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1. HEJHM U 3AJAYU OCBOEHUSA JUCHUIIIMHBI

1.1 HenssMu ocBOeHUS] AUCHMIUIMHBI SBJISIETCA INPUOOPETEHUE 3HAHUM, YMEHUH U
HABBIKOB, 10 MH(OPMALMOHHOMY OOecrneueHuI0 paboT, B COOTBETCTBUH C LIENSMU OCHOBHOI
oOpa3zoBarenbHO# nporpammsl 05.03.03 Kaprorpadus u reonnpopmarnka

HNucrunmmaa “Muadopmarnka” obecrnieunBaeT MNMpuoOpeTeHHWE 3HAHUM M YMEHUH B
COOTBETCTBUH C (heJiepanbHbIM TOCYAAPCTBEHHBIM 00pa30BaTEeIbHBIM CTAaHAAPTOM, COACUCTBYET
dbyHnameHTanuzanuu odpa3oBanusi, GOPMUPOBAHUIO MUPOBO33PEHUS U PA3BUTHIO CHCTEMHOTO
MbinuieHusl. OHa 3HAKOMUT CTYACHTOB C OCHOBHBIMH TOHSATHSAMH HH(OPMATHUKH, €€ MECTE B
KOHTEKCTE  HAy4YHOTO  3HaHUS, HMeeT Ielblo  (QopmupoBaHue  HMHGOOPMALIMOHHO-
KOMMYHMKAIIUOHHOM KOMIIETEHTHOCTH, O3HAKOMJIEHHE CTYAEHTOB C OCHOBAaMU COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUH, MPUMEHEHUIO COBPEMEHHBIX WH(GOPMAIIMOHHBIX TEXHOJOTHIl B
npodecCHOHATBLHOMN 1eATETbHOCTH.

1.2 3apa4u ocBOCHUSA TMCHUILIMHBI (MOYJIs):

— cdopMHpOBaTh Yy CTYJICHTOB IMpPEACTABICHHE O MECTe U pPOIM HH()OpPMATHKU B
COBPEMEHHOM MHUPE;

— nathk mpexactaBiieHue o0 wmHMOpManMM, OOMIEH XapaKTEpPHCTHUKE IMPOIECCOB cOOpa,
nepenayn, o0pabOTKU U HAKOIJIEHHS WH(OPMALIUU; O TEXHUYECKUX M MPOrPaMMHBIX CPEACTBAX
peanmu3anuy  MHGOPMAIMOHHBIX TIPOIECCOB; O MOJEISAX peHIeHUs (QYHKIUOHAIBHBIX H
BBIUMCIUTENBHBIX  3aa4; 00 aNropuTMH3alMd ©  [POTPAMMHPOBAHUHM; O  s3BIKAX
IPOrPaMMUPOBAHUS BBICOKOI'O YpOBHS; 0a3ax JaHHBIX; IPOrpaMMHOM OOECIEYeHUH U
TEXHOJIOTHSX MIPOrPaMMHUPOBAHMUS; TIOKAIBHBIX U TTI00anbHbIe ceTsx DBM.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

2.1. YueOHas nucuunjauHa (moayib) «MHpopMaTHKa» OTHOCHTCS K 0a30BOH yacTH
npoeCCHOHATIBHOIO IMKJIA JUCUUIUINH, O0sA3aTeNIbHBIX K M3Y4YEHHUIO W HalpaBJICHHBIX Ha
npuobperenne mnpodeccuoHanbHbIX KommnereHnwid. Lwukn (pasmen) OIIOIT B1.b.7. dus
U3y4eHHs] JUCLMIUIMHBI HEOOXOAMMBI KOMIIETEHIIMH, C(OPMUPOBaHHBIE Yy OOydaroLuxcs B
pe3yabpTaTe oOy4eHHs B CpeIHEe 00111e00pa3oBaTeIbHOM MIKOJIE.

HucuuruinHa «MHpopMaTuka» BKJIIOYEHA B €CTECTBEHHOHAy4HbIM 1uki. [laHHas
JUCIUIUIMHA TpeArnojaraeT H3y4yeHHE OCHOBHOM TEPMHUHOJOTUU KOMIIBIOTEPHOM cdepbl
NeSITeIbHOCTH; OCOOCHHOCTEH IPUMEHEHHs] KOMITBIOTEPHBIX TEXHOJIOTHH B KapTorpaduu.
3HaHus, yMeHus, HaBblku onpenensitoress OOII By3a B COOTBETCTBUM € MPOPHUIEM MOATOTOBKH.
Pabouas mporpamma ydeOHOM aucuuruiuHbl «MH(popMaTHKa» SBISETCS YacThlO OCHOBHOM
npodeccuoHanbHOM 00pa3zoBaTeNbHOM Mporpammsl B cooTBeTcTBUN ¢ PI'OC.

2.2. lnsa u3ydeHHUs AaHHON y4yeOHOI TUCHUILIMHBI HeO0XOAUMBI cieaylolye 3HAHMSA,
YMeHHS U HABBIKH, (popMupyeMble NpeAlecTBYOIUMHU JUCHUIIIHHAMM.

Jucunmuba «MHpopMaTika» OpHEHTUpOBaHAa Ha YPOBEHb 3HAHWM, IOJyYEHHBIX
CTYJEHTaMM IPHU U3YYEHUHU IIKOJIBHOIO Kypca MH(MOPMATUKH W MaTeMaTuKU. J[is ycrmemHoro
u3ydeHuss JucuuiuiiHel  «MH(popmaTHKa» CTyIEHT [JOJDKeH 005ajaTh 3HAHUAMHU 110
aneMeHTapHou Maremaruke, uHdopmatuke u MUKT B oObeme, m3ydaeMoM B CpEeIHEH IIKOJIE.
Heo6xonuMocTu B MpEIIECTBYIOUIMX AWCHUIUIMHAX HET. 3HAHMUA U IMPaKTHUYECKUE HaBBIKH,
nojiyueHHble 1o aucuuruimHe “MuHdopmaruka”, MCNONb3ylOTCS 00y4aeMbIMU MPH H3y4YE€HUU
oOrmienpodeccuoHaNbHBIX JUCLUUIUIMH, a TakXke uig OOpaOOTKM JAaHHBIX IPHU BBINOJHEHUU
HAyYHO-HCCIIEIOBATENbCKUX PadoT.

3HaHuUsA: OCHOBHblE (yHIaMEHTaJIbHBIE TOHATHS HMH(DOPMATHKH; HPOTrPaMMHOE

obecneuenne OBM; yctpoiictBo 9BM, TeHaeHIIMIO pa3BUTHSI apXUTEKTypbl DBM;

YMenusi: 1omkeH 001anaTh HaBbIKAMH MTOCTPOEHUS allTOPUTMOB, pa3dupath U coOUpaTh

ycrpoiictBa DBM, mnpuMeHSATh MpOrpaMMHbBIC TPOAYKTBI U WED TeXHOJOTHH IS

MIPOBE/ICHUS HCCIIEI0BATENbCKOM 1 00pa30BaTEIbHON eI TeNbHOCTH;



HaBpiku: wuMeThb HaBblkM pabotel ¢ OBM, pa3iauuHbIMEH  BCIIOMOTATEIbHBIMH
YCTPOMCTBAMH, C CUCTEMHBIMH M MPUKIAAHBIMU MPOTPaMMHBIMH CPEICTBAMH OOIIETo
Ha3HAYEHUS; BIAJETh MeEToAaMHM pPAabOThI B JIOKAJIBHBIX CETSIX M CHCTEMax
TEJIEKOMMYHUKAIUI; BIaJ€Th METOAOJOTUEN MOCTPOEHUS MAaTEMaTUYECKUX MOJAeNeld U
UX KOMIBIOTEPHBIX pealu3alyid, NPUMEHATb IIOJIyYEHHbIE 3HAHUS JJIs pELICHUs
Pa3IMYHBIX MaTEMAaTUYECKUX U MTPUKIIAJHBIX 3a/1a4.

2.3. Ilepeyenp mnociaeaylmMX Y4eOHBIX IMCHMILIMH, I KOTOPBIX He00XOAUMBI
3HAHUSA, YMEHUS U HABBIKH, popMuUpyeMble TaHHOI YUeOHO! JUCUMIIIIUHOM:

- 'C B reorpaduu

- OCHOBBI CIIyTHUKOBOT'O TIO3ULIMOHUPOBAHUS

- 001IHe BOMPOCHI TPOSKTUPOBHUS U COCTABIICHUS KapT
- reouH(opmMaTUKa

- co3/1aHuE TeOnH(POPMAIIMOHHBIX CHCTEM

3. KOMIETEHLIUY OBYYAIOILIETOCSl, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHMS JUCLHUILIMHBI (MOLYJIST)

[Ipornecc n3yueHust TUCIUTUIMHBI HANIPaBJIeH Ha (OPMUPOBAHHE HIEMEHTOB CIIEAYIOMINX

komrereniuii B cootBerctBru ¢ ®I'OC BO u OIIOII BO no nannomy
HAIPaBIEHUIONOATOTOBKH (CHEIHATbHOCTH):

a) o0mekyabTypHbIX (OK):
0) oomenpodeccuonanbubix (OIIK): BmageHuem 0a30BbIMH 3HAaHUSAMH B 00JIAaCTH

WH(OPMATUKHA, TEOMH(POPMATHKUA U COBPEMEHHBIX T'€OMH()OPMAIMOHHBIX TEXHOJIOTHIA: UMETh
HABBIKM HUCIOJB30BaHUSI MPOTPAMMHBIX CPEACTB U PabOThl B KOMIIBIOTEPHBIX CETAX, YMETh
co3maBarh 0a3bl JAHHBIX W HCIIOJB30BATh PECYPChl MH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu "MHTepuer" (nanee - ceth "MHTEpHET"), HCHOIB30BaTh reOMH(GOPMAIIMOHHBIC TEXHOJIOTHH
(OIIK-2);

B) npogeccuonanbubix (I1K):

