MUWHOBPHAYKH POCCHUHA

DenepajibHOE rocyapcTBeHHOE 010/12KeTHOe 00pa3oBaTe/ibHOe
yYupeKaeHHe BbIcIIero npogeccHoOHaJILHOro 00pa3oBaHus
«AcTpaxaHCKHil rocyaapcTBeHHbIH yHuBepcuTeT M. B.H. TaTumesa»
(AcTpaxanckuii rocyaapcrBeHnbiii yauBepcuter um. B.H. TaTumesa)
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LA ) ALAY Ne £f £/ S /08

OB OT/EJIE OBCJIYKUBAHUS HAYYHOM U YYEBHOM
JUTEPATYPOM ®AKYJILTETA MHOCTPAHHBIX SI3bIKOB

1. OBIIUE IMOJIOXKEHMUSI

1.1. Otnen obcmyxuBaHUs HayyHOW M y4eOHOH nHTepaTypoi (akysbreTa
MHOCTPAaHHBIX S3BIKOB SBJISETCS CTPYKTYPHBIM MOJipa3jieJieHHeM OHOJIMOTEeYHO-
u3narenbckoro komiuiekca (manee BUK) ®OI'BOY BO  «ActpaxaHckwii
rocyaapcTBeHHbIN yHuBepcuteT M. B.H. Tarumesa» (nanee ynuBepcurer).

1.2. Ornen obcmyxuBaHHMs HaydHOW M y4eOHOW JuTepaTypoil ¢axyiabrera
MHOCTPAHHBIX S3BIKOB B CBOEH JESATENIbHOCTH PYKOBOACTByeTcsi: KoHCTHTYIHMEM
Poccuiickoit ®enepanun, YcTaBoM yHUBEpPCHTETA, JIOKAIBHBIMH HOPMATHBHBIMU
aKTaMM yHUBepcuTeTa M HacTosumm [lonoxeHuem.

1.3. Otnen obcmyxuBaHMs HaydyHOW M y4eOHOM JMTeparypoi (akyibrera
MHOCTPAHHBIX S3bIKOB HEMOCPEACTBEHHO MOAYUHSETCS AUPEKTOPY OMOIHOTEYHO —
M3/1aTeILCKOr0 KOMIUIEKCa.

1.4. PeumieHne O coO30aHWM, peopraHu3auuMd | JukBugauuu Otaena
o0CiTy)KMBaHMs HayyHOH M y4eOHOW suTeparypoil (akyibTeTa WHOCTPAHHBIX
A3bIKOB IPUHUMAET PEKTOP YHUBEPCHTETA.

2. DYHKIMHU OTAEJIA OBCJIYXXNUBAHUSI HAYYHOHU U
YYEBHOU JIMTEPATYPOM ®AKYJbBTETA UHOCTPAHHBIX
SA3bIKOB

2.1. CrauvoHapHOe UM HecTalMOHApHOe O0OCIy)XMBaHUE T0JIb30BaTENEeH



NeYaTHbIMU M DJIEKTPOHHBIMU JOKYMEHTaMH, OpraHu3ainus o0cCiy)KMBaHUs
[I0JIb30BaTENeH B peKUMeE YIaJIEHHOTO JIOCTYyTIA.

2.2.  OO6cnyxuBaHHe 4YHUTaTeNled C  UCIOJIB30BAaHHEM COBPEMEHHBIX
3JIEKTPOHHBIX TEXHOJIOTUH (3JIEKTPOHHBIA KaTaylor, 3JIEKTPOHHbIE OMOIUOTEUHbIE
CUCTEMBI, 2JICKTPOHHBIN 3aKa3 U I0CTaBKa JJOKYMEHTOB, aBTOMAaTU3UPOBAHHBIN yyeT
BBI/IAHHBIX JOKYMEHTOB) B COOTBETCTBHH C YCTAHOBJIEHHBIMH ITPAaBHJIAMH.

2.3. ObecneyeHune onepaTUBHOIO BHIMIOJHEHHUS! YUTATEILCKUX TpeOOBaHUM.

2.4. BpimonHeHue (Ha OCHOBE COOCTBEHHBIX M CETEBBIX pPECYpPCOB)
MHPOPMALIMOHHBIX 3alpPOCOB, TMOCTYNHUBIIUX B YAQJIEHHOM pEXHME, MOHUCK
peJIEBaHTHBIX PECYPCOB I10 3arpocy MOJIb30BaTeNs yAAJIEHHO.

