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1. HEJIN U 3AJAYN OCBOEHUA U CHUIIJIMHBI

1.1. Ileab ocBoeHUA AUCHUIUIMHBI — IaTh OCHOBOIIOJIAraroIee
NpEJCTaBICHUE O TPEOOBAHUSX K COBPEMEHHBIM JIOKyMEHTaM O(OPMIIIEMBIX JHYHO
TPaKIaHUHOM.

1.2. 3agaun oCBOEHHMS THCIHHUILINHEI:

— MPUBUTH HABBIKM COCTABJICHHS JIMYHBIX JOKYMEHTOB (aBTOOHMOTrpadus, 00bICHUTEIbHAS
3ammcKa, TOKIaIHas 3aliCcKa, 3asBICHUE, )Kan00a, MPeIoKEeHUE, XapaKTePUCTUKA, PE3IOME);

— MPOaHAIM3UPOBATH TPOIIECC CKIIAABIBaHMs (HOpMyIsipa JOKYMEHTa;

— IPUBUTH HABBIKKU COCTABJICHUSA TCKCTA JIMYHOTO JOKYMCHTA,

— MOKa3aTh COBPEMEHHBIC TPEOOBAHHS K COCTABICHHUIO U O(OPMIICHHUIO JTMYHBIX JOKYMECHTOB
(TpeboBanus K OGOPMIICHHIO PEKBU3WTOB JIOKYMEHTOB — 30Ha PACIOJIOKEHHUS, COCTaBHBIE YACTH
PEKBU3HUTOB);

— IIOKa3aTh B3aUMOCBSI3b HHq)OpMaI_IHI/I " TOKYMCHTA.

2. MECTO JUCHUIIVIMHBI «A3bIK U CTUJIb JOKYMEHTOB» B
CTPYKTYPE OIIOII
2.1. Y4eOHas AMCHHMIVIMHA SI3BIK U CTUJIb JOKYMEHTOB) IIpEIHa3HAueHa
JUTSL CTYJIGHTOB, O0yYalOIMUXCS 0 MPOorpamMM IIUPOKOro OakajaBpuaTa U BXOJUT B
IIUKJT JIEKTUBHBIX TUCIUIUIMH 06a30BOi 4YacTu. JluciurminHa yutaeTcs B 4 cemecTpe.
ConepxaHue TUCHUIIIMHBI OXBAaThIBAET KPYr BOMPOCOB, CBS3aHHBIX C (pOpMUpOBaHUEM H
Pa3BUTHEM CHCTEM JOKYMEHTAIINH, U3y4EHHEM TEOPETUICCKUX U MPAKTUIECCKUX MPOOIIEM CO3TaHus U
HCITOJTH30BaHUS IOKYMEHTHPOBAHHOW HH(POPMAIIHH.
2.2. Jdnss  wu3ydyeHuss [AaHHOW  y4yeOHOW JAUCHMIUIMHBI  (MOJYJIAA)
HeO0XOAUMBbI  CJeIyOlMe 3HAHUS, YMEHUSI M HaBBIKH, (opmMupyeMble
NpeaecTBYOIMMHA JUCHUIINHAMUA.
B pesynbrare OCBOGHUS IUCHUILIMHBI OOYYAOIIMKCSA JOJKEH JIEMOHCTPUPOBATH
CJIEYIOIINE PE3YIbTAThI:
3namo:
- CTPYKTYPY TOKYMEHTOB (0COOEHHOCTH (DOPMYIISIPOB PA3TUYHBIX BUIOB TUYHBIX JOKYMEHTOB);
- MpaBWJIa COCTaBJICHUS U 0OPMIICHHUS INIHBIX JOKYMEHTOB;
Ymemn:
- IPOEKTUPOBATH (DOPMBI JOKYMEHTOB (COBOKYITHOCTh PEKBH3UTOB M IIPaBUIIA UX PACTIONOKCHUS
B IOKYMEHTE);
- COCTaBJISATh JOKYMEHTHI C MCIOJIb30BAaHHWEM SI3BIKOBBIX BAPHAHTOB B 3aBHCHUMOCTH OT BHA
JIOKYMEHTA;
Bnaoemo:
- CIIOCOOHOCTHIO pa3padaThIBaTh U MPABMIIBHO OPOPMIISATH JTHUYHBIE TOKYMEHTHI;
- CIIOCOOHOCTHIO OCYIIECTBIIATh MUCHbMEHHYIO M YCTHYIO KOMMYHHKAIIUIO HA PYCCKOM SI3BIKE.
2.3. I[ocaenyromme yyeOHble JTUCHUUILINHBI (MOAYJIH) U (MJIH) PAKTHKH,
MJIsI KOTOPBIX HeOOXOAUMBbI 3HAHMS, YMEHHsI M HABbIKH, (popMupyeMble TaHHOI
y4eOHOM TMCUMILTHHON (MOayIeM).
B pesynbrare momydeHHBIX 3HAHWW CTYACHT CIOCOOEH BBICTPAaMBaTh M PEATM30BHIBATH
TPACKTOPHUIO CAMOPA3BUTHUS Ha OCHOBE MIPUHITUIIOB 00Opa30BaHMs B TCUCHUE BCEH KU3HU.

3. KOMIIETEHIIY OBYYAIOIIETOCSl, ®°OPMUPYEMBIE B PE3VJIbTATE
OCBOEHMS TUCIHUATIIVHBI (MOIYJIST)



[Iporiecc ocBOEHUS OUCHUMIUIMHBI HANpaBlieH Ha (OPMHPOBAHUE 3JIEMEHTOB CIETYIOUIHX
komnereHnii B cootrBercTBUM ¢ PI'OC BIIO u OIl BO mno HampaBieHUIO TOATOTOBKH

(crienManbHOCTH):

VYuusepcansubie kommnereHuu (YK): YK-1.

Kox m HammenoBanue

[InanupyemMsble pe3ysIbTaTbl OCBOCHUS AUCIUIUIMHBI

KOMIIETECHIINU 3HaTh YmeTh Brnaners
3Haer YMeer mnpoektupoBath | Bnageer  HaBblkamu
YK-1 Cnocoben TeOopeTHYEeCKHe u COCTaBIATH | pa3pabOTKu u
OCYIIECTBIIATD IIOUCK, ACTIEKTHI B 00JaCTH | IOKYMEHTHI C | opopMIICHUS TTUYHBIX
KPUTHYCCKUM QHAITM3 U | cOCTABJICHUS HUCIIOJIL30BAHUEM JTOKYMEHTOB
CUHTE3 UHpOpMAIIKH, JOKYMEHTOB SI3BIKOBBIX  (DOPMYIl B
HpI/IMeHHTB CUCTCMHBIN 3aBUCUMOCTU OT BHJA
moAXOd JJId pCUHICHUA JOKyMEHTa
MOCTABJICHHBIX 3a/1a4

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHbI (MOYJIS)
«A3bIK U CTUJIb JOKYMEHTOB»

O0beM AUCHMIUIMHBI (MOJYJIsI) COCTaBIsET 2 3a4eTHHIX(bIE) eAUHUII(BI), B TOM 4ucie 36
4yacoB(a), BBIJICTICHHBIX HA KOHTAKTHYIO padoTy oOyJaronuxcs ¢ npemnojaBareneM (u3 Hux 0 yacos(a)
— neknun, 36 9acoB(a) — MpakTUIECKue, ceMUHapckue 3anstus, ) yacos(a) — mabopaTopHbIe pabOTHI),
1 36 yacoB(a) — Ha CAaMOCTOATEIBLHYIO PaObOTy 00yJarOIIIHXCS.

Ne  [Pazgen Konrakrnas pabora Camocrosite | DopMBbl TEKYIIETO
/0 |TUCIMILTHHEL (B yacax) JBHAs KOHTPOJIS yCIIEBAEMOCTH
pabota (no nedensam cemecmpa)
dopma IpoOMeKyTOUHOH
JIK 13 JIP | KP CP aTTeCTAIH (710
o 16 16 cemecmpam)
5]
=
3
1. Tema 1. CocTaBienue TU4YHbIX | 4 14 9 OpoHTaNBHBIN orpoc,
JOKYMEHTOB TEMaTHIECKHEe IHUCKYCCHH,
3amuTa pedepara, 3ammra
Mpe3eHTallNH,
MpaKTHIeckasi pabora
2. Tema 2. Pa6oTa ¢ THYHBIMH 4 14 9 OpoHTANBHBIN ompoc,
JOKYMEHTBI TEMaTHIECKHEe IHUCKYCCHH,
3amuTa pedepara, 3ammra
Npe3eHTalNH,
MpaKkTU4ecKas paboTa
3. Tema 3. Ilpusnakn 4 4 9 DpoHTaNBHBIN OTIPOC,
JOKYMEHTa: OPUTHHAIBHOCTD, TEeMaTHYECKUE TUCKYCCUH,
MOJAJIMHHOCTh, KOMUWHOCTH 3aumra pedepara, 3ammra
Ipe3eHTaluU
4. Tema 4. Cooco6br1 | 4 4 9 ®poHTaNbHBII onpoc,
JOKYMEHTHPOBAHHUSA " TEeMaTHYECKHUE IHCKYCCHUH,
MaTepHabHbIe HOCHTEIH 3ammTa pedepata, 3amuTa
HHpopManuu Tpe3eHTAlNN
HWroro 36 36
Bcezo: 72 u.




Tadoimua 3 -MaTrpuua cooTHeCEHUs Pa3/iesioB, TeM Y4eOHO JUCHUIIMHBI (MOYJIs) U
¢dopMupyeMbIX B HUX KOMIIETCHIM I

Komnemenyuu 2 obwee
(yraswisaromes KOIu4ecmao
Temwi, .
Kon-60 | komnemenyuu KOMnemeHyui
pasoeivl
uacog nepeyucieHHvlie 8
OUCYUNTUHDL
n.3)
VK -1
Tema 1. CocTaBjieHHe JUIHBIX IOKYMEHTOB 23 + 1
Tema 2. PagoTa ¢ THYHBIMH JOKYMEHTbI 23 + 1
Tema 3. IIpu3Hakum [JOKyMeHTa: OPHUTHHAJIbHOCTD, 13 + 1
NOJJIMHHOCTh, KOMUHHOCTH
Tema 4. Cnoco0bl AOKYMEHTHPOBAHUSI M MaTepHajJbHbIE 13 + 1
HOCHTeJU HH(pOpPMALUH
HWroro 72

COJEPKAHUE JUCIUIIJIMHbI

Tema 1. CocTaB/ieHHE JJUYHBIX JOKYMEHTOB

CocraBiieHHE THUIMOBBIX CUTYalMH, OPOPMISIEMBIX JHYHBIMUA JOKYMEHTAMH. BUIbI JTMYHBIX
IoKyMeHTOB. TpeboBanus K Gopmyisipy kKaxaoro Bua. MadopMamoHHO-clipaBOYHbIE TOKYMEHTHL:
aKTbl, CIIPaBKH, JOKJIAJHBIE W OOBSICHHUTENBHBIC 3amucKku. KX cocTtaBieHne u odopMICHHE.
OcobenHoctr opopMIIeHUS ACATEIBHOCTH KOJIJIETHAIBHBIX OPTaHOB.

Tema 2. PaGoTa ¢ JIUHYHBIMU JOKYMEHTBI

ABtop mokymenta. Ilopsgok oOo3HadueHHsi—aBTOpa MoKyMeHTa. CrpaBOYHBIE HaHHBIE 00
aBTOpE, UX COCTaB, pa3MellleHre Ha OJaHKe. ABTOPBI IMUYHBIX JOKYMEHTOB.

[Tonnuck, nedaTs Kak MPU3HAKKU aBTOPA.

Bun nokymenra, ero paszButHe. Bulbl JOKYMEHTOB, ONpeaeisieMble 3aKOHOJATEIbHBIMU U
HOpPMAaTUBHBIMH akTamMH. CBs3b BUAOB JOKYMEHTOB W (YyHKUMN ympaBieHUs. YKazaHHe BHJA
JIOKYMEHTa, €ro MEeCTO ¥ Ha3Ha4YeHHe B (GOpMYIsipe TOKyMEeHTa. 3aBUCUMOCTb (JOPMBI IOKYMEHTA OT
ero Buja.

Ob6o3nauenue anapecara. [IpaBwia HamucaHus aapecaTa W MECTO yKa3zaHUs ajpecata B
dbopmymnsipe nmokymeHnta. OtpakeHwe cdepbl NEUCTBUS JOKyMEHTa B ero anpecare. l[lopsmox
o opMIICHUS TOKYMEHTa C HECKOTIbKUMH afpecaTamu. [Topsiok oopMIIeHHS TOYTOBOTO aapeca.

Jlata moxymeHTa. 3Ha4YeHWE NAaTUPOBAHUSA JOKYMEHTAa. ABTOPCKHE aaThl (COCTaBIICHUE,
MOJMMCAHUE), JAThl, OTHOCSIIMECS K COJIepKaHuto0. J[aThl, XapaKTepU3YIOLTUE dJIEMEHTHI (OpMYIIspa.
Hater 06padoTku 1okymMeHTOB. [Topsinok ohopmieHus aar.