Tabauna 1. lekoMno3nnus pe3ynbTaToB 00y4eHust

S T Sy— [TranupyemMple pe3ynbTaThl OCBOCHUS TUCIUILUIMHBI
3HaTh YMeTs Bnaners
OIIK-2 OcHOBBI HHPOPMATHKH, paboTtaTh B onepaniMoHHOH | ba3oBbIMM 3HAHHSIMHU B
KOMITBIOTEPHBIX H cucreme Windows, nenatb | obnactu HHGOPMATHKH,
MYJIbTUMEAUHHBIX OCHOBHbIE HACTPOMKH; KOMITBIOTEPHBIX U
TEXHOJIOTHH, 3aIlycKaTh IPOrPaMMBl, MYJIbTUMEIUHHBIX
MPOTPAaMMHBIX CPEJICTB, CO3/1aBaTh, PEAAKTUPOBATH | TEXHOJIOTHH,
METOJI0B PabOTHI B n popmaruposarh MIPOTPaMMHBIX CPE/CTB,
KOMITBIOTEPHBIX CETSX, JokyMmeHTsl B MS Word, METO/I0B PabOTHI B
co3naHus 0a3 TaHHBIX U BECTH pacyeThl, CTPOUTh KOMITBIOTEPHBIX CETSIX,
HCTIONB30BaHUs CETH nuarpamMel MS Excel, CpeICcTBaMH II100aIbHOTO
HMHTEPHET AJI esen cOo3/1aBaTh 0a3bl JAaHHBIX U | MO3ULIMOHHPOBAHHMS
KapTorpagupoBaHus, pabotath ¢ HuMu B CYB/]
MOJTy4eHHUsI U 00pabOTKH Access, paboTathb B
CHHMMKOB, anmnapaTrHoe 1 rpapuUecKux peaaKTopax
POrpaMMHOE Photoshop, CorelDraw,
obecrieueHne TIOJTb30BATHCS CETHIO
HEPCOHANBHOTO WnrepHer;
KOMITBIOTEPA,
COBPEMEHHBIE CPEJICTBA
00paboTKH, XpaHEeHHS,
nepeauy U 3aiiThl
nHpOpPMaLNH;




4. CTPYKTYPA Y COAEPKAHME IV CHATITUHBI (MOY.JIST)

Hucuunnuna «MHpopMaTuka» B COOTBETCTBUU C y4YEOHBIM IUIAHOM JaHHOM
CHEIHMalIbHOCTH M3ydaercs B 3 u 4 cemectpax Ha 2 kypce. O0mas TpyJOoeMKOCTh JUCIUILIMHBI
cocraBisier 288 wacoB. Ha m3ydenume kypca mo ydeOHOMY IiaHy oTBoauTcs 48 uacos
ayJUTOPHBIX, U3 HUX 48 yacoB — naboparopHbIX. Yackl HA CaMOCTOSTENbHYIO PabOTy CTY/I€HTOB
B JIaHHOM y4eOHOM miaHe cocTaBisitoT 240 yacoB. Beero 3auérnbix eamnun — 4,4. Texyuuii
KOHTPOJIb MpeAycMaTpUBaeT TMPOBEACHHWE KOHTPOJIBbHBIX pabdoT, OTYET CTYACHTOB IO
CEMHUHApPCKUM 3aHATUSAM, pEIICHHWE 3aqaHuil B TecToBOM (opme, pedepar u cooluieHue c
MPE3CHTAMEH 110 OJHOM W3 TeM. YCIEIIHOe OCBOCHHE Y4YeOHOro Marepuana ydeOHOH
JUCLUIUTMHBI IOJTBEPKAAETCS cayeii 3auéta B 3 ceMecTpe U SK3aMeHa B 4 ceMecTpe.

Taoauna 2.
CTpyKTYypa U cofep:KaHHe TUCHHILIUHBI

« @DOpMBI TEKYIIEro KOHTPOJISA
£  KoHTakTHas YCIIEBAEMOCTH (1O Heoenam
ol 8 6 CamocTosT. )
£ 2 pabora 6oTa cemecmpa
Ne HaumenoBanue pazena 8l 8 (B gacax) pa ®opma MPOMEKYTOYHON
n/n (Tembl) é = aTTecTalluu (10 cemecmpam)
5
= J |3 | Jip| KP |CP
1 Tema 1. Uadpopmartuka u 3|1 3 23 VeTHui onpoc. Komioksiyw
nHpOpManUs
2 Tema 2. Texumue-ckoe 312 3 26 Cemunap, pedepar,
obecrnieueHre KOMITBIOTEpa nabopaTopHas paboTa
3 Tewma 3. IIpo-rpammHOE 313 4 26 Cemunap, pedepar,
obecrie-yeHue JlabopaTopHast paboTa
KOMITBIOTEpa
4 Tema 4. Onepary-oHHbIE 3|4 4 26 YcTHBIH onpoc.
CUCTEMBI, 000JIOUKH KosutokBuym, nadboparopHas
pabota
5 Tema 5. CepBucHbie 3|6 4 25 KostokBuym
cpeacrBa. CucTemsl [TpakTHKOOPHUEHTUPOBAHHOE
00CITy)KUBaHUsI. 3aJlaHue
Hroro 3a 3 cemecTp 18 126 JuddepeHuupoBaHHbIi
3ader
6 Tema 6. TexcToBBIC 4 |8 5 19 Cemunap, pedepar,
penaxkTopsl. TekcToBbIi naboparopHas paboTta
penakrop MS Word
7 Tema 7. TaGnuaHbIH 4 19 5 19 YcTHBII ompoc.
mporeccop MS Excel KomnokBuywm, taboparopHast
pabota
8 Tewma 8. basbl maH-HBIX. 4 11 5 19 Cemunap, pedepat
CYBJI Access 2
9 Tema 9. I'paduueckue 4 |1 5 19 CemuHap, pedepar,
penaxtopsl Photoshop, 4 naboparopHas pabota
CorelDraw
10 | Tema 10. 4 |1 5 19 Yerhbiit onpoc. Komnoksuym
AJropuT™Mu3anus u 6
POrpaMMUPOBaHUE
11 Tema 11. Komnsrotepasie | 4 | 1 5 19 Komnoxsuym
cetu. Madopmarmonnas 8 [IpakTHKOOpPHUEHTUPOBAHHOE
0€30IaCHOCTb. 3a7aHue
Hroro 3a 4 cemecTp 30 114 IK3aMeH
Hroro 2 48 240
8
8




YcioBHbIE 0003HAYEHUS:
JI — 3anarus nexkumonHoro tuma; I13 — mpakrtuyeckue 3anstus, JIP — maGopaTtopHbie
pabotsl; KP — kypcoBas pabora; CP — camocTosiTenbHas paboTa 0 OTJE/IbHBIM TEMaM

Tabauua 3.
Marpuua cooTHeCeHUs1 TeM/pa3/ie/ioB

y4eOHO# JMCHUINIMHBI/MOAYJIs M (POPMUPYEMbIX B HUX KOMIIeTCHIU I

Kon- Komnerenmuun
Tewmsl, 5o

a3aCJIbL
pasit qaco

KOJIMYECTB
JUCUHIUTAHBI 1 2 3 4 5 6 obiee Ko eCTBO
B KOMIIETEHIIUN 7

Tema 1. Undopmaruka | 26 OIIK-2 1
u uHpOpMaIys
Tema 2. Texuuueckoe 29 OIIK-2 1
obecrieueHne
KOMOBIOTEpa
Tewma 3. IIporpammuoe | 30 OIIK-2 1
obecrnieueHme
KOMIBIOTCPA
Tema 4. Onepanmonnsie | 30 OIIK-2 1
CHUCTEMBI, 000JI0YKH
Tema 5. CepBucHsbie
CpCacTBa. CucTeMbl
00CITy)KHBaHUSI.
Tema 6. TexcToBbIE 29 OIIK-2 1
penaktopsl. TeKCTOBBIN
penakrop MS Word
Tema 7. TaOnuuHbIi 24 OIlIK-2 1
nporeccop MS Excel
Tema 8. ba3bl JaHHBIX. 24 OIIK-2 1
CYBJI Access
Tema 9. I'paduueckue 24 OIIK-2 1
penakropsl Photoshop,
CorelDraw

Tema 10. 24 OIIK-2 1
AJ'IFOpI/ITMI/ISa]_II/IH u
NIPOTPaMMHPOBAHNE
Tema 11. 24 OIIK-2 1
KOMHBIOTGpHBIe CCTH.
HNudpopmannonnas
0€301acHOCTh

Tema 1. Undopmaruka | 24 OIIK-2 1
u uHpOpMaIys
HWroro 288

Conepxanue IMCHMILITHHBI

Tema 1. UndopmaTuka u unpopmanus.

WNudopmanus, cooOiieHusi, CUTHANbBI, JaHHbIe, KOAUpOBaHHE WHGpopMaiuu. EnuHUIb!
KonuuecTBa U obobema uHpopmanuu. Ilpencrasnenne undopmanuu B OBM. Koaupoanue
qycel JBOMYHBIM KOJOM. YCTpPOWCTBO M mpuHUUN JeicTBus OBM: mpoueccopbl, nmamsTh,
ycTpoiictBa BBoaa/ BbIBoAa. MHdopmammonnsle pecypebl obmiectBa u HTIL. ®opwmbr
MpeJCTaBICHNs U Tiepeaaun nHbopMaluu. 3HaHue Kak Boiciias popma nHpopmaiuu. [lonstue
TenekoMMyHUKauu. CrocoObl mpeicTaBiIeHus pa3inuHbiX BU10B nHGopmanuu B [1K. Metozst
U MOJeNM OLIEHKH KomuuyecTBa umHpopmanuu. Apudmernueckue ocHoBbl IOBM. Jloruueckue
ocHoBBel DBM. Texnudueckue cpeacTBa pean3anud HHGHOPMAIIMOHHBIX MTPOIIECCOB. AMMapaTHOe
obecrnevyeHne MepcoHaIbHOr0 KOMIbIOTEpa (Kiaccuueckas cTpykTypa 9BM; olriee ycTpoicTBO
nepcoHasibHONM DBM; OCHOBBI apXHUTEKTYypbl COBPEMEHHBIX IepcoHalbHbIX DBM; Ha3zHaueHue

OCHOBHBIX YCTPOMCTB NEPCOHATBHOTO KOMIIBIOTEpPA; BHYTPEHHHE YCTpPOICTBa; mepudepuitHbie




YCTpOMCTBaA; TpeOOBaHMs TEXHUKH OE30MACHOCTH NMPH paboTe Ha MEPCOHAIBHOM KOMIIBIOTEPE;
OCHOBBI ITpakTHUeckoi padboTsl Ha [1K)

Tema 2. Texunueckoe odecrneyeHne KOMIbIOTEPA.

