HHPOPMALMOHHO KOM(MOPTHBIX YCIOBHM  IOHMCKA
JIOKYMEHTOB B OTKPbITOM OUOIHOTEeYHOM (OH/IE.

2.6. HWudopmupoBanue mnosnb3oBareneii Ha caiite BUK, gpyrux
MH(QOPMALIMOHHBIX TUIOIIAJKaX, B TOM YHCJE CETEBBIX, O pecypcax, yciayrax |
YCJIOBHUSIX 00CITy)KUBAHHS YU TATEIICH.

2.7. KoHTpOJIb CPOKOB BO3BpaTa JMTEPATyphl YUTATEISIMH U BeJIeHHE PabOThI
M0 MpeayNPeXACHUIO U TUKBUIALMU YUTATEIHCKON 32/10JDKEHHOCTH.

2.8. OpraHuzauus TeMaTH4YeCKHMX BBICTABOK, OTKPBITHIX MPOCMOTPOB
JIUTEPATYpPBbl, BU/I€ONIPE3CHTALHHA.

2.9. Hcnons3zoBanue B  OubnuoreyHo-uHGOpPMAILIMOHHOH  paboTte
KOMMYHUKATHUBHBIX CPE/ICTB COLMAIbHBIX CETeM.

2.10. IlpenocraBneHue KyJIbTYpHO-IIPOCBETUTEJBHBIX M JOCYTOBBIX YCIIYT
noJe3oBarensm bBUK: opranuzanus u npoBeieHHe HHTEIUIEKTYaIbHBIX, HCTOPHKO-
KpaeBe4YeCKMX aKLMi W MEepOINpusiTUH, ydyacThe B pa3paboTke M peau3aluu
COLIMOKYJIBTYPHBIX [IPOEKTOB U MPOrPaMM YHUBEPCHUTETA.

2.11. H3yyeHue cTeneHH YyAOBIETBOPEHHS YHTATENLCKOTO  CIpOCa,
OpraHu3alusi CUCTEMbl MOHMTOPHUHIA HCIOJIb30BAHUS YHUTATENIIMH Y4eOHOH |
HAYYHOM JIMTEepaTypbl, NEPUOAUUECKUX H3TAHUM, DIIEKTPOHHBIX PECYpPCOB.

2.12. IlpenocraBneHune YUTATENSIM IPYTUX BHIOB YCIIYT, B TOM YKCJI€ TUIATHBIX,
cornacHo [lepeuyHio mIaTHBIX HMH(OPMALMOHHO-OMOIUOTEYHBIX YCIYT OT/EJIOB
obciyxxuBanus nurepatypoit BUK.



2.13. Opranuzauus paGoTbl MO MOBBILIEHHIO MPOPECCHOHANBHOIO YPOBHS
COTPY/IHUKOB, U3y4€HHE M  BHEJpPEHUE I[IE€pPe/IOBOr0  OMbITa  BY30BCKHX
Oubnuorek Mo  BompocamM  OpraHu3auUd M (PYHKLHOHHUPOBAHHS OTAEJIOB
o0cyXMBaHUs TUTEPATYPOIA.

3. HOJTHOMOYHUS OTAEJIA OBCJY>KUBAHUS JIUTEPATYPOU
DAKVYJIBTETA ®U3UKU, MATEMATUKH U UHKEHEPHBIX
TEXHOJIOT'YM U ®AKYJIBTETA IU®POBBIX TEXHOJIOI'UHN U
KHBEPBE3OIMMACHOCTH

J171s1 BBIOJIHEHUS BO3JIOXKEHHBIX PYHKUHUN OTIen 00CAYKUBAHUS JIUTEPATY PO
dakynpTera QU3UKH, MaTEeMAaTHKH M HHXEHEPHBIX TEXHOJOTHH u dakyibTeTa
UUPPOBBIX TEXHOJIOTMH M KuOepOe30macHOCTH o0yialaeT  ClIeAYIOIIUMH
MOJIHOMOYHSIMHU:

3.1. Tlonyuyatp HeoOXomumyro isi cBoeil paboThl HHPOPMALUIO OT
pykoBoactea BUK.

3.2. 3HaKOMHUTHCS ¢ Y4eOHBIMH TUIaHAMHU, POrpaMMaMu, TEMAaTHKONH Hay4YHO-
MCCIIeI0BaTeIbCKUX paboT yHUBEpCUTETA.

