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1. OEJU U 3AJJAYU OCBOEHUA JUCIHHUIIJIMHBI
1.1. Heab ocBoeHMs] AUCHUIIMHBI — JIaThb OCHOBOIIOJIAraroiee MpeACcTaBICHUE O
TpeOOBAHUAX K COBPEMEHHBIM JIOKYMEHTaM O(OPMIIIEMBIX JIMYHO TPAXKIAHUHOM.
1.2. 3agayu ocBOeHHUA JUCUHHUILIMHBIL:

— TPUBHUTH HaBBIKH COCTaBJICHHUSA JINYHBIX JIOKYMEHTOB  (aBTOOHMOTpadus,
OOBSICHUTENIbHAS ~ 3amucKa, JIOKJaJHAas 3alucka, 3asBICHHE, JKaI00a, MPeIoKEHHE,
XapaKTEePUCTUKA, PE3IOME);

— IPOAHAIM3UPOBATH MPOIIECC CKIAABIBAHUS (OPMYJIIsipa TOKYMEHTA;

— TIPUBUTH HABBIKH COCTABJICHUS TEKCTA JUIHOTO JTOKYMEHTA;

— T1I0Ka3aTb COBpPEMEHHBbIC TPEOOBAaHUS K COCTABICHHUIO W O(OPMIICHHIO JUYHBIX
JIOKYMEHTOB (TpeOoBaHUS K O(GOPMIICHUIO PEKBU3UTOB JOKYMEHTOB — 30HA PACIIOJIOKCHHUS,
COCTaBHBIE YAaCTH PEKBU3UTOB);

— II0Ka3aTh B3aMMOCBSI3b HH(POPMALIUK U JJOKYMEHTA.

2. MECTO JUCHHUIIJIUHBI «S3bIK U CTUJIb JOKYMEHTOB» B
CTPYKTYPE OIIOII
2.1. Y4yeOHass aMcHMIVIMHA <SI3bIK U CTUIIb JOKYMEHTOB» IpeAHA3HAYeHa JIs
CTYJCHTOB, 00YJAIOIIUXCS 10 MPOrPaMM IMUPOKOTO OaKasaBpUaTa i BXOJUT B IIUKJT JICKTUBHBIX
JUCLUTIINH 0a30BO 4YacTu. JlMcHMIUIMHA YuTaeTcs B 4 ceMecTpe.

CopepxaHue TUCIUIUITMHBI OXBATBIBACT KPYT BOIIPOCOB, CBSA3AHHBIX ¢ (JOPMUPOBAHUEM U
pa3BUTHEM CHUCTEM JOKYMEHTAI[MH, H3YUYE€HHEM TEOPETHYECKHMX M MPaKTHUYECKUX MpoOsIeM
CO3/IaHHS U UCTIOJB30BaHUS JJOKYMEHTHPOBAHHOW HH(OPMALIUH.

2.2. Jlns w3ydyeHusl JAaHHOW Y4YeOHOH JAUMCHMIUIMHBI (MOIYJisl) HEOOXOIAMMBI
cjleAyloliie 3HAHUSA, YMEHHSI ¥ HABBIKH, (opMupyeMble NpeAlIeCTBYHIIHMHA
JIUCHUILIMHAMM.

B pesynapTaTte OCBOEHHS JTUCHUIIMHBI OOYYarOUIUICS JIOJDKEH JEMOHCTPUPOBATH
CIEAYIOLIME PE3YyIbTAThI:

3namep:

- CTPYKTYpPY JHOKYMEHTOB (0COOCHHOCTH (OPMYISPOB pa3NUYHBIX BHUAOB JHUYHBIX
JIOKYMEHTOB);

- IpaBUJIa COCTaBIEHUS U O(DOPMIICHUS JINYHBIX TOKYMEHTOB;

Ymemes:

- TPOEKTUPOBaTh (HOPMBI JTOKYMEHTOB (COBOKYIHOCTh PEKBH3UTOB W TpaBUia HUX
pPacIoJIoKeHus B JOKYMEHTE);

- COCTaBJIATh JOKYMEHTBI C UCIIOJIb30BAaHUEM SI3bIKOBBIX BAPUAHTOB B 3aBUCMMOCTH OT BUJIA
JIOKYMEHTa;

Bnaoems:

- CIIOCOOHOCTHIO pa3padaThIBaTh U MPABUILHO OPOPMIISTE JIMYHBIE IOKYMEHTHI;

- CIIOCOOHOCTHIO OCYIIECTBISTh MUCHbMEHHYIO M YCTHYIO KOMMYHHKAIIMIO Ha PYCCKOM
SI3BIKE.

2.3. Tlocaenywuue y4yeOHble AUCUMILUIMHBI (MOAYJHM) M (WJIM) NPAKTHKHU, AJS
KOTOPbIX HeO00XOAMMBI 3HAHHWS, YMEHHMs M HAaBBbIKHM, (popmMupyeMble JaHHOH Y4yeOHOM
AUCHHUILIMHOH (MoOayJiem).

B pesynbraTe momydeHHBIX 3HAHHWH CTYACHT CIIOCOOCH BBICTpAaMBaTh W PEaTU30BHIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE IPUHIIMIIOB 00pa30BaHUs B TEUYCHUE BCEH JKU3HH.

3. HJTAHUPYEMBIE PE3YJbTATBI OGYYEHMUS 11O
JUCHUIIIIMHE (MOAYJIIO) «SA3bIK U CTUJIb IOKYMEHTOB»
[Iporiecc ocBOCHMS TUCIUILIMHBI HANIPaBlIeH Ha (JOPMUPOBAHUE DIIEMEHTOB CIIETYIOIINX
komriereHnmii B cootBeTrcTBUU ¢ OI'OC BIIO m OIl BO mo HampaBieHHIO TMOATOTOBKHU
(cienuanbHOCTH):



VYuusepcanbubie komnerenuu (YK): YK-1.

KOI[ N HAUMCHOBAHHEC

HJ'IaHI/IpyeMBIe PE3YyIbTAaThl OCBOCHUA TUCHUIIJIMHBL

KOMIIETEHLIN U 3HaTh Ymerp Bnaners
3Haer YMeer mnpoekTupoBaTh | Bnageer  HaBbIKamMu
YK-1 Crocoben TEOPETUYECKUE 5 COCTaBIIAITh | pa3pabOTKH 51
OCYHICCTBIIATH ITOUCK, acCIeKThl B 00JIaCTH | JIOKYMEHTHI C | opopmIIeHUS JTUYHBIX
KPUTHYECKUM aHAIU3 U | coCTaBIICHUS HUCIIOJIB30BaHUEM JIOKYMEHTOB
CHHTE3 HH(pOpMaLKH, JIOKYMEHTOB A3BIKOBBIX  (OpMYyT B

MPUMEHSATh CUCTEMHBIN
MOJXO/ ISl PELIEHUS
MOCTaBJICHHBIX 3aJ1a4

3aBUCMUMOCTH OT BHOA
JOKYMCHTaA

4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAYJISA)
«SI3bIK U CTHJIb JOKYMEHTOB»
O06beM OUCHUIUTUHBL (MOJYJIsI) COCTABISAET 2 3a4eTHBIX(bIE) eqUHUI(bI), B TOM uncie 18
yacoB(a), BBIJICJIICHHBIX Ha KOHTaKTHYIO pa0oTy oOydarommxcs ¢ npernojaBateieM (u3 Hux 0
yacoB(a) — nekuuu, 36 yacoB(a) — MpakTHYECKUE, ceMHHapckue 3aHsAThs, 0 dvacoB(a) —
naboparopHbie paboThI), M 36 YacoB(a) — HA CAMOCTOSITEILHYIO pa0OTy 00YJArOIIHXCSI.

Ne  |Pazgen KonrakrHas paborta Camoctosare | @OpMBI TEKYILETO
/T |[AUCIMIUTHHBI (B yacax) JTbHAs KOHTPOJISl yCTIEBAEMOCTH
pabota (no nedenam cemecmpa)
dopma NpoOMEKYTOUHOH
JK 113 P | KP cp aTTecTaluu (no
. 36 36 cemecmpam)
3!
S
S
1. Tema 1. CocraBiieHue Ju4HbIX | 4 14 9 OpOHTANBHBIN otpoc,
AOKYMEHTOB TEMaTHYECKHE IMCKYCCHH,
3amuTa pedepara, 3amura
Npe3eHTalHH,
IIpaKkTH4ecKas padbora
2. Tema 2. PadoTa ¢ IMYHBIMHU 4 14 9 DpoHTANBHBIN orpoc,
AOKYMEHTBI TEMaTHYECKHE JIUCKYCCHUH,
3amuTa pedepara, 3amura
NIPe3eHTalHH,
npakTHyeckas pabora
3. Tema 3. Ilpuznaku 4 4 9 DpoHTATBHBIN OMPOC,
JOKYMEHTAa: OPUTHHAJIBbHOCTD, TEMAaTUICCKNE NTUCKYCCUH,
MOJAJIMHHOCTh, KOMUWHOCTH 3ammTa pedpepara, 3aumura
IIpe3eHTaln
4. Tema 4. Crnoco6s1 | 4 4 9 OpoHTaNBHBIN orpoc,
AOKYMEHTHPOBAHMSI " TEMaTHYECKHE JHCKYCCHUH,
MaTepuajbHbIe HOCHTEJH 3ammTa pedepara, 3ammra
uHpopmManum npe3eHTaIuu
Utoro 36 36
Bcezo: 72 u.

Tabmmua 3 -MaTpuia cOOTHeCeHHsI Pa3/1eJIoB, TeM Y4eOHOH JUCHMILIHHBI (MOLYJIsA) U
(popMupyeMbIX B HUX KOMIIETEHIUI




Komnemenyuu 2 obuee

Tertor (vkaszviearomcsi Koau4ecmao
’ Kon-60 | komnemenyuu KoMnemeHyuu
pasoenvl
uacos nepeyucieHHvlie 8

OUCYUNTUHDL

n.3)

VK -1
Tema 1. CocTaBijieHHe JUYHBIX JOKYMEHTOB 23 + 1
Tema 2. PadoTa ¢ IMYHBIMH TOKYMEHTBI 23 + 1
Tema 3. Ilpu3HakM JOKYMEHTa: OPUIMHAJIBHOCTD, 13 + 1
NOJJIMHHOCTh, KONUHHOCTh
Tema 4. Cnoco0bl JOKYMEHTHPOBAHHS U MaTepHAJbHbIE 13 + 1
HOCHTeJU MHpopMaLUU
HUroro 72

COJAEPKAHUE JTUCIUIIJIMHBI

Tema 1. CocTaB/ieHUe JJUYHBIX JOKYMEHTOB

CocTaBiieHHE THUIIOBBIX CUTyalMid, O(GOPMIIIEMBbIX IJHWYHBIMU JIOKYMEHTaMU. Buabl
JUYHBIX TOKyMEeHTOB. TpeboBanus k popmymsipy kaxaoro suna. MHGopmanroHHo-cripaBOYHbIE
JOKYMEHTBI: aKThl, CIPaBKU, JOKJIAJHbIE U OOBSCHUTENbHBIE 3amucku. WX cocraBineHue u
odpopmiierrne. OcoOeHHOCTH 0POPMIICHHUS JEATSIILHOCTH KOJUICTHATBHBIX OPTaHOB.

Tema 2. PaboTa ¢ TMYHBIMH JOKYMEHTbI

ABtop nokymenTa. [lopsnok ob6o3HaueHusI—-aBTOpa AJoKyMeHTa. CripaBOuHbIe JaHHbIE 00
aBTOpE, UX COCTaB, pa3MellleHHe Ha OlaHKe. ABTOPbI IMYHBIX JOKYMEHTOB.

[Toanuck, nevars Kak NPU3HAKU aBTOPA.

Bun nokymenra, ero pa3sutue. Bunibl J0KkyMeHTOB, onpenienseMble 3aKOHOJaTeIbHBIMU U
HOpPMAaTUBHBIMU akTamu. CBS3b BHJOB JOKYMEHTOB M (DYHKIHMI ympaBieHus. YKa3aHue BHUJA
JIOKYMEHTa, €r0 MECTO U Ha3HadeHue B (HopMyJsipe JOKyMEHTa. 3aBUCUMOCTb (JOPMBI JOKYMEHTA
OT €ro BHJA.

O0o3Hauenue aapecara. [IpaBuiia HanucaHus aapecata M MECTO YKa3aHHs ajpecara B
dopmynsape nokymenrta. OTpaxeHue cdepbl AEUCTBUS JOKyMEHTa B ero ajapecate. Ilopsmox
oopMIIeHHS JOKYMEHTa ¢ HECKOJIBbKUMHU afpecaTamu. [lopsaaok odopmieHus oYToOBOTO aapeca.

Jlata nokyMmeHTa. 3HaueHUe AATUPOBAHMS JOKYMEHTa. ABTOPCKHE JaThl (COCTaBJICHUE,
MOJIMUCAHUE), JaThl, OTHOCAIIMECS K cojepkaHuio. JlaTel, XapaKTepU3yIOIIHUE >SJIEMEHTHI
dopmynspa. [latel 06paboTku 1okyMeHTOB. [Topsaok odopmiieHus nat.