ApXHUTEKTypa COBPEMEHHOI'O IIEPCOHAIBHOr0 KoMITboTepa. OCHOBHbIE U NepU(epUuiiHbIe
YCTPOMCTBA. YCTPOUCTBO MEPCOHAIBHOTO KoMIbtoTepa. Kiaccudukamus, OCHOBHbIE MOJACITH U
TEXHUYECKUE  XApAKTEPUCTHUKHA YCTPOMCTB  IMEPCOHAIBHBIX KOMIBIOTEpOB. [IpuHIUIIBI
IPOTPAMMHOTO YIIpaBJIeHUs: 00pabOTKOM HHpOPMALIUH.

Tema 3. IlporpammHoe o0ecnieyeHne KOMIbIOTEPA.

Knaccupukanuss  mporpammuoro — oOecmeyenus.  CuCTeMHOE U NPHUKIATHOE
nporpaMMmMHoe  oOecrnieuenue. [lonstue 00  omepaunoHHOW  cucreMe. Hasnauenue
orepanuoHHoi cucreMbl. Daitnbl u (aiinoBas cuctema. [IporpaMMHEBIE cpeicTBa pealu3aluu
uH(pOpMalMOHHBIX TporeccoB. [IporpamMmHoe oOecnedyeHne MEPCOHATBHOIO KOMIIbIOTEpA
(knaccudukanus MporpaMMHOTO OOecreueHus; ONepaluoHHas CUCTeMa: OCHOBHBIC IOHSTHS,
daitnoBass cuctema; MOPSIOK pPabOTHl C ONEPAlMOHHOW CHCTEMON: OCHOBHBIE OOBEKTHI
OTEPALIMOHHON CUCTEMBI M TMPHEMbI PabOThl C HHUMH; MPOrPAMMBI-MEHEKEPHI; ONEpalu C
oObexkTamMu  (ainoBoit  cuctembl. KoMmmbroTepHble  METOABI  3alIUThl  UHGOpPMaLUU
(aHTHBUpPYCHBIE CPEICTBA 3alUThl HH()OPMALIUU, apXUBALH)

Tema 4. OnepaunoHHble CHCTEMbI, 000JI0YKH.

Jluanor moJp30BaTeNed ¢ ONEpallMOHHOW CUCTEMOM. 3amycK U BBINOJIHEHHE KOMAaHI.
Onepammonnass cucrema Windows XP. .8 PabGora ¢ mosb3oBaTenbckoil  000710YKOM
ONEPALOHHOW CHCTEMBI.

Tema 5. CepBuchblie cpeacTBa. CucreMbl 00Cay:KUBaHUSI.

Buner nporpammuoro obecrnieuenusi. HampapneHnust pa3BUTHS U 9BOJIOLUS IPOTPAMMHBIX
cpenctB. 0 TexHonoruu co3gaHusi COBPEMEHHBIX OIIEPALMOHHBIX CUCTEM.

[TakeTs! npuknaaHbIX nporpaMM. CUCTEMBI pEJaKTUPOBAHMS U TOATOTOBKU JOKYMEHTOB.
Pabora ¢ TtabmamunbM mporeccopoM. KommbrorepHas rpaduka. [IpeacraBnenue m odpaboTka
rpaduueckoit uapopmanuu. PactpoBas u BekTopHas rpaduka.

Tema 6. TexcroBbie penakropsbl. TexkcToBblii pegakTop MS Word

Texnonorus o6pabOTKU TEKCTOBOM MHGpOpMau. TeKCTOBbIE MPOLEeCcCOPhl (TEKCTOBBIM
IIPOLIECCOpP, HA3HAUEHHWE U OCHOBHBIE BO3MOKHOCTH; TEXHOJOTHS CO3JAaHUS TEKCTOBOIO
nokyMmeHTa). OCHOBBI pabOTHI ¢ TEKCTOBBIM MPOLECCOPOM (MHTepdeiic TEKCTOBOrO MpoLeccopa,
npueMbl pa3pabOTKU TEKCTOBBIX JOKYMEHTOB, paboTa ¢ TaOiauIiamH, CO3/JaHHE TpapuuecKUx
00bekTOB). OCHOBBI ~aBTOMATH3alUs  Pa3pabOTKH  TEKCTOBBIX JOKyMeHTOB Co3maHue
MHOTOCTPAaHUYHOI'O 3JIEKTPOHHOTO JIOKYMEHTa CPEJICTBAaMHU TEKCTOBOTO mporeccopa Microsoft
Word. TekcTtoBble nponeccopsl. Co3laHue 11a0JI0HOB IOKyMEHTOB. Busyanu3zanus alropuTMoB
CpencTBaMu TEKCTOBOTO Tporieccopa Microsoft Word.

Tema 7. Tadmuunbiii npoueccop MS Excel.

PenakTopsl 371€KTpOHHBIX TaOIMI. DJIEKTPOHHbIE TaOJINIIBI.

Tema 8. ba3el 1annbix. CYB/l Access

ba3el nanHbBIX. MHOroOmosbp3oBaTenbCckue HHPOPMAIMOHHBIE cucTeMbl. PabGoTta c
cUCTEeMOH yrpaBiieHUs 0a3aMU JJaHHBIX. JTalbl MOATOTOBKHU U pelieHus 3a1ad Ha OBM.

Tema 9. I'papuueckue penaxropsl Photoshop, CorelDraw

Coznanne MHTEpaKTUBHBIX Ipe3eHTauuil B cpeae Power Point/

Tema 10. AnropurMu3anusi 1 NPOrpaMMHpoOBaHHe

AJropuTMHUYECKHE OCHOBBI HMH(QOPMATHKU. AJITOPUTMBI, UX CBOWCTBA U CpENCTBa
onvcaHud.  Busyanuzanus ~— anroputMoB.  ba3oBble  alIrOpUTMUYECKHE  CTPYKTYPBI.
[IpeoOpa3zoBanne anTOPUTMOB U3 BU3yaJbHON (DOPMBI B TEKCTOBYIO U 00paTHO. Dopmanu3arus
U OproHommsanus OJOK -cxeM. BrokeHHble M TapamensHble anropuTmbl. [lomaroBas
JeTaln3alns Kak MeTO ] MPOEKTUPOBAHUS alITOPUTMOB.

Tema 11. KomnbioTepubie cetu. UHdGopMmannoHHasi 6€30MacHOCTH

KomnbroTepHble ceTH Kak CpeACTBO pealu3ali  MPAaKTUYECKUX MOTPEeOHOCTEH.
Knaccudukanusa xomnbroTepHbix cereid. Opranuzanust JIBC. OcHoBHble pecypcbl MHTEpHET.
[Tporpammuoe o6ecnieuenue Murepner. [louck unpopmanuu. [Ipobaemsl 3amuTel HHGOPMALIHH.



OcHOBHBIE TEPMUHBI U omnpenaeicHuss. OCHOBHBIE MPUHLUIIBI U METOJBI 3aLIUTHI HH(POPMAITUH.
PabGora ¢ aHTUBHpYCHBIMH MporpamMMaMu. IIpaBoBble BOMpOCH 3alUTHl UHGOpPMAIUY;
KpUnTorpaguyeckue MeTOJbl 3allUThl HH(POPMAIMH; MPOTpaMMHBIE W HPOTPAMMHO —
anmnapaTHble METO/Ibl 3aIUThl UH(pOPMALNK; pe3epBHOE KOMUPOBAHNE; 3alUTA AIEKTPOIUTAHHUS.

5. HEPEYEHb YYHEBHO-METOJUYECKOI'O OBECHHEYEHUSA
IS CAMOCTOSATEJBHOU PABOTBI OBYYAIOIINXCSA

5.1. VYkazanusi mo oOpraHu3anMd M TNPOBEJCHUIO JIEKIMOHHBIX, MPAKTHYECKHUX
(ceMuHapcKkuX) M JA00OPAaTOPHBIX 3aHATHH C TMepeyHeM Y4eOHO-MeTOAUYEeCKOro
obecrieueHust

@I'bOY BO «AI'Y» pacnonaraer yueOHO-METOIUYECKON M MaTepHUaIbHO-TEXHUYECKON
6a3oli, obecrieunBarolleil MPOBEACHNE BCEX BUAOB AUCLHUILUIMHAPHON M MEXIUCHMILTIMHAPHON
MNOJArOTOBKH,  JIaDOpPAaTOPHOW, MPAKTUYECKOM M HAYYHO-HCCIENOBATEIbCKOH  pabOTHI
oOyyaromuxcst (B TOM YHUCII€ C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMHM 310POBbSI M CTYIEHTOB C
MHBAJIMIHOCTBIO), KOTOphIe NpemaycMoTpenbl yueOnbiM 1uianom OIIOII BO mno nanHOMY
HAIPAaBJIEHUIO IO OTOBKHU.

JUis  mpoBeleHUss — 3aHATUN  JIGKIMOHHOTO  THUIMAa  IpejjlaralTcs  Habopbl
JIEMOHCTPAIllMOHHOTO O0OpYAOBaHUS M y4yeOHO-HAINIAJHBIX IOCOOMH, oOecredynBarolye
TEMaTUYECKHE WJUIFOCTPALlMM, COOTBETCTBYIOLME NPUMEPHBIM IpOrpaMMaM JUCLUIUIMH,
paboyuM y4eOHBIM NporpaMMamM JUCLUILIMH.

CrnienanbpHble TIOMEIEHHSI TIPEJICTABISIOT CO00N ydeOHbIe ayTUTOPUU JJISi TIPOBEICHHS
3aHATUN JIEKIIMOHHOTO THIA, 3aHATUH CEMHUHApPCKOIO0 THUIA, KYpPCOBOTO IPOECKTHPOBAHUS
(BBITIOJTHEHUSI KYpPCOBBIX paloT), TPYNIOBBIX W WHAMBHUIYAIBHBIX KOHCYJBTAIMH, TEKYIIETO
KOHTPOJIS M IPOMEXKYTOUHOM aTTecTaluy, a TaKkKe MOMEIIEHUS JJIs1 CAMOCTOSITENIbHON paboThl U
MOMEIICHUST IS XPaHEHUs MPOQMIAKTUYECKOrO OOCITy)XHBaHUS Y4eOHOTO O00OpYyIOBAHUS.
CriennanpHble MOMELICHHUSI YKOMIUIEKTOBAaHbI CIIEUATN3UPOBAHHON MEOENbI0 M TEXHUYECKUMU
CpeAcTBaMU OOYYEeHHs, CIY)KAllUMHU ISl TIpeACTaBiIeHUs ydeOHOW WHopManuu OobIIon
aynuropuu. Ilomemenuss s caMOCTOSTEIbHOM  pabOThl  OOy4arOIIMXCSl  OCHAILCHbI
KOMIIBIOTEPHON TEXHUKOMN C BO3MOYKHOCTBIO MOAKII0OYEHUS K ceTu «VIHTepHeT» u obecrieueHuemM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEeIbHYIO CPEAYy OPraHU3aIIH.