3.3. Ilpuraumats yyactue B o0cyxaeHuu padbotel otnena, bUK.

3.4. IloBeIlIaTh ypOBEHBb NPO(PECCHOHATBHBIX KOMIIETEHLIUMH.

3.5. 3anpamuBaTh y APYrMX CTPYKTYPHBIX MOJApa3/elieHHil yHHUBEpPCUTETa
HHpOpMAIMI0O U MaTepuasbl, HEOOXOAUMBIC il OCYIIECTBJICHHUS TOJHOMOYHIA
oTiena oOCiIy)XUBaHUs JHUTepaTypoll ¢akynbTeTa (GU3MKH, MaTEeMaTHKH U
HH)KEHEPHBIX  TEXHOJNOrMi W  (dakynbrera UUPOBBIX  TEXHOJOTHH |
KubepOe30macHOCTH.

3.6. OpraHu3oBbIBaTh M Y4YacTBOBaTh B COBEIIAHHSAX C y4acTHEM
NpeJCTaBUTENed JPYrMX CTPYKTYPHBIX MOJApa3elieHHid yHHUBEpCHTETa [0
BOINPOCaM, OTHOCSIIMMCS K KOMIIETEHIMH OTJeNia OO0CHy)XKMBaHHS JIUTepaTypoi
bakynprera (GU3UKH, MaTeMaTHKH M HHXXEHEPHBIX TEXHOJOTHi W (akyibTeTa
LUPPOBBIX TEXHOJIOTHI U KHOepOe30nacHOCTH.

3.7. llpuBnekatb C corjlacusi pyKOBOAuTelNeil pabOTHUKOB JPYyrHX
CTPYKTYPHBIX MOJpa3JeJeHu yHUBEPCUTETAa JJisi IOJArOTOBKH JIOKYMEHTOB, a
TaK)Ke OCYILECTBICHUS MEPONPUITUH, CBSI3aHHBIX C BBITOJIHEHHEM BO3JIOXKEHHBIX
Ha OTIaen OOCIy)XHUBaHUs JUTEpaTypoi ¢akyapbrera (PU3MKH, MaTeMaTHKH U
MH)KEHEPHBIX  TEXHOJNOrMid W  (dakyibreTa UUPPOBBIX  TEXHOJOTHH U
kubepbe3onacHOCTH 3a/1a4 U HYHKIUH.

4. OPTAHU3ALUSA JEATEJIBHOCTHU OTAEJIA OBCJIIY KUBAHMUSI
JUTEPATYPOH ®AKYJBTETA ®U3UKH, MATEMATHUKH ¢
WHXXEHEPHBIX TEXHOJIOTUM W ®AKYJbTETA IIU®POBBIX
TEXHOJIOT'M U KUBEPBE3OIACHOCTH

4.1. Otnen obcnyxuBaHUs TUTEPATYpold dakynbreTa GU3HUKHA, MATEMAaTUKH U
MH)KEHEPHBIX  TEeXHOJOrMid U ¢akynbreta LUPPOBBIX TEXHOJOTHH U
Kubepbe3onacHOCTH  BO3IJIABNsIET  3aBEAYIOLIMH  OTHENIOM  OOCITy)XHUBaHHUS



nuTepatypor ¢akynbreTa (PU3MKH, MATEMATUKH U MHKEHEPHBIX TEXHOJOTHH H
¢dakynpTeTa UHGPOBBIX TEXHOJIOTHA U KuOepbezonacHOCTH (Janee — 3aBeayIOIIMH
OT/IeJIOM), IPUHUMAEMbI Ha pabOTy U YBOJIbHSIEMBIH PEKTOPOM YHUBEPCHUTETA I10
MpeCTaBIeHHIO JUPEKTOpa OUOIHOTEYHO-U3/1aTeILCKOI0 KOMILIEKCA.