2.5. Obecneyenne HHPOPMALUOHHO KOMGMOPTHBIX YCIOBHH TOMUCKa
JIOKYMEHTOB B OTKpPBITOM OUOIHOTEYHOM (OHIE.

2.6. HudopmupoBanue mnons3oBareneir Ha caidtre BUK, apyrux
MH(QOpPMAIIMOHHBIX IUIOIIAJIKaX, B TOM YHCII€ CEeTeBhIX, O pecypcax, yclyrax u
YCIIOBHSIX OOCITY)KUBAHHS YUTATEIICH.

2.7. KOoHTpo/Ib CPOKOB BO3BpAaTa JUTEPATYPbl YUTATEISIMU U BeJIeHHE pabOoThI
M0 MpeIyNpeXICHUIO U TUKBUJALIMA YATATEIIHCKOU 3a0JDKEHHOCTH.

2.8. Opranuzanusi TeMaTHYE€CKUX BBICTABOK, OTKPBITHIX [MPOCMOTPOB
JIMTEPATYPbI, BUICONPE3eHTALUH.

2.9. HcnonwszoBanue B  OubGaMoTeyHO-UH(OpMALMOHHOW  pabore
KOMMYHHKATUBHBIX CPEJICTB COL{HAIIBHBIX CETEH.

2.10. IlpemocraBneHue KyJIbTypPHO-IIPOCBETUTENIBHBIX M JIOCYTOBBIX YCIIYT
nosibzoBarensiM BUK: opranusanus u npoBeieHHEe HHTEIIEKTYbHbBIX, HCTOPUKO-
KpaeBeJUeCKUX aKUMW M MEepONpHsITUH, ydyacTHe B pa3paboTke U peaiM3aluu
COLIMOKYJIBTYPHBIX MIPOEKTOB ¥ MPOrpaMM YHHBEPCHUTETA.

2.11. HW3yyeHue cTeneHH YIOBIETBOPEHHUS HYMTATEJbCKOIO  CIIPOCa,
OpraHM3alus CHCTeMbl MOHMTOPUHIA HCIIOJb30BAHMUSI YHUTATENIMH Y4eOHOH U
HAy4YHOU JIUTepaTyphbl, NEPUOAUYECKUX U3TaHHH, JJIEKTPOHHBIX PECYPCOB.

2.12. IlpenocraBnenue yuTaTeasiM ApYrux BUAOB YCIYT, B TOM YUCIIE TUIATHBIX,
cornacHo [lepeuHio muaTHBIX HMH(OPMAIMOHHO-OMOIHOTEUHBIX YCIYr OT/IEJIOB
obcnmyxuBanus nutepatypoit BUK.

2.13. Opranusanusi padoTbl MO MOBBIIIEHUIO MPO(ECCHOHAIBHOIO YPOBHS
COTPYAHHKOB, U3yY€HHWE W  BHEJpPEHHE [epeOBOro  OMbITa  BY30BCKHUX
OubnuoTeKk MO  BONMpOcaM  OpraHu3alMd U (PYHKIMOHMPOBAHHUS OTIEJIOB
00CITy>)KUBaHHUS JIUTEPATypPOH.

3. MOJIHOMOYUS OTAEJA OBCJYKUBAHUSI HAYYHOU U
YUYEBHOM JIUTEPATYPOU ®AKYJIBTETA HHOCTPAHHBIX
A3bBIKOB

JInst BeIMONMHEHUs! BO3NIOXEHHBIX PyHKuid OTtaen obCinyKuBaHUs Hay4YHOU U
yueOHOM uTepaTypoit akyinbTeTa HHOCTPAHHBIX S3bIKOB 00JIaaeT ClieAyIOINMMHU
MOJTHOMOYHSIMHU:

3.1. Tlonyuyare HeoOXomuMyro Uisi cBoei paboTbl HMHPOPMALUIO OT
pykosojactBa bUK.

3.2. 3HaKOMHUTbCS C yUeOHBIMH TUTAHAMM, IPOrpaMMaMH, TEMAaTUKOW Hay4YHO-
MCCIIEJOBATEIbCKUX pabOT YHHBEPCUTETA.



3.3. Ilpunumarte ydyactue B o0cyxaeHuu padotsl otaena, BUK.

3.4. IloBbimaTth ypoBeHb MPOGECCUHOHANBHBIX KOMITETEHIIHH.

3.5. 3anpammBaTh y APYTMX CTPYKTYPHBIX MNOJpa3jiefieHHi YHUBEpPCHTETa
HHQOpMaIMIO ¥ MaTepHasbl, HEOOXOIUMBIE JISi OCYILECTBIECHHS MMOJTHOMOYHIA
Otnena obOcmyxuBaHUsT Hay4dyHOM M ydeOHOW JuTepaTypoil  (akyiabTeTa
MHOCTPAHHBIX S3BIKOB.