OObyuaromumes obecriedeH JocTyn (yAajeHHBIH JOCTYI), B Cly4yae NPUMEHEHUS
3JIEKTPOHHOI'O O0O0YYeHUs, AMCTAHIMOHHBIX 00pa30BaTENbHBIX TEXHOJOIWH, K COBPEMEHHBIM
npodeccuoHanbHbIM 0a3aM JAaHHBIX M HMH(POPMAIMOHHO-CIPABOYHBIM CHUCTEMaM, COCTaB
KOTOPBIX ONpeZeNnsieTcs TeMaMu padodeil mporpaMMbl JUCHMILIMHBI U MOJUIEKHUT €KEroJHOMY
OOHOBJIEHHIO.

5.2. Yka3zanus 1Jis1 00y4arommxcs 1m0 0CBOECHHUIO M CUMILTHHBI (MOYJIIO)

Tabanna 4. Cogep:kanue caMOCTOATEJIbHOM Pa00ThI 00y4AIOIIMXCS

Kon- ®opmbI paboTHI
Tembl/BonpoCH!, BBIHOCUMBIE Ha CAMOCTOSATENIHHOE
Howmep panmena (Temsr) BO
n3ydeHHUE

4acoB
Tema 1. Undopmartuka u Hctopus pa3Butus HayKd HHOOPMATHKH 23 Pegepam, npoexm,
nHpOpManus acce
Tema 2. Texuuueckoe obecnieuernne | CocraBHbIe yacTH coBpeMeHHOH IBM n ux 26 Peghepam, npoexm

KOMITBIOTEPA

TEXHUYCCKUE XapaKTCPUCTUKU.

Tewma 3. IIporpamMmmHoe
obecrieueHre KOMIBIOTEPA

BcnoMorarenbHbIe MPOrpaMMBbl U YTHITATHI
CTaHJAPTHBIX CPEJCTB U CTOPOHHUX
MIPOU3BOJUTENEH.

26

Peghepam, npoexm,
Kpyanwlii cmoJ




Tema 4. OnepallMOHHbBIE CUCTEMBI, HcTopus pa3BUTUS ONEPAL[IOHHBIX CHCTEM. 26 Pepepam, npoexm
0005109KH OcHoBHbIE pazanuus. PaiIoBbIE CUCTEMBI
Tema 5. CepBHCHBIC CpeACTBa. ToHkas HacTpoiika peecTpa U CHCTEMHBIX CITYXkKO. 25 Peghepam, npoexm
CucteMsl 00CTy)KUBaHUS. CrieraibHBIE TIPOTPAMMBI TI0 00CITYKUBaHHIO
KOMITBIOTEA.
Tema 6. TeKCTOBBIC peIaKTOPEI. AHaIoru u aJbTepHATHBHBIC TEKCTOBEIC 19 Peghepam, npoexm,
TexcToBsrit pegaktop MS Word penakropsl. Open Office Writer ero ocHOBHEIE Kpyeavlil cmoi
0COOEHHOCTH, CXOJICTBA U pa3nu4ans ¢ MS
WORD. PenakrupoBanue u popMaTrpoBaHue
CJIO’KHBIX TEKCTOB.
Tema 7. TaGnuunslil mpoueccop MS | AHanoru u anbTepHATUBHBIC TEKCTOBbIE 19 Pepepam, npoexm
Excel penaxropsl. Open Office Calc ero ocHoBHBIE
0COOCHHOCTH, CXO/CTBA U pa3iuuust ¢ MS
EXCEL. PenaktupoBanue u (opMaTHPOBAHHE
CJIOKHBIX TAOJHI[ ¥ PACUETOB.
Tema 8. ba3sl ganubix. CYB/] AHanoru v aabTepHATUBHBIE TEKCTOBBIE 19 Peghepam, npoexm,
Access penakropsl. Open Office Base ero ocHOBHBIE Kpyanvlil cmoJ
0COOCHHOCTH, CXOACTBA U pa3iudus ¢ MS
ACCES. PenaktupoBanue u popmatupoBanue 60a3
JTaHHBIX.
Tema 9. I'padrrueckue peraKTopsl Pa6ota co ciosmu. PegaktupoBanue pacTpoOBBIX U 19 Peghepam, npoexm
Photoshop, CorelDraw BEKTOPHBIX U300paKeHUil.
Tema 10. Anropur™Muzanus u Perrenue noruueckux Qpyukiuii. Microns3oBanue 19 Peghepam, npoexm,
IIpOrpaMMHpPOBaHHE MaKpOCOB B H3y4aeMbIX IPOTpaMMax. Kpy2nbitl Cmoit
Tema 11. KoMObrOTepHBIC CETH. Oco6eHHOCTH MU(pPOBAHKS HHPOPMAITUH ITPH 19 Peghepam, npoexm,
HudopmannonHas 6€30MacHOCTS. nepenade faHHbix. WEB-au3aitn u Kpy2nwlii cmoJ
MPOEKTUPOBAHNE CAUTOB
Bcero 240

5.3. Buasl 1 opMbI NHCHMEHHBIX padoT, NPeIyCMOTPEHHbBIX IPH OCBOCHHUH AUCHHUILINHBI,
BBINOJIHSIeMble 00y4al0IUMHUCS CAMOCTOSAITEJILHO.

CDOpMBI U BHABI HNHUCBMCHHBIX pa60T pa3JIMYHbIMHA, B 3aBUCUMOCTH OT MCJIHU, XapaKTCpa,
JUCIIMITIINHBI, o0BbeMa 9acCoB, OIMPCACIICHHBIX yLIe6HI)IM IIJIaHOM:

e PedpepupoBanue crareil, OT/IENbHBIX pa3eloB MOHOTpaduii;

e Hanncanve TeMaTHueCKUX JI0KJIa/10B, peepaToB U 3cce Ha IPOOJIEMHBIE TEMBI;

e AHHOTUpOBaHKE MOHOTpaduil WIK UX OTAEIbHBIX IJ1aB, CTAaTeH;
¢ BEINIOJIHEHNE UCCIIE0BATENBCKUX U TBOPUECKUX 3aJaHUM.

6. OBPA3OBATEJIBHBIE U THO®OPMAILIMOHHBIE TEXHOJOI' MU

6.1. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

@®opMbl UCHOJB3YEMBIX YYE€OHBIX 3aHATUN: HMHTEPAKTUBHBIE JIEKLUH, TPYHIOBbIE
TUCKYCCHH, POJIEBBIC U JACIOBBIC UTPHI, TPCHUHTHY, aHATTU3 CUTYallui 1 UMUTAIIMOHHBIX MOJIENEH,
NneaaroruiycCKue UTPpOBLIC YITPAXKHCHUS (B Ka4eCTBE KOJIJICKTUBHOT' O 3a)IaHI/I${), MO3TOBOH mTypm
(ocTadera), cUTyallMOHHBIE METOMABI, TEeMAaTUYECKHUE ITUCKYCCHHM, WTPOBOE MPOEKTHPOBAHUE,
TPYIIIOBOM TPEHUHT, IPYIIIOBasl KOHCYJIbTALUA U JIP.



[TpemycMOTpEeHO MCIONIb30BaHNE B Y4EOHOM MPOIECCe aKTUBHBIX U HHTEPAKTUBHBIX (hOpM
MPOBEJCHUS 3aHATHI (POJIEBBIX UTP, pa300p KOHKPETHBIX CUTYallU, IICUXOJOTUYECKHE U UHbIE
TPEHHUHTH, TUCITYTHI, 1e0aThl, MOPT(OINO, KPYTIIBIE CTOJHI U IP.) B COYETAHUHU C BHEAYIUTOPHOU
paboToii ¢ 11en1bi0 GOPMUPOBAHUS U PA3BUTHA TPEOYEMbIX KOMIIETEHIIUI 00yYaroINXCs.

6.2. UndopMmanmoHHble TEXHOJOTHHI

NudopmaniioHHble TEXHOJIOTUH, HCIONb3yeMble IMPH pealn3alli Pa3IMYHBIX BHUIOB
yueOHOI 1 BHEYy4YeOHOH pabOTHI:

- HCIIOJIb30BaHHE BO3MOKHOCTeM HMHTepHera B yueOHOM mporecce (HMCHOIb30BaHUE
MH(POPMALIMOHHOTO CaiiTa mpernoiaBaTens (pacchlika 3aaHni, MPEI0CTABICHNE BHIITOJHEHHBIX
paboT, OTBETHI HA BOMPOCHI, 03HAKOMJICHHE YYaILTUXCSI C OLIEHKaMH U T.J.))

- WCIIOJIb30BAaHHME DJIJIEKTPOHHBIX YUECOHWKOB M PA3IMYHBIX CAWTOB (HAmpuMmep,
3JICKTPOHHBIE OMOIMOTEKH, KYPHAJIBI U T.JI.) KAK UCTOYHUK WH(OpMaIun

- CTIOJIH30BAHNE BO3MOXKHOCTEH 3JIEKTPOHHOM MMOYTHI PENoaBaTess

- UCIONB30BAaHUE CPEJACTB TpEACTaBieHUs Yy4yeOHON uHopManuu (3IEKTPOHHBIX
y4eOHBIX MOCOOWH M MPAKTHKYMOB, MPUMEHEHHE HOBBIX TEXHOJOTHH I TPOBEACHHUS OYHBIX
(TpaAMLIMOHHBIX) JTEKUUH U CEMUHAPOB C UCIOJIb30BaHUEM MPE3CHTALUN U T.11.)

- WCIOJNIb30BaHUE BUPTYaJbHOM oOydaromieid cpeapl (WM CHUCTEMBI YIPaBIICHUS
oOyuenueM LMS Moodle) unu nHbIX HHPOPMAIIMOHHBIX CHCTEM, CEPBUCOB U MECCEH)KEPOB.