CocraB ynocroBepeHus JokyMeHTOB. HasHauenue moanucanusi nokymeHToB. IlpaBuiia
HNOJANKMCH JOKYMEHTOB pa3jM4yHBbIX Kareropuil. Mecto moxamucu B (GopMmyisipe JOKyMEHTa.
DNeKTpOHHAs TTOANHKCH.

Iledvatn wm wux Ha3HayeHuwe. Buapel meuateil. ['ocynapcTBeHHass repOoBas Iedath.
3aKOHOAATEILCTBO 00 M3rOTOBJIECHUH U MOJIb30BAaHUU NedyaTsaMu. [lopsaaok npocTaBieHus neyatu
Ha JOKYMEHTax.

VYTBepxkaenue nokymMeHTOB. CrocoObl yTBepxkieHus. CoctaB rpuda yTBEpKICHUS,
HOPSI0K €ro opopMIIeHHsI, MECTO B (hopMyIIsipe JOKYMEHTA.

CornacoBanue qokyMeHnTa. [lopsiiok u Bubl cornacoBanusi. Busbl u rpud cornacoBanus,
ux opopmiieHre, MecTo B GopMyJIsipe TIOKyMEHTa.

OtMmeTKH Ha J0KyMeHTax. VX poiib B MPOXOXKACHUH M UCIIOJHEHUH JOKYMEHTa, MECTO B
dopmynsape nokymenta. Ocoboe Ha3HadeHHE pe3onioluu. TpeOoBaHME K €€ COJEpKaHUI0 U
odopmienno. OTMETKHU O B3SITUU IOKYMEHTa Ha KOHTPOJIb, UCIIOJTHEHUH JOKYMEHTA U JIp.

[ToHATHE «TEKCT JOKYMEHTa» NPHU pa3IMyHBIX Crocobax JokyMeHTHpoBaHus. CueHapuit
MOJArOTOBKU JoKyMeHTa. CoJiepikaHue MPOCTBIX U CIOKHBIX JTOKYMEHTOB.

ITopsimoxk W3I0XKEHUsT TEeKCTa JOKyMEHTa. 1pe0OBaHUS YETKOCTH M SCHOCTH TEKCTa
JIoKyMeHTa. Jlornueckasi cTpykTypa TekcTa. B3zaumocBs3b conep:kanus U GOpMbI JOKYMEHTA.
dopmanuzanus TeKCTa JOKyMEHTA.



DOnemeHTHI TeKcTa. [IoHATHE «3aroJI0BOK JOKyMeHTa». HazHaueHue 3aroyioBka, ero Mecto
B opmyisipe nokyMeHTa. [IpruiiokeHns K TeKCTY B MOPSA0K UX 0hOpMIICHHSI.

Yaudukanus TOKyMEHTa KaK OJHO W3 HANpaBICHUH €ro COBEPIICHCTBOBAHMS.
[Mpennoceuiky yHuPHUKAA. MeTo T YHU(PUKAIIH.

YHupukanus CTpyKTypbl TEKCTa. DIIEMEHTHI (opManu3aiuu. YHHPHUKAIUSI S3BIKOBBIX
cpenctB. @opmbl yHH(DHUKAKUU: TUMOBOH, TpadapeTHbI TEKCThI, TAaOJHIlA, aHKeTa, rpadukw,
JTarpaMMBbl.

Tema 3. [Ipu3HaKH JOKYMEHTA: OPUTHHAIBHOCTb, NOAJMHHOCTh, KOMIHOCTH

IloHATne opuruHaia, NPU3HAKW OPUTMHATA. YMHOXEHHbIE OpPUIHMHAJBI. UEpHOBUKU U
OCTOBUKH  TEKCTOBBIX JOKYMEHTOB. ABrorpadpsl. Pemakumu. OpuruHaasl KHHO U
¢doronokymeHTOB. OpurrnHansl poHOJOKYMEHTOB. OpUrHHAIIbI TEXHUYECKUX JOKYMEHTOB.

[Tonsatue «mmommMHHUKY. [1oATMHABIE ¥ TOAJIOXKHBIE JOKYMEHTHL. Busl danscudukanum
nokymeHToB. Danbcudukanus copepxanus. HMurepnomsanus danbcudukanus  cocTasa
yI0CTOBEpEHUs, OJIaHKa.

ITonatue «xomus». Mcropuyeckoe pasButhe Komuil. Buabl komnwmii, ormpenensemsle
crocoboM ux BocnpousseneHus. Konuu, paziandaemsie 1o criocody ux ynocroepenus. [opsaaox
odopmaenus konuil. FOpuauueckas cuiaa KOnui.

Tema 4. Cioco0b1 JOKYMEHTHPOBAHNS U MaTepHaibHbIe HOCHUTEIU HHGOpManun

3ByKOBas pedb, €€ BO3SMOKHOCTH ¥ HEZIOCTATKH B 3aKPEIUICHUHN | IIepeade HH(HOPMAIIHH.
[IpenMeTHBIi W 3HAKOBBIA CHOCOOBI mepenayn cooOuieHuil. [loHATHE HOKYMEHTHpPOBaHUS
«crocody». Mcropuueckuid xapakTep TOKYMEHTOB W JOKYMEHTHPOBAHHs. OTalrbl pPa3BHTHUS
CrocoO0B JOKYMEHTHUPOBAHHUS.

Haueprarenbnbiii  croco0 3akperuieHuss W nepenadun  uHdopmanuu. TexcroBoe
nokymeHntupoBanue. [Tukrorpaduueckoe nuceMo u ero ocooennocTH. Jlororpaduyeckoe mucbLMo
(umeorpadudeckoe MUChMO), €T0 TOCTOMHCTBA U HeOCTaTKH. [IpuMeHeHre MUKTOrpaduIecKoro
U Jororpaguueckoro mnMcbMa B HacTosuiee Bpems. CioroBoe mnucbMo. Bo3HHMKHOBeHHE
¢doneTnyeckoro (0yKBEHHOr0) MUChMa.

Pazputue rpapuku pycckoro mnucema. CreHorpadus. IlpumeHeHHE TEKCTOBOTO
JIOKYMEHTHUPOBAHHUSL.

TexHnueckoe noKyMeHTHpoBaHHE. (OCHOBHBIE TPYNIBl TEXHUYECKON IOKYMEHTALUU.
Bunbl Texanueckux JokyMeHTOB. O01acTH MPUMEHEHUS! TEXHUYECKOT0 IOKYMEHTHPOBAaHMUSL.

doTon0KyMeHTHpOBaHHe. 3HaueHue ¢ororpaduu kak cnocoda pukcarun HHGOpMaLUK.
[Tpumenenne GoTOJOKYMEHTOB.

KunonoxymentupoBanue. IloHsATHE «KMHOJOKYMEHT». Buabl KHHOJOKYMEHTOB.
Buneosanuce.

®oHonokyMeHTHpOBaHUE. Ero oco6eHHOCTH, 00J1aCTH TPUMEHEHHS.

JIOKyMEHTHpOBaHUE C MPUMEHEHHEM HH(DOPMAIIMOHHO-TTOTHYECKUX MAIIIHH.

CoBpeMeHHbIe c1TOcOObI TOKYMEHTUPOBAHUS C UCIOIb30BAHUEM HOBBIX TEXHOJIOTUH.

Hocutenn nndopmaruu. J[peBHeiime MaTepransl s MUcbMa. MaTtepuansl 11 MuchmMa
B Ilepenneit Asum (ximHOmucHBIe Tabiauuku). M3roroBieHue M TNpHUMEHEHHE Mamupyca.
Hcnonp3oBaHue 1715 MUcbMa MepramMenTa, OepecTsl U Apyrux marepuanon. 300perenue Oymaru,
ee JIOCTOMHCTBA, OOYCJIOBUBIIME IOBCEMECTHOCTb €€ pacHpocTpaHeHus. BojsHble 3HaKU
(¢unurpann). Cpenctsa v opyAust MMUCbMa U UX BIUSHUE Ha pa3BUTHE TpadUKU MUChMA.

Marepuainsl JUTSt TEXHUYECKOTO JIOKYMEHTHUPOBaHUSI. Marepuaiibl JUTSt
(bOTOKMHOOKYMEHTHpOBaHUS. Buaeorpammbl. Marepuansl it (POHOZOKYMEHTHPOBAHUS.
KommnbrotepHsle Hocutenu nHpopmayu. BiavsiHue HocuTens HHGOpPMAaluy Ha JTOJITOBEYHOCTh U
CTOUMOCTbH JIOKYMEHTA.

5. METOAUYECKHUE YKA3AHUSA 11O IPEITIOJABAHUIO
N OCBOEHMIO JUCIUIIVIMHBI (MO Y JIS)



5.1. VYkazanus Qs npemnogaBartesiedl 10 OPraHU3alMy U NPOBENCHHMI0 Y4eOHBIX
3aHATHH MO0 JUCHUILINHE (MOILYJII0)

IIpy noAroToBKE K JIEKLMH, CEMUHAPCKUM 3aHSATHUSAM, BBIIIOJHEHHE CaMOCTOSITEJIbHBIX
pabor HE00XO0AMMO BOCITOJIB30BaTHCS CHUCTEMOM «udpooe oOydeHHE»:
https://moodle.asu.edu.ru/course/view.php?id=832

JUs qydinero 3alilOMUHaHUS MaTepuala LenecooOpa3Ho UCIOIb30BaTh UHANBHyalbHbIE
OCOOEHHOCTH M Pa3Hble BUJIbl MaMSTH: 3pUTEIBHYIO, CIIYXOBYIO, aCCOLMATUBHYIO. Y CIIELIHOMY
3allOMUHAHUIO CIIOCOOCTBYET IIPUBEACHUE SPKUX CBHUJCTEIbCTB U HAMVIAJHBIX I[PUMEPOB.
Y4eOHBI MaTepuan JOJDKEH IOCTOSHHO TIOBTOPSTBCA M 3akpemsaTbesa. lloarotoBka K
IPAaKTUYECKOMY (CEMHMHApPCKOMY) 3aHATHI0 HAuMHAETCs C TIIATEJIBHOIO O3HAKOMJICHHS C
YCIOBUAMHU MPEACTOSIIEH paboThl, T. €. ¢ OOpalleHHs K BOIPOCAM CEMHHAPCKUX 3aHSATHI.
OnpenenuBiInucy ¢ NpoOIeMol, cieayeT oOpaTUThCA K pexkoMmeHayemoi suteparype. Ilpu
MOJATOTOBKE K MPAKTUYECKOMY (CEMHUHAPCKOMY) 3aHATHIO 0053aTeNIbHO TpeOyeTcs H3ydeHue
JIOTIOJTHUTEIbHON JIMTEPATYyphl 110 TEME 3aHATUA. be3 UCIOoab30BaHUS HECKOJIBKMX HCTOYHUKOB
UHPOpPMALUK HEBO3MOXXHO MPOBEIEHHE IUCKYCCHU Ha 3aHATHSAX, 0OOCHOBAaHHE COOCTBEHHOM
HO3MLIMY, MOCTpOEHUe apryMmeHTanuu. Ecim o0cyxaaemblii acneKT HOCHT JMCKYCCHOHHBIN
XapakTep, cAeAYEeT U3YUUTh CYIIECTBYIOLINE TOUKH 3PEHUS U BBIOPATh TOT MOJAXO0M, KOTOPBIA BaM
Kaxercss HauOosiee BepHbIM. [Ipu 3TOM ciexyeT ydyuThIBaTb HEOOXOIUMOCTb 00s3aTEeNbHOMN
apryMeHTaluu CcOOCTBEHHOM mno3uuuu. Bo BpeMsi NpakTUYECKUX 3aHATUH PEKOMEHAYETCS
aKTUBHO Y4acCTBOBATh B OOCYKJIEHHMHM pPacCMaTpUBAeMOIl TeMbI, BBICTYNATh C MOArOTOBICHHBIMU
3apaHee JOKJIaJaMH U Ipe3eHTalUsIMH, NPUHUMATh y4acTHE B BBIIOJHEHUU MPAKTUYECKUX
3agaHuid. C Lenbro obecrevyeHus yCnemHoro 00y4eHus CTyJIeHT JOKEH TOTOBUTHCS K JIKIUH,
MIOCKOJIBKY OHa SIBJISIETCSL BAKHOM (DOPMOM OpraHu3aiiy y4eOHOro MpoIiecca: 3HaKOMUT ¢ HOBBIM
y4eOHbIM MaTepuajoM; pa3bsCHAET y4yeOHble SJEMEHThl, TpPYAHbIE JUIsI TOHUMAaHHUS;
CUCTEMATHU3UpPYET Y4eOHbI MaTepuan; OopHeHTHpyeT B yueOHoMm mporecce. [loaroroBka k
JEKLIUU 3aKII0YacTcsd B CIEAYIOIIEM: - BHUMATEJIBHO IPOYMTANTE MaTepuall Ipeablayllen
JEKLUY; - y3HAWTE TeMy MPEACTOSALIeH JIeKIMH (110 TEMAaTUYECKOMY IUIaHY); - O3HAKOMbBTECH C
y4eOHbIM MaTepUAJIOM MO Y4EOHBIM OCOOUSM; - TOCTAPAUTECH YSICHUTh MECTO U3y4aeMOM TEMBI
B CBOEH MNpoQecCHOHANbHON IMOATOTOBKE; - 3alMIINTE BO3MOXHBIE BOIPOCHI, KOTOPBIE BBI
3a/laiuTe NPENOAABATENI0 HA JIEKIIMHU. Bo BpeMsl JIEKIIMU PEKOMEHIYETCS COCTABIATh KOHCIIEKT,
(buKcHpYIOLIUN OCHOBHBIE MTOJIOKEHUS JIEKLIMU U KIIFOUEBbIE ONPEIETICHUS 10 IPONHIEHHON TEME.
K 3ayery HE0OXOIMMO TOTOBUTCS LIEIE€HANPABICHHO, PETYISIPHO, CUCTEMAaTHUECKH U C TIEPBBIX
nHeW oOyueHus MO AWCHMIUIMHE. B camMoM Hadanme y4eOHOro Kypca CTYIEHTY CleayeT
MO3HAKOMHUTBCS CO ClIeAyIoIled y4yeOHO-METOJUYECKOM JOKyMeHTaluel: - MIporpaMMoit
JUCLUIUIMHBI, - TEpeYHEeM 3HAaHUM W YMEHUM, KOTOPBIMM CTYAEHT JAOJKEH OBJAJETh; -
TEMaTUYECKUMH IIJIaHAMHM JIEKLIUN, CCMUHAPCKUX 3aHATHH; - KOHTPOJIBHBIMH MEPONIPUATHAMU; -
y4€OHBIMHU MMOCOOUSIMU 110 JUCIUTIINHE; - IIEPEYHEM BOIIPOCOB K 3a4eTy. [locie aToro y ctynenra
JIOJDKHO C(OPMHMPOBATHCS YETKOE IMpPEJCTaBIeHHE 00 00beMe M XapakTepe 3HaAHWHA M yMEHHI,
KOTOPBIMHM HaJ0 OyAeT oBiaaeTh mo aucuuiinHe. CHcTeMaTH4eCcKOe BBINOJIHEHHE y4eOHOMU
paboThI Ha JIEKIHUAX, CEMUHAPCKUX 3aHATUSAX U B IPOIIECCE CAMOCTOSATENILHONW paboThl MO3BOIMUT
YCIIEIIHO OCBOMUTDH JUCIUIUIMHY U CO3/1aTh XOPOIIyI0 0a3y AJis CAayu 3a4eTa U IK3aMeHa.