4.2. 3aBenymlouMi OT/EJIOM HENOCPEACTBEHHO TMOAYMUHSETCS JUPEKTOPY
OUOIMOTEYHO-U3AATEIBCKOTO KOMIUIEKCA.

4.3. 3aBeyrouuii OTIeIOM:

4.3.1. OcyuecTBisieT HENOCPEeACTBEHHOE PYKOBOACTBO JIESTEIbHOCTHIO
oTAena oOCIy)XMBaHMS JUTepaTypoid ¢akynbTeTa (U3UKHA, MATEeMaTUKUH W
WH)KEHEPHBIX  TeXHOJNOrud W  ¢dakynpreta UUPPOBBIX TEXHOJIOTMH U
KrubepOe30nacHOCTH.

43.2. Hecer nepcoHalbHYlO OTBETCTBEHHOCTh 3a Hajexaliee |
CBOEBPEMEHHOE OCYIIECTBJIEHHUE BO3JIOXKEHHBIX Ha OTAeNl OOCITy)XUBaHUS
nutepatypor ¢akyiabreTa (U3MKH, MAaTEMAaTHKHM U MHXKEHEPHBIX TEXHOJOTHH H
¢dakynbTeTa LUPPOBBIX TEXHOJIOTUH U KHOepOe30nacHOCTH 3aa4 U QyHKLIUIA.

4.3.3. ObGecneunBaer cOONIOZICHHE COTPYAHHMKAMU OTAeNa OOCITyUBaHMS
nutepatypoil ¢akynbrera QU3MKH, MATEMAaTHKH M MHXXEHEPHBIX TEXHOJIOTMH U
¢dakynpTeTa UMPPOBBIX TEXHONOTMH U  KuUOepOe30macHOCTH  TPYJOBOM
JUCLMUIUIAHBI.

4.3.4. ObecrnieynBaeT COXpPaHHOCTh MMYIIECTBA, 3aKPETUIEHHOTO 3a OT/AEJIOM
oOcnyXuBaHUsS JUTEpaTypoit (dakynbreTa (GU3UKU, MAaTEMATUKU U MHXKEHEPHBIX
TEXHOJIOTUH U (akyabTeTa HUPPOBBIX TEXHOJOTHIE U KHOepOe30nacHOCTH.

4.3.5. Opranusyer BeJeHUE [EJONPOU3BOACTBA B OTAeNe OOCIyKHBAHUS
nuTepatypor ¢akynbTeTa (U3UKH, MATEMAaTHKU U HUHXXEHEPHBIX TEXHOJIOTUH U
¢dakynpTeTa UMPPOBBIX TEXHOJOTMH M KuOepOe3omacHOCTM M omnpejessier
pabOTHHKOB oTHena OOCHy)XMBaHUS JuTepaTypod  ¢akynbrera (QU3MKH,
MaTeMaTHKHU U MH)XEHEPHBIX TEXHOJIOTHH U (aKysbTeTa HU(PPOBBIX TEXHOJIOTUN U
KuOepOe30MacHOCTH, OTBETCTBEHHBIX 3a BeJ€HHME MIEJIONPOU3BOJCTBA B OTHAEINE
o0city)KUBaHHUS JUTEpaTypoit (dakynbreTa GU3UKK, MATEMAaTHKH U HUHXKEHEPHBIX
TEXHOJIOTUH U daKynbTeTa HU(PPOBBIX TEXHOJOTHH U KHOepOe30nacHOCTH.

4.4. Bo BpeMs OTCYTCTBHS 3aBEIYyIOLLEro OTAEJIOM ero o00sS3aHHOCTH
BBITIOJIHSIET HHOM paOOTHUK Ha OCHOBAHHMH MPHKAa3a B COOTBETCTBUH C JOJIKHOCTHOM
UHCTPYKLIMEH.