- HCHOJB30BAaHME HWHTETPUPOBAHHBIX  O0pa30BaTENbHBIX Cpel, TAe TJIAaBHOM
COCTaBIISIIOLIEH SIBISIFOTCS HE TOJILKO MPUMEHSIEMbIE TEXHOJIOTUH, HO M COZIepKaTeIbHas 4acTb,
T.e. HH(OPMAIIMOHHBIE PECYPCHI (JIOCTYII K MHPOBBIM HMH(POPMALMOHHBIM pecypcaM, Ha 0aze
KOTOPBIX CTPOUTCS Y4€OHBIH MpoILiecc)

6.3. Ilepeyenb nporpaMMHOro oodecnedeHuss U HHGOPMANUOHHBIX CIPABOYHBIX
cHCTEM

IlepeyeHnb JMIEH3HOHHOTO TPOrPAMMHOI0 o0ecreYeHus!
2021-2022 yu.r.

HanmenoBanue nporpaMMHOTO

Hasnauenne
obecrieueHus

Adobe Reader | IIporpamMma 1j1st IPOCMOTPA JIEKTPOHHBIX JOKYMEHTOB

MathCad 14 | Cucrema KOMIIBIOTEPHOU aareOpbl U3 KJacca CUCTEM aBTOMATH3UPOBAHHOTO
NPOCKTUPOBAHHUS, OPUCHTHUPOBAHHAS HAa OATOTOBKY HHTEPAKTUBHBIX JIOKYMEHTOB C
BBIYMCIICHHSMH ¥ BU3YaJbHBIM CONPOBOXKICHHEM

[Tnardopma MUCTaHIIHOHHOTO

o6yuenus LMS Moodle BupryansHas oOy4atomas cpena

1C: Ilpennpusitue 8 | Cucrema aBTOMaTU3aLMU IESITEIbHOCTU Ha NPEANPUSTUU

Mozilla FireFox | Bpay3sep

Microsoft Office 2013, | Iaket oUCHBIX MPOrpaMm
Microsoft Office Project 2013,
Microsoft Office Visio 2013

7-zip | ApxuBarop

Microsoft Windows 7 Professional | Oneparponnast cucrema

Kaspersky Endpoint Security | CpeacTBo aHTHBUPYCHOMU 3alUThI

KOMPAS-3D V13 | Co3nanue TpeXxMEpHBIX aCCOIMATUBHBIX MOJIEICH OTACIbHBIX JJIEMEHTOB U
COOPHBIX KOHCTPYKITHH U3 HUX

ITepedennb 31eKTPOHHO-0MOIMOTeYHBIX cucTeM (IBC)

Yueon Haumenosanue 955C
blll 200

DJIeKTpOHHAasi OM0IH0TEKA «ACTPaXaHCKHIl roCyJapCTBEHHBIH YHHBEPCUTET» COOCTBEHHOM
2021/2 | renepanun Ha naatdopme IBC «Inexkrponnsiii UntaabHslii 321 — BuéaunoTex».
022 | https://biblio.asu.edu.ru
Yuemmnas 3anuce obpaszosamenvnozo nopmana AI'Y
DuekTpoHHO-0ubauoTedHas cucrema (ABC) 000 «IlonnTtexpecype» « KOHCYJIbTAHT CTYAEHTA.



https://biblio.asu.edu.ru/

MuoromnpoduiabHbINA 00pa3oBaTenbHbIi pecypc « KOHCYIBTaHT CTY/IEHTa» SIBISICTCS DJIEKTPOHHON
OMOTMOTEIHON CUCTEMOH, MPEAOCTABIISIONICH TOCTYN Yyepe3 ceTh IHTEpHET K y4eOHOM JuTepaType u
JOTIOTHUTENBHBIM MaTepHaiaM, MPHOOPETEHHBIM Ha OCHOBAaHUH IIPSMBIX JOTOBOPOB C
npaBooOnamatensiMu. Katanor B Hactosee Bpemst comepuT okoio 15000 HanMeHOBaHMIA.
www.studentlibrary.ru. Pecucmpayus ¢ komnviomepos AI'Y

DJleKTpoHHAs GHOIHOTEeUHAsH cHcTeMa m3aaTeabcTBa FOPAMT, pasaen «Jlerenaapubie KHUTHY.
www.biblio-online.ru, https://urait.ru/

DaexTponHas 6ubauoreynas cucrema |PRbooks. www.iprbookshop.ru

IlepeyeHb coBpeMeHHBIX MPO(eCCHOHANBHBIX 023 TaHHBIX, HH(POPMAIMOHHBIX
CNPABOYHBIX CHCTEM

200

Yueobnwiii Haumenosanue cospemennvix npogheccuonanrbwix 6a3z OaHHbIX, UHDOPMAYUOHHBIX CHPABOYUHBIX CUCTIEM

OnextpoHHbI Katanor Hayunoii oubianorexku AI'Y Ha 6aze MARK SQL HIIO «MuHpopM-cucTem».
2021/2022 | https://library.asu.edu.ru

OnexTponnblit katanor «Hayunsie sxypranst AT'Y»: http://journal.asu.edu.ru/

YHuBepcalibHasl CIPaBOYHO-UHPOPMAMOHHAS MTOJIHOTEKCTOBAs 0a3a JAHHBIX MEPUOANICCKUX M3 TaHHMA
000 "UBHUC". http://dlib.eastview.com
Hwms nonvzosamens: AstrGU

Ilaponv: AstrGU

DnekrponHo-Oubmoreunas cucrema elibrary. http://elibrary.ru

7. ®OHJ OHEHOYHbIX CPEACTB JIsA TEKYLIEI'O KOHTPOJISA 1
IMPOMEXYTOYHOM ATTECTALIUA

7.1. lacnopT (poHIa OLIEHOYHBIX CPEICTB.

[Tpu mpoBeneHUM TEKYIIEro KOHTPOJIS U MPOMEKYTOYHOM aTTECTAIlMK 10 TUCIUILIMHE
«Hughopmamura» nipoepsieTcss chOpMUPOBAHHOCTH Y O0YUAIONTUXCS KOMITICTSHITUH, YKa3aHHBIX
B pazzeiie 3 HACTOSIICH IporpaMMbl. DTAamHOCTh (OPMHUPOBAHMS JAaHHBIX KOMIICTEHIIUH B
MPOIIECCE OCBOCHUS O0pa30BaTEIBHOW TPOTPAMMBI  OMPEIEISIETCSl  MOCIEA0BATEIHHBIM
OCBOCHHMEM JIUCIUIUIMH (MOJyJei) M TPOXOXKICHHEM IIPAaKTUK, a B TPOIECCE OCBOCHUS
TUCIUIIMHBI— TOCIEAOBATEIbHBIM JOCTUKEHHEM PE3YIbTaTOB OCBOEHUS COJIEPIKATEIHHO
CBSI3aHHBIX MEX]Iy COOOU pa3/ienoB, TEM.

Tab6auna S. CoorBeTcTBHE H3y4aeMbIX Pa3/iesioB,
pe3yJbTaTOB 00y4eHHs M OLICHOYHBIX CPEACTB

Kon
Ne KonTtpomupyemsie pa3iensl JUCIUTUINHBL KOHTPOJIHPYEeMOH Hanmenosanune
n/n (Momyns) KOMIIETCHIIUU OLICHOYHOI'O CPENICTBA
(KoMIIeTeHITHIT)

1 Tema 1. Undopmaruka n uupopmanms OIIK 2 Ycrasrii onpoc. Kommoxksuym

2 Tema 2. Texaudeckoe obecrieueHrne KOMIbIOTEPA OIIK 2 CemuHap, pedepar, 1abopaTtopHas
pabora

3 Tewma 3. IIporpamMHoe obecriedeHne OIIK 2 Cemunap, pedepar,

KOMIIbIOTEpA JlabopaTopHast paboTa

4 Tema 4. OnepaiioHHBIE CHCTEMBI, 000JIOUYKH OIIK 2 VYeraslii onpoc. Komnoxsuywm,
naboparopHas paborta

5 Tema 5. CepBucHsle cpeactsa. CHCTEMBI OIIK 2 Komnoksuym Ipaxtux

00CITyKMBaHHUS. OpPHEHTHPOBaHHOE 3aJlaHNe



http://www.studentlibrary.ru/
http://www.biblio-online.ru/
https://urait.ru/
http://www.iprbookshop.ru/
https://library.asu.edu.ru/
http://journal.asu.edu.ru/
http://asu.edu.ru/images/File/dogovor_IVIS1.pdf
http://asu.edu.ru/images/File/dogovor_IVIS1.pdf
http://dlib.eastview.com/
../AppData/Roaming/Microsoft/Word/Электронно-библиотечная
http://elibrary.ru/

6 Tema 6. TexcToBble penakTopsl. TekcTOBBII OIIK 2 CemuHap, pedepar, 1abopaTopHast
penakrop MS Word pabota
7 Tema 7. Tabmmunsnii nporneccop MS Excel OIIK 2 CemuHap, pedepat, 1abopatopHas
pabota
8 Tewma 8. bazsr nanaeix. CYB/] Access OIIK 2 VYerasrii onpoc. Kommoksuywm,
nmabopaTopHas paboTa
9 Tema 9. I'padrrueckue penaxtops! Photoshop, OIIK 2 Cemunap, pedepat
CorelDraw
10 Tema 10. Anroput™Muzanus u OIIK 2 CemuHap, pedepar, 1adopaTopHast
NpOrpaMMUpPOBaHHUE pabota
11 Tema 11. KomnbroTepHble ceTH. OIIK 2 VYcraslii onpoc. Komanoxsuym

WudopmannonHas 6€301macHOCTb.

Jlisi OLleHMBaHUS PE3yNbTAaTOB OOYYEHHUS B BHJE 3HAHUH MCIIOJIB3YIOTCS ClEAYyHOIIne
THIIBI KOHTPOJIS:

- HHAMBUYyalbHOE cobeceloBaHue,

- IMCbMEHHBIE OTBETHI HA BOIIPOCHI.

JUis OLleHMBaHUs pe3yJabTaTOB OOy4EHHUS B BUJAEC YMEHHIl M BJaJeHUIl HCIOIb3YIOTCA
CJIEYIOILME TUIIBI KOHTPOJIA:

- IPAaKTUYECKUE KOHTPOJIbHBIC 3aJaHUS.

