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1. HEJAU U 3AJAYU OCBOEHUSA JUCIUTIJINHBI
1.1. Leap ocBoeHHMsI JMCHMIVIMHBI — JaTh OCHOBOIIOJIATaollee MPEACTaBICHUE O
TpeOOBaHUIX K COBPEMEHHBIM JIOKYMEHTaM O(OPMIIIEMBIX JINYHO TPaKJaHUHOM.
1.2.  3apa4yu ocBOeHMA TUCHMILIMHBI:

— MPUBHUTHh HABBIKM COCTABJICHHS JIMYHBIX JOKYMEHTOB (aBTOOMOTpadwusi, 00bICHUTEIbHAS
3aIlMCKa, JIOKJIa/IHas 3allMCKa, 3asBJICHUE, jKaa00a, MpeIoKeHne, XapaKTepUCTHKA, PE3IOMeE);

— MPOAHATIM3UPOBATH MPOIIECC CKIIAAbIBaHUs (POpMYIIsipa TOKYMEHTa;

— TPUBUTH HABBIKU COCTABJICHUS TEKCTA JIUYHOTO TIOKYMEHTA,;

— M0Ka3aTh COBPEMEHHbIE TPEOOBAHUS K COCTABJIEHUIO U O(POPMIICHHUIO JIMYHBIX JOKYMEHTOB
(TpeboBaHus K OGOPMIICHHIO PEKBU3UTOB JOKYMEHTOB — 30HA PACIIOJIOKEHHUsSI, COCTABHBIE YaCTH
PEKBU3HTOB);

— TMOKa3aTh B3aMMOCBS3b HH(OPMAIIUU B JOKYMEHTA.

2. MECTO JUCIHUIIJINHBI «A3bIK U CTUJIb JOKYMEHTOB» B
CTPYKTYPE OlIOII

YueOHass THCHUILUIMHA <SI3BIK M CTWIH TOKYMEHTOB)» OTHOCHUTCS K 4YacTH, (popMHpyeMOi
y4acTHHUKaMU 00pa30BaTEIbHBIX OTHOIIEHUI U OCBaMBaeTCs B 4 ceMecTpe.

CopeprkaHue NUCHUILUIMHBI OXBAaTBIBAET KPYT BOMPOCOB, CBS3aHHBIX C (POPMHUpPOBAHHEM H
pa3BUTUEM CUCTEM JOKYMEHTALIUHU, U3YYCHUEM TEOPETUICCKUX U MPAKTUICCKUX MPOOIEeM CO3/IaHus U
WCTIOJIb30BaHMSI IOKYMEHTUPOBAHHOW MH(POPMAIIHH.

2.1. Jlasi udy4yeHus JAHHOM y4yeOHOM TUCHUNIUHBI (MOLYJis1) HEOOXOAUMBI CJIeYIOIIHe
3HAHUSl, YMEHHUs U HABBIKH, (POPMHUPYeMbIe NPeAIIeCTBYIOIMMH THCHUILIHHAMM:

B pesynmpraTe OCBOEHHS JAUCHUIUIMHBI  OOYYalOUIMICS JOJDKEH JIEMOHCTPUPOBATH
CJIEIYIOINE PE3YIbTaThl:

3namo:

- CTPYKTYPY JOKYMEHTOB (0COOEHHOCTH (hOPMYJISIPOB PA3IUYHBIX BHJIOB JIMYHBIX JOKYMEHTOB);

- IpaBWJIa COCTAaBJICHUS U O)OPMIICHHS IMUHBIX JTOKYMEHTOB;

Ymemon:

- IPOEKTHPOBATh (POPMBI IOKYMEHTOB (COBOKYITHOCTh PEKBU3UTOB U IIPABUJIA UX PACIIOIOKEHUS
B IOKyMEHTE);

- COCTaBJIAITh JJOKYMEHTBI C HCIOJb30BAaHHEM SI3bIKOBBIX BAPUAHTOB B 3aBUCHMMOCTH OT BMJA
JIOKYMEHTa;

Bnaoembs:

- c1OCOOHOCTRIO pa3pabaThiBaTh U MPABUIIBHO OQPOPMIISITH JIMYHBIE IOKYMEHTHI;

- CIIOCOOHOCTBIO OCYIIECTBIIATH MUCHbMEHHYIO U YCTHYIO KOMMYHHUKAIIMIO HA PYCCKOM SI3BIKE.

2.2. Tocaenywinue ydyeoHble TUCHUNIUHBI (MOAYJIH) U (MJIM) NPAKTUKH, 1151 KOTOPBIX
HeoO0XO0IMMBbI 3HAHUA, YMEHHUS] U HaBbIKHM, (popMHpyeMble JAaHHOW Y4YeOHOW IMCUMILIMHON
(Moxyaem).

B pesynbraTe MoNy4eHHBIX 3HAHUN CTYAEHT CHOCOOEH BBICTpauMBaThb U PEATU30BBIBATDH
TPAeKTOPHUIO CAMOPA3BUTHS HAa OCHOBE IPUHLIUIIOB 00pa30BaHMs B T€UCHHE BCEH KHU3HU.

3. IIVIAHUPYEMBIE PE3YJIBTATBI OBYUEHUSI 11O JUCIHHUIIJIMHE
(MOAYJIRO) «A3bIK U CTUJIb JOKYMEHTOB»
[Ipouiecc ocBOEHUS MUCHMIUIMHBI HAMpaBlieH Ha (POPMHPOBAHHME SJIEMEHTOB CJEIYIOIIHUX
komnetreHiuii B cootBeTcTBHM ¢ DPI'OC BIIO wm OIl BO mno HampaBieHHWIO TOATOTOBKH
(CTIeIMATEHOCTH )

VYuusepcanbnbie komrereHun (YK): YK-1.



Tabnuna 1 — JlekoMno3umms pe3yabTaToB 00yUYeHHS

KOI[ 1 HAUMCHOBAHUC

HHaHI/IpyeMBIG PE3YJIbTATHI OCBOCHU S OVCIUITIIIMHBI

INPUMCHSATDH CUCTEMHBINI
noaxon AJri pCiuCHUs
IOCTABJICHHBIX 3aJ1a4

KOMITETEHLIUU 3HaTh YMeTh Bnaners
3Haer YmMeeT mnpoekTupoBarh | Biajeer  HaBbIKaMu
YK-1 Cniocoben TeopeTUYECcKUe u COCTABIIATH | Pa3paboOTKH u
OCYIICCTBIIATD IIOUCK, aCIeKThI B 00JIACTU | IOKYMEHTBI c | opopmieHHsT JIMIHBIX
KPUTHYCCKUN aHAIIM3 U | cOCTABICHUS HCIIOJIb30BaHUEM JIOKYMEHTOB
CHUHTE3 MH(pOpPMAIIUH, JOKYMCHTOB S3BIKOBBIX  (OpMYyN B

3aBUCUMOCTH OT BHJA
JIOKyMEHTA

4. CTPYKTYPA U COAEPKAHUE JUCHUITIJIMHBI (MOOYJIS)
«A3bIK U CTUJIb JOKYMEHTOB»

O0beM AUCHUIUIMHBL (MOJyJIsl) COCTABIISIET 2 3a4eTHbIX(bI€) eNuHUI(BI), B TOM 4mcie 18
4yacoB(a), BBIICTICHHBIX Ha KOHTAKTHYIO pab0Ty 00yJaromuxcs ¢ mpemnoaBareneM (U3 Hux 36 4acos(a)

— TpaKTUYeCKHe, CeMUHApCKue 3aHsATus), W 36 dYacoB(a) — Ha CaMOCTOSITENBHYIO paboTy
00yYaroIINXCsl.
Ne  [Pazpen KonraxtHas paboTa Camocrosare | OOpMBI TEKYLIETO
I/ |TUCUMIUINHBI (B yacax) JIbHAS KOHTpOJIS yCIIEBaeMOCTH
pabora (no Hedensam cemecmpa)
dopma NpoMeRYyTOUHOMN
JIK 113 TP | KP cp aTTeCTalu! (1o
. 36 36 cemecmpam)
Q
=
S
1. Tema 1. CocTaBienne JUYHBIX | 4 14 9 OpoHTaAIBHBII orpoc,
JOKYMEHTOB TeMaTHIEeCKHE IUCKYCCHH,
3ammra pedepara, 3ammra
IIpe3eHTalllHy,
IIpakTH4ecKas pabora
2. Tema 2. Pa0boTa ¢ JIMYHBIMH 4 14 9 OpoHTaAIBHBII ompoc,
JOKYMEHTbI TeMaTHIEeCKUE JUCKYCCHH,
3amuTa pedepara, 3ammTa
TIpe3eHTalNN,
IIpakTH4ecKas pabora
3. Tema 3. IIpuzHaku 4 4 9 OpoHTaIIBHBII 01IPOC,
JTIOKYMEHTa: OPUTHHAJIbHOCTD, TEMATHIECKUE THCKYCCHH,
MOAJMHHOCTh, KONMUHHOCTH 3amuTa pedepara, sargura
IIpe3eHTalluU
4. Tema 4. Cnoco6nr | 4 4 9 OpoHTaAIbHBII ompoc,
JOKYMEHTHPOBAHUS " TeMaTH4eCcKue IUCKYCCHH,
MaTepUajIbHbIE HOCHTEJIH 3amuTa pedepara, 3amuTa
undopmanun Ipe3eHTaluU
Htoro 36 36
Bceezo: 72 u.

Ta6smua 3 -MaTpuia cooTHeceHu sl pa3/ieJioB, TeM Y4eOHOH TUCHMIIMHBI (MOLYJIsA) U
¢opMupyemMbIX B HUX KOMIIETEHIIUIT



Koo xomnemenyuu | Obwee
Pasznen, rema Kon-60 Konuuecmso
JTUCITUTUTMHBI (MOTYJIs1) uacos iomnemenyuu
VK -1
Tema 1. CocTaBiieHHe JIMYHBIX JOKYMEHTOB 23 + 1
Tema 2. PaGoTa ¢ JMYHBIMHM JOKYMEHTBI 23 + 1
Tema 3. Ilpu3sHakum [JAOKYMeHTa: OPHMIHHAJIBHOCTD, 13 + 1
MOAJUHHOCTb, KONUHHOCTH
Tema 4. Cnoco0bl JOKYMEHTHPOBAHHS M MaTepHaJIbHbIE 13 + 1
HocHuTe I HHGopManun
Htoro 72

Kpatkoe conep:kaHue Kaxa0ii TeMbl JTUCOUILIHHBI (MOYJIs1)

Tema 1. CocTraBiieHre JUYHBIX JOKYMEHTOB

CocTaBiieHHe TUIIOBBIX CUTyallMid, O(pOpPMIIIEMBIX JIMYHBIMU JOKYMEHTAMHU. Buabl JTHYHBIX
JNOKyMeHTOB. TpeboBanus Kk Gopmyisipy kaxjaoro Buaa. MHdopMalimoHHO-CIIpaBOYHbIE TOKYMEHTHI:
aKThl, COpPABKH, JOKJIAaJHbIE WU OOBACHUTENbHBIC 3amucku. KX cocraBineHne U OGOpMIICHHE.
Ocobennoctu opopmIIeHHSI 1eATETLHOCTH KOJIJIETHAIBbHBIX OPTaHOB.

Tema 2. PaboTa ¢ JIMYHBIMHM JOKYMEHTHI

ABTOp nmoxkymeHnta. llopsimok oOo3HaueHHsi—aBTOpa MOKyMeHTa. ChpaBOYHBIE IaHHBIE 00
aBTOpE, UX COCTaB, pa3MeIlleHUe Ha OJlaHKe. ABTOPHI JIMYHBIX IOKYMEHTOB.

[Moamucek, meyaTh Kak MPU3HAKKA aBTOPA.

Bun noxymenta, ero pazButue. Bujbl JOKYMEHTOB, OmpeselisieMble 3aKOHOAATEIbHBIMU U
HOpMATHBHBIMU akTamMHu. CBsI3b BHJIOB JOKYMEHTOB W (YHKIMHA YyHpaBlieHUs. YKa3aHHE BHJA
JOKYMEHTA, €r0 MECTO M HazHaveHue B POpMyssipe TOKyMEHTa. 3aBUCUMOCTb (POPMBI JOKYMEHTa OT
€ro BHUjA.

Ob6o3nauenne anpecarta. [IpaBuia HamucaHus ajpecaTa M MECTO YKa3aHUs ajpecaTa B
dopmynsipe aokymeHta. OtpaxkeHue cdepsl ACUCTBUS JOKyMEHTa B ero anapecare. [lopsmox
oopmIIeHHS TOKYMEHTa C HECKOJIBKUMH ajpecaTamu. [lopsaok opopmIiieHHs: TOYTOBOTO aipeca.

Jlatra noxymeHTa. 3HAauyeHHE JAaTUPOBAHUS JOKyMEHTa. ABTOpPCKHE JaTbl (COCTaBJICHHE,
MOJITMCAHNE), 1aThl, OTHOCSIIUECS K coJepxKaHUI0. [laThl, XapaKTepH3yIOIIKe 3JIEMEHTHI GOpMyJIspa.
Hatsl 06paboTku mokymenToB. [Topsaok odhopmiienus nat.