4.5. CTpykTypa M LITaTHOE paclUCaHue OTAesa O0CIy)KUBAHUS JIMTEPaTy POl
dakynprera (U3UKH, MAaTEMAaTHKU W WHXKEHEPHBIX TEXHOJIOrMH M (dakyibTeTa
HUQPPOBBIX TEXHOJOrHH U KUOepOEe30macHOCTH  yTBEpPKIAIOTCS  PEKTOPOM
YHuBepcurera (ynoJHOMOYEHHBIM UM JIMLIOM).

4.6. B coorBercTtBuu ¢ IlpaBunamu BHYTpEeHHEro TPyAOBOIO pacropsijika B
oTzesie OOCTY)XHUBaHHS JUTepaTypod QakynbreTa (QU3MKH, MaTeMaTHKH U
MH)KEHEPHBIX  TEeXHOJIOTMH U ¢akynbrera LUUPPOBBIX TEXHOJOTHUH U
K1uOepOe30nacHOCTH YCTaHOBJIEH CIIEAYIOIIMI peXXuM paboyero BpeMeHHu:

- HIeCTUAHEeBHAs pabouasi HeJleisi C BBIXOIHBIM JIHEM BOCKpPECEHbE;

- C TIOHEJIeJIbHUKA IO MATHULYY Hadasio pabouero nHs: 9 yacoB 00 MUHYT no
MECTHOMY BpPEMEHHU;

- okoH4YaHue paboyero aHs: 16 yacoB 30 MUHYT MO MECTHOMY BPEMEHH;



- IepepbIB 11 OTAbIXa U nuTaHus ¢ 12 yacoB 30 MmunyT 10 13 yacoB 00 MUHYT
10 MECTHOMY BpEMEHH;

- B cy600Ty Havaso paGoyero aHs: 9 yacoB 00 MUHYT IO MECTHOMY BpPEMEHH;

- OoKoH4YaHue paboyero aHs: 14 yacoB 30 MUHYT IO MECTHOMY BPEMEHH;

- MIepepsIB I OT/AbIXa U MUTaHus ¢ 12 yacoB 30 MunHyT 10 13 yacoB 00 MUHYT
10 MECTHOMY BPEMEHH.

4.7. OOs13aHHOCTH, TNpaBa M OTBETCTBEHHOCTb, a TakKXXe oIulata Tpyaa
pabOTHUKOB oOTHena OOCIy)XMBaHUsS JIUTepaTypoit  ¢akynbreta (QHU3UKH,
MaTeMaTHKH U MH)KEHEPHBIX TEXHOJIOTHH U (akynbrera HUPPOBBIX TEXHOJOTUN H
kubepbe3onacHocT  onpexensitorcss  [IpaBunamu  BHYTPEHHEro  TpPyAOBOrO
pacnopsjika, JOJDKHOCTHBIMH MHCTPYKIUSIMHU, TPYIOBBIMH JJOTOBOPAMH, LITATHBIM
paclnycaHueM U UHBIMHU JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH YHUBEPCHUTETA.

Hupektop

OUOIMOTEeYHO-U3IATENBCKOTO KOMILIeKca 0.  E.B. Xakumona
CornacoBaHo:

IIpopekTop no Hay4YHO e TeNIbHOCTH [

Y IIPUOPUTETHBIM MPOEKTaAM JI.B. baeBa
HauanpHuk ynpaBieHus

no pabore ¢ nepcoHaIoM ((;%(/ N.A. T'oBopyHOBa

HM.o. HayanpHUKa ynpaBlieHUs] IPAaBOBOTO it
Y OpPraHU3allMOHHOr0 o0ecreYeH s 4 O.C. I'aparyns



JIMCT O3BHAKOMJIEHHSI C ITOJIOXKEHUEM OF OTJEJIE
OBCJIY)KUBAHMUS IMTEPATYPOM ®AKYJIBTETA ®U3UKH,
MATEMATHKHA U HH)KEHEPHBIX TEXHOJIOTUM U ®AKYJBTETA
MU P®POBBIX TEXHOJIOTUI U KHBEPBE30IIACHOCTH

®I'bOY BO «ActpaxaHckuii rocyapcTBeHHbIH yHuBepeuTeT uM. B.H. Tatumesay

Ne .. Jlara OHUO MOJIUCH
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