Tunel NpakTUYECKUX KOHTPOJIBHBIX 3aJaHUN:

. YCTAHOBJICHHE MOCIEI0BATEIBHOCTH (OIUCATh AITOPUTM BBIIIOJHEHUS JCHCTBUS),

. HaXOXXJCHHE OIMOOK B MOCIIEIOBATEIBHOCTH (OTPEACIUTD NMPABMILHBIA BapHAHT
H0CJIEI0BATEIbHOCTU ACUCTBUI);

. yKa3aTh BO3MOYKHOE BJIMSHHUE (PAKTOPOB Ha IOCIEACTBUS pealu3alud YMEHHUS U
T.J.

. 3aJjaHusl HA TIPUHSITHAE PEIICHUS] B HECTAHIAPTHOW CHUTyallnu (CUTyalluu BBIOODA,
MHOT'0QJIbTEPHATUBHOCTH PEILIEHHH, TPOOIEeMHON CUTYalluH);

. 3a/1aHMS Ha OLICHKY ITOCJIEICTBUI IPUHATHIX PEIICHU;

. 3aJjaHMsl Ha OLEHKY 3P (PEKTUBHOCTH BBHIMOJIHEHUS JIEHCTBHUS.

7.2. Onucanue mnoka3aTeJeili W KPHTEPHEB OLCHHBAHWS KOMIICTCHUMH Ha
Pa3JIHYHBIX 3Tanax X GOPMHUPOBAHNS, ONMMCAHUE LKA OLCHUBAHUSA

Taoauua 6.
IMoka3aTeu oLleHUBAHUS Pe3y/IbTATOB 00y4eHHs B BU/Ie 3HAHU I
H_IKana OLICHHUBAaHUA KpI/ITCpI/II/I OLCHHUBAaHUA
-1ac€TCA KOMIIJICKCHAasA OL€HKa HpeZ[J'IO)KeHHOﬁ CI/ITyaLII/II/I;
5 -Z[eMOHCTpI/IpyIOTCH FJ'Iy6OKI/I€ 3HAHUA TeOpCTI/I‘leCKOFO MaTepHana nu yMeHI/Ie nux
HpI/IMeH}ITL;

COTJIIUYIHO» o
- [IOCJICAOBATCIIbHOC, IIPABUIJIBHOC BBITIOJTHEHHUE BCCX 3a1aHUU;

~YMCHUC 000CHOBAHHO M3JIaraTh CBOU MBICJIN, N€JIaTh H€O6XOZ[I/IMBIC BBIBO/IBI.

-J1aeTcsl KOMIUIEKCHAsI OLIEHKA MPeUI0KEHHON CUTYaluH;

-IEMOHCTPUPYIOTCS TNyOOKHME 3HAHUS TEOPETUYECKOro MaTepuaja W YMEHHE WHX
MIPUMEHSITD;,

- MOCJIeIOBATENLHOE, TTPABWIILHOE BBHITTOJIHEHUE BCEX 3aJaHUM;

-BO3MOJKHBI €IMHUYHBIE ONMIMOKH, WCTIPaBJIseMble CAMUM CTYACHTOM ITOCIIE 3aMEUaHHsI
TIPeTIoaBaTels,

-yMeHHe 000CHOBAaHHO M3JIaraTh CBOM MBICHIH, JeJIaTh HEOOXOAMMBIE BBIBOJIBI.

4
«XOpPOIo»

-3aTPYAHEHUS ¢ KOMIUIEKCHON OLIEHKOM IPE/UI0KEHHON CUTYaluH;

3 -HEIIOJIHOE ~ TeopeTHyeckoe oOocHOBaHME, Tpelyloliee HaBOAAIIMX  BOIPOCOB
«YHOBJIETBOPUTEIBHO» | IIPENOJaBaTels,;
-BBIIIOJTHEHUE 3a/JaHUH NPU MOACKA3Ke MPENnoaaBaTens;




- 3aTpyJHEHHsI B JOPMYIHPOBKE BBIBOJIOB.

2

«CHEYIOBJICTBOPUTECIBHOY

- HCIpaBUJIbHAA OLCHKA HpeHHOX(GHHOﬁ CUTyalluu;
-~OTCYTCTBHUE TCOPETUIECKOTO 000CHOBAHHS BHITIOJTHCHHS SaﬂaHHﬁ.

Taoaunma 7

Iloka3atesn oneHNBAHUS pe3yJabTaToOB Oﬁy‘leHI/lﬂ B BUC yMe}mﬁ M BJaJeHnil

[xana Kpurepuu onieHnBanust
OIICHUBAHMUS
5 JEMOHCTPHPYET COCOOHOCTh IPUMEHSTH 3HaHHE TEOPETHYECKOTO MaTepuasia IpH BHIITOJTHEHUH
COTIIIHOY 3aJ]aHui, MOCJIEOBATEIbHO U MPABUIBHO BBIMOJHACT 33/1aHHS, YMEET 0OOCHOBAHHO H3JlaraTb
CBOM MBICJIH U JIeNaTh HEOOXOAUMBbIE BBIBOABI
JIEMOHCTPHPYET CIOCOOHOCTh IPUMEHSTH 3HAHHE TEOPETUYECKOT0 MaTepraia NpHu BBHIIIOIHEHUN
4 3aJ]aHui, MMOCIEOBATEIbHO M IPABUIBHO BBIMOJHACT 33/1aHHS, YMEET 0OOCHOBaHHO H3JlaraTb
«XOPOIIO» CBOU MBICJIU U JieNIaTh HEOOXOJMMBIE BBIBOJIBI, IONYCKAEeT CAMHUYHBIE OLIMOKH, HCIpaBIIsieMble
IocJe 3aMeYaHus MpenoaaBaTelis
3 ZIEMOHCTPUPYET OTACIbHEIC, HECHCTEMATH3MPOBAHHBIC HABbIKH, HE CcHocoOeH TNPHMEHHTh
(Y IOBICTBOPHTE SHAaHME TEOPETHIECKOro MaTepuaia MpH BBIMONHEHWH 3ajaHUH, MCTIBITHIBACT SATPYAHCHUS 1
HBHON JOIyCKaeT OIIMOKM TIIPH BBIIOJIHEHWM 33JaHUH, BBHINONHAET 3aJaHHEe NPH MOJCKa3Ke
IIpenoaBaTes, 3aTpyAHsIeTCs B (JOPMYIHPOBKE BHIBOJIOB
2 HE CHOCOOEH NMPaBWIILHO BBITIOIHUTG 3a/laHNe
«HEYIOBIICTBOPH
TEIIBHOY

7.3 KoHTpOJIbHBIE 32 IaHHsl WJIH HHbIe MAaTEePUAJIbI, HEOOXO0TUMBbIE JIJIsl OI[eHKH
3HAHMI, yMEHHUI1, HABBIKOB U (MJIH) ONBITA AeATEJbHOCTH

KoHTposbHbIe BONIPOCHI 115 IPOBEIeHUs TEKYIIero KOHTPOJIs

1.OcHoBHbIe IoHATHSE Windows.

2.JlaliTe onpeneneHre MOHATHIO “TIporpaMMHOE obOecrieueHue”.

3. Jlmsg 4yero HYXXKHO CHUCTEMHOE MporpaMMHoe obOecrnieueHue? HazoBuTe OCHOBHBIE
IpOrpaM-Mbl, OTHOCAIIMECS K CHCTEMHOMY IIPOTPaMMHOMY 00€CIIeYEHUIO.

4.Yt0 Ha3bpIBaeTCS ONEPALIMOHHON CUCTEMOM?

5.Ilepeuncianure OCHOBHbIE (DYHKIIMH ONEPAlMOHHBIX CHCTEM.

6.Kaxue ObIBaIOT onepanoHHbIE CUCTEMBI?

7.Yto Ha3biBaeTcs MHTEpdercoM moab3oBaress?

8.Urto Takoe yrunura?

9.Yto0 Takoe ¢aitn?

10.Kakue onepainuy MOTYT BBINOJIHATHCS HaXl daiinamu?

11.Kakyro poib urpaet pacumpenue aiiina u kak oHo 3anaercs?

12.YTo Takoe kartanor?

13.Kak ocymiecTBisieTcs MOMCK (paiiina Ha TUCKOBOM HocuTese?

14.Yrto Takoe nyTh K (aiimy?

15.Y10 Takoe arpuOyThI (haitna?

16. [Touemy oneparronnyto cucremy Windows Ha3bpIBaloT rpauieckoil cpemoit?

17.Kakue TUIIBI OKOH MCIIOJIb3YIOTCS B oniepaliioHHoi cucteme Windows?

18.Ilepeuncirte OCHOBHBIE ONEPALIUU C OKHAMHU.

19.Kak ocymiecTBisercs nepeMeleHue MEKIy OKHaMu?

20. Onumrre Ha3HAYEHUE U OCHOBHBIE BO3MOXKHOCTH ITporpammel [IpoBogHuK.
21. OnummTe CTpYKTYpy OKHa mporpammsl IIpoBOIHUK M cpaBHHUTE €ro ¢ OKHOM Mot

KOM-TIBIOTED.

22. KakuMm crmoco00oM MOKHO OCYHICCTBUTD 3aIlyCK IIPOrpaMMbl WJIIN OTKPBITH JOKYMCHT

¢ pa-6ouero crona?

23. OnumuMre NOpsIOK epeMelieHus K daity B okHe mporpammsl [IpoBogHHUK.
24.Yto0 Takoe ApibIK?
25.Kak MOXHO co31aTh SpJbIK?



26. Kakue npenmyIiecTBa UMEET UCIOIb30BAaHUE SIPIBIKOB IIPOIrPaMM U TOKYMEHTOB?

27.0nuiure nopsaI0K ASMCTBUM NP CO3JaHUHM HOBOM MaIKH.

28.Kax ompenenstorcsi TEKyIIMe CBOWCTBA Manok U (aitios?

29. Onuuure NOpsIOK NPH BHIIOIHEHUH KOIMPOBAHUS U IEpPEMEILEHHsI TPYIIIbI M1alloK B
OKHe Iporpammsl [IpoBogHuUK, B OKHE porpaMMbl Mol KOMIIBIOTED.

30. Kak ¢parmeHT nokymeHTa rmonaaaet B Oydep oOMeHa U U3 HETO B JJOKYMEHT?

31.Yto Ttakoe O6ydep oomena?

32.UeM oTimyaeTcs BbIpe3Ka OT KOMUPOBAHUS?