CoctaB ynocroBepeHus: AOKyMeHTOB. HasznaueHume mnonanmucanus JTOKyMeHTOB. IIpaBuia
MOJMUCH JIOKYMEHTOB pa3JMYHbIX KaTeropuii. Mecto mnoamnucu B ¢GopMmyisipe JOKyMEHTA.
DJIEKTPOHHAS TIOJNUCH.

Ilewatn w wux H©Ha3HayeHwe. Buasl mnedareid. [ocymapcTBeHHass repOoBasi —IevaTh.
3aKOHO/1aTENbCTBO 00 M3rOTOBJICHUH U IMOJIb30BAHMU nevyaTsMU. [Iopsiiok npocTaBieHus edyaTy Ha
JOKYMEHTaX.

VYrBepxkaenne nokymeHToB. CriocoOnl yTBepkaeHus. CocraB rpuda yTBEpKACHHS, MOPSIOK
ero oopmiIeHHs, MECTO B (hOpMYJIsipe TOKyMEHTA.

CornacoBanue nokymenTa. [lopsiiok u Bubl corsiacoBanus. Busel u rpud corjacoBanusi, ux
odopmieHre, MecTO B GOPMYIISIpE TOKYMEHTA.

OtmeTkn Ha JoKyMeHTax. VX posb B NMPOXOXKACHHWU U HCIIOJHEHHM JIOKYMEHTa, MECTO B
dbopmymsipe noxkymeHTa. Ocoboe HazHaueHWEe pe3oonud. TpeboBaHWME K €€ COACPKAHUI0 H
oopmienrro. OTMETKH O B3SITHH JOKYMEHTA Ha KOHTPOJIb, HCIIOJIHEHUH TOKYMEHTA H JIp.



[ToHsiTHE «TEKCT NMOKyMEHTa» NpPH Pa3IMYHBIX Crmocobax MoKkymeHTHpoBaHus. CreHapuit
MOJIrOTOBKH JIoKyMeHTa. CoJiep’KaHue MPOCTHIX U CIOXKHBIX IOKYMEHTOB.

[Topsinok n3noxxeHus Tekcra JokyMeHTa. TpeOoBaHUs UETKOCTH U ICHOCTU TEKCTa IOKYMEHTA.
Jlornyeckast cTpykTypa Tekcta. B3ammocBsizb conepkanus U Gopmbl qokymeHTa. dDopmanmsarus
TEKCTa JIOKyMEHTa.

OnemeHThl TekcTa. [loHATHE «3aronoBok JokymMeHTa». Ha3zHaueHue 3arojoBka, €ro MecTo B
dopmyssipe nokyMeHTa. [IpritoskeHust K TEKCTY U MOPSJIOK UX 0POPMIICHUS.

VYHuduxamus 1o0KyMeHTa KaKk 0JTHO M3 HAIlPaBJICHHUM €ro coBepieHCTBOBaHuUs. [Ipeamnockuiku
yHubukanuu. Meros yHudukammm.

YHudukanuss CTPYKTypbl TEKCTa. ODIeMeHThl (opManu3anuu. YHHU(DHUKAIMS S36IKOBBIX
cpenctB. ®@opmbl yHU(DUKANMU: THUIIOBOHW, TpadapeTHbIi TEKCThl, TaOMUIA, aHKeTa, TrpaduKH,
JIarpaMMBl.

Tema 3. IIpu3Haky JOKYMEHTAa: OPUTHMHAJIBHOCTD, IOAJHMHHOCTb, KONMUITHOCTH

IlonsaTne opurvHana, NPU3HAKA OpPWUTMHANIA. Y MHOKEHHBIE OpPUTHHANIBI. YEpHOBUKH U
OENOBHKHN TEKCTOBBIX JOKYMEHTOB. ABTorpadsl. Pemakiun. OpuruHansl KHHO U (OTOAOKYMEHTOB.
Opurunansl HOHOIOKYMEHTOB. OpUrHHAIBI TEXHUYECKUX JOKYMEHTOB.

[onsitue «nommuHUK». [loATMHHBIE W TOJUIOKHBIE TOKYMEHTHL. Bunbl (amscudukanmm
nokymeHToB.  Qanbcudukanus  comepxkanus.  Wurepnomsuus — Danbcudukanus — cocraBa
YIOCTOBEpEeHHUS, OJIaHKa.

[Monsitue «komus». Mcropudeckoe pazButue Konuid. Buipl komuid, onpenenseMble crnocooom
ux BocmpousseneHus. Koy, paznudaemMsie mo crnoco0y ux yaoctoBepeHus. [lopsnok odopmienus
konui. FOpuandeckas cuia KOMUu.

Tema 4. Crioco0bl JOKYMEHTHPOBAHUS U MaTepHaibHble HOCUTEIU HH(POPMALMHT

3BYyKOBasi peyb, €€ BO3MOXHOCTH M HEJIOCTATKU B 3aKpeIUICHUH U repeaaye UH(OpMaluu.
[IpeameTHbIN 1 3HAKOBBIN CTIOCOOBI nepeaaun coooOmeHuid. [ToHsaTHe TOKYMEHTUPOBAHUS «CTIOCOOY.
Ucropuuecknii xapakTep JOKYMEHTOB U JOKYMEHTHPOBAHHS. OTamlbl pPa3BUTHA CIIOCOOOB
JOKYMEHTHPOBAHHSI.

HaueprarensHpiii  cnoco®  3akperyieHuss ©  nepegaun  uHGopMmanuu.  TekcToBoe
nokymeHTtupoBanue. [lukrorpadguueckoe mucbMo U ero ocobeHHoctu. Jlororpapuyeckoe MUCEMO
(umeorpaduueckoe MUChbMO), €ro JTOCTOMHCTBA M HEJOCTaTKH. [IpuMeHeHne MUKTOrpaduyeckoro u
sororpadU4ecKoro MuchMa B HacTosee Bpemsi. CioroBoe nucbMo. BosHUKHOBEHHE (POHETUYECKOTO
(OykBEeHHOT0) TTMCHMA.

PasButne rpaduku pycckoro muceMa. CreHorpadus. IlpuMmeHeHHEe  TEKCTOBOTO
JOKYMEHTHPOBAHMSI.

TexHuueckoe noKyMeHTHpoBaHUE. OCHOBHBIE TPYIIBI TEXHUYECKON JOKyMeHTauuu. Bujel
TEXHUYECKUX JOKYMEHTOB. O0JacTH MPUMEHEHHUSI TEXHUYECKOTO JOKYMEHTUPOBAHUSI.

®doTo0KyMEHTHpOBaHUE. 3HadeHue Qororpadun Kak crocoda ¢ukcanuu uHDOpMaIu.
[Tpumenenue GoTOIOKYMEHTOB.

KunonokymentupoBanue.  I[loHsATHEe  «KHHOIOKYMEHT».  Buabpl  KMHOJOKYMEHTOB.
Buaeosamnuce.

®ononokymentupoBanue. Ero ocobennocTr, 001acT IpUMEHEHHS.

JIoOKyMeHTHpOBaHHE C TPUMEHEHHEM WH(POPMAITTOHHO-JTOTHUECKAX MAIITUH.

CoBpeMeHHBIE CITOCOOBI IOKYMEHTUPOBAHUS C HCIIOJIb30BAHUEM HOBBIX TEXHOJIOTHH.

Hocurenn undopmanuu. [peBHeiimue Matepuaibl Uisi TUChbMa. MaTepuansl Ui MHChMa B
[epenneit Azum (kauHONUCHBIE TabMUuKK). 3roToBieHne u npuMeHeHue nanupyca. Mcnonp3oBanue
JUIs TIHChMa TepraMeHTa, OepecTsl U Ipyrux MartepuaioB. M3o0pereHue Oymaru, ee JTOCTOMHCTBA,



00yCJIOBUBIIIE TIOBCEMECTHOCTh €€ pacnpoctpaHeHus. BonsHeie 3Haku (punurpanu). CpeacTsa u
OpyAMs MMCbMa M UX BJIMSIHUE HA pa3BUTHE IPadUKH MUCHMA.

Marepuasl ISt TEXHUYECKOTO JTOKYMEHTHPOBAHUSI. Marepuaisl ISt
(OTOKMHOIOKYMEHTHpOBaHHA.  Bumeorpammel.  Marepuansl Uit pOHOZOKYMEHTHPOBAHUSI.
KommbrotrepHbsie HocuTenu wHpopManuu. BnusHue HOocuTens wH(GOpMAlMKM Ha JIOJITOBEYHOCTh U
CTOMMOCTb JJOKYMEHTA.

5. METOAUYECKHUE YKA3AHMUS 110 IPEITIOJABAHUIO
N OCBOEHUIO JUCHUIIJIMHBI (MO4Y JIS)

5.1. VYkazanusa aas npemnojaBarTesieil M0 OPraHu3allud W TPOBeAeHHI0 Y4YeOHBIX
3aHATHI 10 JUCHUILIUHE (MOLYJIIO)

[Ipu moAroTOBKE K JEKIUH, CEMUHAPCKUM 3aHSTHUSIM, BBITIOJHEHHE CAMOCTOSTEILHBIX padoT
HEOO0XOIMMO BOCITOJIb30BaThCs CUCTEMOM «udposoe oOyueHue»:
https://moodle.asu.edu.ru/course/view.php?id=832

JUis nydinero 3almoMHHAHWS MaTepHualia I1ejecooOpa3HO HCIONIb30BaTh HMHIWBUIAYATbHBIE
O0COOCHHOCTH ¥ pa3HbIe BHUJAbI MaMSITH: 3PUTEIBHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CHEITHOMY
3alIOMHHAHUIO CITIOCOOCTBYET MPUBEIACHHUE SPKUX CBHJICTEIILCTB M HATJSIHBIX MPUMEPOB. YUeOHBIN
MaTepuasl JOJDKEH IOCTOSHHO TMOBTOPATHCA M 3aKperuisThes. [loAroTroBka K MNpakTUYECKOMY
(ceMHHApCKOMY) 3aHSTHIO HAYMHACTCS C TIIATEILHOTO O3HAKOMIICHUS C YCJIOBHUSIMU IMPEACTOSIIEH
paboThl, T. €. ¢ OOpalleHus K BOMPOCAM CEMUHAPCKUX 3aHATHH. OmnpeaenuBIIMCh C MPOOIEMOi,
clieyeT oOpaTUThCS K peKoMeHayeMou maureparype. llpu mNOAroToBKE K NPAKTHUYECKOMY
(ceMHUHAPCKOMY) 3aHITHIO 00513aTEIBHO TPEOYETCS U3yueHNE TOTIOJTHUTEIBHON JTUTEPATyphl IO TEME
3aHATUS. be3 HCIonb30BaHUS HECKOJIBKUX HCTOYHMKOB WH(POpPMAIMK HEBO3MOXKHO MPOBEICHHE
JMCKYCCUHU Ha 3aHATHAX, 000CHOBaHUE COOCTBEHHOW IMO3UIIMH, MOCTPOEHUE aprymeHtanuu. Ecim
00CY>XaeMbIil acClIeKT HOCUT JUCKYCCUOHHBIN XapakTep, CielyeT MU3yYUTh CYIIECTBYIOIIUE TOUYKHU
3peHust U BBIOpaTh TOT MOJXOM, KOTOPbIM BaM KaxkeTcsi Haubojee BepHbIM. [Ipu stom crenyer
YUUTHIBaTh HEOOXOAMMOCTH O0s3aTeNIbHON apryMeHTaluu COOCTBEHHOM mo3uiuu. Bo Bpems
MIPAKTHYECKUX 3aHATUNH PEKOMEHAYETCsl aKTMBHO YYacTBOBaTh B OOCYXJIEHHUM paccMaTpUBacMoOn
TEMBI, BBICTYIATh C NOATOTOBJICHHBIMH 3apaHee JOKIAaJaMU U IPE3EHTAalUsAMU, IPUHUMATh y4acTHE B
BBITMOJIHEHUH NPAaKTUUECKUX 3a1aHuil. C 1enbio o0ecnedeHus yCnemHoro o0yuyeHus CTyIeHT JOJDKEeH
TOTOBUTBHCS K JIEKIMH, IOCKOJIbKY OHA SIBJIETCS BayKHOU (popMOi opraHuszanuu yueOHOro mpoiecca:
3HAaKOMUT C HOBBIM YYEOHBIM MAaTEpPHAJIOM; pa3bACHSAET Yy4eOHbIE HIIEMEHTHI, TPYAHbIE JUIs
MIOHMMAaHUS; CUCTEMaTU3UPYeT yueOHbIN MaTepuall; OpueHTUpyeT B yueOHOM nporiecce. [loaroroska
K JIEKIIUM 3aKJIF0YAETCS B CIAEAYIOIIEM: - BHUMATEIBHO IPOYUTANTE MaTeprail NpeablayLIeH JIeKIUY;
- y3HaWTe TeMy MNPEeACTOAIIEH JIeKIHH (M0 TeMAaTHYeCKOMY IIJIaHy); - O3HAKOMBTECh C y4e€OHBIM
MaTepHaioM IO Yy4eOHBIM MOCOOHUSIM; - TOCTapaiTech YSICHUTh MECTO M3y4aeMOW TeMbl B CBOEH
po¢eCCUOHANIBHON MMOATOTOBKE; - 3alMIIUTE BO3MOMKHBIE BOIPOCHI, KOTOPbIE BBl 3aJaJUTE
MIPEI0/1aBaTeNIo0 Ha JIeKIUU. Bo BpeMs JIeKIInu peKOMEH 1yeTCsl COCTAaBIATh KOHCIIEKT, (PUKCUP YOI
OCHOBHBIE TIOJIOKEHHUS JIGKIMM U KIIOYEBbIe ONpejesieHus Mo mpoiaeHHor Tteme. K 3auery
HEOOXOMMO TOTOBUTCS IEJICHATIPABICHHO, PErYJISIPHO, CUCTEMATUYECKH H C TIEPBBIX THEH 00y4eHUs
Mo AMCUUIUTMHE. B caMoM Havase yueOHOro Kypca CTyJIeHTY CIeyeT MO3HAKOMHUTBCS CO CIeIYIOIIeh
y4e0OHO-METOIMUECKOM JOKYMEHTALIMEH: - TPOrPaMMO IMCIUIUIMHEL, - IEPEYHEM 3HAHUI U YMEHUH,
KOTOPBIMU CTYAEHT JIOJIKEH OBJIAJETh; - TEMATUYECKUMH IIJIaHAMU JIEKLIMIA, CECMUHAPCKUX 3aHITHH; -
KOHTPOJIbHBIMH MEPOTIPUATUSIMU; - YYCOHBIMH ITOCOOHMSIMHE IO TUCIUIUIUHE; - TIEPEYHEM BOIIPOCOB K
3auery. [locie 3TOro y cTyneHTa AOKHO COPMHUPOBATHCS YETKOE MpeACTaBlIeHHEe 00 o0beMe U
XapakTepe 3HaHUW M YMEHH, KOTOPBIMU HAJI0 OyJEeT OBJaAeTh MO AucuuIuimHe. CUCTEMAaTHYeCKOe
BBITNIOJTHEHHE Y4eOHOU pabOThl Ha JIEKIUSIX, CEMUHAPCKHUX 3aHATHUSAX U B MPOIECCE CaAMOCTOSITENLHOM
paboTHI MO3BOJIMT YCIENIHO OCBOUTH JUCHUILUIMHY W CO3[aTh XOPOUIYI0 0a3y AJs coadd 3a4era |
JK3aMeHa.