CocraB ynoctoBepeHusi JokymMeHTOB. Hasznauenwe mnoanucanus JokymeHTOB. I[IpaBuia
MOJMUCH JIOKYMEHTOB pazNUYHbIX Kareropuil. Mecro mnoamucu B Qopmyisipe HAOKYMEHTa.
DNEeKTpOHHAs MOANKCH.

[lewatn w wux Ha3HaueHwe. Bunbl mneuatedi. [ocymapcTBeHHass repOoBas —IeyaTh.
3aKOHOAATENTHCTBO 00 M3rOTOBJICHUU M TOJB30BaHUU medyaTsMu. [opsaok nmpocTtaBieHus rmeyaTu Ha
JIOKYMEHTAaX.

YTBepxkaeHue nokymeHToB. CriocoOwr yrBepxkacHus. CoctaB rpuda yTBepKIACHHS, MOPSIOK
ero oopmIIeHHsI, MECTO B (hOopMyIIIpe JOKyMEHTA.

CornacoBanue nokymeHTta. [lopsiiok ¥ BUIbI coriiacoBanusi. BU3bl U rpud coriacoBaHus, UX
odopmiieHre, MecTo B GOpMYyJIsipe TOKYMEHTA.



OTtmeTkn Ha JOKyMeHTax. VX posib B IPOXOXAECHUM U MCIIOIHEHMM JOKYMEHTa, MECTO B
dbopmymnsipe mokymeHnta. Ocoboe Ha3HA4YCHHWE pE3OJIONHH. [pebdoBaHHE K €€ COJACPKAHHI0 U
oopmiernro. OTMETKH O B3SITUU JOKYMEHTA Ha KOHTPOJIb, UCIIOJHEHUH TIOKYMEHTA U JIp.

[ToHsiTHE «TEKCT NOKYMEHTa» MNpPH Pa3IMYHBIX crocobax nokymeHTHpoBaHus. CueHapuit
NOJArOTOBKU JOKyMeHTa. ColiepskaHue IPOCTBIX U CIOXKHBIX JOKYMEHTOB.

[Topsanox u3noxKeHus TeKCTa JOKyMeHTa. TpeOoBaHuUs UETKOCTH U SICHOCTH TEKCTa IOKYMEHTA.
Jlornueckast CTpykTypa TeKcTa. B3ammocBs3p conepxkanust U (GopMbl nokymeHTa. Dopmanuzanus
TEKCTa JOKYMEHTA.

OnemeHThl TekcTa. [loHATHE «3aronoBok JoKymMeHTa». HazHaueHHe 3arosioBka, €ro MeCcTo B
bopmynsipe nokymeHTa. [IpunokeHus K TEKCTY U MOPSIOK UX 0OPMIICHHUS.

YHu}UKanusa JOKyMeHTa Kak OHO U3 HalpaBJICHUH ero coBepiieHcTBOBaHus. [Ipeanocsuiku
yHUUKau. MeTton yHUBUKAITIH.

YHudpukanus CTPYKTYypbl TEKCTa. DIJIEMEHTHI (opManu3anuu. YHUPUKANUS S3BIKOBBIX
cpenctB. Dopmbl yHUDHKANUWA: TUMOBOM, TpadapeTHBIH TEKCThI, TabNWIa, aHKeTa, rpaduKw,
JUarpamMMBbl.

Tema 3. IIpusHaKH JOKyMEHTA: OPUTHHAIBHOCTb, NOAJIHMHHOCTDH, KOMHIHOCTH

[lonsiTue opuruMHasza, NPU3HAKH OpPHUTHHANA. YMHOXKEHHBIE OpUTMHAiIbl. YEpHOBUKH U
OETIOBUKH TEKCTOBBIX IOKYMEHTOB. ABTOrpadsl. Pegakiuu. OpuruHanisl KUHO U (POTOJOKYMEHTOB.
Opurunans! GoHOAOKYMEHTOB. OpUTHHAIbI TEXHUYECKUX TOKYMEHTOB.

[Monstue «nonnuHHUKY». [loAMMHHBIE W MOANIOXKHBIE NOKYMEHTHL. Buasl damscudukanuu
nokymeHTOB.  ®Danbcudukanus  comepxkanus.  Warepnomsiimus  Danscudukanus — cocTtaBa
yIOCTOBEpEeHUs, OJIaHKa.

[Tonsitue «xomusy». McTopuueckoe pa3BuTHe KONuid. Bumbl konwmid, onpeensiemMbie criocooom
ux Bocmpou3BeneHus. Komuu, paznnyaemple 1Mo crnoco0y ux yaocroepenus. [lopsimok odhopmieHus
konuil. FOpuandeckas cuia KOIMUid.

Tema 4. Crioco0bl JOKYMEHTHPOBAHUS U MaTepHUAJIbHbIe HOCUTEIM UHGOPpMALUK

3ByKOBasi pedb, €€ BOZMOXHOCTH M HEJOCTATKHU B 3aKPEIUICHUU U Tepenade UHQOpMaIlum.
[IpeameTHBINM U 3HAKOBBIN CIIOCOOBI Mepenadn cooOmenuid. [IoHsTHEe JOKYMEHTHUPOBAHHS «CIIOCOO».
Hcropuyeckuii xapakTep JOKYMEHTOB U JOKYMEHTHPOBAHHS. OTambl pa3BUTHUS CHOCOOOB
JIOKYMEHTHUPOBAHHUS.

HauepratenpHplii  cmoco0  3akpemjieHHs W mepefadud  MHpopmanuu.  TekcToBoe
nokymeHTupoBanue. [lukrorpaduyeckoe muchbmMo M ero ocodeHHocTH. Jlororpaduyeckoe MUCHMO
(umeorpaduueckoe MUCHMO), €r0 JTOCTOMHCTBA U HENOCTATKH. [IpuMeHeHne MUKTOTpaduIecKoro u
jororpaduyueckoro nuchbma B Hacrosiee Bpems. CiioroBoe nucbMo. Bo3HukHOBeHHE (POHETHUECKOTO
(OyKBEHHOTO) MUCHMA.

PazButne rpadukum pycckoro mmchma. CreHorpadus. [IpuMeHeHHE  TEKCTOBOTO
JIOKYMEHTHUPOBaHUSI.

TexHuueckoe NOKymMeHTHUpoBaHUE. OCHOBHBIE TPYMNIIBI TEXHUYECKOW HOKyMEHTauuu. Bumbl
TEXHUYECKUX JTOKYMEHTOB. O0IaCTH MPUMEHEHHUS TEXHUIECKOTO JOKYMEHTHPOBAHUS.

dotogokymeHTUpoBaHue. 3HadeHue doTorpadun kKak crocoba duxcanuu WHGOpMaIUU.
[Tpumenenne HoTOTOKYMEHTOB.

KunogokymentupoBanue.  [loHsitue  «KMHOJOKYMEHT».  BuHIbl  KHHOJOKYMEHTOB.
Buneozanuce.

donomoKkyMeHTHpOBaHUE. Ero ocoOeHHOCTH, 00J1aCTH TPUMEHEHHS.

JIoKyMeHTUpOBaHUE C MPUMEHEHNEM HH()OPMAITMOHHO-TIOTHYECKIX MAIIIHH.

CoBpeMeHHbIE cTIOCO0bI TOKYMEHTUPOBAHHUS C UCIIOJIb30BAHUEM HOBBIX TEXHOJOTHUH.



Hocurenu nndopmanuu. JpeBHeline Marepuansl 1 mucbMa. MaTepuainsl sl THCbMa B
[Tepenneit A3uu (KIMHONUCHBIE Ta0JIMUKH ). M3roToBieHne u mpuMeHenne manupyca. Mcrnoiab3oBanne
JUI TIHChMa IepraMeHTa, OepecTsl M Apyrux MatepuanioB. M3o0pereHne Oymaru, ee JTOCTOMHCTBA,
00yCJIOBHBIIIE TTOBCEMECTHOCTh €€ pacmpocTpaHeHus. Boasubie 3Haku (pumurpanu). Cpeacrtsa u
OpyIHsl MMChMa U UX BIMSHUE Ha pa3BUTHE TPaQUKH MUChMA.

Martepuaisl TUTSE TEXHUYECKOTO JIOKYMEHTHPOBAHHUS. Matepuaisl TUTSE
(OTOKMHOAOKYMEHTUpOBaHMs.  Buaeorpammel. Marepuansl 111 (POHOJOKYMEHTUPOBAHHUSL.
KomneiotepHsle HocuTenu uHpopManuu. BiausHue Hocutens uHQOpMAMKM Ha JOJTOBEYHOCTH M
CTOUMOCTbB IOKYMEHTA.

5. METOAUYECKUE YKA3AHMUA 11O IPEITOJABAHUIO
N OCBOEHUIO JUCIIMIIJIMHBI (MOYJISA)
5.1. VYka3zanus AJs npenojaBaresieil M0 OPraHN3anMy M NPOBEACHUIO
YU4eOHBbIX 3aHATHUI M0 JUCUUILIIIMHE (MOTYJII0)

[Tpu mOArOTOBKE K JIEKIMH, CEMUHAPCKUM 3aHSATHIM, BBIIIOJIHEHHE CAMOCTOSATENBHBIX paboT
HE00XO0MMO BOCITOJIB30BaTHCS CHUCTEMOM «udposoe oOy4eHHE:
https://moodle.asu.edu.ru/course/view.php?id=832

Jlis nydiiero 3aroMHMHaHUS MaTepuala LelecooO0pa3HO HCMOIb30BaTh WHAMBHUIYyalIbHbIE
0COOEHHOCTH W pa3Hble BHJBI MaMATH: 3PUTEIBHYIO, CIYXOBYIO, ACCOLMATHUBHYIO. Y CHEIIHOMY
3allOMUHAHUIO CIIOCOOCTBYET IPUBEICHHUE APKUX CBUAETENBCTB M HAIVIAIHBIX IPUMEPOB. YUEOHBIH
MaTepuan JOJDKEH IIOCTOSHHO TIIOBTOPATbCA U 3akpemaThes. lloaroroBka kK NpakTUYECKOMY
(ceMHMHApCKOMY) 3aHATHIO HAUMHAETCA C TIIATEIBbHOIO O3HAKOMIIEHHS C YCIOBHMSIMU NPEACTOSIIEH
paboThl, T. €. ¢ oOpalieHus K BOIpPOCaM CEMHHApCKUX 3aHATUH. OnpenenuBIIUCh C MPOOIEMOI,
cilefyeT oOpaTUTbCA K peKoMeHayeMoi mureparype. [Ipy mNOAroToBKe K MPaKTHYECKOMY
(ceMHUHApCKOMY) 3aHATHIO 00s3aTETILHO TPEeOYeTCs U3y4eHUE JONOIHUTEIBHON INTepaTyphl IO TEME
3aHATHS. be3 MCrosib30BaHMsI HECKOJIBKUX HCTOYHUKOB HMH(GOpPMAallMM HEBO3MOXKHO IPOBEIECHHUE
JMICKYCCHH Ha 3aHATHIX, 000CHOBaHHME COOCTBEHHOM IMO3UIIMM, IMOCTPOEHHE aprymMeHTanuu. Ecmu
00CyXk/1aeMblil aclieKT HOCUT AMCKYCCHOHHBIN XapakTep, cIelyeT HU3y4UThb CYLIECTBYIOIIHME TOYKH
3peHHsl U BBIOpATh TOT TOIXOJ, KOTOPBIA BaM KaxeTcs Hauboiee BepHbIM. Ilpu sTom criemyer
YUUTBIBaTh HEOOXOAMMOCTh 00sA3aTeNbHON apryMeHTaluu COOCTBEHHOW mno3unuu. Bo Bpems
NPAaKTUYECKUX 3aHATUH PEKOMEHJYeTCsl aKTHBHO Y4YacTBOBaTh B OOCYKICHHU pPaccMaTpHBAEMOM
TEMBI, BBICTYIATh C IOATOTOBICHHBIMH 3apaHee AOKIalaMH U IPe3eHTalUsAMU, IPUHUMATh y4acTHE B
BBINOJIHEHUH TPAaKTHUeCKUX 3aaHuid. C 1enbio 00ecTiedeHns YCIeITHOT0 00Y4YeHHUs CTYAEHT JOJKECH
TOTOBUTBCS K JIEKLIUH, IOCKOJIBKY OHA SIBJISIETCS BaXKHOM (hOpMON opraHM3aluu yueOHOro mpouecca:
3HAKOMHUT C HOBBIM YYE€OHBIM MAaTEepHalioM; pa3bsCHIET Y4eOHbIE ODJIEMEHTHI, TPYAHbIC IS
IIOHUMAaHMs; CUCTEMATH3UPYyeT yueOHBII MaTepHual; OpUEHTHPYET B yueOHOM npouecce. [loaroroska
K JIEKIIMY 3aKJI0YaeTCs B CIECAYIOIIEM: - BHUMATEIbHO IPOYUTANTE MaTepUai IpeablIyIel JeKInY;
- Y3HaliTe TeMy HpeACTOsIued JeKIUH (110 TEeMaTHYECKOMY IUIaHy); - O3HAKOMbBTECh C y4EOHBIM
MaTepHajoM IO Y4eOHBIM MOCOOMSAM; - MOCTapaiTech YSICHUTh MECTO HM3y4aeMOW TeMBbl B CBOEH
npoeCCHOHATBHOM MOJArOTOBKE; - 3alMIIUTE BO3MOXKHBIE BOIPOCHI, KOTOpBIE BBl 3aJajIuTe
IPEernoIaBaTesio Ha JEKIUU. Bo BpeMst IeKIIUU peKOMEHIYeTCsl COCTABIATh KOHCIIEKT, (PUKCHP YOI
OCHOBHBIC IIOJIOKEHHS JIEKIIMM M KIIOYEBbIE ONpeAeieHus Io npoiaeHHod Teme. K 3adery
HE00XO0/IMMO TOTOBUTCS II€JICHANIPABICHHO, PETYIISPHO, CHCTEMATUYECKU U C MIEPBBIX JHEH 00yUueHHS
10 AucHUIUIMHE. B caMoM Hauasie yueOHOro Kypca CTyIeHTY clelyeT IO3HAKOMUThCS CO CIIELYIoLIeH
y4eOHO-METOIUYECKOM TOKyMEHTAIUEH!: - TPOrpaMMOi JUCLIUIUIMHEL; - IEpeYHeM 3HAaHUN U YMEHUH,
KOTOPBIMH CTYACHT JI0OJIKEH OBJIAa/IeTh; - TEMAaTUYECKUMU IJIAHAMU JIEKLUI, CECMUHAPCKUX 3aHATUH; -
KOHTPOJIbHBIMH MEPONPUATHAMH; - YUCOHBIMH ITOCOOUSMU 10 TUCIUIUIMHE; - IEPEYHEM BOIIPOCOB K
3auery. Ilocme 3TOroO y CTyAeHTa MOJDKHO CPOPMUPOBATHCA YETKOE MPEACTaBICHHE 00 00bheMe H
XapakTepe 3HAaHWH U YMEHMH, KOTOPbIMU Hajlo OyZeT OBIaAeTh Mo AucuuiuimHe. CucreMaTndeckoe