33.Kak onpenenutb 00beM CBOOOIHOTO y4acTKa Ha JUCKe?

34.Yem oTimyaeTcs CKaThii (aia oT 00BIYHOTO?

35. Kakue nefCTBHS HYKHO BBIIIOJHHUTbD, YTOOBI CO3JaTh OOBIYHBIN apXUB B apXHUBATOPE
Wi-nRAR?

36. Kakue neilcTBHS HYXHO BBINIOJIHUTBH, YTOOBI CO37aTb MHOTOTOMHBIH apXuB B
apxuBaTope WinRAR?

37. Kakue neiCTBHs HY>KHO BBIIIOJHHUTH, YTOOBI BHIOpATh (aill u3 0OBIYHOTO apXuBa C
nmomo-1po apxuBaropa WinRAR?

38.Yrto Takoe ¢parMeHT noKyMeHTa?

39.Pabota ¢ daitmamu 1 marnkamu.

40.0OcHoBHbIE 251eMeHTH! HHTEpdeiica Windows.

41.IloHsTHE ONEPALIMOHHOMN CUCTEMBI, €€ Ha3HAYEHUE.

42 .ApxuBupoBanue (aiijoB U Marok.

43.CoxpaHeHue, Co3/laHie U OTKpBITHE JOKYMEeHTOB B Microsoft Word

44.Habop u pegakTHpoBaHUE TEKCTA.

45. Kak co3naroTcs ab3alibl U CTpaHUILIBI IPU BBOZE TEKCTa B pegakTope Word?

46.Kak MOXHO BCTaBUTh, pa3pe3arhb, CKJIEUTb CTPOKY?

47. Ilepeuncnute OCHOBHBIE Ollepaluy Haj (pparmeHTamu B pepakrope MS Word.

48.0mmmmTe crnocoObl nepemMenieHust pparmenra.

49.Yt0 Takoe ciausiHue JOKYMEHTOB?

50. Kakum MoxeT ObITh MOPSAOK JAEHUCTBUN B cillydae, €CIM MPUHTEp HE IeYaTaeT
JOKYMEHT?

51.0nuimTe BO3MOXKHBIE CTIOCO0BI (hOpMATUPOBAHUS JOKYMEHTA.

52.Ilepeuncnute OCHOBHBIE O0BEKTHI (HOPMATHPOBAHUS.

53.0nummre criocod komupoBaHus (opMara CHMBOJIOB.

54.Ilepeuncnute napameTpsl popMaTrpoBaHus ad3ana.

55.I1lepeuniciute OCHOBHBIE TapaMeTpbl (HOPMAaTUPOBAHUS CTPAHULIBI.

56.Uro Takoe pa3zen 10KyMeHTa, Kak OH oOpa3yeTcs?

57.Kak MOXHO 3a7]aThb 1 OTMEHUTb HyMEpaIUIO CTpaHu1l?

58.Kak noguepkHyTh 3aroioBok? Kak B3sTh TEKCT ab3alia B paMouKy?

59.I1epeuncnure OCHOBHBIE AeMCTBUS ¢ Tabauuamu B penakrope MS Word.

60.Kak MO>XHO BCTaBUTh B IOKYMEHT F'OTOBBIA PUCYHOK?

61. Kak coznath, mpeoOpa3oBaTb M YJaJUTh MapKUPOBAaHHBIM WM HYMEPOBAHHBIN
CIIUCOK?

62. Kak BCcTaBUTH B JIOKYMEHT COJIEP)KMMOE JPYroro JOKyMEHTa, HaXOAsIlerocs B
CaMOoCTOsITeNIbHOM (haitie?

63.Kak BCTaBUTh B IOKYMEHT CIEIIMATbHBIA CUMBOJI?

64. Kakum 00pa3oM MOXHO BKJIIOUUTh B TJOKYMEHT MaTeMaTH4eCKyto Gpopmyiry?

65. Kak MO>KHO OCyIIeCTBUTh IPOBEPKY MpaBonucaHus B JokymeHTeB B Microsoft Excel

66.YTo Takoe >NeKTpoHHas Tabmuia?

67.Yto Takoe padouwnii muct MS Excel?

68.Uto nonumarot noj paboueit kauroit MS Excel?

69.B ueM oTiiure HIEKTPOHHON TAOJIHIIBI OT OOBIKHOBEHHOM?

70.YTo Takoe anpec srueiku?



71.Kakue TAIBI JaHHBIX MOXKHO BBOJUTE B SYEHKN TAOIHAILI?

72.Kak ocymecTBIsIeTCa aBTOMAaTUYECKOE 3aM0JIHEHUE JaHHbBIX ?

73.0Onummre crocoObl perakTupoBanus naHHbX B MS Excel.

74 Kakyro CTpyKTypy UMeeT cTpoka popmyin?

75.Kak MO>XHO BCTaBUTH CTPOKY (cTonberr) B Ta0auiry?

76.Korna cienyer npuMeHsaTh komany CrieruanabHasi BCTaBKa?

77.4to Ha3biBaeTcs popmarom?

78 Ilepeuncnure criocoObl OpMATHPOBAHUS IAHHBIX B STYCHKE.

79.0nummre nopsok co3aanus auarpammel B MS Excel.

80.Kak orpenakTupoBaTh coaepkaHue JereHbl?

81. BBeneHune B KOMIBIOTEpHYIO rpaduky. B deM 3akitoyaroTCs OCHOBHBIC OTIMYHS
BEKTOPHBIX U300paKEHUI OT pacTpOBbIX?

82./1y11 uero npeanasHavyeH pegakrop Paint?

83.Kakoe pacmmpenue moaydaet ¢haiii, Co31aHHbIA B peakTope Paint?

84. Uro sBisieTcs I€MEHTapHBIM OOBEKTOM BEKTOPHOH rpaduku? Onummre cBOiicTBa
00BEKTOB BEKTOPHOM rpaduKH.

85. Kakme ¢opmatsl rpadudueckux (aino Bel 3HaeTe? B yeM COCTOMT OCOOCHHOCTH
MPUMEHEHUS HAa3BaHHBIX BaMU (hOpMaToOB?

86./17151 uero npegHa3HaYEHbl PACTPOBBIE IPaPUUECKUE PEIAKTOPHI?

87.uTepHeT. OCHOBHBIE MMOHATHUS.

88.0nuuuTe OCHOBHBIE BO3MOKHOCTH 3JIEKTPOHHON MOYTHI.

89.YTto Takoe mpucoeTuHEHHbIN (hain?

90.daiiTe onpeaeneHus TEpMUHAM TUIIEPTEKCT, MYJIbTUMEANA, TUTIEPMEIHA.

91. /15151 yero HyXe€H CETeBO apec KOMIIbIoTEpa?

92 .Ilepeunciure OCHOBHBIE IPEUMYIIIECTBA U IIPOOJIEMBI paOOTHI C CETHIO.

93.Ilonyuenue uadopmaiuu u3 MIHTepHeT.

94 Yto Takoe 6a3a ganubix. OcaoBubsie CYB/I.

95.CucTtembl CUMCIICHUS, YEM OHU OTIUYAIOTCS.

TemaTnka 10K/JI210B, Ipe3eHTalUil ¥ pedepaToB

1. UcTopus pa3BuTus HHPOPMaTHKH.

2. KubepHeTnka — Hayka 00 yrpaBlIeHHUH.

3. CocTaBHBIE YaCTH COBPEMEHHOM NH(DOPMATUKH.

4. Unpopmatuka 1 MaTeMaTHKa.

5. IIpaBonapyuienus B cgepe HHPOPMAIIMOHHBIX TEXHOIOTHH.

6. KomnbroTepHble BUPYCHI M CIIOCOOBI 3aIUTHI OT HUX. AHTHBHPYCHBIE MTPOrpPaMMHBIE
CpeicTBa.

7. llonstue unpopmalu B coBpeMeHHOM Hayke. [Ipobnema u3mepeHus: uHpopManuu.
[{leHHOCTHBIN MOAX0/1 K MH(OPMALIUH.

8. CTpyKTypa ¥ IPUHIMIbI YIIpaBIeHUs UPPOBOH BBIUUCIUTENBHOW MalIMHOM. PaboTh
¢on Helimana.

9. DBoIOLMS ONEPALMOHHBIX CUCTEM KOMIBIOTEPOB PA3JIMYHBIX THIIOB.

10. Vcropust pa3BuTus onepalinoHHON cucteMbl Windows.

11. OcoGeHHOCTH U BO3MOXHOCTH MTPOrpamMM — 000JI0UEK.

12. KomnbroTepHOE MOJIEIMPOBAaHNE B reorpaduu 1 3KOJOTHH.

13. MaremaTnueckoe MOJETUPOBAHUE TPOLIECCOB PACIPOCTPAHEHUS 3arps3HEHUN
OKPYKAaIOIIEeH Cpebl.

14. Case — TexHOIOoTHH pa3pabOTKU MPOTPAMMHBIX CUCTEM.

15. CoBpemenHnast komnsioTepHas rpaduka. Bosmoxknoctu CorelDraw u PhotoShop.

16. [IporpammHsbIe cpecTBa 00pabOTKH CKAaHUPOBAHHBIX U300paKEHHH.

17. IIporpammel — NEPEBOAUNKH.

18. ®opmartsl rpadudeckux ¢aiinos



19. IIporpammupoanue B Excel.

20. CxaHepsl 1 MPOTpaMMHas OJIJEPKKa UX PaOOTHI.

21. Pa3zBuTHE TEXHOJIOTHM COCUHEHUS KOMITBIOTEPOB B JIOKAJIbHBIE CETH.

22. Pa3BuTre ONEpaliMOHHBIX CUCTEM JJIsl JTOKAJIbHBIX CETEH.

23. 3amuTa nHOPMAIMH U aIMUHUCTPUPOBAHUE B JIOKAJIBHBIX CETSIX.

24. CereBble NPWIOKEHUS KIUEHT — CEPBEPHOUN apXUTEKTYPHI.

25. Ucropus popmupoBanusi BcemupHoi cetu Untepuer. CoBpemMeHHas ctaructuka MH-
TEepHeTa.

26. Kanansl cBsi3u 1 criocoObI focTyna B IHTEpHET.

27. O6opynoBaHue ¥ MUGPOBBIC TEXHOJOTHH 10CTyIa B IHTepHeT.

28. IIpoTokomsl U cepBUCHl B IHTEpHET.

29. IIporpammHoe obecrieueHue B ceTu MHTepHET: cepBepHOE MporpaMMHoe obecreye-
HUE.

30. Pa3BuTHe CTaHAAPTOB KOJUPOBAHUS COOOIIEHUHN JIIEKTPOHHOMN TOYTHI.

31. KnmueHTckue nporpaMMsl Uit pabOTHI € 3JEKTPOHHOHN MOYTOM.

32. KitneHTckue mporpaMmsl i1t mpocMoTpa Web.

33. becnipoBonHbIil IHTEpHET.