[Ipu peanuzauuu mporpaMmbl JTUCIHUILUIMHBI HUCIOJIB3YIOTCS pa3jIMyHble 00pa30BaTEIbHbIE
TEXHOJIOTMHU — JICKIIUHU, CEMUHAPBI U PAKTUYECKUE 3aHATHA ¢ ucrnoib3zoBanueM [1K.

W3ydyeHue TeopeTHUECKOTro Marepuaja Ha JIeKYUAX C KCIOJIb30BAHUEM KOMITBIOTEPHBIX
TexHosoruid. CaMOCTOSATEbHOE M3YYCHHE CIIIUaTIbHON yueOHOM M Hay9HOW JIMTEPaTyphl, BKIIOYas
3JIEKTPOHHBIE CPEJICTBA MHPOPMALIHH.

B nponecce cemunapoe ncnons3yrorcst Takue GopMbl Kak 00CYXACHUE T0KIaI0B, AUCKYCCUU
1o
HauboJiee CI0XKHBIM BOIIPOCaM, MPE3EHTALINH.

st camocTosTeIbHOM pabOThI CTy/IEHTaM HEOOXOAMMO OOpaTUTHCSA K CIHUCKY JUTEpPaTypHI,
KOHCTIEKTaM JICKIIUI TpernojaBaresis. 3aTeM CJeAyeT MPOBECTH aHajHu3, MCXOIS W3 COACpKAHUA
BOIIPOCOB.

CeMuHapCKHe 3aHATHS MPOBOAATCS B ayJUTOPUH HW/MIU B KOMIBIOTEpHOM kiacce AI'Y.
Hcnonw3yroTcst npaBoBbie MH()OPMALMOHHBIE CUCTeMbl «[apaHT» W 1p., a TaKXKe pPa3IaTOYHBIN
MaTepua.

Pa3naTounslii marepualn COAEPKHUT BBIICPKKH M3 3aKOHOAATEIBHBIX W HOPMATHUBHBIX
MPAaBOBBIX AKTOB, HOPMAaTUBHO-METOJIUYECKHX JOKYMEHTOB, COOTBETCTBYIOIIMX TEME KaXKIOro
3aHATHUS; COOPHUKH YIPABICHUYECKUX CUTYallUi U IOKyMEHTOB.

Br16op TeM ceMHHApCKUX 3aHATHNA OOYCIIOBJICH OOIIUM COJIEp>KaHHEM Kypca W HalleJieH Ha
yrayOJIeHHOE U3YYEeHUE €T0 OTACIBHBIX Pa3/IeIioB.

[ToaroToBKa K NPAKTHUYECKUM 3aHATHSAM TNPEAYCMATPUBAET CAMOCTOSATEIBHYIO padoTy
CTYACHTOB IO HM3YYEHUIO JICKIIMOHHOTO Kypca, UCTOYHHKOB M JIUTEPATYPbI, PEKOMEHIOBAHHBIX K
KOXKIOMY 3aHSITHIO.

Ha xaxx/1oM 3aHATHH TPOBOAMUTCS ONPOC U KOJUIEKTHBHAS Oece/1a 1o TeMe, Pa3bsICHSIIOTCS 1IeTTH
U 3amaun e€ u3ydeHHWs. Pe3ynpTaThl CaMOCTOSITENILHO BBIMOJIHEHHBIX 33JaHU MPEnoaBaTelb
MIpOBEpsIET B KOHIIE 3aHATUN. [IpomyIieHHbIe 3aHATHS CTYJEHTHI OTPa0aThIBAIOT CAMOCTOSITEIBHO.

5.2. Ykazanus 1is 00y4aroIMXxcsi 10 0CBOCHUIO 1M CUHIIHHBI

Camocmoamenvuaa paboma cmyoeHmog TOAPA3yMEBACT BBIIOJHEHUE MPAKTUYECKUX
3aJlaHUi, TEOPEeTUYECKYI0 TOJrOTOBKY [0 TEeMaTUKE JUCUUIUIMHBL, HWHAMBHUIYyalbHas paloTa
CTYJICHTOB TIPEJIIoJIaraeT TaKXKe padoTy B KOMIIBIOTEPHOM Kilacce U OMOJIMOTeKe YHUBEPCHUTETA.

st camocTosITeIbHOM paboOThl CTy/IEHTaM HEOOXOAMMO OOpaTUTHCSA K CIHUCKY JUTEPaTypHI,
KOHCIIEKTaM JIEKIUI IpernojaBaresns. 3aTeM CJeayeT MPOBECTH aHaju3, MCXOJS M3 COAEpKAHUA
BOIIPOCOB.

Tabauna 4 - Conepxanue caMoCTOATEIbHOI padoThI 00yUalOUIUXCs

Bonpocui, evinocumvie Kon-60 Dopmul pabomul
HA CamMoCmosimenibHoe u3ydenue Yacos

Tema 1. CocTaBiieHUEe JUYHBIX JOKYMEHTOB 18 3alura pedepara, 3almra
npe3eHTaliH, IpakTrdeckas pabora

Tema 2. PaGoTa ¢ TUYHBIMHM JOKYMEHTBI 18 3amura pedepara, 3aura
npe3eHTaliH, IpaKTuieckas pabora

Tema 3. IIpu3HakMm [JOKYMEHTa: OPUTHHAIBLHOCTD, | 18 3amura pedepara, 3aura

NOJIMHHOCTh, KONIMIHOCTh TIPE3CHTAIIH

Tema 4. Cioco0bI JOKYMEHTHPOBAHMS H MaTepHaJbHbIe | 18 3amuTa pedeparta, 3anTa

HOCHTEJH HHpopMaAUH IPE3CHTAIIH

Utoro 72

5.3. Buowt u gpopmot nucemennvix pabom, npedycmMompeHHvIX RPU 0CE0EHUU OUCUUNTIUHDBL
(M00yns), eplnonnaemovle 00YUAIOUWUMUCA CAMOCHOAMENbHO



Camocmoamenvuan padboma cmyoenmog 1o ipasyMeBaeT HaluCcaHUue KypCOBBIX paboT IMoj
PYKOBOJICTBOM IIpenojiaBaTensi, BeJeHHe paboueil TeTpaau, BHIIOJHEHUE INPAKTUYECKUX 3aJlaHuil,
TEOPETHUUECKYI0 IMOJrOTOBKY [0 TeMaTHKE AMCLUMIUIMHBI; HWHAMBHUIYyajbHas paboTa CTYyJIEHTOB
MpernosaraeT Takke paboTy B KOMIIBIOTEPHOM KJlacce U OMOIMOTEeKe YHUBEPCUTETA.

st camocTosTeIbHONM pabOThI CTy/IEHTaM HEOOXOAMMO OOpaTUTHCS K CIHUCKY JUTEPATypHI,
KOHCIIEKTaM JIEKIUI IpernojaBaresns. 3aTeM CJeayeT MPOBECTH aHajHu3, MCXOIS M3 COAEpKAHUA
BOIIPOCOB.

Hanucanue 3cce

Hanucanne scce BO3MOKHO KaK Ha 3aHSATUU (YTO MO3BOJHT CTYJCHTAM COCPEIOTOUYHTHCS Ha
TeMe 3a KOPOTKOE BpeMs, a MPErnoJaBaTeNi0 OTCEYb BO3MOXKHOCTh HCIIONB30BAHUS CTYJICHTAMH
JIOTIOJIHUTENIbHBIX ICTOYHUKOB HH(POPMAIINH), TaK U B (hOpME IOMAIITHETO 33/1aHus (B TAHHOM CIIydae
y cryaeHta Oyzaer Oojblle BpeMEHM Ha pabdoTy, HO BO3MOXKHOCTh 3aUMCTBOBAHUSI MBICIICH
BO3pACTaET).

CyTb 3aanust: B (hopMe dcce U3II0KUTh CBO€ MHEHHE OTHOCUTENLHO BIUSHUS JIOKYMEHTOB Ha
KHU3Hb YeJIOBeKa. Ba)KHO OTNIacUTh AJIsl CTYJCHTOB OCHOBHBIE TPEOOBaHHUS K HANIMCAHUIO BY30BCKOTO
acce (CaMOCTOATEIbHOCTh MBICIH, HAIMYHE CTPYKTYPhI TEKCTa, HECTAaHAAPTH3UPOBAHHOCTh 00BbEMA U
T. 1.).

Pexomenoayuu no nanucanuio peghepamog

Dopmoii caMOCTOATENBHON paboTHI sABIsIeTCss Hanucanue pedeparoB. [IpumepHbIl IepeYeHb
pedepaToB MPUBOIUTCS Iajee.

PexoMenaanuu no Hanucanuio pedepaToB: Ha OCHOBE 03HAKOMIICHUS C POTPaMMOM Kypca, B
COOTBETCTBHU C >KEJIaHWEM ITyOJMYHOTO BBICTYIUICHUS HAa CEMHHApe WM 3alIMThl MaTephalia Ha
KOHCYJIbTAIIUU OCYIIECTBIISIETCS BEIOOP TeMbl. JKenaTenpHblid TOpsSA0K paboThl Hal HEW:

- n3ydeHue y4yeOHHKa M0 TeMe, B Ipejieax KOTOpoi BhINOJIHAETCS pedepar,

- MIPOCITYIIMBAHNE COOTBETCTBYIOIICH JIEKITHH,

- no00p JTUTEpaTyphl, yKa3aHHON B JaHHOU Mporpamme,

MPHUBIICYCHUE JONOIHUTEIBLHON JIUTEPATYPHI UM HCTOYHUKOB.

CprKTypa pedepara:

TUTYJIBHBIN JTUCT (B COOTBETCTBHH ¢ TpeboBaHusmu kadeapsr TUTTT)
OTJIaBJICHUE

1
2.
3. OCHOBHas 4acTh (2-3 maparpada)
4 3aKIIFOYEHHE

3. CIHMCOK UCTOYHHUKOB U JIUTEPATYpPbI

O6bem pedepara B npeaenax 15 — 18 nmuctos hopmara A4 (1,5 uatepBana, mpudt Times Neew
RomaNe. Pazmep mipudra 14, mapamerpsl CTpaHUIIbl: TIpaBoe, BEpXHEe, HUKHEe 1ot — 20 MM, JieBoe
nosie — 30 MM, OTCTymbI B Havyase ab3amna 1,27 cM; TabauIbl WM PUCYHKH — BHYTPH TEKCTa, CCHUIKH
(CHOCKM) Ha 3aMMCTBOBaHHMS TIOCTPAaHUYHBIE (KHU3Y KaXKIOW CTPAHUIIBI ).

Bo BBenmeHnn 00s13aTe€aBHO JOJDKEH OBITH MPUBEACH 0030p MPHUBJICKAEMBIX MyOJMKalUNA U
HCTOYHHMKOB; B OCHOBHOW YacTH U 3aKJIIOUEHUHM — YeTKas CHCTeMa Pa3BUBAIOLIMXCS BBIBOJIOB IIO
paszzenam U TeMe B IIeJIOM.