3.6. OpraHu3oBbIBaTh M Y4YacTBOBAaTb B COBEUIAHUSAX C y4YacTHEM
IpEJICTaBUTENIe JPYrUX CTPYKTYPHBIX MOJpa3JefieHuid yHUBEpCHUTeTa [0
BOIIPOCAM, OTHOCAIIMMCS K KoMmmereHUuH Otaena oOCiIy)KHMBaHWS Hay4YHOW H
yueOHOM uTepaTypoii haKkyabTeTa HHOCTPAHHBIX S3BIKOB.

3.7. llpuBnekatb C corjacusi pyYKOBOJUTENEH paOOTHHKOB JIPYruX
CTPYKTYPHBIX MOJpa3/ieJIeHUd YHUBEpPCUTETa IS MOATNOTOBKH JOKYMEHTOB, a
TaK)Xe OCYLIECTBICHUSI MEPOIPUSATUMA, CBI3aHHBIX C BBIMOJHEHUEM BO3JIOXKEHHBIX
Ha Ortaen oOciyxuBaHHsT HaydyHOM H y4yeOHOW JUTepaTypoi ¢akyibrera
MHOCTPAHHBIX SI3bIKOB 33724 M (yHKIIHA.

4. OPTAHU3ALIUSA JESITEJBbHOCTHU OTJIEJIA OBCJIY)KUBAHUS
HAYYHOM U VYUYEBHOM JIMTEPATYPOM  ®AKYJBTETA
UHOCTPAHHBIX SI3BIKOB

4.1. Otnen obcnyxuBaHUs HaydHOW M y4yeOHOU nuTepatypoit dakynbrera
WHOCTPAHHBIX A3bIKOB BO3IJIABIISIET 3aBEAYIOLIUI OTAEIOM 00CTy)KMBaHUS HAYYHOM
¥ y4eOHOI nuTepaTypoii ¢akysbTeTa HHOCTPAaHHBIX S3BIKOB (J1ajiee — 3aBe My IOLIHi
OTJIEJIOM), IPUHUMAEMBbIi Ha paboTy U YBOJIbHSIEMBIH PEKTOPOM YHUBEPCHTETA I10
NPEACTABICHUIO IUPEKTOpAa OUOIHOTEUHO-U3/1aTeIbCKOr0 KOMILJIEKCa.

4.2. 3aBenyloluil OTAEIOM HENOCPEJCTBEHHO TMOJYUHSETCS AUPEKTOPY
OHOIMOTEeUHO-U3/1aTeILCKOrO KOMILIEKCA.

4.3. 3aBeyroNuii OTIEIOM:

4.3.1. OcymecTBisieT HENOCPeACTBEHHOE PYKOBOJACTBO JI€ATEIbHOCTHIO
Otnena obcmyxuBaHMs HaydHOHM M y4eOHOM mHTeparypoil  ¢akyiabrera
UHOCTPAHHBIX S3bIKOB.

4.3.2. Hecer mnepcoHalbHYI0 OTBETCTBEHHOCTh 3a HaJleXxallee |
CBOEBPEMEHHOE OCYIIECTBIEHUE BO3JIOKEHHBIX Ha OTHen o0cmyKuBaHUs HAy4YHOMH
1 y4eOHOM nuTepaTypoil GaKyabTeTa HHOCTPAHHBIX S3BIKOB 3a7a4 U QYHKI[HIA.

4.3.3. ObGecneunBaer cobmoaeHue cotpyaHukamu Otaena oOCTyXHBaHHS
HAy4YHOH M yueOHOU nuTepaTypoil ¢akyybreTa MHOCTPAHHBIX SI3BIKOB TPY/I0BOM
JACLMIUIMHBI.

4.3.4. ObecnieurBaeT COXpPAaHHOCTh UMYIIECTBA, 3aKperuieHHoro 3a Orienom
oOciy)kMBaHMsT Hay4yHOW W y4yeOHOI JsuTepaTypoil (akyibreTa HWHOCTPAHHBIX
S3BIKOB.