BBINOJIHEHHE YUeOHOI padoThl Ha JIEKLUAX, CEMUHAPCKUX 3aHATUAX M B MIPOIIECCE CAMOCTOATEIBHOM
paboThI MO3BOJUT YCIEIIHO OCBOMTH AUCLUIUIMHY M CO3/1aTh XOpOUIyl 0a3zy i cllaud 3adera U
DK3aMeEHa.

ITpu peanuzanuu nporpamMMmbl AUCHUIUIMHBI UCIOJB3YIOTCS Pa3IM4Hble 00Opa3oBaTElIbHbIE
TEXHOJIOTHH — JIEKIIUM, CEMUHAPBI U ITPAKTUUYECKHE 3aHATH ¢ ucnoib3oBanueM 11K.

H3yd4eHne TEOpETUYECKOro0 Marepualla Ha JeKyuAX C HCIOIb30BAaHUEM KOMIIBIOTEPHBIX
TexHOJIOTHI. CaMOCTOSATEIbHOE U3yUYeHHE CIICIMAbHON YUeOHOH M HayYyHOU JIUTEpaTyphl, BKIIOYAs
JJIEKTPOHHBIE CPEACTBA MHPOPMALIUY.

B npouiecce cemunapos vcnonb3yrorces Takue GopMbI Kak 00CYKICHHE TOKIIAI0B, TUCKYCCUU
1o
HanOoJee CI0KHBIM BOIPOCAM, MPE3EHTALINH.

Jlst caMOCTOATENIbHOW paboThI CTyleHTaM HEOOXOAMMO OOpaTUThCA K CIIUCKY JIMTEPaTyphI,
KOHCIIEKTaM JIEKIIMM IpernojaBaTes. 3aTeM CIeIyeT IPOBECTU aHaJIW3, UCXOAS U3 COACpKaHUS
BOIIPOCOB.

CemuHapcKue 3aHATHS TPOBOIATCS B AayIUTOPHM W/WIM B KOMIBIOTEpHOM kiacce AI'Y.
Hcnone3yrorcss npaBoBble MHGOpMALMOHHBIE cucTeMbl «['apaHT» W Ap., a TakkKe pa3laTOYHBIH
MaTepual.

Pa3narouHblii Marepuan COACPKUT BBIACPKKM W3 3aKOHOJATEIBHBIX M HOPMAaTHUBHBIX
IIPABOBBIX AKTOB, HOPMAaTHBHO-METOJMYECKUX JIOKYMEHTOB, COOTBETCTBYIOIIHMX TEME KaXKJI0TO
3aHATHS; COOPHUKH YIPABIEHYECKUX CUTYallUi U JOKYMEHTOB.

Bbi0op TeM ceMHHApCKHUX 3aHATHI 0OYCIIOBIIEH OOIIMM COJEp)KaHHEM Kypca W HallelieH Ha
yIIIyOJIEHHOE U3Y4YEeHUE €ro OT/IENIbHBIX Pa3eloB.

[ToaroToBka K MpPaKTHYECKHUM 3aHATUSAM IPEAYCMAaTPUBAET CAMOCTOSTENBHYIO pPaboTy
CTYJEHTOB IO HM3y4YCHHUIO JIEKIIMOHHOTO KypCa, MCTOYHUKOB M JINTEPATYPBI, PEKOMEHIOBAHHBIX K
KaKIOMY 3aHSTHIO.

Ha kax10M 3aHATHUH IPOBOJUTCS ONIPOC U KOJUIEKTUBHAs Oecesa o TEME, pa3bsCHIIOTCA LU
U 3a7aud €€ H3ydeHMs. Pe3ynpTaThl CaMOCTOSITENIBHO BBINOJIHEHHBIX 3aJaHUM IIPENoaaBaTeilb
IpoBepsieT B KOHIIE 3aHATUH. [IponmyleHHbIe 3aHATUS CTYI€HTBI OTPa0aThIBAIOT CAMOCTOATENBHO.

5.2. Ykazanus 1 00y4arOmUXcsi 0 OCBOEHHUIO U CIUIIHHBI

Camocmoamenvnaa paboma cmyoenmog TIOAPAa3yMEBAET BBIIOJHEHUE IPAKTHUECKUX
3aJJaHUl, TEOPETUYECKYI0 IIOATOTOBKY [0 TeMaTHKe IUCLUIUIMHBL, WHIUBUAYyaldbHas pabora
CTYAICHTOB IIPENOJaraeT Takxke padboTy B KOMIBIOTEPHOM Kjlacce M OMOIMOTEKE YHUBEPCUTETA.

Jlist caMOCTOATENbHONM paboThI CTyleHTaM HEOOXOAMMO OOpaTUThCA K CIIUCKY JIMTEPaTypBhI,
KOHCIIEKTaM JIEKLUH IperojaBaTelis. 3aTeM CleAyeT MPOBECTH aHAU3, MUCXOIsS M3 COACpKaHHS
BOIIPOCOB.

Tadauna 4 - Conep:xkaHue caMOCTOATEIbHOH PadoThI 00yYAOIIUXCS

Tembi/60npocul, GbIHOCUMbBIE HA CAMOCMOAMENbHOE Kon-60 Dopmwl pabomul
u3yueHue Yacos

Tema 1. CocTaBjieHne JNYHBIX JOKYMEHTOB 9 3allUTa pedepara, 3allUTa
MPe3eHTalNH, IPaKTH4ecKas paboTa

Tema 2. PaboTa ¢ TMYHBIMH A0KYMEHTbI 9 3amuTa pedepara, 3amura
IIPE3EHTalUH, IPaKTHYecKas paboTa

Tema 3. Ilpu3Haku [JOKyMeHTa: OPMIHMHAJBHOCTD, | 9 3amuTa pedepara, 3amuTa

NOVINHHOCTh, KONMUITHOCTH MIpEe3EHTALNN

Tema 4. Cnoco0bl AOKYMEHTHPOBAHUS M MaTepHabHbIe | 9 3amuTa pedepara, 3amura

HOCHTeJIN HH(popMaLuu IPE3CHTALAN

Hroro 36




5.3. Buowt u popmul nucemennvix padoom, npedycmompeHHbvlX nPU 0C60CHUU OUCUUNTIUHBL
(Mo0yns), évinoinAEMbIe OOYUAIOWUMUCA CAMOCHOAMENbHO

Camocmoamenwvnaa paboma cmydenmog TIOApa3yMeBaeT BeaeHue paboueil Terpanwu,
BBIMIOJTHEHHE MPAKTHUUECKUX 3a/laHui, TEOPETHUYECKYI0 TMOJArOTOBKY IO TEMAaTHKE UCHUIUIMHBI;
UHAUMBUyallbHAs paboTa CTYIEHTOB MpearojaraeT Takke paboTy B KOMIBIOTEPHOM Kiacce |
OuOIMOTEKEe YHUBEPCUTETA.

Jlnst caMOCTOsATENNbHONM pabOoThI CTy/ieHTaM HEOOXOAMMO OOpaTUThCA K CIUCKY JIUTEpaTyphl,
KOHCIIEKTaM JIEKIIMI MpernojaBaTenis. 3aTeM CleqyeT NMPOBECTH aHallu3, MCXOJS M3 COJACp)KaHUS
BOIIPOCOB.

Hanucanue scce

Hanucanue scce BO3MOYKHO Kak Ha 3aHATHM (UTO MO3BOJMUT CTYJIEHTaM COCPEIOTOUYUTHCS Ha
T€ME 3a KOPOTKOE BpeMsi, a MpenoJiaBaTeli0 OTCeYb BO3MOXKHOCTb HCIIOJIb30BAHMS CTYAEHTaMU
JIOTIOJTHUTEIBHBIX UCTOYHUKOB HH(OPMAINH), TaK U B GOpME JOMAIIHETO 3a1aHus (B JAHHOM CIIydae
y cryaeHta Oyner Oonbllle BpeMeHH Ha paboTy, HO BO3MOXKHOCTb 3aMMCTBOBAHHS MbICIIEH
BO3pacTaer).

CyTb 3aaHus: B popMe 3cce U3II0KUTh CBOE MHEHHE OTHOCUTENIBHO BIMSIHUS IOKYMEHTOB Ha
KHU3Hb YeJOBeKa. BaXHO OTJacuTh /Ui CTYyJEHTOB OCHOBHBIC TPEOOBAHUS K HAIMCAHHUIO BY30BCKOTO
3cce (CaMOCTOSTEIbHOCTh MBICITH, HATMYHUE CTPYKTYPbI TEKCTa, HECTAaHAaPTU3NPOBAHHOCTh 00bEMa U
T. 1.).

Pekomenoayuu no nanucanuro peghpepamos

®opmoii caMoCTOATENBbHOM padoThI siBIsieTcs HanucaHue pedeparos. [IpumepHblil epedeHb
pedepaToB mpuBOAUTCS aaiiee.

PexomeHanmu 1o HanmMcaHuio pedepaTroB: HA OCHOBE 03HAKOMIICHUS C IIPOrpaMMOi Kypca, B
COOTBETCTBUU C JKEJIAHWEM ITYOJIMYHOIO BBICTYIUIEHHS HA CEMHMHApe WIM 3allUThl MaTepuaia Ha
KOHCYJIbTAIIMH OCYILECTBIISETCS BBIOOP TeMbl. JKenaTenbHbli MopsaoK padoThl HaJ HEil:

- u3ydyeHHue yueOHHMKa 10 TeMe, B Mpeiesax KOTOpoil BhIMONIHAETCS pedepart,
- MPOCIYIIMBaHNE COOTBETCTBYIOLICH JIEKIINH,

- no00p JUTEPaTyphl, YKa3aHHOM B JAHHOM Mporpamme,

- MPUBJICUYCHHUE JJOTIOJHUTEIHHON TUTEPATypPhl UIH UCTOYHHUKOB.

CrpykTypa pedepara:

1. TuryneHbI mHCT (B cOOTBETCTBUM ¢ TpeboBanuamu kadempsr THUITI)
2. ornaenenue

3. ocHosHas yacTh (2-3 naparpada)

4. 3axmodeHue

S. CIHMCOK UCTOYHUKOB U JINTEPATYPhI

Oo6mwem pedepara B npenenax 15 — 18 nucros popmara A4 (1,5 uareppana, mpudt Times Neew
RomalNe. Pasmep mpudra 14, mapameTpbl CTpaHHIIL: TIPaBOe, BEpXHEE, HIDKHEE Mot — 20 MM, JIeBOe
nose — 30 MM, oTcTynbl B Havyasne ab3ana 1,27 cM; Tabauibl WIM PUCYHKH — BHYTPU TEKCTA, CCHUIKH
(CHOCKM) Ha 3aMMCTBOBAHMS TTOCTPAHUYHBIC (KHU3Y KaXXI0W CTPAHUIIBI).

Bo BBeneHnn 00s3aTenbHO JOMDKEH OBITH MPHUBEACH 0030p MPUBJICKAEMBIX MYOIMKAIMNA U
UCTOYHUKOB; B OCHOBHOM YaCTH M 3aK/IIOUEHHM — 4YeTKas CUCTeMa pPa3BUBAIOLIUXCS BHIBOJOB IO
paszenam U TeMe B IIEJIOM.