Pedepar 3acumrthiBacTCS mMoOcie €ro ampoOanyy aBTOPOM Ha CEMUHApe WM 3alluTe Ha
KOHCYJIbTAIIUH,

Kpumepuu oyenxu pecpepama

Onenka pedepara BO3MOKHA TOJBKO B IBYX (OpMax: «3a4TEHOY WU «HE 3a4TCHO.

Jist Toro, utoObI pedepat ObLI 3aUTeH, CTYACHT JJOJDKEH BBITIOJTHUTH BCE BBILIETICPEYHCIICHHBIE
YCIIOBHSL.

Pexomenoayuu no paspadomke npezenmayuii no Kypcy



CocraBnenue (pa3paboTka) Mpe3eHTallid MO Kypcy paccMaTpuBaeTcs Kak ojHa u3 (opm
TBOPYECKOM CaMOCTOSITeNIbHOM paboThl. OHa MOXKET 3aMEHUTD pa3paboOTKy U HamucaHue pedepara.

Tema npe3eHTanuu BEIOUPAETCSt CAMOCTOATEIBHO, MCXO/I U3 TEMAaTUKU Kypca, IIaHa JIEKLUH,
JIMYHBIX IPUCTPACTHUI aBTOpA.

O06s3aTenbHO OHA JOJKHA OBITH yTBEpKIeHa npenogaBateneM. C HUM TpeOyeTcs o0CyauTh
CIIEHapHid, T0100p NCTOYHUKOB U UCCIIEIOBAHHIA.

B npesenrammu He0OX0AMMO BBIAEPKATH TPU OJIOKA:

BBOJIHBIN (TUTYJBHBIN ClIali]] C YKa3aHUEM TEMBbI, Kypca),

OCHOBHOM (KaKIbIH ClIaii]] TEeMOHCTpUPYET | IETbHBIA CIOKET, HE TMEPEerpy’KeH TEKCTOM,
aKIEHT Ha CMBICIOBYI0 CXEMAaTH3allMio, MPOCThIe HEOOBEMHBIC TaONMUIBI, XYJOXKECTBCHHBIE
WUTIOCTPALlUM, MSTKUH CBETIbIA (POH), 3aKIIOUYUTENbHBIN (YKa3aHHEM IIOJHBIX BBIXOIHBIX
OoubrorpaduUeCcKuX JaHHBIX 10 ClIaiilaM OCHOBHOM YacTH, UCTIOJTHUTEIECH).

[Ipe3eHTanust neMOHCTpUpyeTcs (C MOCieayomel 3amuToi) TMb0 Ha ceMHHape, JTUO0 Ha
KOHCYJIbTAIIHH.

Kpumepuu oyenxu npesenmayuu

B cnyuae cobmoaenns 3THX TpeOOBaHUHN NPE3CHTAIMS 3aCUUTHIBACTCS.

B Hauvane y4eOHOro roja CTYISHTBHI 3a4HCIAIOTCS HA CAMT JUCTAHIMOHHOIO OOYYEHUs C
MOJIY4YEeHUEM JIOTHHA U NapoJisd Ha Kype «JlokyMeHToBeieHre» o aapecy: http://ido.aspu.ru/. Ha caiite
JAUCTAHIIMOHHOTO OOYYeHHs pa3MEIICHBI 3aJaHus JUIl MPAKTHYECKUX 3aJaHUM M CaMOCTOSTEIbHON
paboTHI CTYACHTOB, TECTHI.

6. OGPASOBATEJIbHBIE U TH®OPMAIIMOHHBIE TEXHOJIOTI'HU
6.1. O0pa3oBaTeibHbI€ TEXHOJIOTHH

[Ipu peanu3zanuu pa3InyHbIX BUI0B yueOHON pabOTHI 110 AUCHUIUIMHE MOTYT UCIIOIb30BaThCs
3JIEKTPOHHOE 00yueHHe M JUCTAHLMOHHbIE 00pa3oBaTeibHble TEXHOJIOTUH. [l nocTxkeHus Lenen
M3YyYEHUS AUCLHUIUIMHBI UCTIONb3YIOTCS aKTUBHBIE (JIEKIIMH, CEMUHAPbl) U MHTEPAKTUBHBIE (JIUCITYTHI,
JUCKYCCUH) (OPMBI IPOBEACHUS 3aHATUN. YueOHbIe 3aHATHS 110 AUCLHUIUIMHE MOTYT MPOBOAUTHCS C
IpUMEHEHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIUOHHBIX ~CeTe MpHU ONOCPEJOBaHHOM  (Ha
PACCTOSIHUN) MHTEPAKTHBHOM B3aUMOJIEHCTBUU O0YUYaOIIUXCS M MPEToiaBaTeisi B pexxuMax on-line
n/umm off-line B dhopmax: BUICONEKIINMA, TEKITUNH-TIPE3EHTAIINN, BUICOKOH(EPEHITUH.

Tabdauma 5 — OOpa3oBaTebHble TEXHOJOTMH, HMCHOJb3yeMble NPH peaau3aluu y4eOHbIX
3aHATHH

Pasnen, Tema @Popma yaebHOTro 3aHATHS
JUCLMILIHHBI (MOJTYJIs) Jlexnust IIpakTHueckoe JlaGoparopHas
3aHATUE, CEMUHAP pabora
Tema 1. CocraByenne JHYHBIX He @poHTAIIbHBIN He
JOKYMEHTOB npeodycmMompeHo | orpoc, npeoycmompeno
TeMaTHIecKue

TIVICKYCCHH, 3aIlATa
pedepara, 3amuTa
MIpe3CcHTAINH,
MpaKTHIeCcKast
pabora

Tema 2. Pa6ora ¢ TUYHBIMHM JOKYMEHTBI He @poHTAIbHBIN He
npedycmMompero | ompoc, npeoycmMompeHo
TEeMaTHYECKHE
JIMCKYCCHH, 3aIlIUTa




pedepara, 3amuTa

IIpE3EHTalUH,
MpaKTUYeCKast
pabora
Tema 3. IlpusHaku  JOKYMeHTa: He OpoHTaNbHBIN He
OPUTHHAJIBHOCTD, NOAJIUHHOCTD, | NPEOyCMOmMpPEHO | OIpoC, npeoycmMompeHo
KOMUITHOCTH TeMaTU4ecKue

TIICKYCCHH, 3alTUTa
pedepara, 3amuTa

Npe3eHTaluu
Tema 4. Crioco0bl TOKYMEHTHPOBAHUS U He OpoHTANbHBIN He
MaTepuaJibHbIe HOCHTEIUW HHOpMAIMH | npedycMOmpeHo | OIpoc, npeoycmMompeHo
TeMaTU4ecKue

JIMCKYCCHH, 3alllhTa
pedepara, 3amuTa
Mpe3eHTAUH

6.2. MaopmManmoHHbIEe TEXHOJIOTHH

[Ipu peamuzanuu pa3TUYHBIX BUAOB Yy4eOHOH M BHEY4eOHOH pabOTHl HCIOJB3YIOTCS
creayrone WHGOPMAIIMOHHBIC TEXHOJOTHH: BHPTyalibHas oOydaromiasi cpeaa (WM cucTteMa
ynpasinenus oOyuenueM LMS Moodle) wim wHble WHGOpPMAIMOHHBIE CUCTEMBI, CEPBUCHI H
MECCEHKEPHI.
--UCTMOJIb30BAaHUE  CPEICTB MpEACTaBiIeHHUs ydyeOHOHW wuH(popMmanuu (MIPOBEIEHHE  OYHBIX
(TpaMLIMOHHBIX ) JIGKIIUHA U CEMUHAPOB C MCIIOJIb30BAHUEM MPE3CHTAINH U T.11.);
--UCTMOJIb30BAaHNE WHTEPAKTUBHBIX CPEACTB B3aWMOJCHUCTBUS YYaCTHHUKOB OOpPa30BaTEIBHOTO
mpoliecca Ha OCHOBE 00pa3zoBareibHOT0 HHTepHeT noptaina AI'Y// http:// asu.edu.ru/
- HCIIOJIb30BAHUE DIJIEKTPOHHBIX YUYEOHMKOB M PA3JMYHBIX CAHTOB (JIEKTPOHHBIC OMOIMOTEKH,
’KYPHAJIBI U T.]I.) KaK KICTOYHHKA WHPOPMALIUH;
- UCTIOJIb30BaHHE BO3MOYKHOCTEH 2JI€KTPOHHOM IMOYTHI TPENO/aBaTEs.

6.3. IlporpamMHoOe oOecrneuyeHue, COBpeMeHHbIe NpodecCHOHAIbHbIE 0a3bl JaHHBIX
U MH(POPMALMOHHBbIC CIIPABOYHbIE CHCTEMbI

HanmenoBanme mporpaMMHOTO 00€CTICUCHHUS Hasnauenue
Adobe Reader IIporpamma s mpocMOTpa  AIIEKTPOHHBIX
JIOKYMEHTOB

Inardpopma pucTaHMOHHOrO 0O0yueHus LMS
bop a 1 y BupryanbHas oOydvarorias cpeia

Moodle
Mozilla FireFox Bpaysep
Microsoft Office 2013, OducHas mporpamma

Microsoft Office Project 2013,
Microsoft Office Visio 2013

7-zip ApxuBaTop
Microsoft Windows 7 Professional OmnepanmoHHas cucTEMa
Kaspersky Endpoint Security CpencTBO aHTUBUPYCHOM 3aUThI

Hepeqeﬂb COBPEMEHHBIX HpO(l)eCCHOHaJILHbIX 0a3 JaHHbIX, I/IH(l)OpMaIII/IOHHLIX ClIpaBOYHbBIX
CHCTEM



Haumenosanue cospemennvix npogeccuonanbHulx 6a3z OaHHbIX, UHGOPMAYUOHHBIX CHPABOYHBIX
cucmem

DnexTponHbIi kaTanor Hayuynoit oubmmoreku AI'Y na 6aze MARK SQL HITO «HMudopm-

cuctemy. https://library.asu.edu.ru

OnexTpoHHbIN Katajor «Hayunsie xypHaiasl AI'Y»: http://journal.asu.edu.ru/

VYHuBepcanbHas CIIPaBOYHO-MH(POPMALIMOHHAS ITOJIHOTEKCTOBAs 06a3a TaHHBIX MEPHOIMYECKUX

m3nanuii OO0 "UBUC". http://dlib.eastview.com HUmsa norvzosamens.: AstrGU Ilapons:

AstrGU

DnekTpoHHO-O0nbanoreyHas cuctema elibrary. http://elibrary.ru

KopnoparuHslii mpoekT Accoluaiyy peruoHaabHbIX OMOINOTEYHBIX KOHCOPIIUYMOB

(APBUKOH) «MexpernonanbpHas aHanutuyeckas pocruch crarein» (MAPC) - cBognas 6a3za

JIAHHBIX, coJieprKallias MOJHYI0 aHATUTHYECKYIO pociiuch 1800 Ha3BaHM )KypHAJIOB 110 pa3HbIM

OTpacisiM 3HaHUM. YYaCTHUKU MPOEKTA MPEJIO0CTABISAIOT APYT APYTY IEKTPOHHbIE KOITUU

OTCKaHMPOBAHHBIX CTaTel U3 KHUT, COOPHUKOB, )KYPHAJIOB, COJEpKAIIUXCs B (POHAAX HX

o6ubmmoTek. http://mars.arbicon.ru

CrnpaBounas npaBoBas cucrema Koncynerantlitoc.

ConepKuTcsi OrpOMHBIN MAacCCUB CIIPaBOYHOM MpaBOBOW MH(MOPMAIINH, POCCUICKOE U

PErnoHaIbHOE 3aKOHOIaTENIbCTBO, CY/IEOHYIO IPAKTUKY, (PUHAHCOBBIE U KaJJPOBBIE

KOHCYJIbTAIlUU, KOHCYJIbTAIIUH JUTs OF0/DKETHBIX OpTaHU3alUui, KOMMEHTapUuu

3aKOHOJIATENIbCTBA, (OPMBI JOKYMEHTOB, IIPOSKTHl HOPMATUBHBIX MTPABOBBIX aKTOB,

MEXIYHApOIHbIC TIPABOBBIC AKThI, TPABOBHIC AKThI, TEXHUYECKUE HOPMBI U ITPABHIIA.

http://www.consultant.ru

7. ®OHA ONEHOYHbLIX CPEJACTB JJIsA TEKYIIEI'O KOHTPOJIA U
IMPOMEXYTOUYHOM ATTECTAIIUA
7.1. IlacnopTt )oHAA OLIEHOYHBIX CPEICTB
[Ipy npoBeneHUM TEKYyIIEro KOHTPOJS M HPOMEKYTOYHOW AaTTECTallMd MO AUCLUILIMHE
(Momyni0) <«SI3BIK M CTWJIb JOKYMEHTOB» TpOBepseTcss CHOPMUPOBAHHOCTH y OOYYarOMIMXCS
KOMIIETCHIIMH, yKa3aHHBIX B pa3zelie 3 HACTOSIICH MPOrpaMMBbL. DTATHOCTh (POPMUPOBAHUS JAHHBIX
KOMIIETEHIIMA B MpOLECCE  OCBOCHHA  OOpa30BaTENIbHOW  MPOrpaMMbl  OIpenessieTcs
MOCJIEI0BATEIbHBIM OCBOCHUEM JHMCUUIUIMH (MOJIyJei) U MPOXOXKIECHUEM IMPaKTHK, a B MpoIecce
OCBOCHHS JTUCIMIUIMHBI (MOAYNSI) — TIOCIEIOBAaTEIbHBIM JOCTHKEHHUEM pPE3YJIbTaTOB OCBOCHHS
COZIEPIKATEILHO CBSI3aHHBIX MEXITy COOO0H Pa3/esioB, TEM.