[Tpu peanuszanuu nporpaMMbl JUCHUIUIMHBI HCIIOIB3YIOTCS Pa3UUHble 00pa30BaTe/IbHbIC
TEXHOJIOTHH — JIEKIIH, CEMUHAPbI U MMPaKTUYECKHE 3aHATH ¢ ucnoib3oBanueM [1K.

N3ydyeHne TeopeTndeckoro Marepualia Ha JIeKyuAX C UCIOIb30BaHUEM KOMIIBIOTEPHBIX
TexHojoruil. CaMOCTOATENbHOE H3YYEHHE CHEelHaTbHOM ydyeOHOW W HaydHOW JMTEpaTyphl,
BKJTI0Yas JIEKTPOHHBIE CPE/ICTBA MH(OPMAITHH.

B npouecce cemunapoeé wvcnonb3yrorcs Takue (QopMbl Kak 0OCYKIEHHUE TOKIIAJIOB,
JUCKYCCHH T10
HauboJIee CI0KHBIM BOIIPOCaM, MPE3EHTAIUH.

Jns  caMoCTOSTeNbHOW pPabOThl  CTyJEHTaM HEOO0XOAMMO OOpaTUThCS K  CIHCKY
JUTEpaTyphl, KOHCIIEKTaM JIEKIMI IpernoaaBaress. 3aTeM ClieyeT MPOBECTH aHAJIU3, UCXOMAs U3
COJIepKaHusl BOIIPOCOB.



CemuHapcKue 3aHATUS POBOAATCS B ayAUTOPUH W/WIM B KOMIIbIOTEpHOM Kiacce AI'Y.
Hcnone3ytorcst mpaBoBble HH(GOpMaLMOHHBIE CUCTEMbI «['apaHT» U JIp., a TaKKe pa3gaTO4YHbIN
MaTepual.

PasgaTounblii MaTepuan COAEPKUT BBIACPKKH U3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX
IIPABOBBIX AKTOB, HOPMATUBHO-METOJUYECKUX JOKYMEHTOB, COOTBETCTBYIOIUX TEME Ka)J0I0
3aHATUS; COOPHUKU YIIPABICHYECKUX CUTYallUi U JOKYMEHTOB.

Bri6op TeM ceMHHApCKUX 3aHATUI 0OYCIOBIIEH OOLIMM COJAEpKAHUEM Kypca U HallelieH
Ha YIrI1yOJIEHHOE M3YUYE€HHE €ro OTJCNIbHBIX Pa3felioB.

[TonroToBka K MpPaKTUYECKUM 3aHATUSAM IPEIyCMAaTPUBACT CAMOCTOATEIBbHYIO paboTy
CTYJIEHTOB I10 U3yYEHHUIO JIEKIUOHHOTO Kypca, ICTOYHUKOB U JIUTEPATYPbI, PEKOMEHJOBAHHBIX K
KaKIOMY 3aHSTHIO.

Ha xa)xgoMm 3aHsTHH IPOBOJUTCS ONPOC U KOJUIEKTUBHAS Oecesia 1o TeMe, pa3bsCHAIOTCA
nenu W 3agadd €€ u3ydeHus. Pe3ynbTaThl  caMOCTOSATENbHO BBINOJIHEHHBIX —3aJlaHUM
IpernojaBaTelb NpoBepseT B KoHLE 3aHATHH. [IponyieHHble 3aHATHS CTYIEHTHl 0TPabaThIBAIOT
CaMOCTOSITENILHO.

5.2. Yka3zauus 1Jis 00y4al0OIHXCH M0 OCBOEHHIO U CIUTLIHHBI

Camocmoamenvnan padoma cmyoenmoe 1NOJPa3yMEBAET BbINOJIHEHUE HPAKTUYECKUX
33,Il21HI/II71, TCOPCTUYCCKYIO ITOATOTOBKY II0O TCMATUKC AOHUCHUILIIMHBI; WHAWBHAYAJIbHASA pa60Ta
CTYACHTOB IIpEJIIIoJIaracT Takxke padoTy B KOMIBIOTEPHOM KJlacce M OMOIMOTEKE YHUBEPCUTETA.

Jist  caMOCTOSITENbHOW  pabOThI  CTyJEHTaM HEOO0XOAWMO OOpaTUThCS K CIHHCKY
JUTEpATyphl, KOHCIEKTaM JIEKIUI pernoaBaTess. 3aTeM CleAyeT IPOBECTH aHAIN3, UCXO U3
COJIep’KaHusl BOIIPOCOB.

Tadauua 4 - CoaepxkaHue caMOCTOATEIbHON PadoThI 00yYAOIIUXCS

Temvi/60npocyl, 8bIHOCUMBIE HA CAMOCTHOSIMENbHOE Kon-60 Dopmvl pabomol
u3zyueHue Yacos

Tema 1. CocTaBiieHHe JUYHBIX JOKYMEHTOB 18 3amuTa pedepara, 3amuTa
MIpe3eHTAINH, IPaKTHIecKas paboTa

Tema 2. PadoTa ¢ JINYHBIMH JOKYMEHTHI 18 3amuTa pedepara, 3amura
Npe3eHTAllnH, TpaKkTUIecKkas pabora

Tema 3. IIpu3Haku JOKYMeHTa: OPUIMHAJILHOCTD, | 18 3ammTa pedepara, 3amuTa

NMO/UIMHHOCTH, KOMUITHOCTH MIpe3eHTAINN

Tema 4. Cnoco0bl TOKYyMEeHTHPOBAHUS U MaTepuaibHbie | 18 3amuTa pedepara, 3amura

HOCUTEJIN HHOPMAITHH MIPE3CHTAIUU

Hroro 72

5.3. Buovt u ¢hopmel nucemennvix padom, npeoycCMOMpPEHHLIX NPU OCBOCHUU
oucyunaunsl (M00yJns), 6bINOJIHAEMbIE 0OYUAIOUWUMUCA CAMOCMOAMETbHO

Camocmoamenvnaa paboma cmyoenmog TOApPa3yMEBaeT BeleHUe pabouel TeTpany,
BBITNIOJTHEHUE NPAKTHUUECKUX 3aJaHUM, TEOPETHUUECKYIO MOATOTOBKY IO TEMAaTHUKE IUCLUIUIMHBI;
UHAMBHUAYyallbHas paboTa CTYIEHTOB IMpeArosaraeT Takke padoTy B KOMIIBIOTEPHOM Kjacce U
O6uOIMOTEKE YHUBEPCUTETA.

g caMocTosTeNbHOH paboOThl CTylIEeHTaM HEOoOXOIUMO OOpaTUThCS K  CIHCKY
JUTEPATyphl, KOHCIIEKTaM JIEKIIMM IIpernoaaBaress. 3aTeM CIEAyeT MPOBECTH aHAJIN3, UCXOAs U3
coJiepKaHusl BOIPOCOB.

Hanucanue scce

Hanucanue scce BO3MOXKHO Kak Ha 3aHSITHU (YTO MO3BOJIMT CTYIEHTAM COCPEIOTOUNUTHCS
Ha TeME 3a KOPOTKOE BPEMsI, a TPENOAABATEIN0 OTCEYb BO3MOKHOCTh NCIIOJIb30BaHUs CTYIEHTaMU
JOTIOTHUTEIBHBIX UCTOYHUKOB MH(pOpMaIuM), Tak U B opMe JOMAIIHEro 3ajaHus (B JaHHOM
cilyyae y cTyJeHTa OyneT 0oJibIlie BpeMeHH Ha paboTy, HO BO3MOKHOCTb 3aMMCTBOBAHUS MBICIIEH
BO3paCTaeT).



Cytb 3amanus: B hopMe 3CCe U3II0KUTh CBOE MHEHNE OTHOCUTEIBHO BIUSHUS TOKYMEHTOB
Ha JKM3Hb 4YeJoBeka. Ba)kHO oriacuth A CTYIEHTOB OCHOBHBIE TPeOOBaHUS K HAMUCAHHIO
BY30BCKOTO  3cce€  (CaMOCTOSITENNBHOCTh ~ MBICIIM,  HAJIWYUE  CTPYKTYpPHI  TEKCTa,
HECTaH/IapTU3UPOBAHHOCTh 00BbEMa U T. 11.).
Pexomenoayuu no nanucanuio peghpepamog
dopMoii caMOCTOSTEIbHON pPabOThl sBIseTCA Hamucanue pedepatoB. [IpumepHbIit
nepeueHs pedepaToB MPUBOJUTCS Aaliee.
PekoMenganuu mo HamucaHWIO pedepaToB: Ha OCHOBE O3HAKOMJICHHS C MPOTrpamMMOi
Kypca, B COOTBETCTBHUHM C JKEJIAHWEM MyOJIMYHOTO BBICTYIUICHUS HA CEMHUHApPE WU 3alIUTHI
MaTepuaia Ha KOHCYJIbTallUU OCYIIECTBIIsIeTC BbIOOp TeMbl. XKenaTenbHblil mops0oK paboThl Hall
HEu:
- M3ydyeHHue yueOHHKa 10 TeMe, B IpeiesaXx KOTOpoil BeIMoHsAeTCs pedepart,
- MPOCITYIIMBAHUE COOTBETCTBYIOIICH JIEKIINU,
- noA0Op JIUTEepaTyphl, yKa3aHHOHN B JaHHOM Mporpamme,
- MIPUBJICYCHHUE TOTIOTHUTEIHLHOM JTUTEPATYPHI WIH NCTOYHUKOB.
Crpykrypa pedepara:
1. TuTyneHbI nMCT (B cooTBETCTBMH C TpeboBanusamu kadeapst TUITI)
2. ornaBieHue
3. ocHoBHas uacTh (2-3 maparpada)
4. 3axmoueHue

5. CIIMCOK HCTOYHUKOB M JIUTEPATYPBI

O6beM pedepara B peaenax 15 — 18 nmucros popmara A4 (1,5 uarepBana, mpudt Times
Neew RomaNe. Pazmep mpudra 14, mapaMeTpsl CTpaHULIBL: IPaBoOe, BepxHee, HikHee most — 20
MM, JeBoe mnoisie — 30 MM, OTCTynbl B Havane ad3aua 1,27 cM; Tabauipl WIK PUCYHKU — BHYTpHU
TEKCTa, CChUIKU (CHOCKH) Ha 3aMMCTBOBaHUS MOCTPAHUYHbIE (KHU3Y KaXXI0W CTPaHUIIbI).

Bo BBeneHnn 00s13aTEIBHO TOJHKEH OBITH MPUBEACH 0030p MPHUBIIEKAEMBIX TyOIUKAIIUI 1
VCTOYHUKOB; B OCHOBHOM YaCTH U 3aKJIIOYEHHUH — YETKas CUCTEMa pa3BUBAIOIIMXCS BBIBOJOB I10
pazzenaM U TEME B LIEJIOM.

Pedepar 3acuntbiBaeTcs mocie ero anpoOaluyu aBTOPOM Ha CEMHHApe WM 3alluTe Ha
KOHCYJIbTAllUH,

Kpumepuu oyenxu peghepama

Orenka pedepara BO3MOXKHA TOJIBKO B ABYX (DOpMax: «3a4T€HO» WIIA «HE 3aY4TEHOY.