Pedepar 3acuutbiBaeTcs mocie ero amnpoOaluyM aBTOPOM Ha CEMHMHApe WIM 3allluTe Ha
KOHCYJIbTaIlNH,

Kpumepuu oyenxu peghepama

Onenka pedepara BO3MOXKHA TOJIBKO B IBYX (POPMAX: «3aYTEHOY HITU «HE 3aUTCHO.



Jlis TOrO, 9TO0BI pedepar ObLT 3aUTeH, CTYACHT JOJKEH BBITIOIHUTE BCE BBIIICTICPEUHCIICHHBIC
YCIIOBUSL.

Pexomenoayuu no pazpadbomie npesenmayuii no Kypcy

CocraBnenue (pa3paboTka) MPE3CHTAMA IO KYypCY paccMaTpuUBaceTCs Kak ojHa U3 (hopm
TBOPUYECKOH caMOCTOATENbHOU paboThl. OHA MOKET 3aMEHUTH Pa3pabOTKy U HaMMCaHue pedepara.

Tema npe3eHTanuu BEIOUPAETCS CAMOCTOSTENIbHO, UCXO0/I U3 TEMATHKHU Kypca, IJIaHa JIEKIIHH,
JUYHBIX IPUCTPACTHI aBTOPA.

OO0s3aTennbHO OHA JOHKHA OBITH yTBEpiKIeHa npenoaaBaTeneM. C HUM TpeOyeTcss OOCyIUTh
CIieHapui, TOJ00P UCTOYHUKOB U MUCCIICIOBAHU.

B npe3enTanun HeoO6X0aMMO BBIZIEPKATh TPHU OJIOKA:

BBOJIHBIN (TUTYJIBHBIN CHAi/ ¢ yKa3aHUEM TEMBI, Kypca),

OCHOBHOM (K&KIbIM Claij] TEeMOHCTPUPYET | IENbHBIM CIOKET, HE TIEPErPYX,EH TEKCTOM,
aKIIEHT Ha CMBICIIOBYI0 CXEMaTH3aIUIo, MPOCThIE HEOOBEMHBIE TaOMUIIbI, XYI0)KECTBEHHBIE
WUTIOCTpAIlMK, MSITKUM CBETJbIM (OH), 3aKIIOUUTEIbHBIA (yKa3aHHMEM IMOJIHBIX BBIXOJHBIX
OoubnmorpaguuecKnx AaHHBIX 110 cliaiilaM OCHOBHOM 4acT, UCIIOTHUTENCH).

[IpesenTanus neMOHCTpUpYeTCs (C TOCIEAYIONIeH 3aluTol) JU00 Ha ceMuHape, JMOo Ha
KOHCYJIbTAIIHH.

Kpumepuu oyenxu npezenmayuu

B ciyuae cobmoieHust 3THX TpeOOBaHMIA IPE3EHTAIIHS 3aCUUTHIBACTCS.

B nHayane y4eOHOro rojga CTYACHTHI 3aUUCISIIOTCA HAa CAWT MUCTAHIIMOHHOTO OOYYEHHUs ¢
MOJTYYCHUEM JIOTHHA M TTapoJis Ha Kypc «JlokymMeHToBeaeHue» o aapecy: http://ido.aspu.ru/. Ha caiite
JUCTAHIITMOHHOI'O 06yquH;1 PasMCIICHBI 3aaHud I NPAKTHUYCCKUX 3aI[aHHﬁ U CaMOCTOSTEIbHOMI
paboTHI CTYICHTOB, TECTHI.

6. OGPABOBATEJIbHBIE U UH®OPMAIIMOHHBIE TEXHOJIOTUHA
6.1. O0pa3oBare/ibHbIE TEXHOJIOTHHI

[Tpr peaym3anuy pa3IMYHBIX BHJIOB Y4eOHOH padOThI MO AWCIMILIAHE MOTYT HCITOJIb30BaThCS
3HeKTpOHHOG 06yquHe U JUCTAHIIMOHHBIC O6paBOBaTCJIBHBIe TEXHOJIOT'UH. I[J'DI JOCTUKCHUA Heﬂeﬁ
W3YYCHUS TUCIUIUIMHBI UCIIONIB3YIOTCS aKTHBHBIC (JICKITMHM, CEMHHAPBI) U HHTEPAKTHBHBIC (JIUCITYTHI,
JTUCKycCHH) (hOPMBI TPOBEICHUS 3aHATHIH. Y4eOHbIE 3aHATH MO JUCUUIUIMHE MOTYT IPOBOAUTHCS C
NPUMECHCHHEM HWH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX ~CeTed TPH  OMOCPEJOBAaHHOM (Ha
paccTOSIHUM) WHTEPAKTUBHOM B3aMMOJEHCTBHM OOYYAIOLIUXCS M MperojaBarelisi B pexxuMax on-line
u/unu off-line B Gpopmax: BUICONEKITHH, ICKITUI-TIPE3EeHTALINNA, BUICOKOH(PEPECHITHH.

Tabnmuma 5 — OOpa3oBaTesIbHbIe TEXHOJIOTHHM, HCHOJb3yeMble INPH Ppeaju3alnun y4eOHBbIX
3aHATHI

Paznen, Tema ®dopma yueOHOro 3aHATHS
JTUCTIHTUTAHBI (MOIYIIS) Jlekuus [pakTryeckoe JlabopaTopHas
3aHITHE, CEMHUHAP pabota
Tema 1. CocTaBjieHHe JUYHBIX IOKYMEHTOB He ®poHTaNBHBIN onpoc, | He npedycmompeno

npedycmompero | TeMaTHIecKue
TUCKYCCHH, 3aluTa
pedepara,  3amuTa
Tpe3eHTAaIlNH,
MpaKkTU4ecKas paboTa
Tema 2. PaGoTa ¢ THYHBIMH JOKYMEHTbI He ®poHTaNbHBII He npedycmompeno
npedycmompeno | ompoc, TeMaTHYEeCKUE
JIUCKYCCHH, 3aluTa
pedepara, 3amuTa



http://ido.aspu.ru/

MPE3CHTAIINH,
MpaKTHIeckasi pabora

Tema 3. MMpusnaku JIOKyMEHTa: He DpOoHTaJIBHBII He npedycmompeno
OPMTHHAJIBHOCTD, MONIMHHOCTb, KOMUWHOCTD | 1pedycMOmpero | ONpoC, TEMAaTHIECKUE

JIICKYCCHUH, 3al[UTa

pedepara, 3amura

npe3eHTaIuu
Tema 4. Cnocodbl JOKYMEHTHPOBAHHUSI M He DpOoHTaJIBHBII He npedycmompeno
MaTepHuajbHble HOCHUTEIN HHPOPMALUT npedycmompero | OMpoc, TEMaTHICCKHIE

JIMCKYCCHH, 3alHTa
pedepara, 3amuTa
Ope3eHTALU

6.2. UnopManmoHHbIE TEXHOJIOTHH

[Ipn peanmuzanuu pa3IUYHBIX BHJIOB Y4YeOHOH W BHEY4eOHOH pPaOOTHI HCHIOIB3YIOTCS
crenyromue HMHQOPMAIMOHHBIE TEXHOJIOTUH: BHpPTyajbHas oOydamomas cpega (WM cucTeMa
ynpasienust obydennem LMS Moodle) wim wHble WH)OPMAIIMOHHBIE CHUCTEMBI, CEPBHUCHI H
MECCEHJIKEPHI.

--UCTIOJB30BAHUE  CPEJCTB MpPEACTAaBICHHUS y4deOHOM uHpopmauuu (TpoBelneHHE
(TpaIUIIMOHHBIX ) JJEKIIUA U CEMUHAPOB C UCIIOJIb30BAaHUEM TIPE3CHTAIMN U T.11.);
--UCTOJb30BAHUE MHTEPAKTUBHBIX CPEJCTB B3aWMOJICHCTBHUS YYaCTHUKOB 00pa30BaTEIbHOTO
mpoliecca Ha OCHOBE oOpa3zoBareNbHOro nHTepHET noptaina AI'Y// http:// asu.edu.ru/

- HCIIOJIb30BAaHHE JJIEKTPOHHBIX YYEOHHMKOB M pPa3IMYHBIX CaHTOB (3JIEKTPOHHBIE OWOIMOTEKH,
JKYpHAJIbI U T.JI.) KaK UCTOYHUKA HH(OpMaIInu;

- HCTIOJIb30BaHNE BO3MOKHOCTEH AIIEKTPOHHOH ITOYTHI MTPETO1aBaTelIsl.

OYHBIX

6.3. IIporpammHoe oOecmeyeHue, COBpeMeHHbIe NpodeccHOHANIbHBIE 0a3bl JAHHBIX
U MH(OPMAIMOHHBbIE CTIPABOYHbIE CHCTEMBI

HanmMeHoBaHue MpOrpaMMHOT0 00ecTieYeHUs!

Hasznauenue

Adobe Reader

ITporpamma
JIOKYMEHTOB

IUIS  TIPOCMOTpPa  BJIEKTPOHHBIX

[Inardpopma aucranumonHoro oOyueHuss LMS
Moodle

Buptyanbaas o0y4aromas cpena

Mozilla FireFox

bpayzep

Microsoft Office 2013,
Microsoft Office Project 2013,
Microsoft Office Visio 2013

Oducnas nporpamma

7-zip

ApxuBaTop

Microsoft Windows 7 Professional

OHCpaL{I/IOHHaH CHUCTCMaA

Kaspersky Endpoint Security

CpencTBo aHTUBUPYCHOW 3alITUTHI

IlepeyeHb coBpeMeHHBIX MPO(eCCHOHATBHBIX 023 TaHHBIX, HHPOPMANUOHHBIX CIIPABOYHBIX
CHCTEM

Haumenosanue COBPEMEHHBIX I’lpO(j)@CCMOHaJZbelX bas ()aHHle, qu)OpMaL;MOHHle Cnpaco4HblLX
cucmem

cucreMm». https://library.asu.edu.ru

OnexrponHbli kKatanor Hayunoit 6ubnanorexu AI'Y na 6aze MARK SQL HIIO «Hudpopm-

OnexktpoHHbIi Katanor «Hayunsie xxypHansl AI'Y»: http://journal.asu.edu.ru/



https://library.asu.edu.ru/
http://journal.asu.edu.ru/

YHuBepcanpHasi ClipaBOYHO-MHPOPMAIIMOHHAS MTOJIHOTEKCTOBAas 0a3a JaHHBIX MEPUOTUYECKUX
uznanuit OO0 "MBUC". http://dlib.eastview.com Hms norvzosamens: AstrGU Ilapons.:
AstrGU

DIeKTpOHHO-0nbanoTeyHas cucrema elibrary. http://elibrary.ru

KopnopatuBHblit poekT Accoluanuy peruoHaIbHbIX OMOINOTEUHBIX KOHCOPIITYMOB
(APBUKOH) «MexpernonanbHas aHanutudeckast pocnuch crareit» (MAPC) - cBogHas 6aza
JAHHBIX, COAEPIKAIIAsl TOJHYIO aHATUTHYECKYIO pocniuch 1800 Ha3BaHMIM )KYpHAJIOB 110 Pa3HbIM
OTpacysiM 3HaAHUH. YUAaCTHUKHU IIPOEKTA MPEJOCTABIISIIOT APYT IPYTY JIEKTPOHHbBIE KOMTUU
OTCKaHMPOBAHHBIX CTaTel U3 KHUT, COOPHUKOB, )KypHAJIOB, COJIepKaluXcs B (poHIaxX uX
o6ubnmorek. http://mars.arbicon.ru

CnpaBounas npaBoBas cuctrema Koncynprantllntoc.

Conep>XuTcst OrpOMHBIN MaCCUB CIIPAaBOYHOHN MPAaBOBON MH(POPMALIUH, POCCHICKOE U
pEeruoHaIbHOE 3aKOHOIaTENIbCTBO, CYACOHYIO MPAKTUKY, (PMHAHCOBBIE U KaJApPOBBIE
KOHCYJIbTAIINH, KOHCYJIbTAIIUU JJIsl OFOPKETHBIX OpPTaHU3AINi, KOMMEHTapUH
3aKOHOAATENIHCTBA, POPMBI JOKYMEHTOB, MPOEKTHl HOPMATHUBHBIX MPABOBBIX aKTOB,
MEXyHApOJAHbIC MPABOBHIE aKThI, IPABOBBIC AKThI, TEXHUYECKUE HOPMBI U MPABUIIA.
http://www.consultant.ru

7. ®OHJl OHEHOYHbIX CPEJACTB /JIA TEKYIIEI'O KOHTPOJIA "1
MMPOMEXYTOYHOM ATTECTAIIUA
7.1. IlacnopT GoHAA OLIEHOYHBIX CPEACTB
[Ipu mpoBeneHUU TEKYLIEr0 KOHTPOJS M TPOMEKYTOYHOM aTrTecTaluu MO0 AMCLUILIMHE
(Monynmi0) <«SI3BIK M CTWIb JIOKYMEHTOB» TMpoBepsieTcss C(HOPMUPOBAHHOCTh Yy OOyYarOMIUXCS
KOMITETCHIINH, YKa3aHHBIX B pa3jesie 3 HACTOSIMICH MPOrpaMMbl. DTaTHOCTh (DOPMUPOBAHUS TAHHBIX
KOMIIETEHIIM B Tpollecce  OCBOGHUs  00pa30BaTENIbHOM  MPOrpamMMbl  ONpEIeNseTCs
MOCJIeI0BAaTEIbHBIM OCBOCHHUEM AMCLUMIUIUH (MOAYJEH) U MPOXOXKACHUEM IMPAKTHK, a B IpOIEcce
OCBOEHHUSl JAMCLMIUIMHBI (MOAYJS) — IIOCIENOBAaTENbHBIM JIOCTM)KEHHUEM pE3YJIbTaTOB OCBOCHMS
COZIepKaTeIbHO CBA3aHHBIX MEXKAY COOOM pa3esioB, TEM.