Ta6auna 6 - CooTBeTcTBHE Pa3/iesioB, TeM TUCHHUILIHHBI (MOIYJIs1), pe3yJbTATOB 00y4YeHHUs MO
AUCUHUILIMHE (MOYJII0) M OLIEHOYHBIX CPe/ICTB

Ne | KoHTposupyemsle pa3feinbl JUCHUIUIAHBI Kon HanmeHoBaHUE OLICHOYHBIX CPEACTB
/I (Momyrst) KOHTPOJUPYEMOI
KOMITETEHITUH
(KoMTIETEHITHIT)
1. Tema 1. CocraBieHne  JHYHBIX YK-1 ®poHTaNBHBIN OIpOC,
JOKYMEHTOB TEMaTUYECKUE JUCKYCCUH, 3aIllUTa

pedeparta, 3aITUTa IPE3CHTAIVH,
MIpaKkTHYecKast paboTa

2. Tema 2. PaGoTa ¢ IMYHBIMU JOKYMEHTbI VK-1 @poHTaNBHBIHN OIpoC,
TEMaTHYECKUE TUCKYCCUH, 3alITa




pedepara, 3anTuTa IPE3CHTAINH,
MIpaKTHYecKast paboTa
3. Tema 3. Ilpu3Haku JAOKyMeHTA: YK-1 @poHTaJIBHBIH OIIpOC,
OPUTHHAJIBLHOCTb, MOJJIHHHOCTD, TEMaTHYeCKHe AUCKYCCHUH, 3aIIUTa
KONMHUIHOCTH pedepara, 3ammTa Mpe3eHTANH
4. Tema 4. Crioco0bl JOKYyMEHTHPOBaHUS VK- 1 @poHTaIbHEII onpoc,
| MaTepHaJbHbIe HOCHTeJIH TEeMaTU4ECKUE JUCKYCCUH, 3aIllUTa
nHopMauu pedepara, 3ammTa Mpe3eHTANH
Hmozeosan ammecmayus 3auem/nopmeponuo

Pexomenoyemvle munvt KOHMPONA 01 OUECHUBAHUSA PE3YSIbIMAMOE 00yYeHUsL.

JUisi oLleHUBaHUs pe3yJbTaTOB OOy4YeHUs! B BUJE 3HAHUU HCIOJB3YIOTCS CJEAYIOIIUE THIIbI
KOHTPOJIA:

- TECTUPOBAHMUE;

- UHJUBUIyaJIbHOE coOece0BaHue,

- MIMCbMEHHbIE OTBETHI HA BOIPOCHI.

TectoBble 3a7aHMs JOJKHBI OXBaThIBATh COJEpXKAHHE BCEro IMPOWJEHHOTO MaTepuala.
WnauBunyansHoe cobeceioBaHKe, MUCbMEHHAas paboTa MPOBOAATCS 110 pa3pabOoTaHHBIM BOIIPOCAM 10
OTZIEJIbHOMY y4€OHOMY AJIEMEHTY IIPOrpaMMbl (JIUCIUILIMHE).

JUis oueHuBaHUS pe3yJabTaTOB OOY4YeHHMs B BMJI€ YMEHMW M BJIaJIGHUU HCHOJIB3YHOTCS
CJIEIYIOIIUE TUITBI KOHTPOJIS:

- MPaKTUYECKHe KOHTpOJIbHBIE 3ananus (nanee — [1K3), BKIrOUaOMmMX OJHY WM HECKOJBKO
3amad (BOIPOCOB) B BHJE KPATKOH (OPMYIUPOBKU NEHCTBHI (KOMIUIEKCA JIEUCTBUIl), KOTOpHIE
CJIEZTyeT BBITIOJIHUTH, UM OMUCAHUE PE3yJIbTaTa, KOTOPbII HY)KHO TOJTYYHTb.

[To cnoxunoctu [1K3 paznenstorcss Ha IPOCThIE U KOMIUJIEKCHBIE 3aJaHMsL.

[Ipocteie 11K3 npenmnonarator pemieHue B OAHO WM J1Ba JeHcTBUA. K HUM MOXHO OTHECTH:
MPOCTHIE CUTYAI[MOHHBIE 33741 C KOPOTKUM OTBETOM MJIM MPOCTBIM ACHCTBUEM; HECIIOKHBIE 3aJaHUS
M0 BBINOJIHEHUIO KOHKPETHBIX JAeicTBHM. IIpocThie 3amaHusi MPUMEHSIOTCS Ui OLIEHKH YMEHUHU.
KommuiekcHbie 3aganus TpeOyIOT MHOTOXO/IOBBIX PEIICHUH KaK B TUIIMYHOM, TaK U B HECTAHIAPTHOU
CUTyalMsiX. DTO 3aJaHUS B OTKPBITOW (opMme, TpeOyrIUe MOATAMHOTO PEIICHUS U Pa3BePHYTOTO
OTBETa, B T.U. 33/IaHUs HA WHAMBHIYaJIbHOC WIH KOJUICKTHBHOE BBIIIOJHEHUE IPOEKTOB, Ha
BBIMIOJTHEHNUE TPAKTHUYECKUX ACUCTBUN WM J1abopaTopHbIX paboT. KomruiekcHbIe NpakTHYeCKHe
3aJlaHusI IPUMEHSFOTCS TSI OIICHKH BJIAJICHHIA.

7.2. Onucanue nokasaresjieil 1 KpuTepHeB OIECHUBAHUA KOMIIETEHIN I, ONUCAHUE IIKAJI
OLICHUBAHMNSA
Ta6auna 7 - [loka3aTesin olleHNBAHUS Pe3yJIbTATOB 00y4YeHUsI B BU/Ie 3HAHUI

[IIkana oneHUBaHUS Kpurepun onieHuBanus
JIEMOHCTPUPYET TIIyOOKOE 3HAHME TEOPETHUECKOr0 MaTepualia, YMEHUE
5 000CHOBaHHO U3JIaraTh CBOM MBICIH 10 OOCYXJIaeMbIM BOMpOCaM,
«OTJIMYHOY CIIOCOOHOCTH TIOJIHO, TPABUIBHO W ApPryMEHTHUPOBAHHO OTBEUYaTh Ha
BOIPOCHI, MPUBOJAUTH MPUMEPHI
JEMOHCTPUPYET 3HAHHE TEOPETUYECKOTO MaTepuana, ero
4 MOCJICIOBATEIbHOE M3JI0KEHHE, CHOCOOHOCTh TMPHUBOJUTH IPUMEDHI,
«XOPOIIIO» JOMyCKaeT eAMHUYHBbIE OMIMOKM, HCIPABISIEMbIE IIOCIE 3aMedyaHUs
npenoaaBaTens
3 JEMOHCTPUPYET HEIMOJIHOE, (parMeHTapHOE 3HAHHE TEOPETHYECKOTO
«YZOBJIETBOPUTEIILHO MaTepuaa, TpeOyrolee HaBOAAIIUX BOITPOCOB MPEIOIaBaATENs, TOMYCKAET




CYIIECTBEHHBIE OMIMOKU B €r0 M3JIOKEHHUH, 3aTPYIHICTCS B MPUBEIACHUU
pUMepoB U HOPMYIUPOBKE BBHIBOJIOB

2 ACMOHCTPHUPYET CYLHICCTBCHHBIC HpO6€HBI B 3HAaHUHU TCOPCTHUYCCKOTO
Marcpuaiaa, HE CrocoOeH €ero M3J0KUTh M OTBETUTH Ha HaBOJAIIIMEC

«HEYIOBJIETBOPUTEIBHO»
BOIIPOCHI MPENOAABATENS, HE MOXKET NPUBECTU IPHUMEPHI

Ta6auna 8 - [lokazaTesin oueHNBaHUS Pe3yJIbTATOB 00y4YeHHUsI B BUle YMEHUIl U BJIaIeH Uil

[IIkana oneHUBaHUS Kpurepun onieHuBaHus
JEMOHCTPUPYET CIOCOOHOCTh TPUMEHATh 3HAHHE TEOPETUUYECKOTO
5 MaTepuayia Mpu BHITIOJIHEHWW 3aJaHH, MOCJIENI0BaTEIbHO M TPAaBHILHO
«OTJIMYHOY BBITIOJIHSET 3a/IaHUs, YMEET 0OOCHOBAHHO M3JIaraTh CBOM MBICIIH H JI€TIaTh

HCO6XOI[I/IMI>IC BBIBObI

JIEMOHCTPUPYET CIIOCOOHOCTh NPUMEHATh 3HAHHE TEOPETUYECKOTO
Marepuaia MpH BBIMOJHECHUH 3aJaHUM, MOCICIOBATEIBHO U MPABUIBHO

<<X0p40H10)> BBIIIOJHACT 3a/laHUs, YMCCT 000CHOBAaHHO M3JaraTh CBOM MBICIH U ACJIaTb
HCOGXOI[I/IMBIG BbIBO/JIbI, JOIYCKACT CAUHUYIHBIC OIJ_II/I6KI/I, HUCTIPAaBJIIACMBIC
ITOCJIC 3aMCUYAaHM ITPCIIOAaBaATCIIA
ACMOHCTPUPYET OTACJIBbHBIC, HCCUCTCMATU3UPOBAHHBIC HABbIKH, HC
3 CIIOCOOEH NPpUMCHUTL 3HAHUC  TCOPCTHUUCCKOIoO Marcpuajia IIpUu

BBIIIOJTHCHHUH BaHaHHﬁ, HCIIBITBIBACT 3aTPYAHCHUA U JOIYCKACT OIIIMOKH
Inpu BBIIOJIHCHHUHA SaHaHHﬁ, BBIIIOJIHACT 3aJaHUC TIpU IMOACKA3KE
NpernoaaBaTeJIsl, 3aTPYyAHIACTCS B q)OpMy.]'II/II)OBKe BBIBOJOB

«YAOBJICTBOPUTCIIBHO»

2 HE CIIOCOOEH MPaBUIIbHO BBIIIOJHUTH 3a/1aHUE
«HEYJOBJIETBOPUTEIBHOY

7.3. KoHTpOJIbHbIE 3aJaHNS WJIM HHbIEe MAaTePHAJIbl, He00X0AMMBbIe 1JIsl OLleHKH 3HAHUH,
YMEHHUIi, HABBIKOB M (MJIM) ONBITA AeATeJTbHOCTH

Tema 1. CocTaBjieHUe JUYHBIX TOKYMEHTOB

Ilenv 3a0anusn — n3ydeHne Ha3HAYCHUS JTUYHBIX JOKYMEHTOB M 0COOCHHOCTEH o(opMIiIeHUS
Ka)0r0 BUAA 3TOU TPYIIIbI JOKYMEHTOB.

B pe3ynivmame eévinonnenus 3a0anuii cmyoeHm 00HCen:

— UMETb IPEJICTABJIEHUE O TUIOBBIX CUTYaIUIX, 0)OPMIISIEMBIX JIMUHBIMU JOKYMEHTaMH;

— 3HaTh BUJIbI JIMYHBIX JIOKYMEHTOB; TpeOOBaHUs K (OPMYJIISIpY Kax/J10T0 BUAA;

— YMETh COCTABJIAThH BCE JINYHBIX JOKYMEHTOB U UMETh HABBIKU MX O(hOpMIICHHS.

3aoanusa 01 camocmoameabHoll pavGomol

1. I3yunTh ipaBmiia COCTABICHHS U OOPMIICHUS IMYHBIX JIOKYMEHTOB, 00paTHB BHUMaHHUE HA
0COOEHHOCTH TPEeOOBAHUHN K KaXKIOMY BUIY.

2. CocTaBUTh U OPOPMHUTH B COOTBETCTBHH C TPEOOBAHUSIMHU:

- TOKJIAJIHYIO 3aMUCKY (BHYTPEHHIOK U BHEIIHIOHN));

- 00BSCHUTENFHYIO 3aNMCKY (BHYTPEHHIOIO M BHEIITHIOI));

Ykazanua no eévinonnenuio 3a0anun

1. YTO4YHHUTH BHJBI JIMYHBIX JOKYMEHTOB U IpPHU KAaKUX YIPABICHYECKUX CHUTYaUUAX OHH
CO3JIa0TCH.

2. BeIsiBUTH 0COOEHHOCTH KaXkI0TO BU/IA JIMYHOTO JJOKYMEHTA.

3. U3yuuts TpeboBaHusl K O()OPMIICHHIO KXKIOTO BHJIA JINYHOTO JIOKYMEHTA.




4. CoctaBUTh 1 0OPMHUTH JOKYMEHTHI B COOTBETCTBHH C IMOTYYECHHBIMH 38 TaHUSMH.

Konmponvnuie sonpocwi

1. HaiiTe onpeneneHre U yKakKUTe TUIIOBON (GOpMYIIsIp:

- IOKJIQJHOM 3alUCKH;

- OOBSICHUTENIHOM 3aIMCKH.