Jns  Toro, uroObl pedepaT ObUT 3a4Te€H, CTYAEHT JOJDKEH BBIIOJIHUTH BCE
BBIILICTIEPEUNCIICHHBIE YCIOBHS.

Pexomenoayuu no pazpabomre npesenmayuit no Kypcy

Cocranenue (pa3paboTKa) Mpe3eHTAINI 110 KypCy paccMaTpuBaeTcs Kak ojHa u3 Gopm
TBOPYECKOH camocToATeNbHON paboThl. OHa MOXKET 3aMEHUTh pa3pabOTKy W HalucaHHUe
pedepara.

Tema mpe3eHTanMM BBIOMpAETCs CaMOCTOSATENBHO, MCXOJS M3 TEeMAaTUKU Kypca, IJlaHa
JIEKIWM, TNYHBIX TPUCTPACTUNA aBTOPA.

OOs3arenbHO OHa JOJDKHA OBITH yTBepkAeHa mpenoaaBateneM. C HUM TpeOyercs
00CYyIUTH CIIeHApHil, OO0 UCTOYHUKOB M MCCIICIOBAHUH.

B npesenTanyu Heo6X0IMMO BhIIEpKATh TPU OJIOKa:

BBOJIHBIN (TUTYJIBHBIN Clali]] ¢ yKa3aHUEM TeMBbl, Kypca),

OCHOBHOM (Ka)kJIpIi cai]] AeMOHCTpHUPYET | IeNbHBIN CIOKET, HE MEPErpyKEH TEKCTOM,
aKIIEHT Ha CMBICIOBYIO CXEMaTH3allhI0, MPOCTble HEOObEMHBbIE TaOIUIbI, XYI0)KECTBEHHbIE
WUTIOCTPAINK, MSTKUH CBETNIBbIH (DOH), 3aKIIOYUTENbHBIN (YKa3aHHEM TOJNHBIX BBIXOTHBIX
OoubmMorpadguIecKux TaHHBIX 1O CIaiaM OCHOBHOW YaCcTH, UCTIOJTHUTEIICH).

IIpe3eHTarus 1eMOHCTpUpPYETCs (¢ MoceIyromel 3anToi) J1nbo Ha ceMuHape, 1100 Ha
KOHCYJIbTAIIUH.

Kpumepuu oyenxu npezenmayuu



B ciydae cobmofenus 3Tux TpeOOBaHUN MPe3eHTALNs 3aCUUTHIBACTCSL.

B Hauane y4eOHOIrO rojia CTYICHTHI 3a4UCIISIOTCS HA CAalT JTUCTAHIHOHHOTO OOYYCHHUS C
MOJIy4EeHHEM JIOTHHA U ITapoJjist Ha Kype «J{okyMeHToBeaeHue» 1o aapecy: http://ido.aspu.ru/. Ha
caiiTe IMCTAHIIMOHHOTO OOYYEeHHs pa3MEIIeHbl 3aJaHds JUIS TPAKTHYECKAX 3aJaHUi |
CaMOCTOSITENILHOM pabOThI CTYICHTOB, TECTHI.

6. ObPA3OBATEJIBHBIE U HTHOOPMALUWOHHBIE TEXHOJIOI'NU
6.1. O0pa3oBare/ibHbIE TEXHOJIOTUH

[Ipu peanu3anuu pa3iUYHBIX BUJIOB Y4eOHON pabOTBHl MO JUCHUIUIMHE MOTYT
UCTIOJIb30BAThCs AIEKTPOHHOE 00yUYeHHEe U TUCTAHLMOHHBIE 00pa3oBaTeNbHbIe TEXHOIOTHU. J{s
JOCTIDKEHUS 1ieJIeld M3ydeHUsl TUCIMIUIMHBI UCIIONB3YIOTCS aKTUBHbIE (JIEKLIUU, CEMHUHAphl) U
WHTEPAKTUBHBIE (IUCIYTHI, TUCKyCCHH) (DOPMBI TIPOBEACHUS 3aHATHHA. Y4eOHBIC 3aHATHUS TIO
JTUCIUIIMHE MOTYT MPOBOJUTHCS C IMPUMEHEHHEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTel mpH OMOCPEIOBAHHOM (HA PACCTOSHUH ) MHTEPAKTHUBHOM B3aUMOJICHCTBUM O0YYAIOIIUXCS U
npenojaBaresisi B pexumax on-line w/wmm off-line B Qopmax: BHIEONEKIUH, JIEKIIHA-
MPE3eHTAINI, BUICOKOH(PEPEHIINH.

Tabauna S — O0pa3oBaTe/ibHbIe TEXHOJIOTHH, UCIOJb3yeMble NPU pealu3aluu y4eOHbIX
3aHATHH

Paznen, Tema @Dopma yueOHOTO 3aHITHS
JVCIUIITAHBI (MOJTYIIS) Jlexkuust [IpakTHueckoe JlabopaTtopHas
3aHSITHE, CEMUHAP pabota
Tema 1. CocTaB/ieHHe JUYHBIX JOKYMEHTOB He ®ponTanbHIH onipoc, | He npedycmompeno

npedycMOmpero | TeMaTHYecKue
JICKYCCHH,  3alHTa
pedeparta,  3amura
NpE3EHTAalUH,
IIpaKkTH4ecKas padbora

Tema 2. PaGoTa ¢ INYHBIMHU JOKYMEHTBI He ®poHTaNbHBIN He npeoycmompeno
npedycmompero | Ompoc, TeMaTHYCCKHE
JTUCKYCCHH, 3allATa
pedepara, 3ammra
MIpe3eHTAIINH,
MpaKkTH4ecKas padoTa

Tema 3. Ipusnaxku JOKyMEeHTa: He OpoHTaIBHBIN He npedycmompeno
OPMTHHAJIBHOCTb, MONIMHHOCTb, KOMUWHOCTD | 1pedycCMOmpeHo | ONpOC, TEMAaTHIECKUE
JIUCKYCCHH, 3aIlUTa
pedepara, 3ammra

MIpe3eHTAINH
Tema 4. Cnocodbl JOKYMEHTHPOBAHUS H He ®poHTaNBHBIN He npeoycmompeno
MaTepuajibHble HOCUTEIU HHpOPMALNHU npedycmompeHo | OIpoOC, TEeMAaTHYECKHE

JTUCKYCCHH, 3allNTa
pedepara, 3ammuTa
MPe3CHTAIUN

6.2. UnopmannoHHbIe TEXHOJIOTUHN

[Ipn peanuzanuu pazIUYHBIX BUAOB Y4eOHON W BHEyueOHOW paboOThl HCHONB3YIOTCA
cleaylomye MHPOPMAIlMOHHBIE TEXHOJOIMU: BUpPTyajbHas oOydaromas cpena (MiIM cucTeMa
ynpasieHus: odyduenuem LMS Moodle) unu uHble MH(GOpPMAIIMOHHBIE CHCTEMBI, CEPBUCHI U
MECCEHIKEPBIL.

--HUCIIOJIb30BAHUE CPEACTB IMpeJCTaBieHUs] ydyeOHOW wuHpopManuu (MPOBEACHUE OYHBIX
(TpaIUIIMOHHBIX ) JIEKIIUH U CEMHUHAPOB C MCIIOJIb30BaHUEM IPe3eHTaluN U T.1.);
--HCI0JIb30BAHNE HMHTEPAKTUBHBIX CPEJICTB B3aUMOJACHCTBHUS YYaCTHHKOB 00Opa30oBaTEIbHOTO



http://ido.aspu.ru/

mpolecca Ha OCHOBE 00pa3oBaTelnbHOT0O HHTEepHET noprana AI'Y// http:// asu.edu.ru/

- HCIIOJIB30BAHHUE DJICKTPOHHBIX YYEOHHMKOB M PA3JMYHBIX CAUTOB (AJIEKTPOHHBIE OMOIMOTEKH,
KYpHAJIBI M T.J1.) KaK KICTOUYHUKA HH(pOpMaIum;

- UCIIOJIb30BaHUE BO3MOKHOCTEN 3JIEKTPOHHOU IMOYTHI IPENOAABATENIA.

6.3. IIporpammHoe olecrieyeHne, COBpeMeHHbIe MPO(ecCHoOHATIbHBbIE 0a3bl JAHHBIX
U HHPOPMAIMOHHBbIE CTIPABOYHBIE CHCTEMbI

HanmeHoBaH#e MPOrpaMMHOTO 00eCIICUeHH S Haznauenue
Adobe Reader [Mporpamma it mPOCMOTpPa  AIEKTPOHHBIX
JIOKYMCHTOB

IInardopma mucranumoHHoro oodOydenmss LMS
(bopma 2 H M Bupryanpras obydatomas cpena

Moodle
Mozilla FireFox Bpayzep
Microsoft Office 2013, OducHas mporpamma

Microsoft Office Project 2013,
Microsoft Office Visio 2013

7-Zip ApxuBarop
Microsoft Windows 7 Professional OrneparoHHast CHCTEMa
Kaspersky Endpoint Security CpeIcTBO aHTHBUPYCHOM 3aIMTHI

IlepeyeHb coBpeMeHHBIX MPOdeCcCHOHAIBLHBIX 023 TAHHBIX, HH()POPMAIMOHHBIX
CIIPABOYHBIX CHCTEM
Haumenosanue cogpemeHnHbIX npogeccuoHanbHbix 6a3 OaHHBIX, UHDOPMAYUOHHBIX
CNPABOUHBIX CUCTEM
DnexTpoHHbIi katanor Hayuynoit 6ubnnoreku AI'Y na 6aze MARK SQL HITO «udopm-
cuctem». https:/library.asu.edu.ru
OnekTpoHHbi Katanor «Hayunsie sxypHanst AI'Y»: http://journal.asu.edu.ru/
YHuBepcalibHas CIIpaBOYHO-HH()OPMAIIOHHAS TOTHOTEKCTOBAsE 0a3a JaHHBIX
nepuoandeckux uzganui OO0 "UBUC". http://dlib.eastview.com Hms nonvzosamens:
AstrGU Ilapoaw: AstrGU
DnektporHo-oubnnoreunas cucrema elibrary. http://elibrary.ru
KopriopatuBHBIi IpOeKT AcCCONUaiy perHOHATBHBIX OMOIMOTEUYHBIX KOHCOPITTYMOB
(APBUKOH) «MexpernonanbHas aHanutudeckas pocrnuch crateit» (MAPC) - cBogHas
0a3a JaHHBIX, COJEprKalllas MOJIHYI0 aHATMTHYecKYto pocnuch 1800 Ha3BaHMI KypHAJIOB
10 Pa3HbIM OTPACTSAM 3HAHUHN. YUYACTHUKHU MPOEKTa MPEJOCTABISAIOT APYT APYTY
AJIEKTPOHHBIC KOTMH OTCKAHUPOBAHHBIX CTaTeH U3 KHUT, COOPHUKOB, )KYPHAJIOB,
cojiepkanuxcs B pouaax ux oubmmorek. http://mars.arbicon.ru
CrnpaBounas npasoBas cuctema Koncynprantllntoc.
CopepKHUTCsI OTPOMHBIN MacCHUB CIIPABOYHOM MPaBOBOM MH(OPMALINU, POCCHIICKOE U
pEeTHOHANTBHOE 3aKOHOIATENTLCTBO, CYICOHYIO TIPAKTUKY, (PMHAHCOBBIC M KaJIPOBBIC
KOHCYJIbTAI[H, KOHCYJIbTAI[MH [Tl OFOJIKETHBIX OpraHU3aliii, KOMMEHTapUH
3aKOHOJATEILCTBA, POPMBI JOKYMEHTOB, MTPOSKTHl HOPMATHBHBIX TPABOBBIX aKTOB,
MEXTyHAPOIHbIC TPABOBBIC AKThI, IIPABOBBIC AKThI, TCXHUYECKUE HOPMBI U TIPABUIIA.
http://www.consultant.ru

7. ®OHJ OHEHOYHbIX CPEACTB JUIA TEKYIIEI'O KOHTPOJIA U
IMPOMEXXYTOYHOM ATTECTALIIUN
7.1. ITacnopT oHIA OLIECHOYHBIX CPEACTB
IIpyn mpoBeAeHUM TEKYHIEro KOHTPOJIS W MPOMEXYTOYHOM aTTECTalMy I10 JHUCLHHILINHE
(Mozyni0) «SI3BIK M CTHJIb JIOKYMEHTOB» IpOBEpsieTCs C(POPMUPOBAHHOCTh Yy OOYYaIOLIUXCS


https://library.asu.edu.ru/
http://journal.asu.edu.ru/
http://asu.edu.ru/images/File/dogovor_IVIS1.pdf
http://asu.edu.ru/images/File/dogovor_IVIS1.pdf
http://dlib.eastview.com/
file:///D:/Users/Пользователь/AppData/Local/Temp/directumsql01/DIRECTUM/Электронно-библиотечная
http://elibrary.ru/
http://mars.arbicon.ru/
http://www.consultant.ru/

KOMIIETEHIINH, YKa3aHHBIX B pazjiesie 3 HACTOALIeH MporpaMMbl. JTamHOCTh (HYOPMHUPOBAHUS
JAHHBIX KOMIIETEHLUUH B TPOIIECCe OCBOCHUS 00pazoBaTENbHONM MpPOrpaMMbl OMpeeseTcs
[I0CJIE0BATEIbHBIM OCBOEHUEM JIUCLUUIUIMH (MOyJIEH) U IPOXOXKACHUEM IIPAKTHK, a B IIPOLIECCE
OCBOEHHUS AUCHUMILIUHBI (MOJYJsl) — TOCIIEA0BATEIbHBIM JIOCTIKEHHEM PE3YyJIbTaTOB OCBOCHUS
COZIEPKATETHHO CBSI3aHHBIX MEXIY COOOH pa3esioB, TEM.