Taoauna 6 - CoorBeTcTBHE Pa3AejioB, TeM JUCHUILIMHBI (MO1YJISA), Pe3yJIbTATOB 00y4eHUs MO
AMCUMILINHE (MOIYJII0) M OLIEHOYHBIX CPE/ICTB

No | KoHTposnupyeMmble pa3ienbl AUCITUTIIINHBI Kon HaumeHoBaHuE OIIEHOYHBIX CPEACTB
/1 (Momyst) KOHTPOJUPYEMOI
KOMIICTCHIIUN
(KoMTIeTEHITHT)
1. Tema 1. CocraBjieHHe  JHYHBIX YK-1 @pOoHTaIBHBIA OIPOC,
JTOKYMEHTOB TEMaTUYECKHE AUCKYCCUH, 3alUTa

pedepara, 3ammuTa npe3eHTAIHH,
TpaKkTA4YecKas padbora

2. Tema 2. PaboTa ¢ TUHYHBIMHU JOKYMEHTBI YK-1 @pOoHTaIBHBIA OIIPOC,
TEMaTUYECKHE AUCKYCCUH, 3alTUTa
pedepara, 3ammuTa npe3eHTAIHH,
paKkTA4YecKas pabora

3. Tema 3. Ilpu3Hakum JOKyMeHTa: YK-1 @pOoHTaIBHBIA OIPOC,
OPUTHHAJILHOCTD, MO/UTHHHOCTh, TEMaTUYECKHE AUCKYCCUH, 3alTUTa
KONUITHOCTh pedepara, 3amuTa Npe3eHTAIUH



http://asu.edu.ru/images/File/dogovor_IVIS1.pdf
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4. Tema 4. Cioco0bl JOKYMEHTHPOBAHUS YK-1 ®poHTanBHBIN OIpOC,
U MaTepHaJbHbIe HOCHTEJIH TeMaTU4eCKHe TUCKYCCHUH, 3aIlUTa
uHopManuu pedepara, 3amUTa Ipe3eHTALNH
Hmozosas ammecmayus 3auem/nopmeponuo

Pexomenoyemvle munvi KOHMPOIA ONA OUYEHUGAHUS PE3YIbMAM 08 00YUEHU L.

Jlnsi OLleHMBaHUS pe3yJabTaTOB OOYyYEHHUS B BUJAE 3HAHUH MCIIOJB3YIOTCS CIIEAYIOIIME THIIBI
KOHTPOJISL:

- TECTUPOBAHUE;

- HHAMBUYaJIbHOE coOece10BaHme,

- IACBMEHHBIE OTBETHI HA BOIIPOCHI.

TecroBble 3aJaHus [IOJDKHBI OXBATbIBaTh COJAEPIKAHME BCEro MPOMAEHHOTO MarepHala.
WNunuBuayansHoe cobeceioBaHne, MTUCbMEHHas pa0oTa MPOBOASTCS 10 pa3padOTaHHBIM BOIIPOCaM I10
OTJENILHOMY Y4€OHOMY 3JIEMEHTY MPOTPAMMBI (IUCIUTUINHE).

Jlns olleHHMBaHUS pPeE3ylbTaTOB OOY4YeHHUs B BUAEC YMEHMM M BIAJCHUH HCHOJIB3YIOTCA
CJIEIYIOIINE TUIIBI KOHTPOJIS:

- NIPaKTUYECKUE KOHTPOJbHBIE 3aaaHus (nanee — I1K3), BKiIrodarommx oJHy WM HECKOJIBKO
3amad (BONPOCOB) B BHJE KpaTKod (HOpMYIHPOBKM IEHCTBUI (KOMIUIEKCa JEeMCTBUIT), KOTOpBIE
CJIEyET BHIIOJIHUTH, UJIU ONMCAHUE PE3YNIbTATa, KOTOPBIA HYKHO MOJIYYUTb.

ITo cnoxxnoctu [1K3 pa3nensitoTcst Ha MPOCThIE U KOMIUIEKCHBIE 3aJaHUS.

IIpocteie I1K3 npennonararoT pemieHre B 0OHO WM ABa JedcTBUA. K HUM MOXHO OTHECTH:
IIPOCTBIEC CUTYAIL[MOHHBIC 33/1a4H ¢ KOPOTKMM OTBETOM WJIM IPOCTBIM JIEHCTBUEM; HECTIOKHBIC 3aJaHUs
10 BBIIIOJIHCHUIO KOHKPETHBIX AeUcTBUU. IIpocThle 3aaHus NPUMEHSIOTCA MU OLCHKH YMEHHM.
KomruiekcHbie 3aaHust TpEOYIOT MHOTOXO/IOBBIX PEIICHUN KaK B TUIIMYHOM, TaK ¥ B HECTaHIaPTHOU
CUTyalMsx. JTO 3aJjaHusl B OTKPBHITON (hopme, TpeOyIOIIHe MOATAHOTO PEUICHUS M Pa3BEPHYTOrO
OTBETa, B T.4. 3aJaHs Ha WHIUBUIYaJIbHOE WIH KOJUICKTUBHOE BBIIIOJHEHUE IIPOCKTOB, Ha
BBINOJIHEHUE TPAKTHUECKUX JeHCTBUH WM nabopaTopHbIX paboT. KoMriulekcHble NpakTHUECKue
3aJaHus IPUMEHSIOTCA JUI OLICHKH BIIAJICHUM.

7.2. Onucanue nNokas3arejeil 4 KpuTepreB OLEHNBAHUA KOMIIETEHIUIA, ONMCAHNE IIKAJI
OLlcHUBAHUSA
Tabauna 7 - [loka3aresu olleHUBAHUSA Pe3yJIbTATOB 00yYeHUS B BHU/I€ 3HAHU I

[IIkana onleHUBaHUS Kputepun orieHnBaHus
JIEMOHCTPUPYET TIyOOKOE 3HAHHE TEOPETHUECKOro MaTephaja, yMEHHe
5 00OCHOBaHHO H3JIaraTh CBOM MBICIM TIO OOCYXJaeMbIM BOIPOCAM,
«OTIIMYHO» CIIOCOOHOCTh MOJHO, TNPAaBHIBHO M apryMEHTHPOBAaHHO OTBEYaTh Ha
BOIIPOCHI, IPUBOJNUTH IPHUMEPHI
JIEMOHCTPUPYET 3HaHHE TEOPETHYECKOTO Mmarepuana, ero
4 [IOCJIEIOBATENIbHOE HU3JI0KEHHUE, CHOCOOHOCTh TPUBOIUTH MPUMEPHI,
«XOPOILIO» JIONYCKaeT eIWHUYHBIC OIIMOKM, WCIPaBIseMble IIOCIE 3aMe4aHUs
pernoiaBaTesns
JIEMOHCTPUPYET HENOJHOE, (parMeHTapHOE 3HAHUE TEOPETHYECKOTO
3 MartepHaia, Tpedyrolee HaBOJAIINX BOIIPOCOB MPETOAaBaTeNs, JOMyCKaeT
«yJOBJICTBOPUTEIBHO» | CYIIECCTBEHHBIC OMMOKN B €r0 M3JI0KEHHUH, 3aTPYIAHACTCS B NMPUBEACHUN
IpUMEPOB U (POPMYITUPOBKE BHIBOIOB
) JIEMOHCTPUPYET CYLIECTBEHHbIE NPOOENsl B 3HAHUM TEOPETHYECKOTO
MarepHuaia, HE CIIOCOOCH €ro H3JI0KUTh M OTBETUTh Ha HABOISIIME
«HEYJIOBIICTBOPUTEIHHO)
BOITPOCHI NTPETIOIABATEIIs, HE MOXKET MPUBECTH NPUMEPHI




Taoauna 8 - [loka3zaresu onleHUBaHUA Pe3yJIbTATOB 00y4eHHUS B BU/Ie YMEHUI U BJIaJeHUI

IIxana oueHnBaHuUA Kpurepuu onenuBanus
JEMOHCTPUPYET CIOCOOHOCTh MPHUMEHSTh 3HAHUE TEOPETUUYECKOIrO
5 MaTepuaia Npu BBHIMOJHEHUU 3aJaHUl, MOCIEI0BATEIbHO U MPABUIBHO
«OTIUYHOY BBITMOJHSET 331aHUsI, yMEET 0OOCHOBAHHO U3JIaraTh CBOM MBICIIH U JIENIaTh

HGO6XOI[I/IMI>I€ BBIBObI

JEMOHCTPUPYET CIOCOOHOCTh MPHUMEHSTh 3HAHUE TEOPETUUYECKOIrO
4 MaTepuana Mpy BHIOTHEHUM 3aJaHWid, MOCIECOBATEILHO U MPABUIHHO
BBITMOJIHSET 33AaHUsI, yMEET 0OOCHOBAHHO U3JIaraTh CBOM MBICIIH U JIENIaTh
HEOOXOUMBIC BBIBOJIBI, JIOMYCKACT CAUHUYHBIC OIIUOKH, UCTIPABIISIEMbIC
nocJie 3aMeYaHus MPernojaBaTels

«XOopouo»

JNEMOHCTPUPYET OTAEIbHBIE, HECUCTEMATU3UPOBAHHBIE HABBIKH, HE
3 Ccroco0eH MNPUMEHUTh 3HAaHME TEOPETUYECKOro MaTepuana Ipu
BBITIOJIHEHUH 33/1aHUH, UCTIBITHIBACT 3aTPYJHEHUS U JIOIYCKAeT OLIMOKU
IPU BBINOJIHCHUM 3aJaHMM, BBINOJIHACT 3aJaHUE IPU IOACKA3Ke
IpernoJiaBaTess, 3aTpyAHseTcs: B (OpMyJInpOBKe BHIBOIOB

«YZOBJIETBOPUTEIILHO»

2 HE CIIOCOOEH MPaBUIIBHO BBITIOJIHUTH 3a7aHNE
«HEYJIOBJIETBOPUTEIBLHO»

7.3. KoHTpO/IbHBIE 32JaHUS WIH HHbIe MaTepPHAJIbI, HEO0X0AUMBbIE /1JIsl OLEeHKH 3HAHUIA,
YMeHH, HABBIKOB U (MJIM) ONbITA JeATeJIbHOCTH

Tema 1. CocTaBiieHHe JMYHBIX TOKYMEHTOB

Iens 3a0anua — u3yvueHrne Ha3HAYCHUS JTMYHBIX JJOKYMEHTOB M OCOOCHHOCTEH O(opMIiIeHUS
Ka)XJIOTO BHJIA STOU TPYIIIBI JOKYMEHTOB.

B pezynomame 6vtnoinenus 3a0anuil Cmyo0enm 00aM)4cen:

— MMETh TPEJICTABICHUE O THITOBBIX CUTYAIUIX, 0QOPMIISIEMBIX JINYHBIMH JJOKYMEHTAMU;

— 3HaTh BUJBI JINYHBIX JTOKYMEHTOB; TPeOOBaHUS K (GOPMYIIAPY KaXI0T0 BUJIA;

— YMETh COCTaBJISITh BCE JIMYHBIX JOKYMEHTOB U UMETh HaBBIKHA UX OPOPMIICHHSI.

3aoanus 0na camocmoamenvHou padomaol

1. U3y4nTh npaBmiia COCTaBICHUS U 0(OPMIICHUS JTMYHBIX JOKYMEHTOB, 0OpaTHB BHUMAaHHE Ha
0Cc0OEHHOCTH TPeOOBaHUH K KaXIOMY BHUIY.

2. CoctaBuTh U OPOPMHUTH B COOTBETCTBUU C TPECOOBAHUIMU:

- TOKJIQJHYIO 3alHMCKY (BHYTPEHHIOIO M BHEIIHIOHN));

- OOBSICHUTENHHYIO 3aMMMCKY (BHYTPEHHIOI U BHEITHION));

Ykazanusa no evinonnenuro 3a0anusn

1. YTOUHUTH BUIBI JUYHBIX JOKYMEHTOB M MPU KAKUX YIPABICHUYECKUX CUTyalUsX OHHU
CO3JIaf0TCA.

2. BeIsSBUTH OCOOCHHOCTH KaXI0TO BUA TUYHOTO JOKYMEHTA.

3. U3yunts TpeboBanus K 0GOPMIICHUIO KaXJI0T0 BUAA JIUYHOTO JOKYMEHTA.

4. CocraBuTh U 0POPMHUTH JOKYMEHTHI B COOTBETCTBUHU C TIOTYYCHHBIMU 3aJaHUSIMHU.

Konmponwvnwie eonpocut

1. laiiTe ompeeneHue U yKaXuTe TUIIOBON popMyIIsp:

- TIOKJIATHOH 3aITNCKH;

- 00BSICHUTEIILHOM 3aIIHCKU.