KEWC-3AJTAYA
3ananue (s1):
Tema. JInuHble TOKYMEHTHI.

CryzneHTam mpeaiararoTcsi TOKyMEHTBI C 3aBE€JIOMO JIOMYIIeHHbIMU onrrnbkamu. Heobxoammo
BBISIBUTH OIIMOKH, TIPOKOMMEHTHPOBATH CBOE PEIICHHE U MPEIOKHUTH MPABHIBHO O(GOPMIICHHBIH
MPOEKT TIOKYMEHTA.

1. IIpeqmararorcst 00pasibl JUYHBIX JOKYMEHTOB. OOBsSCHUTENbHAS 3aMKCKa U Jp..

Tema 2. PaGoTa ¢ IMYHBIMH JOKYMEHTBI

JAEJIOBASA (POJIEBAS) UT'PA
1. Tema (npodsaema) Pabota ¢ THYHBIMU TOKYMEHTBI
2. Konuenuus urpsl

CryneHTam pa3aesieHHbIM Ha TPYIIIBI IO 5-7 4eNOBeK, MPeAIaraloTcs 3aJaHus 1Mo pa3paboTke
1 0pOPMIICHHIO JIMYHBIX JOKYMEHTOB. KaxXIplii y4aCTHUK KOMaH/IbI IOATAITHO BBHITIOJIHSAET CBOIO POJIh
B paboTe C TOKYMEHTOM.

3. Poan:

Kaxxnas rpynma coctout u3 5-7 cTyAeHTOB. B Kax10ii rpynme Ha3HaAYaeTCst TUPEKTOp GUPMBI,

TJIaBHBIN OyXTanTep, FOPUCT, CEKpeTaph, HAYAIBHHUK OT/IENa, apXUBAPUYC U JIP. CTICIIHATIACTHI.
4. Oxunaemblii (e¢) pe3yabrar (bl)

3akperuieHne H3y4eHHOTO Marephajia ¢ YMEHHEM Ha TMpakTUKe OQOpPMIISTh JIMYHBIE

JIOKYMEHTHI.

Konmponwvnwie 6onpocwi:
1. U3y4uTh BU/IBI U PA3HOBUAHOCTH JIOKYMEHTOB.

2. BoissBUTh 0cOOEHHOCTH OQOPMIICHUSI PEKBU3UTA «aBTOP», OMUCATh COCTaB OJIaHKAa U €ro
BU/IBL.

3. U3y4uTh TEKCT JOKYMEHTA.

4. Omnucatb NOPSAJIOK aIpecCOBAaHUS JTOKYMEHTA.

5. Beimucate naThl COCTaBJCHHS, OOpaOOTKHM, MOJNUCAHMA W Jp., yKa3aTh MECTO UX
PacCIOI0KECHHS.

6. Ilpoananu3upoBaTh XapakTep yI0CTOBEPEHUS JOKYMEHTA.

7. Onmcats BUABI OTMETOK.

8. CoctaBuTh HOPMYIISAPHI 2-X TOKYMEHTOB.

IoaroroButs Ilpe3eHTanuio Ha TeMy:
CoBpeMeHHbIe TpeOOBaHHS K (HOPMYIISIPY TOKYMEHTOB.

IpakTuyeckas pabora — Opopmuts Ha popmare A4 GlIaHK KOHKPETHOTO BHJIA JOKYMEHTOB,
1o TpeboBanusM aeictBytomero 'OCTa

I[OKyMCHTPIpOBaHI/Ie ACATECJIbHOCTH KOJUICTHAJIbHBIX OPraHoB



Konmponwvnwie 6onpocwi:

1. Ilepeunciure peKBU3UTHI, BXOIAIINE B (OPMYIISIp TPOTOKOIIA.

2. HazoBuTe CTPYKTYpy TEKCTa MPOTOKOA.

3. B uéMm oTiinuMe MpoTOKOIIa MOJHOTO U KPaTKOTrO.

4. Vxaxure NOPSIJOK MOATOTOBKM COBELIAHMS U Kakue JIOKYMEHTBI CO3/al0TCsi B XOJIe
MOJITOTOBKH.

5. Ilepeunicnute peKBU3UTHI, BXOAIINE B GOPMYJIISP PEILICHUS.

6. B uem Ha3HaueHUE BHIITMCKHU U3 MPOTOKOIA.

IToaroroBuTh pedepar Ha TemMy:
Komnbrorepusanus Ae10npon3Bo/ICTBA.

IMoaroroButs Ilpe3eHTanuio Ha TeMy:
JoxyMeHTHUpOBaHUE AEATEIBHOCTU KOJJIETHAIbHBIX OPTaHOB.

CocraBJjieHne HH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB
Konmponwvnwie 6onpocwi:

1. laiiTe onpenieieHne U YKaXUTe TUIIOBOK (POpMYJIsip:

- JOKJIAJHOW 3alUCKH;

- 00BSCHUTEIILHOM 3aIUCKHU;

- CIIpaBKH;

- aKTa;

BoinosiHeHHe MPaKTHYECKHX 3aJaHMil - 1O TPEUIOKEHHOMY pPa3IaTOYHOMY MaTephaly
(COBOKYITHOCTh XaOTHYHO TPEIOKEHHBIX PEKBU3UTOB) OPOPMHUTH (OpMYJIpbl WHGOPMAIIMOHHO-
CIIPaBOYHBIX JTIOKYMEHTOB.

CamocrositesqibHOli padoTbl Mo TemMam CoBpeMeHHbIe TpeGoBaHUS K (opmyaspy
AOKYMEHTOB — TI0 MPEJIOKEHHBIM 00pa3iiaM JOKyMEHTOB OIPEIeIUTh HECOOTBETCTBHS U OLITHOKH B
opopMiIeHH HHPOPMAITUOHHO-CIIPABOYHBIX TOKYMEHTOB.

HoaroroButs pedepar Ha Temy:
1. CoBpeMeHHBIN 0(UIIUATBEHBIN TOKYMEHT KaK HUCTOPUYECKHUIA NCTOYHHUK.

2. Oco0OeHHOCTH cocTaBlieHUsI U OPOPMIICHHSI TOKYMEHTOB.

IToaroroBurs IlpeseHTanmio Ha Temy:
CocraBnenne HHHOPMAITMOHHO-CITPABOYHBIX JOKYMEHTOB.

Bomnpocs! u 3aanus:

3aganmue. CocraBbTe u odopmure JIOKJIaIHYIO 3aIHCKy PYKOBOJIUTENS
npousBoactBeHHoro otaena MVYIL CK  «Coeucrpoiimontax» 3umuHa A.J. Ha wums
PYKOBOJUTENS 0 KOMaHIMPOBAHUH HUHXEHEPA Kynpuna A.C. Ha

MalIMHOCTPOUTENbHBIM 3aBojg r. OpenOypra ¢ 20.04.2015 cpokom ©Ha 3 gHA ;s
HaJIaJIK TIOCTaBJICHHOTO 000PY/I0BAHHUSI.

3ananue. Haiinute omudku B opopMiieHUN 00bLICHUTEILHOM 3aNMCKHU.
OOBsicHUTENIbHAS 3aITUCKa
3aMeCcTUTEIN0 reHepalibHOro aqupexktopa 3A0



A.1O. CokomnoBy

26.05.2015

busnec-muian pa3pabatbiBacTCs OT/I€JIOM Ha MEPUOJ: HEJENs, AeKaia, MecsIl B
Tpex sk3eMIusipax. [lepBoiii sK3eMIUIsIp IpeaocTaBisieTcs B Oyxranrepuio AO,
BTOpOM — HauanbHUKY [13VY, Tpetunii — ocraercs B nenax ornena peanusanuu. Cpok
COCTaBJICHHUs IUIaHA — 32 JIEHb JI0 HACTYIUICHHUs TUIaHupyeMmoro nepuoza. [Topsaok
pa3paboTKH U NMpeI0CTaBIeHUS IIJIaHOB ycTaHoBIIeH B [lonoxenun o0 otaene u
MpUKa3e 0 pacrpeesieHnu 00sa3aHHoCTel 1Mo ynpasieHuto oT 23.08.2009 No 53.
Hauanpauk otnena A.H. @unumonoB

Tema 3. IIpu3HaKu JOKYMEHTA: OPUTHHAJIBHOCTb, MOJJIHHHOCTb, KOMUHHOCTH

1. [lonsiTe opurvHanga, MPU3HAKK OPUTHHANA. YMHOXEHHBIE OpUrMHAIbl. YEpHOBHKU H
OENOBHKHN TEKCTOBBIX JOKYMEHTOB. ABTorpadsl. Pemakiun. OpuruHansl KHHO U (OTOAOKYMEHTOB.
Opurunainst HOHOIOKYMEHTOB. OpHUrHHAIBI TEXHUYECKUX JOKYMEHTOB.

2. IlonsTHe «moamuHHUKY. [lo/UIMHHBIE W TOAJIOKHBIE JTOKYMEHTHI. Bupl damscudukanim
nokymeHtoB.  ®Danscuduxarms  coaepxkanus.  Wurepmomsius  Danbcudukaims  cocTaBa
YIOCTOBEpEHHUS, OJIaHKa.

3. [Monstue «konus». Uctopuueckoe pa3BuTre Konuid. Buibl komuid, onpeensieMbie CiocoooM
ux BocnpousseneHus. Koy, paznudaemMsie mo crnoco0y ux yaoctoBepeHus. [lopsnok odopmienus
konui. FOpuandeckas cuia KOMUu.

Tema 4. Cioco0bl JOKYMEHTHPOBAHHUA U MaTepHAJIbHbIE HOCUTEIH HH(OPMALNHU

I]ens 3a0anus — 3yueHue pa3InyHbIX CIOCOOOB 3arevyaTiaeHust HHHOpMaLuu.

B pe3ynivmame eévinonnenus 3a0anuii cmyoeHm 00HCen:

— 3HaTh (YHKIUU JIOKYMEHTa, CIOCOOBI 3amedariieHuss WHPOpMAallMU, 3Tarbl Pa3BUTHS
TEKCTOBOI'O JJOKYMEHTHPOBaHMS;

3aoanusn onsa camocmoamenvHoil padomut

- 3yuuTh 3Tarnsl TeKCTOBOTO JOKYMEHTHPOBAHMS, O3HAKOMUTHCS C 00pa3lamMu MUKTOrpamMM U
JIOTOTPaMM, J1aTh UX KPaTKYI0 XapaKTePUCTHKY.

- O3HakomMHUTbCA € OOpa3llaMHd TEXHUYECKUX JIOKYMEHTOB W 3allicaTh HUX COJAEpKaHUE
TEKCTOBBIM CIIOCOOOM.

Ykazanua no eévinonnenuio 3aoanuii

1. M3yunTh NUKTOrpaMMBbl U JIOTOTpaMMBbl, NIPEJICTABJICHHBIE B KOJUIEKIMU. [JaTh onucanue 1-
2 nukTorpamm. [IpoBectu aHanM3 3HAKOB JIOTOTPaMM, YYUTBIBAsi IPU 3TOM, UTO 3HAKY COOTBETCTBYET
CJIOBO. 3apucoBath 2-3 o0paslia 1 ONpeesIuTh IPEUMYIIECTBA U HEAOCTATKH JIOTOTPAMM.

2. U3yuntp 1-2 yepTexka v TEKCTOBBIM CIIOCOOOM 3aIlucaTh UX COJCPIKAHUE.

Konmponwvnwie gonpocwi:

1. KakoBbI 3Tans! pa3BUTHs TEKCTOBOI'O JOKYMEHTHPOBAHUA?

2. KakoBsI criocoObl 3aneyaTiienus napopmauu?

IlepeyeHb BONPOCOB U 3a/1aHMIi, BBIHOCUMBIX HA 9K3aMeH / 3a4éT /
nugdepeHIMPOBAHHBIH
IlepeyeHb BONPOCOB K 3a4eTy (IK3aMeHY)
1. JIOKyMEHT U €ro MECTO B CUCTEME YIIPABJICHUS.
2. HopMaTHBHO-METOJMUYECKHUE aKThl, pErJaMEHTHPYIOIIUe co3laHue U odopmieHue
JTIOKYMEHTOB.
3. TloHsiTHE «IOKYMEHT» U €TI0 Pa3BUTHE.