Tabauna 6 - CoorBercTBHE pa3ae/ioB, TeM AUCHHMILUIMHBI (MOYJI51), pe3yJIbTATOB 00yYeHH s
10 AMCHUIJINHE (MOAYJII0) U OLIEHOYHBIX CPeICTB

Ne KoHtponupyemslie pa3aeinbl Kon HaumenoBaHue 011eHOUHbBIX
/o JUCHUTUIMHBI (MOTYJIS) KOHTPOJIMPYEMOM CpEJIICTB
KOMIIETeHIINN
(KoMTIETEHITHT)
1. Tema 1. CocraBieHue JHYHBIX YK-1 @poHTaNBHBIN OIpPOC,
AOKYMEHTOB TeMaTHYECKHe AUCKYCCHH, 3alIUTa

pedepara, 3amuTa Ipe3eHTAIHH,
MIpaKTHIecKas padoTa

2. Tema 2. PaGora ¢ JHYHBIMHU YK-1 OpoHTaIBHBIN OIIPOC,
AOKYMEHTBI TEMaTU4eCKUE TUCKYCCHH, 3alIUTa
pedepara, 3amuTa Ipe3eHTAIHH,
npakTUdeckas pabora

3. Tema 3. Ilpu3Hakum JOKyMeHTA: YK-1 ®poHTaNIBHBIN OTIpOC,
OPUIHHAJIBHOCTb, NMOJJIUHHOCTb, TEMaTU4ECKUE JUCKYCCHH, 3aLIUTa
KONUHHOCTh pedepara, 3auTa IPE3EHTALUI

4, Tema 4. Cnocoobl YK-1 OpoHTaTIBHBINA OIPOC,
AOKYMEHTHPOBAHUA u TEMaTU4eCKUE TUCKYCCHU, 3alI1Ta
MaTepUaibHble HOCHTEJIN pedepara, 3amuTa NPEe3EHTALUN
uHpopMalMHU
Hmozosaa ammecmayus 3auem/nopmeponuo

Pexomenoyemvie munvi KOHmpoOna 01 OUEHUEAHUA PE3YIbIMANOE 00yUeHUs.

Jl1s OlleHHBaHUS Pe3y/IbTaToOB 00YUEeHUs B BUJE 3HAHUN MCIIOJIb3YIOTCS CIEAYIOIINE TUIIBI
KOHTPOJISL:

- TECTUPOBAHUE;

- UTHAUBHUAYaJIbHOE cOOeceJ0BaHueE,

- IACbMEHHBIE OTBETHI HA BOIIPOCHI.

TectoBble 3aaHusl JOKHBI OXBaThIBATH COJIEP)KaHUE BCETO MPOMJIEHHOTO Marepuala.
WNunuBuayansHoe cobeceoBaHue, IUCbMEHHas pa0oTa MpOBOAATCS MO pa3pabOoTaHHBIM
BOIIPOCAM I10 OTJEIIbHOMY YyU€OHOMY 3JIEMEHTY MPOrPaMMbl (AUCLUILIUHE).

Jlisi OLleHUWBaHUS PE3yJbTaTOB OOyYeHHUs B BHUJE YMEHUU W BIAJCHUHA HCHOIB3YIOTCA
CJIETYIOIINE THUIIBI KOHTPOJIS:

- IPAKTHYECKHE KOHTpOJIbHbIE 3amaHus (nanee — IIK3), Bkmowarommx OAHY WU
HECKOJIbKO 3a/1a4 (BOIIPOCOB) B BUAE KpaTKOW (pOpMYIHPOBKHU JEHCTBHI (KOMILJIEKca AeHCTBUN),
KOTOpBIE CIIEIyET BBIIIOJHUTH, UM OITMCAHUE PE3YJIbTaTa, KOTOPHIN HYXKHO MOJIYYUTh.

ITo cnoxnocTu [1K3 pa3nenstoTcss Ha MPOCThIE U KOMIUIEKCHBIE 3aJaHHUS.

IIpocteie IIK3 npeanonararot penieHne B 0JHO WK JBa AeHCTBUSA. K HUM MOXHO OTHECTH:
MPOCThIE CUTYAI[MOHHBIE 33/1a4d C KOPOTKUM OTBETOM HJIM HPOCTBHIM JEWCTBUEM; HECIIOKHBIE
3a/laHus 110 BBINIOJHEHUIO KOHKPETHBIX AecTBUM. [IpocThie 3ajaHus NPUMEHSIOTCS AJIs OLEHKU
ymenuil. KommnekcHble 3aanusi TpeOylOT MHOTOXO/IOBBIX PEIIEHUH KaK B TUIWYHOW, Tak U B
HECTaHAAPTHOM CUTYaIMsAX. DTO 334aHUs B OTKPBITON opme, TpeOyrolue Mo3TaHOTO PEeLIeHUs
U pa3BepHYTOI'0 OTBETa, B T.4. 3aJlaHUSl HA MHAMBHUIYaJIbHOE WM KOJUIEKTHBHOE BBIIIOJHEHUE
IPOEKTOB, Ha BBHINOJIHEHUE NMPAKTHUECKUX NeHCTBUI MM J1abopaTopHbIX padoT. KommiekcHbie
MPAKTUYECKHE 3a/IaHUSI IPUMEHSIOTCS JUISl OLICHKH BIIaJICHUH.




7.2. Onucanue nokasaresjed 1 KpUTEPHEeB OLICHNBAHUSI KOMIIETEHIIMIi, ONMCaHUe KAJ

OIlCHUBaHUA

Ta6auna 7 - IlokazaTesin olleHUBAHMS Pe3yJIbTATOB 00y4YeHUsI B BU/e 3HAHU I

Ikama oneHUBaHUA

Kpurepuu onienuBanus

JEMOHCTPUPYET TIyOOKOE 3HAHHE TCOPETHUYECKOr0 MaTepualia, YMEHHE

5 00OCHOBaHHO WU3JIaraTh CBOM MBICIH 10 OOCYXXIaeMBIM BOIIPOCAM,
COTITUIHOY CMOCOOHOCTh IOJIHO, TMPAaBHJIBHO M apryMEHTHPOBAaHHO OTBEYATh Ha
BOIIPOCHI, TPUBOJIUTH IPUMEPHI
JI€MOHCTPHPYET 3HaHUE TEOPETUYECKOTO Marepuaa, ero
4 MIOCIIEIOBATENbHOE H3JIOKEHHUE, CIOCOOHOCTH TPHBOAUTH IPHUMEPHI,
«XOPOIIO» JIOMYCKAeT €JMHUYHBIC OIIMOKH, HCIpaBIIIeMble IOCIE 3aMEYaHus
penoaBaTens
JEMOHCTPHPYET HEMOJIHOE, (parMEeHTapHOE 3HAaHUE TEOPETHUECKOTO
3 Marepuana, Tpedyromiee HaBOASIINX BOIIPOCOB IPETIOIaBaTeNs, JOMYCKaeT

«YZOBJIETBOPUTEIILHO

CYIISCTBCHHBIC ONMIMOKU B €r0 M3JI0KCHUH, 3aTPYTHSICTCS B MPHUBEICHUN
IPUMEPOB M POPMYITHPOBKE BHIBOJIOB

2
«HCYOOBJICTBOPUTCIIBHO»

JEMOHCTPUPYET CYILECTBEHHbIE MpOOEibl B 3HAHMU TEOPETUUYECKOIO
MaTepuaia, He CIIOCOOEH €ro M3JI0KUTh M OTBETUTh Ha HABOJSAIINE
BOIIPOCHI IIPEMNOIABATENS, HE MOKET IIPUBECTH IIPUMEPBI

Ta6auna 8 - IlokazaTesin olleHUBAHNS Pe3y/1bTATOB 00y4eHHUs] B BU/e YMEHUI U BJIaJeHU i

[Ikana orteHuBanus

Kpurepuu onieHuBanus

JEMOHCTPHPYET CIHOCOOHOCTh TPHMEHSATh 3HAHHE TEOPETHUECKOTO
5 MaTepuaja MpPU BBIIOJHEHUHU 3aJaHMi, IOCIEJOBATEIbHO U NPABUIBHO
«OTIUYHO» BBITIOJIHAET 3aJjaHMsl, yMEET 0OOCHOBAHHO M3JIaraTh CBOM MBICIIH U JIENATh
HE00XOAMMBIE BBIBOJIbI
JEMOHCTPUPYET CIOCOOHOCTh MNPHUMEHATH 3HAHUE TEOPETHYECKOIO
4 Marepuana IpU BBINOJIHEHUN 3aJaHUM, IOCIENOBATEIBHO U IPABUIBHO
«&opomoN BBITIOJIHSET 3aJaHMsI, yMEET 0OOCHOBAHHO M3JIaraTh CBOM MBICIIH U JIENATh
HE0O0XOAMMBIE BBIBOJIBI, JIOMYCKACT €IUHUYHBIE OLIMOKH, UCTIpaBIIIeMble
IIOCJIE 3aMEYaHMs IPENO1aBaATENs
JEMOHCTPUPYET OTIEIbHBIE, HECUCTEMAaTU3UPOBAHHBIE HABBIKM, HE
3 CIIOCOOEH TNPUMEHUTh 3HAHUE TEOPETUYECKOTo MaTepuana Ipu

«Y0BJIETBOPUTEIILHO»

BBINOJIHEHUH 33JaHUM, UCTIBITHIBAET 3aTPYJHEHUS U JIOMYCKAeT OMIMOKU
IpU BBHIIOJHEHUM 3aJaHUil, BBHIMOJHSAET 3aJaHUEe MpU MOJICKa3Ke
IIpernoiaBaTes, 3aTpyaHsieTcsi B JOPMYIHPOBKE BBIBOJIOB

2
«HCYOOBJICTBOPUTCIBLHO»

HE CIToco0eH IMPAaBUJIbHO BBINIOJIHUTL 3aJIaHUC

7.3. KoHTpO/IbHBIE 3aJaHUS WIN HHbIe MATEPHAJIbI, HEO0OXOAUMBbIE IVISl OLeHKH 3HAHUIA,
YMEHUi1, HABbIKOB U (MJIM) ONBITA JeATeJIbHOCTH

Tema 1. CocraBiieHHe JTMYHBIX JOKYMEHTOB

Ilenv 3ad0anusa — wv3ydyeHUE HA3HAYCHUS JIMYHBIX JIOKYMEHTOB U 0COOEHHOCTEH
0 OpMIIEHHS Ka)KJJO0TO BHJIa 3TON TPYIIIIbI TOKYMEHTOB.

B pezynomame évinonnenus 3a0anuii cmyoenm 00J1M4cen:

— UMETh NIPEACTABIICHUC O TUIIOBBIX CUTYAllHUAX, O(i)OpMJ'IS[eMI)IX JIMYHBIMHU JOKYMCHTAMU;

— 3HaTh BUJIBI JINYHBIX JOKYMEHTOB; TPeOOBaHUS K GOPMYIISIPY KaXI0T0 BUJIA;

— YMETb COCTABJIATE BCC JIMYHBIX TOKYMEHTOB U UMCTh HaBBbIKH UX O(i)OpMJ'IeHI/IH.

3aoanus 0na camocmoamenvHol padoomaol




1. W3yunuTh mpaBuiia COCTaBICHUS U OGOPMIICHUS ITUYHBIX JOKYMEHTOB, OOpaTHB
BHHMaHHUE Ha OCOOCHHOCTH TPEOOBaHUH K KaXKJIOMY BHULY.

2. CocTtaBuTh ¥ 0QOPMHUTH B COOTBETCTBUH C TPEOOBAHUSMHU:

- TOKJIaJTHYIO 3alHUCKY (BHYTPEHHIOIO U BHEUTHIOKO);

- 00BSCHUTENBHYIO 3aMKUCKY (BHYTPEHHIOIO U BHEIIHIOK);

Ykazanua no évinonnenuro 3a0anun

1. YTounuTh BUJIbI JIMYHBIX JOKYMCHTOB U IIPHU KAaKHX YIPaBJICHUYCCKUX CUTyalUsAX OHHU
CO3Jar0TCA.

2. BBIIBUTB 0COOEHHOCTH Ka)KI0T0 BH/1a JINYHOTO JOKYMEHTA.

3. 3yuntsb TpeGoBaHUS K 0(OPMIICHHUIO KaXKOT0 BUAA JIMYHOTO JTOKYMEHTA.

4. CoctaBuUTh ¥ 0QOPMUTH JOKYMEHTBI B COOTBETCTBUH C NOJYYEHHBIMU 3aaHUSMHU.

Konmponvnsie éonpocut

1. [laliTe onpeneneHue U YKaXKUTE TUIIOBOU (hopmyJisp:

- DOKJIaJHOM 3aIIMCKU;

- 00BSICHUTENIBHOM 3aIUCKH.