KENUC-3ATAYA
3ananue (s1):
Tewma. JInuHbIE TOKYMEHTHI.

CryneHTaM npeasararoTcsi JOKYMEHTBI C 3aBE€JJOMO JOMYIIeHHbIMU omubkamu. Heobxonumo
BBISIBUTH OLIMOKH, IPOKOMMEHTHPOBATH CBOE PEIICHUE M MPEUIOKUTH MPaBHIBHO OQOPMIICHHBIH
IIPOEKT JOKYMEHTA.

1. Ilpeanaratorcst 00pa3ibl IMYHBIX JOKYMEHTOB. OOBSICHUTENIbHAS 3aIMCKa U JIP..

Tema 2. PaboTa ¢ IMYHBIMHU JOKYMEHTBI

JAEJIOBAS (POJIEBAS) UT'PA
1. Tema (mpo6.iema) PaGora ¢ IMYHBIMU JOKYMEHTHI
2. KoHuenuust Mrpul

CryneHTaM pa3zieleHHbIM Ha TPYIIIBI 110 5-7 YeIO0BeK, MpeuIaraloTcs 3ajanus 1o pa3paboTke
1 0()OPMIICHUIO JINYHBIX TOKYMEHTOB. Kaskplil y4acTHHK KOMaH/bI IO3TAITHO BBIIIOJIHSET CBOIO POJIb
B paboTe ¢ JOKYMEHTOM.

3. Poan:

Kaxnas rpynna cocrout u3 5-7 cTyaeHTOB. B kax 1011 rpyrmie Ha3Ha4aeTcst AUPEKTOp GUPMBI,

[JIaBHBIN OyXranTep, FOpUCT, CEKpeTaphb, HAUAIBHUK OT/IEJIa, ApXUBAPUYC U ApP. CIELUATUCTBHI.
4. Oxxunaemblii (e¢) pe3yabTar (bl)

3aKkperuieHue M3Y4E€HHOro MaTepuaja C YMEHHMEM Ha IpaKTHUKE OQOpPMIIATh JIMYHBIE

JIOKYMEHTHI.

Konmponvnuie éonpocwi:

1. U3yuuTh BUIBI U pAa3HOBUAHOCTH JOKYMEHTOB.

2. BbIsIBUTH OCOOCHHOCTH O(OPMIICHUS PEKBH3UTA «aBTOP», OMHMCATh COCTaB OJIaHKa M €ro
BUJIBI.

3. 3y4uTh TEKCT JOKYMEHTA.

4. Onucatb NOPSAOK aPECOBAHUS JOKYMEHTA.

5. Beimucatb AaTel cocTaBiieHUs, OOpaOOTKM, TMOANUCAHHS W Jp., YKa3aTh MECTO HX
pacroyIoKeHusl.

6. I[Ipoananu3upoBaTh XapakTep yAOCTOBEPEHUS JOKYMEHTA.

7. OnucaTh BUIBI OTMETOK.

8. CoctaBuTh (POPMYISAPHI 2-X JOKYMEHTOB.

Hoarorosuts Ilpe3eHTanuio Ha TeMy:
CoBpeMeHHbIe TpeOOBaHMS K HOPMYIISPY TOKYMEHTOB.

IIpakTuyeckasi pa6ora — Obopmuth Ha popmaTe A4 G1aHK KOHKPETHOTO BHJIa JOKYMEHTOB,
no TpeboBanusaM neiictyromero I'OCTa

JloKyMeHTHpPOBaHHUeE 1eATeJbHOCTH KOJJIerHAJbHbIX OPTraHOB
Konmponvnuie éonpocwi:

1. I[lepeuncnure peKBU3UTHI, BXOASIIKE B GOPMYJIIAp MPOTOKOJIA.
2. HazoBuTe CTpYKTYpy TEKCTa IPOTOKOJIA.

3. B 4éM oTimume npoToKoJia MOJIHOTO U KPaTKOTO.



4. YkaxuTe MOPSAOK MOJATOTOBKM COBELIAHUS W KaKWe JOKYMEHTHI CO3JAal0TCi B XOJI€
MOJITOTOBKH.

5. Ilepeuncnute peKBU3UTHI, BXOASIIUE B HOPMYIISP PELICHHUS.

6. B yeM Ha3HaueHHE BHINTUCKU U3 TPOTOKOJIA.

IMoaroroBuTh pedepar Ha TeMy:
KOMHLIOTepI/ISaI_[I/ISI ACJIOMPOU3BOJACTBA.

Hoarorosuts Ilpe3eHTanuio Ha TeMy:
JIOKyMEHTUPOBaHUE IEITEIbHOCTH KOJIJIETHATIbHBIX OPTaHOB.

CocrasiieHue HHGOPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB
Koumponwvnuwie eonpocwt:

1. [laliTe onpeneneHue U YKaXKUTE TUIIOBOU (hopMyJisp:

- ITOKJIaJHOM 3aIlHCKU;

- 0OBSICHUTENLHON 3aIIHCKHU,

- CIIPaBKHU;

- aKTa;

BbinoJiHeHHe NPAKTHYECKHUX 3aJaHUH - IO NPEIIOKEHHOMY pa3faTOYHOMY MaTepuary
(COBOKYITHOCTh XaOTHYHO MPEUIOKEHHBIX PEKBU3UTOB) O(GOPMHUTH (POpMYISpbl MHPOPMALMOHHO-
CIIPABOYHBIX TOKYMEHTOB.

CamocrosiTesqibHOT padoTsl Mo TemMaM CoBpeMeHHbIe TpeOoBaHUA K (OPMYJIAPY
AOKYMEHTOB — I10 IIPCIJI0KECHHBIM 06pa3uaM AOKYMCHTOB OIIPCACIUTH HCCOOTBCTCTBHUA U OH_II/I6KI/I B
oopmiIeHnH UH(OPMALIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

IMoaroroBuTh pedepar Ha TeMy:
l. CoBpeMeHHBIH 0pUIHATBHBIN TOKYMEHT KaK HCTOPUYECKUN HCTOYHHK.

2. OcobeHHOCTH coCTaBIeHUS U 0OPMIICHUS TOKYMEHTOB.

IMoaroroButs Ilpe3eHTanuio Ha TeMy:
CocraBnenne HHPOPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB.

Bonpocs! 1 3axanus:

3aganue. CocraBbTe 51 odopmute JOKJIaIHYIO 3aIIUCKY PYKOBOIUTENS
npousBoAcTBeHHOro otraena MVYII CK  «CnoeucrpoiiMontaxk» 3umuHa A.. Ha wums
PYKOBOAUTEIISA 0 KOMaHIUPOBaHUU UHXXEHEepa Kynpuna A.C. Ha

MalIMHOCTPOUTEIbHBIM 3aBoag T. Opendbypra c¢ 20.04.2015 cpokom H©Ha 3 gHS A
HAJIAJIKH MTOCTABIIEHHOTO 000PYIOBAHHUS.

3ananmne. Haiinnte ommoku B 0opMiIeHNH 00bSICHUTEIbHON 3alIUCKHU.
OOBsicHUTEIbHAS 3aMIcKa

3aMecTUTENI0 TeHepalbHOro nupekropa 3A0

A.1O. CokomnoBy

26.05.2015

busnec-mian pa3pabarbIiBaeTCs OTACIOM Ha TIEPUOI: HEJEs, IeKaaa, MecsIl B
Tpex sK3eMIuisipax. [lepBoril ak3eMIUIsIp penocTapisiercs: B Oyxranrepuio AO,



BTOpOil — HauanbHUKY [I13VY, TpeTuii — ocraercs B nenax ornena peanuzauuu. Cpok
COCTaBJICHMS IUIaHa — 3a JIEHb 10 HACTYIUIEHUS IIaHupyeMoro nepuoaa. [lopsaox
pa3paboTKU U MPeIOCTaBICHU TUIAHOB ycTaHOoBIIEH B [losioskeHun 06 otaene u
MpUKa3e 0 pacmpeneseHny oosi3anHocTel 1o ympasiaeHuto ot 23.08.2009 No 53.
Hauansuuk otnena A.H. ®unumoHoB

Tema 3. IIpu3HaKHU JOKYMEHTA: OPUTHHAJIBbHOCTD, IOJJIMHHOCTDh, KONMHHOCTH

1. IlonsTe opuruHaga, NMPU3HAKM OPUTMHANIA. YMHOXXEHHBIE OpUTHMHaNIbl. YEpHOBUKH U
OEJIOBUKM TEKCTOBBIX IOKYMEHTOB. ABTOorpadgsl. Pegakuuu. OpuruHaisl KUHO U (POTOJOKYMEHTOB.
Opurunasns! GoHOTOKYMEHTOB. OpUTHHANBI TEXHUYECKUX JTOKYMEHTOB.

2. IonsiTne «moAMMHHKKY. [1oATMHHEBIE W TIOMJIOKHBIE TOKYMEHTHI. Buapl danscuduxanum
nokyMeHToB.  Qanbcudukamus — coxepxkanus.  Mutepnomsmms — DanbcudUKaMs  cocTaBa
yIOCTOBEpPEHUs, OJIaHKA.

3. I[lonsarue «konus». Mctopuueckoe pa3BuTHE Komuil. Buabl konuid, onpenenseMble ciocooom
ux BocnpousBeaeHus. Konuu, paznnyaeMsle no crnocoOy ux ynocrosepenus. [lopsnok opopmieHus
konuil. FOpunudeckas cuia KOIuii.

Tema 4. CriocoObI JOKYMEHTHPOBAHUSA M MaTepUAJIbHbIEe HOCUTEIH HHPOPMALIUH

I]ens 3a0anua — u3y4deHne pa3INdHbIX CIOCOOOB 3ameyaTiieHUs] HH)OpMAIUH.

B pe3ynivmame évitnonnenusn 3a0anuii cmyoeHm 00J14cen:

— 3HaTh (YHKIUHM JOKYMEHTa, CIOCOOBI 3amedarieHus HH(pOpMaIUH, STalbl Pa3BUTHS
TEKCTOBOT'O IOKYMEHTUPOBAHMS;

3aoanusn 013 camocmoamenvHou paoomaol

- U3yunTh 3Tansl TEKCTOBOTO JOKYMEHTUPOBAHUS, 03HAKOMUTHCS ¢ 00pa3lamMu MUKTOrPaMM U
JIOTOTPaMM, JaTh UX KPATKYI0 XapaKTePUCTHUKY.

- O3HakOMHUTBCA € OOpa3llaMM TEXHUYECKUX JIOKYMEHTOB M 3alucaTh HUX COJEp)KaHue
TEKCTOBBIM CIIOCOOOM.

Ykazanua no evinonnenuro 3a0anui

1. I3y4nTh TUKTOTPAMMBI U JIOTOTPaAMMBI, MIPEICTaBICHHBIC B KOJUIEKIMU. J[aTh onucanue 1-
2 nukrorpamm. [IpoBecTu aHanu3 3HaKOB JIOTOTPaMM, YUUTHIBas IPU ATOM, UTO 3HAKY COOTBETCTBYET
CJIOBO. 3apucoBaTh 2-3 00pasiia u onpeAeTuTh MPEUMYIIECTBA U HEJJOCTATKH JIOTOTPaMM.

2. I3yunth 1-2 yepTexa v TEKCTOBBIM CITOCOOOM 3aMucaTh UX COACpIKaHNE.

Konmponsuwvie 6onpocwi:

1. KakoBbI 3Tansl pa3BUTHS TEKCTOBOTO JOKYMEHTHUPOBAHHUS?

2. KakoBbI criocoOrI 3anevatiieHust HiHGOpMarum?

IlepeyeHb BOPOCOB U 32IaHUI, BBIHOCUMBbIX HA 9K3aMeH / 3a4éT /
Au(ppepeHupPOBAHHBIN
IlepeyeHb BOPOCOB K 3a4eTy (IK3aMeHY)
1. JIOKyMEHT M €ro MECTO B CUCTEME YIPABJICHMUSL.
2. HopMmaTuBHO-METOAMYECKHE aKThl, pEriJaMEeHTHPYIOIINE CcOo3JaHhe U OQOopMIICHHE
JIOKYMEHTOB.
3. lloHsATHE «TOKYMEHT» U €r0 Pa3BUTHE.
4. Casi3b HH(OPMAIIUH U JOKYMEHTA.
5. OOmue u yacTHpIe (YHKIIMH JIOKYMEHTA.
6. CriocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.
7. TekcToBO€ NTOKYMEHTHPOBAHUE U ATAIIbl €0 Pa3BUTHSI.



8. Tukrorpammel. [IpuMeHeHne TUKTOrpaUIECKOro MUchMa CeroIHs.
9. Jlororpammsl. Micnionb30BaHuE JOTOrpaMM CETOIHS.

10. TexHrnueckoe TOKyMEHTUPOBAHUE. BHUIbI KOMIIJIEKCOB TEXHUYECKOM TOKYMEHTALIMH.
1. doTtonokymeHTupoBanue. [losiBiienue, pazputue, NpUMEHEHHUE.