. CBsa3b uHGOpMAIINK U TOKYMEHTA.
. OOmrue u yacTHbie QYHKIMH TOKYMEHTA.
. Coco0bl TOKyMEHTHPOBAHUS U UX Pa3BUTHE.
TekcToBOE TOKYMEHTUPOBAHUE U ITAIbI €r0 Pa3BUTHSI.
[Mukrorpammsl. [IpumeHenne NTUKTOrpagUuecKOro NUCbMa Cero/IHsI.
9. Jlororpammsl. Mcrionb30BaHuE JOTOTPaMM CETOJTHS.
10. TexHuyeckoe TOKYMEHTUpOBaHUE. BH/ibl KOMILIEKCOB TEXHUYECKOU IOKYMEHTAIUH.
11. ®otonokymeHTupoBanue. [losisienue, pa3Butre, NpUMEHEHHE.
12. KunonokymentupoBanue. [losBnenue, pazputue. Bujieo3anuce.
13. ®ononokymenTupoBanue. IlosBnenue, pa3zputue, IpUMEHEHHE.
14. Marepuan 1ig fokymeHTupoBanus. Ero passurue.
15. IlognuuaHnky u konnu. Buael konmit. 1lopsaok y1ocToBepeHNA KOTUH.
16. [IpaBwuiia o Aemonpou3BoOJICTBY B (helepaabHBIX OPraHax UCTIOTHUTEIbHOM BiacTh 15
utoHst 2009 r. Ne 477.
17.  TOCT P 7.0.97-2016. TpeboBanusi kK 0pOPMIICHUIO JOKYMEHTOB.

18.  PexBU3UT «HaMMEHOBaHWE OPTaHU3AlMU—aBTOPA JOKYMEHTA, TPEOOBaHUS K HEMY.

19. PekBU3UT «CcripaBOYHbIC JaHHBIE 00 OPraHU3alMu—aBTOPE JOKYMEHTay, €0 COCTaB.

20. PexBu3uT «aapecary, ero 3Ha4YCHUE U COBPEMEHHBIE TPEOOBAHUS K 0()OPMIICHHIO.

21. JHatsl B tokymenTte. TpeboBaHus K X 0OPMIICHUIO; JaTa KaK COCTaBHAS YaCTh APYTUX
PEKBU3UTOB.

22. PekBU3UT «perucTparmoHHBI HOMEP JTOKYMEHTay, €ro 3HaYCHHE.

23. PekBHU3UT «CChUTKA HA PETUCTPAIIMOHHBIA HOMEP U AaTy JOKyMeHTay. Koryia u rue o
npocrasisierca’?

24, PexBm3ut «rpud orpaHmveHus noctyna K JOKYMEHTY». Ero 3HaueHue, B KakKux
cllydasix OH MPOCTABIISIETCS HAa JOKYMEHTE.

25. [Topsimok coriacoBaHus NOKYMEHTOB W OGOpPMIIEHHS BHYTPEHHErO M BHEIIHETO
COTJIACOBAHMS.

26. Tlopsiiok yTBEpXKJIE€HUS IOKYMEHTOB, BUJbI YTBEPKICHHUSI.

27. ITopsiiok noanucanusi JOKYMEHTOB.

28. [TeuaTp Kak pPEeKBU3HUT NOKyMeHTAa. Ha kakux MOKyMeHTaxX MpOCTaBisieTCs repOoBast
nevars?

29. CocraB  ymocTtoBepeHHs JOKyMeHTOB. IlpaBwia odopmiieHHs  PEKBU3UTOB,
YI0CTOBEPSIOIINX JTIOKYMEHT.

30. OTMeTKH Ha JJOKYMEHTE, WX 3HAa4eHHE U 0(OpMIICHHE.

31. Pesomonust. Ee 3nauenue. TpeGoBaHus, MpeabsIBIsieMbIe K PE30JTIOLUH.

32. PexBH3UT «O0TMETKA 00 UCIIOJHUTEINEY, €M0 3HAUEHUE.

33. PexBuzuthl, mpuaatonive JOKYMEHTY IOPUIUUYECKYIO CUTTY.

34, VYHuuxaus Tekcta JOKyMEHTa.

35. Tpadapernsie TekcThl. MeTOIMKa pa3pabOTKH.

36. CriocoObl  mpencTaBlieHUs]  YHU(MUIMPOBAHHBIX TEKCTOB  (aHKETHI, TaOJHIIbI,
TpadapeTHbIe TEKCTHI).

37. Oomue TpeboBaHUA K TEKCTY JOKYMEHTA.

38. CueHnapuii OArOTOBKH TOKYMEHTA.

39. DNeMEHTHI TEKCTA: 3aT0JI0BOK, MPUIIOKEHHUs, TPEOOBAHUS K HUM.

40.  TpeboBaHuUs K COCTaBICHUIO U OPOPMIICHUIO OOBSICHUTEIBHBIX U JOKJIAIHBIX 3aIHCOK
(BHELIHUX U BHYTPCHHHUX ).

41. TpeboBaHusi K COCTaBICHHIO W O(QOPMIICHUIO CIPaBOK (BUABI CIIPABOK, CIIPaBKU

BHEIIHUE U BHYTPECHHUE).
42. TpeboBaHus K COCTABICHUIO U OPOPMIICHUIO aKTa.



43, «CrieHapuii» TOJITOTOBKH M TIPOBEJCHUS COBelaHus. JJOKyMeHTBI, cOo37aBacMbie B
poliecce MOArOTOBKU COBEIIAHUS.
44. TpebGoBaHus K COCTaBICHHUIO U O(POPMIICHHIO TIPOTOKOJIA.

Taoauna 9 — HpHMepLI OICHOYHBIX CPEACTB € KIIINYaMHU NNPaBUJbHbLIX 0OTBETOB

Bpems
BBITTOJTHEHHUS
(B MUHYTaX)

No Tun [TpaBunbHBIH
DopMyIUpOBKa 3aJaHUS
n/m 3ajaHus OTBET

K00 u naumenosanue nposepaemoii komnemenyuu YK-1

1. 3ananue Ha  BHyTpeHHHUX  JOKyMeHTax, | 1 1
3aKpBITOTO | TIOJUIMHHUKHA KOTOPBIX OCTAIOTCS B
TUIA OpraHu3aluy, BU3a IPOCTABIAETCS:
1. Ha HwxHel yacT 00OpOTHOM
CTOPOHBI  TOCJIEIHEr0 nmcTa
HOJUIMHHHMKA JOKYMEHTa
2. Ha HwkHeN dacTu JHLEBON
CTOPOHBI  TOCJIETHEr0 nmcTa
MOJUIMHHHKA JOKYMEHTa
3. Ha HmwkHe#l 4acTH JHIEBOM
CTOPOHBI IIEPBOTO aucra
TOJUTMHHUKA JOKYMEHTa
4. Ha HmxHe#d wacTH 00OpOTHOM
CTOPOHBI MOCJIEHETO nucra
BTOPOTO  JK3eMIUIsipa  (KOIHH)
JIOKYMEHTa

2. [Moamuck Ha cinyxebHoMm | 1 1
JIOKYMEHTE 3TO:

1. PexBuzut JIOKYMEHTA,
MPEACTABIISIIOIIUN coboit
COOCTBEHHOPYUYHYIO POCTIHCE
TIOTHOMOYHOTO JTIOIDKHOCTHOTO
Imna

2. damunnio, UM, OTIYECCTBO
aBTOpa JOKYMEHTa

3. ®akcumuie

4. VYkazanue ®.N.0.
paOOTHMKA,  COCTaBUBLUETO U
0(OPMHUBILIET0 TOKYMEHT

3. Hudopmarnus - 310: 1 1
1. cBezleHUSI O JIMLAX, PEeIMETax,
(haxTax, COOBITHAX, IBICHAAX U
mporeccax He3aBUCHMO OT (hopMbI
UX IIPE/ICTaBICHUS;

2. mocaeJ0BaTeIbHOCTh 3HAKOB
HEKOTOpOro angaBuTa;

3. KHWKHBINA (HOHJT

4. K uadopmarm nomumo 1 1
JOCTOBEPHOCTH M TOYHOCTH
HPEIBSBILSIOT EIIE ABA KECTKUX
TpeboBaHN; 3aI0T 00OCHOBAaHHOTO
1 3 (HEeKTUBHOTO yIPaBICHUECKOTO
pelIeHus, IPOAYKTHBHOM 1
1e1eco00pa3HOi AeSITEIBHOCTH:

1.  CBOEBpPEMEHHOCTbH
MOTYyYCHHUSI M JOCTaTOYHOCTH JUIS
MIPUHSTHS HAMTYYIIET0 PEHICHHS,




Bpems

IPEIOCTABUTh ITYOIHYHYI0 HH(POPMAIHIO,
KOTOpass HaxOIWTCS B €ro BJIaJCHUH.
A oOpamieHue 3TO  HW3JIOXKCHHBIC B
MACbMEHHOU W YCTHOM bopme
OpeIIoKeHUs  (3aMeyaHus), 3asBICHUS
(XxomaTalCTBO) M 5KaJ00bI.

No Tun [TpaBunbHBIH
i S DopMyITUpPOBKa 3aJaHUS oTBCT BBINTOJTHEHUS
(B MUHYTaX)
2. [EHHOCTb W TIOHSATHOCTH
ULt HIPUHATHA HaWIyy4IlIero
PpelIeHusE;
3. COIOCTaBHMOCTb u
Ba)KHOCTb U1 MIPUHATHS
HAWITYYIIIETO PEIICHISE;
5. CpencTBoM MaTepHalIn3aiuu 1 1
HH()OPMAINH, 3aKPEIUICHHS e¢ B
MIPOCTPAHCTBE U BO BPEMEHHU
SIBIISIETCS (SABJISIOTCA):
1. TOKyMeHT;
2. TOKyMEHTaIlMOHHOE
o0ecrieueHne ynpaBieHus;
3. TEXHMYECKHE CPEACTBA
BOCIIPOM3BEACHIS HH(POPMAITHH;
6. 3ananue Kakwue ecth BubI 0OpatieHus? OOpamenust TpaxkJaH MOTYT ObITb B 5
OTKPBITOTO YCTHOH, MHUCBMEHHOH (opme, a TaKkKe B
TUTA (dbopmMe  DIEKTPOHHOrO JOKyMeHTa. B
MOCHeHUX ABYX (OpMax pasziuyaroT
Takue BHIBI oOparnieHu, Kak
MpeIokKeHe, 3asBieHne u xamoba (m. 1
cT. 4 denepanpHoro 3akona ot 02.05.2006
No 59-®3 «O MOPsIJIKE
paccMOTpeHUs oOpartneHui rpaxiaaH
Poccuiickoii ®enepanyny
7. Kakwue cioBa oOpateHusi? OO6partieHre — CJI0BO MITH COYETaHUE CIIOB, 3
Ha3bIBAIOLIEE TOTO, K KOMY MJIM K 4YeMy
obpamarorcst ¢ peusto. [Ipumep: «Iloiite,
JIFOJTU, TOPOJIa ¥ peKu!»
8. Kakue Bumpl oOpamenuii rpaxkaan | Cormacio  cr. 3 3akona Ne 393 5
MPEAyCMOTPEHBI 3aKOHOM? nojJ OOpalIeHUsIMH  TPaXKJaH CIEAyeT
MoJJpa3yMeBaTh M3JI0)KEHHBIE B
MMUCHbMEHHON WIM  YCTHOM dopme
npeIoKeHnsT  (3aMe4yaHus), 3asBICHUS
(XomaraicTBa) 1 KayuoObl.
9. Ckousibko BpeMeHM jfaeTcs Ha oTBeT | 1. IluceMeHHOE oOpalieHue, MocTynuBlLIee 5
Ha 3arpoc? B rOCyJapCTBEHHBIN OpraH, OPraH MECTHOI'O
CaMOYIPaBJICHUS WU JODKHOCTHOMY JIMILY
B COOTBETCTBHH C UX KOMIICTEHIINEH,
paccMaTpuBaeTcs B Teuenue 30 aHeit co THs
perucTpanuy NUCbMEHHOTO O0pallieHus, 3a
WCKITIOUSHHEM CITydasi, YKa3aHHOTO B YaCTH
1.1 nacrosiueit crarpu. 1.1.
10. Yem 3ampoc  OTIMYAeTCs  OT | 3ampoc Ha MyOJUYHYI0 HH()OpPMAIIHIO - 3TO 8
oOpamieHus? mpocs0a K pacmopsauTeNio HHPOPMALUU




[TonHBIN KOMIUIEKT OIEHOYHBIX MAaTepHaJIOB MO AMCIMIUIMHE (MO 0) ((POHI OLIEHOYHBIX
CPEIICTB) XpaHUTCS B DJEKTPOHHOM BHJAE Ha Kadeape, yTBep)Kaaromeid pabodyr Mporpammy

JTUCLUMILUIMHBI (MOAYIs), ¥ B LleHTpe MOHUTOpUHTA U ayJUTa KayecTBa 00yUEeHHUSI.