KENUC-3AJTIAYA
3ananmue (s1):
Tema. JInuHbIe TOKYMEHTHI.

CryneHtaM mpeajararoTcst JOKYMEHThl C 3aBEJOMO JONYLIEHHBIMH OLIMOKaMHu.
Heo6xoanMo BBISIBUTH OIIMOKH, TPOKOMMEHTHPOBATH CBOE PEIICHHUE U MPEIJIOKHUTH MPABHIEHO
0(OpPMIICHHBIH TPOEKT TOKYMEHTA.

1. Ilpennaratorcst 06pa3iibl IMUHBIX JOKYMEHTOB. OObsICHUTEIbHAS 3aIIMCKA U JIP..

Tema 2. Pabora ¢ JMYHBIMHU JOKYMEHTbI

JAEJOBAS (POJIEBAS) UT'PA
1. Tema (nmpo6sema) PaGoTa ¢ THYHBIMH TOKYMEHTHI
2. Konnenuus urpsl

CryneHTaM pa3feIeHHBIM Ha TPYIIBI MO 5-7 4YeNOBEK, MpENJIararoTcs 3aJaHusl I0
pa3paboTke U O(OPMIIEHUIO JIMYHBIX JOKYMEHTOB. Kaxplii y4acTHUK KOMaH/bl MOITAIHO
BBITIOJIHSET CBOIO POJIb B pabOTE C TOKYMEHTOM.

3. Poan:

Kaxnmasg rpynmna coctouT U3 5-7 CcTyneHTOB. B ka0 rpymme Ha3HadaeTcs AUPEKTOP
(GupMBl, TIaBHBIM OyXraaTep, IOPUCT, CEKpeTapb, HadaJlbHUK OTJeNa, apXuBapuyc H Ap.
CIEIUAJIUCTHI.

4. Oxxunaemblii (e¢) pe3yabTar (bl)

3akpereHue M3Y4eHHOI0 Marephajla ¢ yMEHHEM Ha NpaKTHKe O(QOpMISATH JIMYHBIE

JIOKYMEHTHI.

Konmponvnuvie éonpocwi:

1. 3yunTh BUABI U PA3HOBUIHOCTH TOKYMEHTOB.

2. BbIIBUTH 0COOEHHOCTH 0(OPMIICHUS PEKBU3UTA «aBTOP», OIIMCATh COCTaB OJaHKa U €ro
BU/IBL.

3. 3y4uTh TEKCT JOKYMEHTA.

4. Onucatb NOPSIAOK aPECOBAHUS JOKYMEHTA.

5. Belmucath AaTel cocTaBieHUs, 0OpabOTKH, MOANHMCAHUS U JAp., yKa3aTb MECTO HX
pacroIoKeHUs.

6. I[Ipoananu3upoBaTh XapakTepP yI1OCTOBEPEHUS TOKYMEHTA.

7. Onucath BUIABI OTMETOK.

8. CoctaBuTh (POPMYISAPHI 2-X JOKYMEHTOB.



IMoaroroButs Ilpe3eHTanuio Ha TeMy:
CoBpemenHble TpeOOBaHUs K (HOPMYISIPY JOKYMEHTOB.

IpakTnuyeckass padora — Odopmure Ha ¢(opmare A4 OmaHK KOHKPETHOTO BHJA
JIOKYMEHTOB, 110 TpeboBaHusM neiictBytomiero 'OCTa

JlokyMeHTHpOBaHNE AeATeJbHOCTH KOJIETHAJIbHbIX OPraHOB

Konmponwvuwvie sonpocwi:

1. Ilepeuncnure peKBU3HUTHI, BXOAIIUE B POPMYJIISP MPOTOKOJIA.

2. HazoBHTE CTPYKTYpy TE€KCTa IIPOTOKOJIA.

3. B 4ém oTiiMume npoToKoIIa MOJIHOI0 U KPaTKOro.

4. VkaxuTe MOPANOK MOATOTOBKH COBEIIAHHA U KaKUe JTOKYMEHTBHI CO3JAIOTCSA B XOIE
IIOATOTOBKH.

5. Ilepeuncnute peKBU3UTHI, BXOAALINE B (OPMYIISIP pEIICHUS.

6. B yem Ha3HaueHue BBIMKMCKHU U3 IPOTOKOJIA.

IHoaroroBuTh pedepar HA TEMY:
KomMmnbrotepuszanus Ae10npon3BOACTBA.

Hoarorosurs Ilpe3eHranuio Ha TeMy:
I[OKYMGHTI/IPOBaHI/IC NCATCIIBHOCTU KOJIJICTUAJIBHBIX OpI‘aHOB.

CocrasiieHue HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB
Konmponwsnwie eonpocwi:

1. Maiite onpenesieHne U yKaKUTEe TUIIOBON popMyIsp:

- TOKJIaTHOM 3alMCKH;

- 00BSCHUTEIILHON 3aITHCKH;

- CIIPaBKH;

- aKTa;

BbinoJsiHeHHe NPaAKTHYECKUX 3aJaHUH - 110 IPEUI0KEHHOMY Pa3/1aTOYHOMY MaTepuaity
(COBOKYIHOCTh ~ XaOTHUYHO  NPEUIOKEHHBIX  PEKBU3UTOB)  OQOPMUTH  (POPMYISAPHI
MH(OPMaLMOHHO-CIIPABOYHBIX JOKYMEHTOB.

CamocrosiTesibHON padoTsl Mo TemaM CoBpeMeHHble TpeOOBaHMA K (opMyJsipy
JAOKYMEHTOB — II0 MpPEUIOKEHHBIM 00pa3liaM JOKYMEHTOB OIpENeIUTh HECOOTBETCTBUS H

OIMOKK B 0OpMIIEHNN NH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

IHoaroroBuTs pedepar HA TEMY:

1. CoBpeMeHHBIH O(UIMATBHBIA JTOKYMEHT KaK HCTOPUYECKHM
UCTOYHHUK.
2. Oco6eHHOCTH coCTaBlIeHUS U OPOPMIICHUS JOKYMEHTOB.

Hoarorosuts Ilpe3eHranuio Ha TeMy:
CocraBnenue nH(HOPMaLMOHHO-CIIPABOYHBIX IOKYMEHTOB.

Bonpocsl u 3axanus:

3aganue. CocraBbTe U odopmuTe JTOKJIaTHYIO 3aMmucKy PYKOBOJUTENS
npousBogacTBeHHoro otaena MVYII CK  «CnencrpoiimonTax» 3umuHa AJ. Ha wumiA



PYKOBOIUTEIS 0 KOMaHIUPOBaHUU UH)KEHEepa Kynpuna A.C. Ha
MalIuHOCTPOUTENbHBIM 3aBoag 1. Openbypra c¢ 20.04.2015 cpokom Ha 3 gHS [0
HaJIQJKH ITOCTABJICHHOTO 000pYy10BaHUS.

3aganue. Haiigure ommmoku B 0opMiIeHNH 00bSICHUTEIbHOH 3alIUCKH.
OOBbscHUTENBHAS 3aIIUCKA

3aMecTUTeNIo reHepanbHoro nupekropa 3A0

A.1O. CokomnoBy

26.05.2015

busHec-nnan pa3pabarbiBaeTcsl OTAEIOM Ha EPUOA: HEAENs, ieKaia, Mecsl B
Tpex aKk3eMIuispax. [lepBblil ak3eMIusip npenocrasisercs B Oyxranreputo AO,
BTOpOM — HayanbHUKY [13VY, Tpetuil — ocraercs B nenax oraena peanuszanuu. Cpok
COCTaBJICHUS IJIaHA — 3a JI€Hb /10 HACTYIUIEHUS IUIaHupyeMoro nepuoaa. Ilopsaox
pa3paboTKHU U MPeI0CTaBICHUs IIAHOB ycTaHOBJEH B [lonoxkenun o0 otaene u
IIpUKa3e O pacnpesesieHuu o0s3aHHoCTe! 1o ynpasiieHuto ot 23.08.2009 No 53.
Havannauk otnena A.H. unumonos

Tema 3. IIpu3HaKku JOKyMEHTA: OPUTHHAJIBLHOCTD, IOJVINHHOCTb, KONUITHOCTH

1. Ilonarue opuruHana, NpU3HAKU OPUTHHANIA. Y MHOKEHHbIE OpUTHHAIbI. UepHOBUKU U
OEOBUKM  TEKCTOBBIX  JOKYMEHTOB. ABrorpadsl. Pemakumu. OpuruHaasl KHHO U
¢dorogokymenToB. OpurruHaibl GOHOJOKYMEHTOB. OpUTHHAJIbI TEXHUYECKUX JOKYMEHTOB.

2. llomatue «nommHHUK». llomuHHBIE U NOMIOXKHBIE JOKYMEHTBL. Bumsl
danscudukanyu nokymeHToB. @anscuduranus conepxkanus. Uatepnonsamus danscudukanums
COCTaBa y/10CTOBEpEHUs, OIaHKa.

3. Ilonarue «komnus». Wcropuyeckoe pa3BuTue Komuid. Buasl xomuii, omnpexnensemble
crioco0oM ux BocipousBeaeHus. Konun, paznudaemslie o crnocody ux yaocroBepenus. [lopsaok
odopmiienus konui. KOpunnueckas cuia KOMUid.

Tema 4. Crioco0bI JIOKYMEHTHPOBAHUA U MAaTePUAJIbHbIC HOCUTEIN
uHopMauuu

ILlens 3a0anusa — nzydeHue pa3IuuHbIX CIOCOOO0B 3anevyaTaeHuss HHPOpPMAaIIHH.

B pe3ynbmame évinonnenusn 3a0anuii cmyoenm 001x4cen:

— 3HaTh (DYHKIHMU JOKYMEHTa, CIOcoObI 3amevatiaeHuss MHPOPMAIUH, 3Tanbl Pa3BUTUS
TEKCTOBOTO JIOKYMEHTHUPOBAHUS,

3aoanua ona camocmoamenvHoil padomaol

- MByuuThb »ITambl TEKCTOBOTO JOKYMEHTUPOBAHHWS, O3HAKOMHUTHCS C 0Opasiamu
MUKTOTPaMM H JIOTOTPaMM, JaTh UX KPATKYIO XapaKTEPUCTHUKY.

- O3HaKOMUTBCS ¢ OOpa3laMd TEXHUYECKUX JTOKYMEHTOB W 3alUCaTh UX COJCpKaHUE
TEKCTOBBIM CIIOCOOOM.

Ykazanua no evinonnenuio 3a0anuii

1. U3y4nTh NUKTOTpaMMBI U JIOTOTPAMMBI, PEICTABIIEHHBIE B KOJUIEKIMU. [{aTh onucanue
1- 2 muxrtorpamm. [IpoBecTn aHamM3 3HAKOB JIOTOTPAMM, YYUTHIBAs MPHU ITOM, YTO 3HAKY
COOTBETCTBYET CJIOBO. 3apucoBarh 2-3 o0paslia W OINpeNeiuTh MPEUMYIIECTBA U HEAOCTaTKU
JIOTOTPaAMM.

2. U3yunts 1-2 yepTeka U TEKCTOBBIM CIIOCOOOM 3amucaTh X COJIEpKaHue.

Konmponsuwvie éonpocwi:

1. KakoBbI 3Tansl pa3BUTHS TEKCTOBOTO JOKYMEHTHUPOBAHHUS?

2. KakoBbl criocoOsI 3anevatiienust iHGopMarmm?

Ilepeuennb BONpPoCOB U 3a1aHUIi, BBIHOCHMBIX HA IK3aMeH / 3a4éT /
auddepeHuUPOBAHHBIN



IlepeyeHb BONPOCOB K 3a4eTy (IK3aMeHY)

1. JIOKyMEHT U €ro MECTO B CUCTEME YIIPABIICHMUSI.

2. HopMaTuBHO-METOJMYECKUE AaKThI, PETJIaMEHTHUPYIOUIHE CO3/laHue U odopmieHne
JIOKYMEHTOB.

3. TloHsATHE «IOKYMEHT» U €r0 pa3BUTHE.
. Cs13b uH(OpMaLIUU U TOKYMEHTA.
. Obume n yacTHpIe PYHKIIUH JOKYMEHTA.
. CriocoObl TOKyMEHTUPOBAHUS U UX Pa3BUTHE.
TexcToBOE JOKYMEHTHUPOBAHUE U 3TAIlbl €M0 Pa3BUTHUS.
[Tuktorpammel. [IpuMeHeHrne NTUKTOrpauueckoro NuchMa Cero iHs.

9. Jlororpammsl. Mcrosib30Banue J10rorpaMM CEroaHsi.

10. Texuunueckoe JIOKYMEHTUPOBAHHUE. Bunnr KOMILJIEKCOB TEXHUYECKOHN
JIOKYMEHTaL1H.

1. ®doTtonokymeHTupoBanue. [losiBiienue, pazBuTue, NpUMEHEHHUE.

12. Kunonoxymentuposanue. IlosBnenue, passutue. Buneosanucse.

13. ®onogokymeHnTupoBanue. [losBnenue, pa3BuTue, NpUMEHEHUE.