12. Kunogokymentuposanue. [losBnenue, pazsutue. Buaeozanuce.

13. ®donoaokymeHTHpoBaHue. [losiBiieHue, pa3BuTue, NpUMEHEHHUE.

14. Marepuan s JOKyMeHTUpOBaHus. Ero passurue.

15. [Topnmuunarky 1 konuu. Buasl konuid. [Topsaok yaocToBEpeHUA KOTTUA.

16. [IpaBuma 1o 1enonpou3BOACTBY B (eiepabHBIX OpraHax UCIOJHUTEIbHOH BiIacTu 15

ntoHa 2009 r. Ne 477.
17.  TOCT P 7.0.97-2016. TpeboBanust kK 0(hOpMIICHUIO TOKYMEHTOB.

18.  PexBHU3UT «HaMMEHOBAaHHE OPraHU3AI[UM—aBTOPA JOKYMEHTa», TPeOOBaHUS K HEMY.

19. PexBu3uT «cripaBouHbIC JaHHBIC 00 OPraHU3AIMH—aBTOPE JOKYMEHTA», €ro COCTaB.

20. PexBu3uT «amgpecary, ero 3HaYCHUE U COBPEMEHHBIE TPeOOBaHMS K 0(OPMIICHHUIO.

21. Jatel B tokymente. TpeboBaHUs K BX 0()OPMIICHHIO; JaTa KaK COCTaBHAs YacTh IPYTUX
PEKBHU3UTOB.

22. PexBU3UT «perucTpalluoOHHbIA HOMEP JTOKYMEHTa», €ro 3HaUCHHE.

23. PexBU3HT «cChUIKA Ha pETUCTPALIMOHHBIN HOMEp U AaTy HoKymeHTa». Korna u rue on
npocTasisiercs?

24. PexBu3ut «rpud orpaHmyeHus NOCTyma K JOKYMEHTY». Ero 3HaueHue, B KaKuX
ClIy4asix OH MPOCTABJISAETCS HA JOKYMEHTE.

25. [Topsimok corjmacoBaHus JTOKYMEHTOB M O(OpPMJICHHS BHYTPEHHETO W BHEIIHETO
COTJIACOBAHUS.

26. [Topsimok yTBEepKI€HUSI JOKYMEHTOB, BUJIbI YTBEPKIACHUS.

217. ITopsinok nmoanucanus JOKYMEHTOB.

28. [TeuaTp Kak peKBU3HUT AOKyMEHTAa. Ha Kakmx JOKyMEHTaX MPOCTaBIeTCs repOoBas
neyarhb?

29. CocraB  ynoctoBepeHusi JOKyMeHTOB. [IpaBuima odopmileHHsT PEKBHU3UTOB,
YIOCTOBEPSIOLIUX TOKYMEHT.

30. OTMeTKH Ha IOKYMEHTE, UX 3HaueHue U opopMIICHHE.

31. Pezomonus. Ee 3nauenue. TpeboBanust, npeabsBisieMble K PE30JIIOLUH.

32. PexBH3UT «OTMETKA 00 UCIOJIHUTEIIE», €r0 3HAYCHHE.

33. PexBu3uTHI, Npuaaromue J0KyMEHTY IOpUIUYECKYIO CUTLY.

34. YHudukanus TeKcTa JT0KyMEHTA.

35. Tpadapernbie TekcThl. MeToauKa pa3padOTKH.

36. CnocoObl  mpencTaBieHUs  YHU(DUITMPOBAHHBIX TEKCTOB  (QHKETHI, TaOJIHUIIHI,
TpadapeTHbIe TEKCTHI).

37. OO6mwme TpeboBaHUS K TEKCTY JOKYMEHTA.

38. CueHapuil NOATOTOBKH TOKYMEHTA.

39. DNIeMEHTHI TEKCTa: 3aroJIOBOK, MPUIIOKEHUSI, TPEOOBAHUS K HUM.

40.  TpeGoBaHUS K COCTABICHUIO U OPOPMIICHHIO OOBICHUTENBHBIX M TOKJIAIHBIX 3alIUCOK
(BHEIIHUX U BHYTPEHHUX ).

41. TpeboBanust K COCTaBICHHIO M O(OPMIICHHIO CIPABOK (BUIBI CIPABOK, CIPABKH
BHEIITHUE U BHYTPCHHUE).

42. TpeboBanust kK COCTABICHUIO U O(OPMIICHHUIO aKTa.

43, «CueHapuil» MOATOTOBKM W MPOBEJAEHUS COBEIIaHUs. JJOKyMEHTBI, CO37jaBacMbI€ B

npoliecce MOArOTOBKU COBEIIAHUSI.
44. TpeboBanus K COCTaBICHUIO U 0(OPMIICHUIO MPOTOKOJIA.



Ta6auna 9 — IlppMepsI OLEHOYHBIX CPEICTB € KIHYaMH NPABUIBHBIX OTBETOB

Ne
/1

Tun
3a[aHMs

DopMyIupOBKa 3a1aHU

[IpaBunbHbBIH
OTBET

Bpems
BBITIOJTHEHUS
(B MUHYTaX)

Koo u naumenosanue nposepsemoii komnemenyuu YK-1

1.

3aganne
3aKpPBITOTO
THIIA

Ha  BHYTpeHHHX  JIOKyMEHTaXx,
TTOJITTUHHUKN KOTOPBIX OCTAIOTCS B
OpraHW3aIluy, BU3a MPOCTABIIICTCS:
1. Ha HwkHel dYacTu 000pOTHOM
CTOPOHBI MOCJIETHETO JIACTa
MOJUTMHHUKA IOKYMCHTA

2. Ha wnmwxHel dYacTH IUIEBOI
CTOPOHBI IOCIICTHETO JIACTa
MOUTMHHUKA TOKYMCHTA

3. Ha HmxKHEeH 4YacTH JHIEBOH
CTOPOHBI MIEPBOTO JIACTa
MTOJUTMHHUKA TOKYMEHTa

4. Ha HwxHe#d dYacTd 00OPOTHOM
CTOPOHBI MOCJIETHETO JIACTa
BTOPOTO  3K3eMIUIsIpa  (KOIIHH)
JIOKyMEHTa

[Moamuck Ha CITy)eOHOM
JIOKYMEHTE 3TO:

1. PexBusur JIOKyMEHTA,
NPEACTABISIFOLMN coboit
COOCTBEHHOPYYHYIO pocnuch
MIOJTHOMOYHOTO JIOJDKHOCTHOTO
JUIA

2. damunnro, UMsl, OTYECTBO

aBTOpa JOKyMEHTa
3. ®akcumuie

4. VYkazanue ©.1.0.
paboOTHWKA,  COCTAaBHBIIETO  H
0(OPMHBIIETO JOKYMEHT

HNudopmanus - 37o:

1. cBeieHus O IUIAX, MPEIMETAaX,
(akTax, COOBITUSX, ABJICHUSAX U
Iporeccax He3aBUCHUMO OT (POPMBI
WX MPEJCTABICHUS;

2. MOCJIEIOBATEIEHOCTh 3HAKOB
HEKOTOpOTO ali(haBUTa;

3. KHIKHBIA HOHJT

K nadopmanmm momumo
JIOCTOBEPHOCTH M TOYHOCTH
MPEABSIBIISIOT €IIE JBA HKECTKHX
TpeboBaHNs; 3a7I0T 000CHOBAHHOTO
1 3¢ (HEKTUBHOTO yNPaBICHIECKOTO
peIICHUS, TPOAYKTUBHOMN U
LiesIecoo00pa3Hoi AesTeIbHOCTH:

1.  CBOEBPEMEHHOCTb

MOy YCHHUS u
JIOCTaTOYHOCTh ISt
MPHUHATUSL  HAWIYYIIEro
PCIICHHS;

2.  IIEHHOCTH n

MOHATHOCTH VIS IPUHSTHS
HAIUTY4IIero perieHus;




Ne Tun [IpaBunbHbBIH Bpews
i saxamms DopMynrupoBKa 3aTaHUA oTBET BBITIOTHEHUS
(B MUHYTaX)
3. COMOCTaBHMOCTH
1 BaXHOCTH JJISI IPUHSTHS
HAIUTY4IIero perieHus;
5. CpeacTBOM MaTepHau3anin 1 1
nHpOPMAaLNH, 3aKPEIUICHUS €€ B
MIPOCTPAHCTBE M BO BPEMEHH
SIBIISICTCS (SIBJISIFOTCS):
1. noKyMeHT;
2. TOKYMEHTAI[HOHHOE
oOecrieucHHe yIpaBICHHS,
3. TEXHHYECKUE CPEIICTBA
BOCIIPOU3BEICHHS HH(POPMAIIUY;
6. 3ananue Kakwue ectb Bubl oOpatieHus? OOpaineHust rpaXIaH  MOTYT  OBITh B 5
OTKPBITOTO YCTHOW, NMHUCHbMEHHOW (opMe, a TaKke B
THTA (¢opMe  MEKTPOHHOTO JOKyMeHTa. B
MOCIETHUX JBYX (opMax pa3nuyaroT
TaKHe BUJBI oOparieHni, KaK
MpeyIoKeHue, 3asBieHne u kanoda (. 1
cT. 4 ®enepanbHoro 3akoHa ot 02.05.2006
No 59-@3 «O MopsiIKe
paccMOTpeHHs 00paICHUN TPaXKaaH
Poccuiickoit Denepanuun»

7. Kakue crnoBa obpatuenus? OOparieHye — CJI0BO MJIM COYETaHHE CIIOB, 3
HA3bIBAIOIICE TOTO, K KOMY WIH K 4YeMy
oOpamarotcst ¢ peubto. [Ipumep: «llotite,

JIIOJTU, TOPOJIa U peKu!»
8. Kakue Bumbl oOpamenuii rpaxkaan | CorimacHo CT. 3 3axona Ne 393 5
MIPEIYCMOTPEHBI 3aKOHOM? 1oJT 0OpaIIeHUSIMH TpaxX1aH CIeIyeT
MOPa3yMeBaTh W3JI0KCHHBIC B
MMMCbMEHHOM WU YCTHOM bopme
MpeIoKeHusT  (3aMedanwusi), 3asBICHUS
(XomaralcTBa) M KaIOObI.
9. Cxonbko BpeMeHHu faeTcs Ha oTBeT | 1. [TuchmMeHHOe oOpalieHne, oCTyIHUBIIEe 5
Ha 3arpoc? B FOCYJIapCTBEHHBII OPraH, OpraH MECTHOTO
CaMOYTIPABICHUSI WIH JOJDKHOCTHOMY JIUILY
B COOTBCTCTBUM C WX KOMIICTCHIIUCH,
paccmatpuBaetcs B Teuenue 30 aHei co qHs
pEerucTpalyy MUCbMEHHOTO O0paICHHUS, 3a
WCKITIOYCHHEM CITydasi, YKa3aHHOTO B YACTH
1.1 Hacrosimeit cratbu. 1.1.
10. Uem 3ampoc  oTiau4yaeTcs  OT | 3ampoc Ha MyOJMIHYI0 WH(OPMAIHIO - 3TO 8
obOparenus? npocb0a K pacmopsauTeNio WHPOpMaIuu
MPEAOCTABUTh MyOJUIHYI0 HH(POPMAITHIO,
KOTOpas HaxXxOOWUTCI B €ro BJIAICHHU.
A oOparieHue 3To W3JI0KEHHBIE B
MHUCbMEHHOM W YCTHOH bopme
MPeUIOKECHUS  (3aMeYaHusi), 3asiBICHUS
(X01aTaliCTBO) U KAJIOOBI.

[ToNHBI KOMIUIEKT OIEHOYHBIX MATEPHANIOB MO TUCHUILUIMHE (MOAYNI0) ((hOHI OLEHOYHBIX
CPEICTB) XpaHUTCS B SJEKTPOHHOM BHJIe Ha Kadeape, yTBepKmaromiedl pabouyr MNporpaMMmy
JUCLUUTUTMHBL (MOAYIs), ¥ B LleHTpe MOHUTOpUHTA U ayiuTa KauyecTBa 00yUeHHsI.