4.3.5. Opranusyer BejaeHue aenonpousBojctBa B Otxaene oOCITyXHBaHUS
HaY4YHOMI U y4eOHOil nuTepaTypoii ¢paKysibTeTa HHOCTPAHHBIX SA3bIKOB H OMPE/IENIsET
paboTtHukoB OTaena oOcity)KMBaHUsI HAYYHOU M yueOHOM InTepaTypoii (hakyinbrera
WHOCTPaHHBIX S3bIKOB, OTBETCTBEHHBIX 32 BEIEHHUE JeNIoNpou3BojcTBa B OTaese

oOciry)KMBaHMsT Hay4yHOH W y4eOHOW nuTeparTypoil (akyibreTa HWHOCTPAHHBIX
A3BIKOB.



4.4. Bo Bpemsi OTCYTCTBHS, 3aBEAYyIOLIETO0 OTHEIOM €ero OOsS3aHHOCTH
BBITIOJIHSIET HHOM paOOTHUK HAa OCHOBAHWH MPUKa3a B COOTBETCTBUH C JIOJHKHOCTHOM
UHCTPYKLHEH.

4.5. CtpykTypa ¥ wmraTHoe pacnucaHue Otaena oOCITy)KUBaHHS HAy4YHOH W
yuebHO#i sHTepaTypoit (akyibTeTa MHOCTPAHHBIX S3BIKOB  YTBEPXKIAKOTCS
pexTopoM YHHBepcuTeTa (YIIOTHOMOYEHHBIM UM JIULIOM).

4.6. B coorBerctBuM ¢ [IpaBunamu BHyTpeHHEro TpyJIOBOro pacropsiika B
Otpene oOcnmyxuBaHWsT HaydyHOH M y4eOHOM JuTeparypoil (dakyibTeTa
MHOCTPaHHBIX S13bIKOB YCTAHOBJIEH CIIEAYIOLIHHI peXuM pabodero BpeMeHH:

- IIECTHAHEeBHAs paboyasi HeJlesIsl C BBIXO/IHBIM JIHEM BOCKPECEHbE;

- C MIOHEJENbHUKA IO MATHULYY Hadayo pabodero jaHs: 9 yacoB 00 MHUHYT 1o
MECTHOMY BPEMEHHU;

- OKOH4YaHHe paboyero aHs: 16 yacoB 30 MHHYT 110 MECTHOMY BpEeMEHH;

- IiepepbIB Jis OTAbIXa U nuTaHus ¢ 12 yacoB 30 MuHyT 110 13 yacoB 00 MHUHYT
10 MECTHOMY BPEMEHH;

- B cyb0oty Hayasno paboyero aHs: 9 yacoB 00 MHUHYT IO MECTHOMY BPEMEHH;

- OKOHuaHue pabouero aHs: 14 yacoB 30 MHUHYT IO MECTHOMY BPEMEHH;

- IIepepsIB AJi OTAbIXa U nUuTaHus ¢ 12 yacoB 30 MuHyT 10 13 yacoB 00 MUHYT
10 MECTHOMY BPEMEHH.

4.7. OOs3aHHOCTH, TMpaBa M OTBETCTBEHHOCTh, a TaKXe oOIulaTta Tpyda
pabotHukoB Otaena oOcayKUBaHUS HAYYHOU U yueOHOM nuTepaTtypoid ¢pakyinbTeTa
UHOCTPAHHBIX S3BIKOB ompenensitorcss [lpaBunamMu BHYTPEHHEro TpPYJOBOIO
pacriopsiika, JOJDKHOCTHBIMU UHCTPYKIUSMH, TPYAOBBIMU JOTOBOPAMH, IITATHBIM
pacnucaHueM U UHBIMHU JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMU YHHUBEPCUTETA.

Hupexrtop

O6uOIMOTeYHO-U3/1aTEILCKOrO KOMILIEKCA E.B. XakumoBa
CornacoBano:

[IpopekTop 1o Hay4HOH NesATENBHOCTH

U [IPUOPHUTETHBIM ITPOEKTaM JI.B. baesa
HauanbHuk ynpaBneHus %

no paboTe ¢ nepcoHaiom N.A. I'oBopyHOBa

N.0. HauaNnpHUKA YIIPaBJIEHHUS TPAaBOBOIO
Y OpPraHU3allHOHHOTO 0OecreyeHus /%/444 O.C. I'aparyns



JIUCT O3BHAKOMJUIEHMS C IIOJIO)KEHUEM
OBb OTAEJIE OBCJIYKUBAHUSI HAYYHOU U YYEBHOU
JUTEPATYPOM ®AKYJIBTETA HHOCTPAHHBIX SI3BIKOB

®I'bOY BO «ActpaxaHckuii rocyrapcTBeHHbIM yHuBepcuTeT uM. B.H. Tatumesa»

Ne .. Jlara OUO MOJIIUCH
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