14. Marepuan s JOKyMEHTUPOBaHUs. Ero pa3surue.

15. [Mognuunayky 1 konuu. Buasl konui. [1opsAaok ya1oCcTOBEpEHN KOIIUH.

16. [lpaBuna 1o JemoONpoU3BOACTBY B (pelepalbHBIX OpraHax HCHOJHHUTEIBHOM
Biactu 15 urons 2009 r. Ne 477.

17.  TOCT P 7.0.97-2016. TpeboBanus K 0(hOpMIICHUIO TOKYMEHTOB.

<IN I N VRN

18.  PexBHM3UT «HaMMEHOBAaHHE OpraHU3allUU—aBTOPa JIOKyMEHTa», TpeOOBaHUS K
HEMY.

19. PexkBU3UT «crpaBOYHBIE JaHHbIE 00 OpraHM3alUU—ABTOPE JOKYMEHTa», €ro
COCTaB.

20. PexBu3UT «aapecar», ero 3HaueHUE U COBPEMEHHBIE TPeOOBaHUs K 0(OPMIICHUIO.

21. Jlater B tokymenTe. TpeboBaHUs K UX OPOPMIICHHIO; JaTa KaK COCTaBHAsl 4acTh
JPYTUX PEKBU3UTOB.

22. PekBU3UT «perucTpalluoHHbIN HOMEpP JOKYMEHTa», €ro 3HaUeHHUE.

23. PexBM3HT «CcChbUIKa HA PETUCTPAllMOHHBIN HOMEp U JaTy JokyMeHTa». Korna u rae
OH IMPOCTaBISETCS?

24, PexBu3ut «rpud orpaHuuyeHus nocTyna K JOKyMEHTY». Ero 3HaueHue, B KakMxX
CIIy4asiX OH IPOCTAaBJISETCS HA JOKYMEHTE.

25. ITopsimok cornacoBaHMs TOKYMEHTOB M O(OpPMIIEHUS BHYTPEHHEI'O M BHEIIHEro
COIJIACOBAHUSI.

26. [Topsimok yTBepKACHUS JOKYMEHTOB, BUABI YTBEPKICHUS.

217. [Topsnok noanucanus TOKYMEHTOB.

28. [leyaTth Kkak peKBU3UT AOKyMeHTa. Ha Kakux JOKyMEHTax IpOCTaBIsIeTCs
repOoBasi neyaTs?

29. CoctaB ynocroBepeHHs JAOKyMeHTOB. IIpaBuna odQopmieHHs pPEKBU3UTOB,
YIOCTOBEPSIOLIUX TOKYMEHT.

30. OTMeTKH Ha TOKYMEHTE, UX 3HaueHue U ohpopMieHue.

31. Pezomrorust. Ee 3nauenue. TpeboBaHus, MpeabIBIsIEMbIEC K PE30JTIOIIIH.

32. PexkBMU3UT «OTMETKA 00 MCIIOIHUTENEY, €0 3HAUCHHUE.

33. PexBu3uTHI, Npuaaromme J0OKyMEHTY IOpUINYECKYIO CUITY.

34. YHUpUKaIMA TEKCTa JOKYMEHTA.

35. Tpadapernsie TekcTl. MeToIMKa pa3paboTKH.

36. CriocoObl  mpencTaBieHUs] YHU(QHUIMPOBAHHBIX TEKCTOB (AHKETHI, TaOJMUIIBI,
TpadapeTHbIe TEKCTHI).

37. OOu1re TpeOoBaHUS K TEKCTY JOKYMEHTA.

38. Cuenapuii MOATOTOBKH IOKYMEHTA.

39. DNeMEeHTHI TEKCTa: 3ar0JIOBOK, MPUIIOKEHUS, TPEOOBAHUS K HUM.



40.

3aMMCOK (BHENTHUX U BHYTPCHHUX ).
TpeboBanust K COCTaBICHUIO M O(DOPMIICHUIO CIIPABOK (BUIBI CIIPABOK, CIIPABKH
BHEIIIHUE U BHYTPECHHUE).
TpeboBaHust K COCTABICHUIO U O(OPMIICHHUIO aKTa.
«CrieHapuii» MOATOTOBKH | MPOBEJCHUS CoBelanus. JlOKyMEHTBI, CO3/IaBacMbIe
B IIPOIIECCE MOATOTOBKH COBEILIAHMS.

41.

42.
43.

44,

Taouauna 9 — [IpuMepbl OLEHOYHBIX CPEICTB € KJIKYAMH NMPABUJIbLHbIX OTBETOB

TpeboBanus K COCTaBICHUIO U OPOPMIICHUIO TPOTOKOJIA.

TpeOoBaHMsI K COCTaBICHUIO U OPOPMIICHUIO OOBSICHUTETBHBIX M JIOKJIAQJHBIX

Ne
n/n

Tun
3aJaHus

DopMyITUpOBKa 3a1aHUSL

IIpaBuibHBII
OTBET

Bpewms
BBINOJIHEHUSA
(B MUHYTaX)

Koo u naumenosanue nposepsemoii komnemenyuu YK-1

1.

3amanue
3aKpBITOro
THUIIA

Ha  BHyTpeHHHX  JOKyMEHTax,
MOITTMHHUKN KOTOPBIX OCTAIOTCS B
OopraHu3aIiy, BU3a MPOCTABISETCS:
1. Ha HwxHel 4acTH 0OOpOTHOM
CTOPOHBI IIOCJIETHETO JIACTA
MOJUTMHHUKA TOKYMEHTa

2. Ha HwkHEH 4dYacTH JIHIEBOH
CTOPOHBI IIOCJIETHETO JIACTA
MOJUTMHHUKA TOKYMEHTa

3. Ha HmwkHell 4YacTH JIHULEBOU
CTOPOHBI MIEPBOTO JIACTa
MOJJTMHHHUKA TOKYMEHTA

4. Ha HmxHeil yactu 00OpOTHOM
CTOPOHBI MOCJICTHETO JIACTa
BTOPOI'0  JK3eMIUIApa  (KOMHH)
JIOKyMEHTa

1

1

Ioamuce Ha CIIy>ke0HOM
JIOKYMEHTE 3TO:

1. PexBusur JIOKyMEHTa,
MpeICTaBIS IO coboit
COOCTBEHHOPYUYHYIO pocrmch
ITOJIHOMOYHOI'0 JIOJPKHOCTHOT'O
JIALa

2. damMuinio, UMsl, OTYECTBO
aBTOpa JOKyMEHTa

3. dakcumuiie

4, Vka3zanue d.1.0.
paboOTHUKA,  COCTAaBHBIIEIO  H
0 OpMHBIIETO JOKYMEHT

Wudopmanus - 310:

1. cBeneHMs O JHIAX, IPEIMETaX,
(hakTax, COOBITHAX, SBJICHUSIX U
mporieccax He3aBUCHMO OT (POPMEI
WX TPEACTaBJICHUS;

2. OCJIe0BATEIFHOCTh 3HAKOB
HEKOTOpOTo an(haBUTa;

3. KHIKHBIA HoHT

K nadpopmannm momumo
JIOCTOBEPHOCTH M TOUHOCTH
MMPEABABIIAIOT €IE IBA KCCTKUX
TpeboBaHus; 3aJ10T 00OCHOBAHHOTO
1 3(ppekTHBHOTO yIIpaBIEHUIECKOTO
pelieHust, IPOAYKTHBHON U
11e71Iec000pa3HON IeSITENbHOCTH:




Bpems

MIPEOCTaBUTh ITyOIMUHYI0 HH(pOpPMAIHIO,
KOTOpasT HaxXxoAuTCd B €ro BIAJCHUU.

A oOparmienue 3To U3JI0’KEHHBIE B
MMCHbMEHHOM WU YCTHOMU dopme
MPeUIOKEHUsT  (3aMEYaHusl), 3asBICHHS

(XonaTaiicTBO) U >KaJIo0BbI.

Ne Tun [IpaBuibHbII
. - DopMyTHUpOBKa 3a1aHUS oTBET BBITIOTHEHUS
(B MUHYTaX)
1.  cBOEBpeMEHHOCTh
MOy ICHUS u
JIOCTAaTOYHOCTH TUTS
TOPUHATHS ~ HAIy4IIero
pelIeHus;
2.  LCHHOCTH u
MOHSATHOCTb JJIsl IPHHSTHUS
HAWITYYIIErO PEIICHUS;
3. COIOCTaBUMOCTb
Y BOXHOCTbH JIJIS IPUHSATHUS
HAMITYYIIErO PEIICHUS;
5. CpeacTBoM MaTepuaIn3auu 1 1
WHPOPMALINH, 3aKPETUICHIS ¢ B
MIPOCTPAHCTBE M BO BPEMEHU
SIBJIICTCS (SIBJISIFOTCS ):
1. TOKyMEHT;
2. DIOKYMEHTAIIHOHHOE
obecrieueHNE yIIPaBICHIS,
3. TeXHHUECKHUE CPENICTBA
BOCIIPOM3BECHNs HH(pOpManuy;
6. 3amaHue Kaxkwue ectb BubI 0OpaiieHus? OOpareHus rpaxxiad  MOT'YyT  OBITh B 5
OTKPBITOTrO YCTHOH, NMUCbMEHHOW (opme, a Takke B
THIA (dbopMe  NEKTPOHHOTO  JIOKyMeHTa. B
nociaeqHux 1ByX (GopMax —pa3idvyaroT
TaKWe BHIBI oOparieHun, KaK
MpeUIo’KeHUe, 3asBlIcHUE U jkamoba (. |
ct. 4 ®enepanpHoro 3akona ot 02.05.2006
Ne 59-@3 «O MOPSJIKE
paccMOTpeHHsT 00paIIeHUH rpaKaaH
Poccuiickoit ®denepanum»

7. Kakwue croBa obpamenus? OO6pareHre — CJI0BO WIH COYETaHUE CIIOB, 3
HA3bIBAIOIIEE TOTO, K KOMY HIH K YeMy
oOpammaroress ¢ peusto. Ilpumep: «lloiite,

JIIOJIN, TOPOJIa U peKu!»
8. Kaxue Bunbpl obpamennii rpaxaan | CorimacHo CT. 3 3akona Neo 393 5
NpeTyCMOTPEHbI 3aKOHOM? 101 00paIleHUIMH IpakiaH cieayeT
Ho/Ipa3yMeBaTh U3JI0KCHHBIC B
MUCHbMEHHON 1701031 YCTHOH dbopme
MPeUTOKEHUsT  (3aMEYaHusl), 3asBICHHS
(XomaraiicTBa) M KaJIoOblI.
9. CKkobKO BpeMeHH naercs Ha oTBeT | 1. [lmceMeHHOE oOpaieHue, IOCTYITHBIIee 5
Ha 3arpoc? B FOCYIapCTBEHHBII OpTaH, OpraH MECTHOTO
CaMOYTIPaBIICHHS WIIN JTOJKHOCTHOMY IJTUITY
B COOTBETCTBHH C WX KOMIICTCHIIHEH,
paccmatpuBaetcs B Teuenue 30 nHel co JHs
perucTpanuy MMCbMEHHOTO OOpaIeHus, 3a
HCKJIIOYEHHEM Cllydasi, YKa3aHHOTO B YaCTH
1.1 macrosmieii cratpu. 1.1.

10. Uem 3ampoc  oTimyaeTcss  OT | 3ampoc Ha MyOJMIHYI0 WH(POPMAIUIO - 3TO 8

oOpamerns’? mpocsba K pacmopsanuTeNio HH(OpMAIH




[ToMHBI KOMILIEKT OILIGHOYHBIX MAaTEpUajoB IO AUCHUIUIHHE (Momymo) (doH.
OIICHOYHBIX CPEJICTB) XPAaHHUTCS B AJICKTPOHHOM BHC Ha Kadeape, yTBEpKIarolien padoudyio
pOrpaMMy TUCIUTUTHHEI (MOAYIIsl), U B LIeHTpe MOHUTOpPUHTA U ayIUTa Ka4eCTBa O0YUCHHUS.