7.4. MeTonnuyeckne MaTepHaJibl, ONpeaesIIoIHe NPoLeAyPbl OLleHUBAHNUS Pe3y1bTATOB



00y4YeHus M0 TUCHMUILINHE (MOTYJII0)
Taoauna 10 — TexHoJsiornyeckasi KapTa peMTHHIOBbIX 0AJIJIOB 10 AUCHUIINHE (MOIYJII0)

Ne /it KonTponupyemsbie KomnuectBo MakcumanbHoe | Cpok
MEPOTIPHUITHS MEPONPHUITHA | KOIMYECTBO MIPEICTABICHUS
/ 6ansl OasioB
OcHoOBHOI1 0J10K
1. OTBeT Ha 3aHATUU 4 20 ITo
pacnucaHuIo
2. BrinonHenue npaktuueckoro 3aganus | 12 20 ITo
(mpe3eHTanus) pacIiCaHuIO
3. Pedepar 12 20 ITo
pacnucaHuIo
Bcero 40/90
Bbrok 6oHycoB
4. [Tocerenne 3ausTHi 10/0,5 5 ITo
pacrucanuio
5. CBOEBpEMEHHOE BBHITIOJTHEHUE BCEX 4/1,2 5 ITo
3a1aHUI pacnucaHuio
Bcero 10
JlomoaHUTENBHBIN 010K
6. |
Bcero 50
UTOI'O 100
Ta6auna 11 — Cucrema mrpagos (/1 OAHOT0 3aHATHSA)
[Tokazarens bamn
Onoszoanue na 3anamue 0,2
Hapywenue yuebnoii oucyuniumsi 0,2
Hezomosnocmo x 3anamuro 0,3
Iponyck 3anamus 6e3 y8ajicumenbHOU NPUYUHDBL 0,3

Tabmunma 12 — IIkana nepeBoaa PedTHHIOBBIX
1o JUCHUIINHE (MOAYJII0)

0aJ1;1I0B B HTOrOBYI0 OLIEHKY 3a ceMecTp

Cymma 06asioB Oruenka 10 4-0aJuTbHOH IIKaJIe
90-100 5 (OTIUYHO)
85-89
75-84 4 (xopor1o)
70-74
65-69 3
60-64 YAOBJIETBOPUTENIHHO)
Hwoxe 60 2 (HeYZIOBJICTBOPUTEIHHO)




IIpu peanuzanuu JUCHUIUIMHBI (MOZYJsSl) B 3aBUCMMOCTH OT YpPOBHS IOATOTOBJIEHHOCTH
00y4aromuXxcsi MOTYT OBITh MCIOJIB30BAaHbI HHBIE ()OPMBI, METO/IbI KOHTPOJIS U OLIEHOYHBIE CPENICTBA,
UCXOJS U3 KOHKPETHOM CUTYyalLlUH.

8. YYHEBHO-METOJAUYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE
JUCHUITTIMHBI (MO Y JISA)
a) OCHOBHasl JINTepaTypa:

1. JloxymeHTOoBeAeHHE: Y4YEOHMK U MPAKTUKyM JJs CpeIHEro MpoQeccCuOHaIbHOIO
obpazoBanus / JI. A. loponuna [u ap.] ; mox penaxuueii JI. A. JlopoHuHO#. — 2-€ u31., nepepad. u
nor. — Mocksa : UznatensctBo FOpaiit, 2020. — 309 c¢. — (IIpodeccuonanbHoe oOpa3zoBaHue). —
ISBN 978-5-534-04330-3. — Texkcr: anextponnsiii // IBC KOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450946

2. KazakeBuu, T.A. JlokymeHToBeneHue. J{OKyMEHTAllMOHHBIM CEpBHC: YYEOHHUK H
npaktukym Juisi By3oB/ T. A. KazakeBuu, A. U. Tkanmu. — 2-e u3n., uicnp. u jaon. — MocCkBa :
WznarensctBo FOpaiit, 2020. — 177 ¢. — (Beicmee obpazoBanue). — ISBN 978-5-534-06273-1. —
Tekcr : anextponnsiii // DbC FOpaiT [caiit]. — URL: http://www.biblio-online.ru/bcode/452701

3. Kysznenos, U. H. JlokymeHTanmoHHoe obecrieueHue ympasieHHs. JJoKyMeHTOOOOpOT u
JIETIOTIPOU3BOJICTBO : yU4eOHUK M TpakTUkyM uisi By3oB / WM. H. Ky3nernoB. — 3-e uzn., mepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2020. — 461 c. — (Bsiciiee oopa3oBanue). — ISBN 978-5-
534-04275-7—Tekct: oanextponnsid // OBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/449769

4. Ky3uenos, I.H. JlokymeHTannoHHoe oOecrieueHrne yrpaBiaeHHUs IEPCOHATIOM: YICOHHUK 1
NPaKTUKYM Ui IpUKiIa]. OakanaBpuara; pek. YMO Boicul. 0Opa3oBaHusi B KadyecTBe ydeOHUKA JUIs
CTYJICHTOB BY30B, 00y4. 10 ’KoHOMUY. Hanpas. u cuerl. / 1. H. Ky3nenos. - M. : FOpaiir, 2015. - 520
c. - (bakanagp. [Ipuxnanuoii kypc). - ISBN 978-5-9916-4000-8: 529-43: 529-43. (6 3k3.)

5. Kysuenos, U.H. JlokymeHTanimonHoe oOecredeHue yrIpaBJICHHUs U CIONPOU3BOJCTBO:
yueOHUK 17151 6akanaBpoB; 1o1. M-Bom o0pa3oBaHus 1 Hayku PO B kauecTBe yueOHMKA AJIS CTYACHTOB
BY30B, 00y4. 1o 3xoHomud. criett. / Y. H. Ky3nenos. - M.: IOpaiit, 2014. - 576 c. - (bakanasp. ba3oBsiii
Kypc). - ISBN 978-5-9916-3606-3; 978-5-9692-1517-7: 560-01: 560-01. (10 3k3.)

0) Oonoanumenvhan 1umepamypa

1. JenonpousBoacTBo [JlokymMeHTallMOHHOE OOecTieueHue ynpaBieHus| [DIeKTPOHHBIA
pecypc]: yaeonuk / M.M. bacakos, O.W. 3ambikoBa. - U3xa. 14-e, nepepad. - Poctos v//l: dennkc,
2014. - (Cpennee npodeccuoHaIbHOe oOpa3oBaHue). Pexum JOCTyTA!
http://www.studentlibrary.ru/book/ISBN9785222230633.html; (3bC «KoHCYabTaHT CTyIEHTa)

2. JlokyMeHTaIMoHHOE 0OecrieueHue yrpaBieHus [DIeKTpOHHBIN pecypc]: yd4eOHUK st
CTYJEHTOB BY30B, OOydalolIUXCsi MO HampaBleHUsIM «IDKOHOMHKa» U  «MeHeIKMEHTY,
cneuuanbHOCTSIM  «MHpOpMaTuka», «J{oKyMeHTOBeJeHHE U JOKYMEHTAllMOHHOE obOecreueHue
yrOpaBieHus», «ABroMaru3anus u ynpasieHue»/ A.C. ['punbepr [u np.].—3IJIEKTPOH. TEKCTOBBIC

NaHHBIC.— M.: IOHUTU-ITAHA, 2017 — 391 C. Pexum JOCTyMa:
http://www.iprbookshop.ru/71213.html. (3BC «IPRbooks»)
3. Kynsies H.H. JlokymentoBenenue [DnekTpoHHbI pecypc]: yueOnuk/ Kynses H.H.,

Vpanos JI.H., ®a6puunos A.I'.— DnekTpoH. TekcToBbie nanHbie.— M.: Jloroc, 2015.— 352 ¢. Pexxum
nocryna: http://www.iprbookshop.ru/70692.html. (35C «IPRbooks»)

4. Opranu3anus 1 yrnpaBjieHHe KOMMEPUYECKOH JeTEILHOCTRIO [ DIIEKTPOHHBIN pecypc] /
Jlamikos JL. IL - M.: Jlamikos u K, 2012. Pexum JOCTyTa:
http://www.studentlibrary.ru/book/ISBN9785394011450.html; (ObC «KoHCYabTaHT CTyICHTa)

5. [TonoBunkuna M.JI. OTdeckue aceKkThl MUCbMEHHBIX KOMMYHUKALUH [ DJIE€KTPOHHBIN



https://www.biblio-online.ru/bcode/450946
https://www.biblio-online.ru/bcode/450946
https://www.biblio-online.ru/bcode/452701
https://www.biblio-online.ru/bcode/449769
https://www.biblio-online.ru/bcode/449769
http://www.studentlibrary.ru/book/ISBN9785222230633.html
http://www.iprbookshop.ru/70692.html
http://www.studentlibrary.ru/book/ISBN9785394011450.html

pecypc]: MeronuMyeckue yKa3aHWs I CTYJIEHTOB BceX (opM oOO0ydeHHs N0 CHEeHHUaTbHOCTU
«/loxymeHnToBenenue u apxuopenenney/ [lomounkuna M.JI., Bo3utok O.1.— D1eKTpOH. TEKCTOBBIC
naHHble.— JIunenk: JIunenkuii rocyiapcTBeHHbIN TexHuueckuil yausepeutet, ObC ACB, 2017.—31
c. Pexxum nocryna: http://www.iprbookshop.ru/73096.html. (3bC «IPRbooks»)

B) [lepeyenn pecypcoB nHGpOPMALMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH «AHTEepHeTY,
He00XO0AUMBIi 1JIs1 OCBOEHMS TN CHUIIIHHBI (MOXYJIA)
Ilepeyennb 3j1eKTPOHHO-0MOIMOTEeYHBbIX cucTeM (IBC)
Haumenosanue 365C

JIeKTPOHHAas1 0M0/IMoTEeKa «ACTPAXaHCKHUI IOCYAapPCTBEHHbII YHUBEPCUTET» COOCTBEHHOM
reHepanuu Ha mwiaargopme IbBC «duekTponnbiii UuranabHbiid 3271 — budanoTex».
https://biblio.asu.edu.ru

Yuemnas 3anuce obpazosamenvrozo nopmana AI'Y

JeKTpOoHHO-0MOMoTeynast cucrema (IBC) OO0OO «Iloaurexpecype» «KoHcyabTaHT
crygenta». Jlus dakynpTeTa HWHOCTPAHHBIX SI3BIKOB Kadeapsl «BOCTOYHBIC — S3BIKH.
MmuoronpoduibHblii  0O0pa3oBatenbHbIil  pecypc «KOHCYnbTaHT CTyICHTa» SIBISETCS AJICKTPOHHOM
OMOIMOTCYHON CHUCTEMOM, MPEMOCTABIAIONIEH AOCTYN depe3 ceTh MHTepHeT K y4eOHOW JuTeparype H
JIOTIOJTHUTENILHBIM MaTepHaiaM, IPUOOPETCHHBIM Ha OCHOBAHHH TMPSIMBIX JIOTOBOPOB C MPAaBOO0IIAIaTeN MU
1o HamnpablieHuto «BocTtouHble s3bIkn». www.studentlibrary.ru. Pecucmpayus ¢ komnvromepos AI'Y
duekTpoHHO-OmOanoreynast cucreMa (ObBC) 00O «Ilonurexpecype» «KoHcyabTaHT
cTyaeHTa». MHOronpoduiabHbIi 00pa3oBaTeNbHblld  pecype «KOHCYNBTaHT —CTylneHTa» — SBISETCS
DJICKTPOHHON OWONMOTEYHONH CHCTEMOM, MPEAOCTaBIAIONICH JOCTYN 4Yepe3 ceTh VHTepHeT K y4eOHOI
JUTepaType ¥ JONOJHHUTEIBHBIM MaTepHallaM, NPHOOPETEHHBIM Ha OCHOBAaHHMU MPSMBIX OTOBOPOB C
npaBoobnanatensmu. Karanor cogepxut 6onee 15 000 HauMeHOBaHUN W31aHHMA.

www.studentlibrary.ru. Pecucmpayus c xomnstomepos AI'Y

JJIeKTPOHHAsE OMOJMOTEeYHasi cHCTeMa W31aTelbCTBA IOPAﬁT, pa3znen «JlereHpapHbie
KHUTW»., www.biblio-online.ru, https://urait.ru/

DiexkTpoHHasi oudauoreunas cucrema IPRbooks. www.iprbookshop.ru
JIeKTPOHHO-0nOnoTeynas: cucrema BOOK.ru

9. MATEPUAJILHO-TEXHUYECKOE OBECITEYEHME JIMCHUATLITAHBI
(MOJIVJISA)

JIeKIIMOHHBIE 3aHATHUS IO TUCIUTLTHHE «SI3BIK M CTHIIb JJOKYMEHTOBY ITPOBOJISATCS B AYAUTOPUHU
C UCIIOJIB30BaHUEM MyJ'H:TI/IMe,Z[I/II\/'IHOFO OCHAIICHHUA.

Pabouast mporpaMma TUCHIUILTAHBI (MOTYJIsI) IPH HEOOXOIMMOCTH MOKET OBITh a/IallTUPOBaHA
Ui 00yueHUs (B TOM YHUCIIE C IPUMEHEHHUEM JUCTAaHIIMOHHBIX 00pa30BaTENbHbBIX TEXHOJIOTHI) JIMII C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3I0pPOBBSI, WHBAMHUIOB. Jliusi 3TOoro tpeOyercst 3asiBICHUE
O6y‘-IaIOH_II/IXC}I, SABJIIOINUXCA JIMIAMH C OrpaHUYCHHBIMHA BO3MOKHOCTSAMU 3O0POBbsA, MHBAJIUJIAMHU,
WJIN UX 3aKOHHBIX TIPECTaBUTEINEH N PEKOMEHIAINH ITCUX0JIOTO-MEIUKO-TIeJarOTHIeCKO KOMICCHH.
Jis MHBaNIMIOB Cofep)KaHUe pabodel MporpaMMbl TUCHMIUIMHBI (MOAYJIS) MOXKET OIpPENeNAThCS
TaKXe B COOTBETCTBUY C WHAWBUIYAITBHOH MPOrpaMMOi peaOniInTaiui HHBaIUIa (TP HAJTUIHH ).
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https://biblio.asu.edu.ru/
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http://www.iprbookshop.ru/
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