7.4. MeToanveckue MaTepHualjbl, ONpeaCJIAI0IIUE MIPOUEAYPbI OCHUBAHUA PE3YJIbTAaTOB

00y4eHMS MO JUCHUILIHHE (MOLYJIIO)

Tadoauua 10 — Texnosiornyeckasi KapTa peiTUHHIOBBIX 02J1J10B 0 TMCHMILIMHE (MOTYJII0)

Ne /it KonTtponupyembie KonuuectBo Makcumanbaoe | Cpok
MEpONPUATHUS MEpONpPUATUH | KOJIMYECTBO MIpeJICTaBJICHUS
/ Ganbl 6amioB
OcHoBHO¥i 0J10K
1. OTBeT Ha 3aHATUU 4 20 ITo
pacmnucaHuio
2. BrlinonHenue npakTuyeckoro 3aganus | 12 20 ITo
(mpe3enTanmys) pacnucaHuIo
3. Pedepar 12 20 ITo
pacnucaHuio
Bcero 40/90
biiox 6oHyCcOB
4, [Mocemenue 3aHATHI 10/0,5 5 ITo
pacmnucaHuio
5. CBOEBpEMEHHOE BBITIOJTHEHHE BCEX 4/1,2 5 ITo
3a7aHui pacrnucaHuto
Bcero 10
JlonoJTHUTENBHBIN OJI0K
6. |
Bcero 50
NTOI'O 100
Ta6auna 11 — Cucrema mrpadoB (111 0JHOTO 3aHSITHSI)
[Tokazarens bann
Ono3zoanue na 3anamue 0,2
Hapywenue yuebnou oucyuniunul 0,2
Hezcomosnocmu k 3ausamuro 0,3
Ilponyck 3anamus 6e3 ysasxcumenbHOU NPUYUHbL 0,3

Taboauma 12 — IlIkana nepeBoga pedTHHIOBBLIX 0aJIJI0B B HTOrOBYKH) OILEHKY 3a ceMecTp

10 JMCUMILINHE (MOAYJII0)

Cymma 6aiioB Onenka 1o 4-6ayuTbHOI 1IKase
90-100 5 (OTJIMYHO)
85-89
75-84 4 (xoporio)
7074




Cymma 6aiioB Onenka o 4-6ayuTbHOI 1IKase
65-69 3 (y1OBIETBOPUTEIHHO)
60-64
Huxe 60 2 (HeyOBIIETBOPHUTEIHHO)

[Ipu peanuzanuu AUCHUIUIMHBL (MOAYJS) B 3aBUCUMOCTH OT YPOBHSI IOJTOTOBJIEHHOCTH
00y4aroNIMXCcsi MOTYT OBITh UCIOJIb30BaHbI HHbIE (POPMBI, METO/IbI KOHTPOJIS U OILICHOYHBIE CPEICTBA,
HCXOJIS U3 KOHKPETHOM CUTYaLlHU.

8. YYHEBHO-METOJAUYECKOE U UH®OPMAIIMOHHOE OBECITEYEHUE
JAUCIUIIJIMHBI (MO Y JISI)
a) OCHOBHAasl JINTepaTypa:

1. JlokymeHTOBeleHHE: Y4YeOHUK M TMPAKTUKyM IS CpPeaHEero mnpogecCHOHAIBHOTO
obpazoBanus / JI. A. Jloponuna [u ap.] ; mox penakmueit JI. A. JlopornHol. — 2-e u3j., nepepad. u
nomn. — MockBa : U3natenbctBo FOpaiit, 2020. — 309 c. — (IlpodeccuonanbHoe oOpa3oBaHue). —
ISBN 978-5-534-04330-3. — Tekct: anekrponnsiii // DbC KOpaiit [caiiT]. — URL: http://www.biblio-
online.ru/bcode/450946

2. Kazakeuu, T. A. JloxymeHroBeneHue. JlOKyMEHTAlLlMOHHBIH CEpBUC : Y4YEOHUK U
npaktukyMm s By3oB / T. A. Kazakesuu, A. 1. Tkanuu. — 2-e u3f., ucnp. u gon. — Mocksa :
UznatensctBo FOpaiit, 2020. — 177 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-06273-1. —
Texct : anexrponnstii / DbC KOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode/452701

3. Kysunenos, . H. [lokymeHTamnuonHoe obecrieueHue ympapiieHus. [JoKyMeHTOOOOpOT u
JICTIOTIPOM3BOJICTBO : Y4eOHUK W mpakTukyMm Ui By30B / U. H. Ky3nenoB. — 3-e uzn., nepepad. u
nor. — Mocksa : M3garensctBo FOpaiit, 2020. — 461 ¢. — (Bricmiee oopa3obanue). — ISBN 978-5-
534-04275-7.—Texcr: anextponnbii // OBC IOpaitt [caiit]. — URL: http://www.biblio-
online.ru/bcode/449769

4. Ky3uenos, I.H. JlokymeHTallmoOHHOE OOEeCTieueHUe YIPaBICHHUS IEPCOHATIOM: YISOHHUK U
MPAaKTHKYM JJIsl Ipukiaa. OakanaBpuara; pek. Y MO Beicil. 00pa3oBaHHs B Ka4eCTBE y4eOHUKA ISt
CTYZIEHTOB BYy30B, 00y4. 10 3KOHOMMY. HanpaB. u cruen. / Y. H. Ky3nenos. - M. : IOpaiir, 2015. - 520
c. - (bakanasp. IIpuknannoii kypc). - ISBN 978-5-9916-4000-8: 529-43: 529-43. (6 5k3.)

5. KysnenoB, N.H. [loxymeHTanmonHoe obecrieuyeHue ympaBlIEHUS U JIEJIONPOU3BOACTBO:
y4eOHUK /1 6aKanaBpoB; gon. M-Bom oOpazoBanus 1 Hayku PD B kauecTBe yueOHMKA JIJIS1 CTY/ICHTOB
BY30B, 00y4. 110 skoHoMuH. crietl. / Y. H. Ky3uernos. - M.: IOpaiir, 2014. - 576 c. - (bakanasp. bazoBbrit
Kypc). - ISBN 978-5-9916-3606-3; 978-5-9692-1517-7: 560-01: 560-01. (10 3k3.)

0) oononnumenvnan Tumepamypa

1. HenonpousBoactBo [[lokymeHTarimonHoe oOecniedeHrne yrnpaBieHus| [DIeKTpOHHBIH
pecypc]: yuebnuk / M.U. bacakos, O.W. 3ambinikosa. - U3a. 14-e, nepepad. - Poctos H/[l: ®enuke,
2014. - (Cpennee npodeccruonaabHOe obOpa3oBaHue). Pexum JOCTYTIA!
http://www.studentlibrary.ru/book/ISBN9785222230633.html; (9bC «KoHCynbTaHT CTyIEHTa»)

2. JlokyMeHTaIMoOHHOE oOecTieueHne ynpaBieHus [ DIEeKTPOHHBIN pecypc]: yueOHUK IS
CTYACHTOB BY30B, OOy4aloUIMXCsi [0 HaNpaBleHUSIM «OKOHOMHKa» U  «MeHeIKMEHT»,
cnenuanbHocTsIM  «MHopmatuka», «JlokyMeHTOBeNeHHE M JIOKYMEHTALMOHHOE oOecreueHue
ynpaBieHus», «ABromatuzainus u ynpasienue»/ A.C. I'punOepr [u ap.].—DJeKTPOH. TEKCTOBbBIE
JTaHHBIC.— M.: IOHUTHU-TAHA, 2017.— 391 c. Pexxum JIOCTyTa:
http://www.iprbookshop.ru/71213.html. (3bC «IPRbooks»)

3. Kynser H.H. [lokymenTtoBenenue [IDnexkTpoHHbIN pecypc]: yueOnuk/ Kynser H.H.,



VYpanos [I.H., ®abpuunoB A.I'.— DnekTpoH. TekcToBbie JaHHbie.— M.: Jloroc, 2015.— 352 c. Pexum
noctyna: http://www.iprbookshop.ru/70692.html. (9bC «IPRbooks»)

4. Opranuzanys 1 yrpaBieHHE KOMMEPYECKON NIeATeIbHOCThIO [ DIeKTpOHHBIHN pecypc] /
Haikos JIL. IL - M.: Jamkos u K, 2012. Pexum JlocTymna:
http://www.studentlibrary.ru/book/ISBN9785394011450.html; (9bC «KoHCyabTaHT CTyIEHTa»)

5. [TonoBunkuna M.JI. DTHYECKHE aCTIEKThI TUCEMEHHBIX KOMMYHUKAIUN [ DJIEKTPOHHBIHA

pecypc]: MeToauyecKue YyKa3aHHs JJid CTYACHTOB Bcex (opm oOydeHHs M0 CHEIUaTbHOCTH
«loxymenTtoBenenune u apxuBoBenenue»/ [lonosunkuna M.JI1., Bozarok O.1.— DneKTpoH. TEKCTOBbIE
nanHbie.— Jlunenk: Jluneukuit rocynapcTBeHHbIN TexHnueckuit yauepcurtet, 9bC ACB, 2017.—31
c. Pexxum nmocryna: http://www.iprbookshop.ru/73096.html. (9BC «IPRbooks»)

B) Ilepeyenn pecypcoB HH(OPMALIMOHHO-TEIeKOMMYHHKALMOHHOM ceTH « AHTepHETY,
He00X0AMMBIii 1JI 0CBOCHMS JMCUMILIMHBI (MOIYJIS)
IlepeyeHb 371eKTPOHHO-0MOIHOTeYHBIX cucTeM (DBC)
Haumenosanue 95C

JJyieKTPpOHHAasi 0M0IHOTeKAa KACTPAXAHCKHUI TOCYAapPCTBEHHbIH YHMBEPCUTET» CO0OCTBEHHOM
resepanuu Ha miargopme IBC «Inekrponnblii YuranbHbiii 3210 — bubanoTex».
https://biblio.asu.edu.ru

Yuemnas 3anuce obpazosamenvrozo nopmana AI'Y

JnexkTpoHHo-0ubauoTeynass cucrema (IOBC) 00O «IloanTexpecype» «KoHcyabTaHT
cryaenta». i ¢dakynpreTa HMHOCTPAHHBIX S3bIKOB Kadeapsl «BocTouHble —S3BIKN.
MHoromnpoduiabHbli  00pa3oBaTenbHblii  pecypc «KOHCYIbTaHT —CTYAEHTa» SIBISCTCS  SJIEKTPOHHOM
OMOJIMOTEYHOH CHUCTEMOM, MpPEeNOCTaBISAIOIICH TOCTYI 4Yepe3 ceTh VHTepHeT K y4eOHOil iureparype u
JOTIOJTHATENIFHBIM MaTepHaiaM, IPHOOPETEHHBIM Ha OCHOBAHHH NPSIMBIX JIOTOBOPOB C MPaBoOOIaiaTeIsIMA
10 HanpasieHuto «Bocrounsle a3bikn». www.studentlibrary.ru. Pecucmpayus ¢ komnvromepos AI'Y
JuekTpoHHo-0nmOmoTeynass cucrema (ABC) 00O «Ilosmrexpecype» «KoHcyabTaHT
cTyaeHTa». MmuoronpodunbHeli  00pasoBaTenbHbld  pecypc «KOHCYIBTaHT = CTynEHTa» — SABIAETCH
JIEKTPOHHOW OMONMOTEYHON CHCTEMOM, NMPeIOCTaBISAIONIE MOCTYH dYepe3 ceTh HTepHeT K ydeOHOU
JUTEpaType U AONOJHHUTEIbHBIM MarepHallaM, NPUOOPETEHHBIM HAa OCHOBAaHWM IPSMBIX JIOTOBOPOB C
npaBoobnanarensmu. Kartanor conepxxut 6oee 15 000 HanmeHOBaHMIT N3gaHUI.

www.studentlibrary.ru. Pecucmpayus ¢ komnvromepos AI'Y

DieKTpoHHAsi GUOIMOTeuHasi cucTema wu3gateabctBa FOPAMT, pasaen «JlerempapHbie
KHUrm». www.biblio-online.ru, https://urait.ru/

DuiekTpoHHasi oubauoTeuHas cucrema IPRbooks. www.iprbookshop.ru
Dy1eKTpoHHO-0MbIuoTeuHas cucrema BOOK.ru

9. MATEPHAJILHO-TEXHUYECKOE OBECIIEYEHUE JUCHUATLIIAHEI
(MOJTYJIST)

JIeKMOHHBIE 3aHATHUS MO TUCIUIUTHHE «SI3BIK ¥ CTHUIIb JIOKYMEHTOBY IIPOBOJSATCS B ayIUTOPUU
C UCTIOJIb30BAaHHEM MYJIBTUMEIUIHOTO OCHAIIICHUSI.

Pabouas mporpamma AUCIMIUIMHBI (MOYJIs) PYU HEOOXOIMMOCTH MOXKET OBITh A TUPOBAHA
JUIs 00y4deHus (B TOM YHUCIe C IPUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHIA) JIUI] C
OTpaHMYCHHBIMHA BO3MOXKHOCTSIMH  37I0POBBSl, WHBaIWAOB. Jlms 3TOoro tpedyeTcs 3asBiIeHUE
00YyJaroIUXCs, SBISIOMIMXCS JTUIAMU C OTPaHMYEHHBIMH BO3MOKHOCTSIMH 30POBbBsI, HHBAINAMH,
WM WX 3aKOHHBIX MTPECTaBUTENCH 1 PEKOMEHJAIINH [ICUX 0JIOT0-MEIMKO-TIe1ar OTHYeCKO KOMUCCHH.
JIns MHBaMUIOB cojep:kaHue padoueil mporpaMMmbl JUCHUILUIMHBI (MOIYISI) MOXET ONPEACTITHCS
TaKX€ B COOTBETCTBHU C WHAWBUAYAILHON IPOrpaMMOi peabuinTanuy HHBaIHIa (py HAJTHYUH).