7.4. MeTonnuyeckne MaTepHuaJibl, ONpeae/silolue npoue1ypbl OeHUBAHUSA
pe3yJbTaToB 00y4eHHs 0 AU CHUIINHE (MOLYJII0)
Tabauua 10 — TexHoJsioruyeckasi KapTa peiTHHIOBBIX 02J1J10B 10 JUCHHUILINHE (MOAYJIIO)

Ne n/mt KonTponupyemsie Koaunuectso MaxkcumanbHoe | Cpok
MEPOTIPUSITHS MEPOTIPUATHHA KOJIMYECTBO MPEACTABICHUS
/ GaIbl OaioB
OcHoOBHOMH 0J10K
1. OTBeT Ha 3aHATUH 4 20 ITo
paCTIFICAHHIO
2. BrinonHenue npakTuyeckoro 3aganus | 12 20 ITo
(mpe3eHTanus) pacnrcCaHuio
3. Pedepar 12 20 ITo
paCTIFICAHHIO
Bcero 40/90
biiok 6oHycoB
4, ITocemenue 3auaTuit 10/0,5 5 ITo
pacIMCaHuIo
o. CBOEBPEMEHHOE BBITIOJTHEHHE BCEX 4/1,2 5 ITo
3aJaHui pacIucaHuIo
Bcero 10
J1OnOJIHUTEILHBIN OJIOK
6. |
Bcero 50
HUTOI'O 100
Tabauna 11 — Cucrema mrpadgos (A1 0OAHOT0 3aHATHA)
ITokazaTenn bann
Ono3zoanue na 3auamue 0,2
Hapywenue yuebrnoti oucyuniutul 0,2
Hezomosnocmo x 3anamuio 0,3
IIponyck 3ansamus 6e3 y8axcumenbHOU NPUHUHbL 0,3

Taoéauna 12 — IIkajsa nepeBoga peidTHHIOBBLIX 0AJJIOB B UTOTOBYI) OIIEHKY 32 CeMeCTp
10 JUCHHUIIMHE (MOAYJII0)

Cymma OanioB Onenka no 4-0apHOM HmIKase
90-100 5 (OTJIMYHO)
85-89
75-84 4 (xoporo)
7074
65-69 3
6064 yIIOBJIETBOPUTEIHHO)
Hwxe 60 2 (HeYZIOBJIETBOPUTEIHLHO)




[Ipu peanu3zanuu TUCHUIUIMHBI (MOAYJISI) B 3aBUCUMOCTH OT YPOBHS IOJATOTOBJIEHHOCTH
00y4aroImuxcst MOTyT OBITh MCIIOJIB30BaHbl MHbIE (DOPMBI, METOABI KOHTPOJISI U OLIEHOUYHBIE
CPEICTBA, UCXO/ U3 KOHKPETHOW CUTYaIUU.

8. YYUEBHO-METOANYECKOE U UTHOOPMAIIMOHHOE OBECIIEYUEHUE
JUCHUIIJIMHBI (MOAYJIS)
a) OCHOBHAasI JINTepaTypa:

1. JloxymeHTOBeAeHHE: Y4YEOHMK W MPAKTUKYM JUIsl CPETHEro MpodeccrnoHalbHOTO
obpazoBanus / JI. A. Jloponuna [u np.] ; moxa penakmueii JI. A. JloponuHoi. — 2-€ u31., nepepad.
u gon.— MockBa: MWM3marensctBo IOpaiit, 2020.— 309c.— (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-04330-3. — Tekcr: anekrponssiit / IBC FOpaiit [calT]. —
URL: http://www.biblio-online.ru/bcode/450946

2. KazakeBuu, T. A. JlokymeHnToBeneHue. JIOKyMEHTAI[MOHHBIA CEPBHC : YYEOHHK U
npaktukym i By3oB / T. A. KazakeBuu, A. U. Tkanmnu. — 2-e u3f., ucnp. u 1on. — MocCKBa :
WznatenbcrBo FOpaiit, 2020. — 177 ¢. — (Bricuiee oopazosanne). — ISBN 978-5-534-06273-1.
—  Texkct : onekrponubii // DOBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/452701

3. Kysnenos, U. H. JlokymeHTaninoHHOE o0ecrieueHre ynpasieHus. JJokyMeHToo00poT 1
JIEJIONIPOU3BOJICTBO © YUCOHUK ¥ MpakTUkyMm Jutst By30B / M. H. Ky3nenoB. — 3-¢ u3j., mepepad. u

norn. — Mocksa : WznarensctBo [Opaiit, 2020. — 461 c. — (Bricmee ob6pazoBanue). —
ISBN 978-5-534-04275-7.—Texkct: oanektponnsii // OBbC Hpaiir [caiit]. — URL:
http://www.biblio-online.ru/bcode/449769

4. Kyznenos, U.H. JlokymeHTalmoHHOE o0ecleueHrne YIpaBiIeHUsS MEPCOHAIIOM:

y4eOHHUK M MPaKTUKYM Ul NpUKIaj]. OakanaBpuata; pek. YMO Bbicil. 00pa30BaHUs B KAYeCTBE
y4eOHHKa JIJIsl CTYIGHTOB BY30B, 00yd. 10 3KOHOMHY. Hampas. u cremn. / Y. H. Ky3nenos. - M. :
FOpaiiT, 2015. - 520 c. - (bakanasp. [Ipuknannoii kypc). - ISBN 978-5-9916-4000-8: 529-43: 529-
43. (6 3k3.)

5. Kysnenos, .H. JlokymeHTanmonHoe o0ecrieyeHre yrnpaBieHus U AeJI0MPOU3BOICTBO:
yueOHUK i OakanaBpoB; aon. M-Bom oOpa3oBanus u Hayku P® B xadecTBe yueOHUKaA AJis
CTYJIEHTOB BY30B, 00y4. mo skoHomuy. cren. / M. H. Ky3uenos. - M.: IOpaiit, 2014. - 576 c. -
(BakanaBp. ba3ossiii kypc). - ISBN 978-5-9916-3606-3; 978-5-9692-1517-7: 560-01: 560-01. (10
9K3.)

0) oonoanumenvhasn 1umepamypa

1. Jenonpoun3BoacTBo [doxymenTanmonHoe obecrnieueHue yIpaBIeHUS |
[DnexTponnbiit pecype]: yueonuk / M.U. bacakos, O.W. 3amsbikoBa. - U3a. 14-e, mepepad. -
Pocros u//]: ®enuke, 2014. - (Cpennee npodeccuonanbHoe obpaszoBanue). Pexum nocryna:
http://www.studentlibrary.ru/book/ISBN9785222230633.html; (OBC «KoHCYIbTaHT CTYICHTa»)

2. JlokyMeHTaImoHHOe 00ecieYeHHe YIpaBiIeHus [ DNEeKTPOHHBINA pecypc]: ydeOHHUK
JUIS CTYJICHTOB BY30B, OOYYarOIIMXCS IO HAMpaBleHUSAM «IKOHOMHUKa» W «MeHemKMEHT»,
cnenuanbHocTsIM «MHpOpMaTHKay, «JlokyMeHTOBelIeHHE U JTOKYMEHTAIIHOHHOE OOecTeueHue
yIpaBieHUs», «ABTOMaTU3anus u yrnpasienuey/ A.C. I'punbepr [u ap.].—INEKTPOH. TEKCTOBbIE
JaHHBIC.— M.: IOHUTU-IAHA, 2017 — 391 C. Pexum JOCTyma:
http://www.iprbookshop.ru/71213.html. (3BC «IPRbooks»)

3. Kynses H.H. JlokymenToBenenue [ DnekTpoHHBIH pecypc]: yaeonuk/ Kynses H.H.,
VYpanor [[.H., ®abpuunoB A.I'.— DnekTpoH. TekcToBbie AanHble.— M.: Jloroc, 2015.— 352 c.
Pexxwum noctyna: http://www.iprbookshop.ru/70692.html. (3bC «IPRbooksy)

4, Opranm3anuss W yOpaBiIeHHE KOMMEPYECKOW ACSITENBbHOCTBIO [DJIEKTPOHHBIN
pecypc] / HamkoB JI. TII. - M.: JamkxoB wu K, 2012. Pexum pocryma:
http://www.studentlibrary.ru/book/ISBN9785394011450.html; (OBC «KoHCYIbTaHT CTYACHTa))

5. [lonoBunkuna M.JL. DTudeckue acnekTbl MNUCBMEHHBIX KOMMYHUKAIMI



https://www.biblio-online.ru/bcode/450946
https://www.biblio-online.ru/bcode/452701
https://www.biblio-online.ru/bcode/452701
https://www.biblio-online.ru/bcode/449769
http://www.studentlibrary.ru/book/ISBN9785222230633.html
http://www.iprbookshop.ru/70692.html
http://www.studentlibrary.ru/book/ISBN9785394011450.html

[D7EeKTPOHHBINM pecypc]: METOJMUYECKHE YKazaHusl AJs CTYIEHTOB BceX (opM OOy4eHHs IO
crienuanbHOCTH «J{okyMeHToBeneHue u apxuoseaenuey/ [lomosunkuna M.JI., Boznrok O.11.—
ONEeKTpPOH. TEKCTOBble JaHHble.— Jlumeuk: Jlumeukuid rocyiapCTBEHHBIM TEXHMUYECKUN
yauBepcuret, DBC ACB, 2017.—31 c¢. Pexxum gocryna: http://www.iprbookshop.ru/73096.html.
(OBC «IPRbooksy)

B) Ilepeuenn pecypcoB nH(OPMAIMOHHO-TEJIeKOMMYHUKAIITUOHHOM ceTu «AHTEpHET,
HEeOOXOAMMBbIH 1JIsl 0CBOEHUS M CIUILJIMHBI (MOIYJIs1)
ITepedennb 31ekTPpOHHO-0MOIMOTEeYHBIX cucTeM (IBC)
Haumenosanue 565C

DJIeKTPOHHAs1 OMOJIMOTEKA «ACTPAXAHCKUI IOCyIapCTBEHHbII YHUBEPCUTET» COOCTBEHHOI
resepanuu Ha miaargopme IbC «nekTponnsiii Yuranbubii 3a1 — budauoTex».
https://biblio.asu.edu.ru

Yuemnas sanuce obpazosamenvrozo nopmana AI'Y

duekTpoHHO-OMOmoTreynass cucreMa (ObBC) 00O «Ilonutexpecype» «KoHcyabTaHT
crygeHta». Jlus dakynpTeTa HWHOCTPAHHBIX SI3BIKOB Kadeapsl «BOCTOYHBIE — SA3BIKI.
MmuoronpodunsHbIE  00pa3oBaTenbHBIl  pecypc «KOHCymbTaHT CTymeHTa» SBISETCS OJIEKTPOHHON
OMOIIMOTEYHONW CHCTEMOH, MPEAOCTABISIONICH JOCTyn depe3 ceTh MHTepHeT K y4eOHOH nuTeparype u
AONOJHUTCIIbHBIM MaTcpuajiaMm, HpI/IO6pCTCHH])IM Ha OCHOBaHHWHU IPAMBIX JOTOBOPOB C HpaBOOGHaHaTeHHMI/I
o HarpaeiieHuto «BocTounsle s3bikuy. WWw.studentlibrary.ru. Pecucmpayus ¢ komnviomepos AI'Y
JuiekTpoHHO-0uOmoTeunas cucrema (IbC) OO0 «Iloaurexpecype» «KoHcyabTaHT
CTyJAeHTa». MHoronpoduibHblli  00pazoBaTesbHbIli  pecypc «KOHCYIbTaHT —CTyjeHTa»  ABJIAETCS
AIIEKTPOHHON OMOTMOTEYHOH CHCTEMOH, NMPEeNoCTaBIAIONICH MOCTYN 4Yepe3 ceTh VHTepHeT K y4eOHOi
JauTepaType ¥ JIOTOJHHUTEIBHBIM MaTepHallaM, NMPHOOPETEHHHIM HA OCHOBAaHWH NPSMBIX JJOTOBOPOB C
npaBoobmamarensmu. Kartamor conepxut 6onee 15 000 HanMeHOBaHNN U3TAHUN.

www.studentlibrary.ru. Pecucmpayus ¢ komnvromepos AI'Y

JJleKTpoHHAsi OuGIMOTeyHass cucTema u3aaTeabcrBa IOPAMT, pasaen «JlerenaapHbie
kHATH». WWW.Diblio-online.ru, https://urait.ru/

DaexkTponHasi oubamoreynas cucrema |PRbooks. www.iprbookshop.ru
DJIeKTPOHHO-0nbIuoTeunasi cucrema BOOK.ru

9. MATEPHAJTLHO-TEXHUYECKOE OBECITEYEHME JIMCHOUATITAHBI
(MOJTYJIST)

.HGKHI/IOHHBIG 3aHATHUA IO AUCHHITIIINHE «SI3BIK U CTUIIb JOKYMCHTOB)» HNPOBOJAATCA B
ayaAUTOPUHU C UCITIOJIB30BAHUCM MYHLTHMGHHﬁHOFO OCHaIlICHHA.

PabGouas mnporpamma AUCUMIUIMHBI (MOZYJsSI) MHpPH HEOOXOJUMOCTH MOXKET OBITh
aJIanTUpOBaHa JUIst 00y4deHus (B TOM 4HCJe C IPUMEHEHHUEM JAMCTAaHIIMOHHBIX 00pa3oBaTeIbHbBIX
TEXHOJIOTHII) JHII C OrpaHUYEHHBIMH BO3MOKHOCTSMM 3/I0pOBbs, HHBaIUIOB. s 3TOrO
TpeOyeTcs 3asBIeHne 00yJaroIUXcs, ABISIOMNXCS JTUIAMU ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3/I0pOBbS, MHBAJIWJAMH, WIM WX 3aKOHHBIX IPEICTAaBUTENEH U PEKOMEHIAIMH ICHUXOJIOT0-
MEIMKO-TIeJarOTHYecKO KoMuccuu. Jlisi HMHBaIMIOB cojep)kaHue pabodel Mporpammbl
JUCIUIUIMHBL (MOZYJsl) MOMKET ONpPENeNsIThbCS TakKe B COOTBETCTBHUM C WHIUBUIYyalbHOU
IporpamMMoil peaOMIUTaIli HHBAINIA.


http://www.iprbookshop.ru/73096.html
https://biblio.asu.edu.ru/
http://www.studentlibrary.ru/
http://www.studentlibrary.ru/
http://www.biblio-online.ru/
https://urait.ru/
http://www.iprbookshop.ru/