34. 3amura unpopmanuu B aTEpHETE.

35. IlouckoBele cuctemsl B UHTEpHETE.

7.4. Metonuueckre MaTepualibl, ONPEACNAIOIINE MPOLEAYpPhl OLEHHUBAHUS 3HAHMM,
YMEHUM, HABBIKOB U (WJIM) ONBITA JIEATEILHOCTH

JlaGopaTopHble padoThI
1). duaecnocmupyrowuii KOHMpoo
3aoanue no pabome c pedaxmopom MS Word
1. BBeauTte 3aroioBoK Jit0OOr0 CTUXOTBOPEHUS U CAaMO CTUXOTBOpPEHHE (HE MEHEe YeM U3 Tpex
cTpok). Caenaite 5 KOMU CTUXOTBOPEHUSI.
1. Chopmupyiite nepByro KOMHIO B 2 pPaBHbIE KOJIOHKH.
2. Cchopmupyiite BTOPYIO KOIIHIO B IBE PaBHBIC KOJIOHKH C Pa3IeIUTEIIEM.
3. Chopmupyiite TPEThIO KOIHUIO B JIB€ paBHbIE KOJIOHKH C pa3/ienuTesieM u ¢ uHrepsaiom 0,3
CM MEXy KOJIOHKaMH.
4. ChopmupyiiTe 4eTBEPTYIO KOMHUIO B JIBE HEPABHbIE KOJIOHKH.
5. ChopmupyiiTe NATYIO KOMHUIO B TPU PABHBIE KOJIOHKH.
II. CocTaBbTe cnincok rpynmnsl. Caenaite 15 xonui.
1. Odopmure kaxayro u3 Konui 1-5 B BUe MapKUPOBAHHBIX CIIMCKOB C Pa3IM4HOMN
MapKHUPOBKOH.
2.0dopmuTe KaxIyro u3 Konuit 6-10 B BUe HyMEpOBaHHBIX CITUCKOB C Pa3IMYHBIMU CTHIISIMH
HyMepaiuu.
3. Paz6eiiTe rpymnimy Ha 3 MOATPYIIIBI 110 JTIOOOMY MPU3HAKY (YCTIEBAEMOCTb, TTOCEIIAEMOCTh
3aHATUH, o0uMe uHTepeckl, U T.4.) Opopmure kaxayro u3 konuii 11-10 B Buje 1ByXypOBHEBBIX
CIIMCKOB PE3HBIX CTUJIEH.

3aoanue no pabome c MS Excel.

CocraBbTe BeIOMOCTb 3apIUIaThl COTPYAHUKOB pupMbl (He MeHee 15 yenoBek). Ha3Banue
¢upmer opopmure npu nomornu Word Art. CtonOisl BegomocTti o3arnaBbTe « O O», «rofg
POXKICHUSY, «IODKHOCTBY, KOKIIAI», «SIHBAPbY», «PEBPAIIbY,... «IEKa0Pb», «CPEIHSS 3a TOI».
3apmiaTy 3a KaXbli Mecsll paccuuTaiite no ¢popmyse OKIa +IpeMusi, yCTAHOBUB IPEMHUIO 3a
3UMHHE MecAannl 5% oT oknazna, 3a Becenuue 7%, 3a eraue 2%, 3a oceHHue 6%.

Cospaiite eme oHY TaOIUILY 7151 CTATUCTUKHU, TIOMECTUB B Hee (POPMYJIbI JJISl pacueTa CpeIHero
BO3pacTa COTPYAHUKOB (PUPMBI, CpeTHEN 3apIlIaThl 3a TOM, T00BOTr0 (POH/Ia 3apab0THOM TIJIaTHI,
MUHHMAaJIbHON U MaKCUMAaJIbHOM 3apIlIaThl 3a TO.

VYkazanue: ucnonsiyite pyakunun CYMM, CP3HAY, I'O/J], CETOIHA, MUH, MAKC.



3a0anue no pabome ¢ MS Power Point.

ITo 3amaHHOI TeMe penoAaBaTeaeM COCTaBUTh IPE3EHTALMI0 He MeHee yeM u3 50 ciaiiioB.
O0s13aTeNIbHO HUCIIONIB30BaTh aBTOMUTYPHI U aHUMAITMOHHBIC (PPEKTHI.

IIpe3eHTanys KOKHA COCTOATH U3 CIEAYIOIMUX YacTe.

1) 3arnaBHbI craia, coaepKalui TeEMy Mpe3eHTAIUH.

2) Benenue (3-7 cnaiiioB) - 000CHOBaHHE BaXKHOCTHU U aKTYaJTbHOCTH TEMbI, KPAaTKOE
coJiepsKaHue IPE3eHTALINH.

3) OcHOBHas yacTh NPE3EHTALMH.

4) 3akirouenue (2- 3) ciaiina - kpaTkoe 0000IIeHNEe, aKIIEHTUPYIOIIee BHUMaHUE Ha HauboJiee
WHTEPECHBIX MOMCHTAX.

[Tpu coznannu npe3eHTaui MaKCUMaJIbHO HCIIOIb30BaTh BCE JOCTYITHbIE MaTepUAIIbI
(BcTpOeHHYIO OMOINOTEKY KIIUIIOB, TpadUKH, TUarpaMMBbl U TAOJIUIBL, CO3/TAaHHBIE B IPYTUX
MIPUIIOKEHUSX, MaTepualibl u3 Internet).

2). Texywuii Konmponw

3aoanus no pabome ¢ MS Windows.

1. Onpenenuts cBoiicTBa [1K (O0BeM namsaTu, ObICTpOACHCTBUE, THI MPOIIECCOPA, 00BEM
JKECTKOTO JTUCKA).

2. Co3nate Ha paboYeM CTOJIC TANKY, TEKCTOBBIA JOKYMEHT, SIPJIBIK MPOTPAMMBEI.

3. 3anyctuth [IpOBOJHUK U ONIPENETUTH COACPKUMOE 3aJaHHON MANKW, HAWTU 3aJaHHBINA (aii.
Haiitu ¢aiin, cogeprkamimii 3aJaHHOE CIIOBO

6. [IpoBecTu KomupoBaHKEe 3a1aHHOTO (ailyia U3 OJIHOI MaIKK B IPYTYIO.

7. Y nanuTh ¢aiisl wiM nanky 1 BOCCTAHOBHUTB €ro U3 KOP3UHBI.

9. BeinmomHUTE hopMaTHPOBAHUE TUCKETHI (TIOJTHOE HIIH OBICTPOE)

10. Co3nath CUCTEMHYIO TUCKETY.

11. HaliTn HeoOX0oAMMBIH pa3/ie] B CIPABOYHOM CUCTEME.

12. IIpoBecTu HaCTPOMKH KJIABUATYpPHI (S3bIK, CIOCOO MEPEKITIOUEHNS)

13. TIpoBecT HACTPONUKH MBIIIN (CKOPOCTh MEepEeMEIleHus, THTepBaJ JJIs IBOMHOTO IIEIYKa,
BUJI Kypcopa, nuieid kypcopa u T.1.).

3aodanue no pabome c pedaxmopom MS Word.

Benute 3aroioBok Jgt000ro CTUXOTBOPEHHUS U CaMO CTUXOTBOpPEHUE (HE MEHEE UeM U3 TPeX
ctpod). Cuenaiite 20 KOMUN CTUXOTBOPEHUSI.

OtdopMaTupyiiTe KaxX1yt0 KOIHIO CTUXOTBOPEHUS OTAEIBbHO, BHIIIOIHSS CIEAYIOIINE YCIOBHSL.
Bce 3aronoBku HanucaTh NOMYXUPHBIM HIPHUPTOM.

Pasmep mpudra 3aronoska Ha 4 it GosbIe pazmMepa mpudTa OCHOBHOTO TEKCTA.

s xormit 1-10 ucnonp3oBaTh 00bIYHBIN WIpUPT, 171 Konuii 11-20 ucnonb30BaTh KYpCUB.
Jnst xormmit 1,5,9,13,17 ucnons3zoBats Times New Roman, ais xonuii 2,6,10,14,18
ucmoib30Bath Arial, s kormii 3,7,11,15,19 ucnone3oBatsk Courier New, 115 Konui
4,8,12,16,20 ucnons3osatsk Tahoma.

Jnis xonuu 1 ucnonb30BaTh pazMep HIpuTa OCHOBHOTO TEKCTa 6 MT, IS KAXKAOH cienyromei
KOIIUU YBEJIMYMBATh pa3Mmep Ha | mr.

Jiis konuu 2 MCOIb30BaTh MOAYEPKHYTHIN MIPUQT, U1 KONUHU 4 —3a4epKHYTHIN, 715 KOTTUU 6 —
MPUIIOIHATBIN, JJI1 KOIMK 8-yTOIIEHHBIN, 11 Konuu 10 — yninoTHEHHBIN, 111 Konuu 12 —
pa3pexeHHbIH, 1711 Konuu 16 — ¢ TeHblo, AJig Konuu 18 - KOHTYD.

Jns xoruun 10 — ucnonb3oBaTh 3PHEKT «KpacHble MypaBbU», 715 KOMUH 12 — 3¢ ekt «uepHbie
MYpaBbH», U1 Konuu 14 — sd ekt «mepranue», g Konuu 16 — s3pdexT «muraromuii hony,
1u1st konuu 18 — addekt «HeoHoBas pexinamay, st konuu 20 — 3¢ dexT «herepBepky».

B xomusx 1,3,5,7,9,11,13,15,17,19 ucnions3oBaTh MIpUQTH pa3HOTO I[BETA.

3aoanue no pabome cucmemol UCHUCTICHUSL.



Bapuanr 1

1. a) 666(10); 6) 305(10); B) 153,25(10); T) 162,25(10); 1) 248,46(10)

2. a) 1100111011¢); 6) 10000000111¢); B) 10110101,1¢2); r) 100000110,10101(2); 1)
671,24s); e) 41A,6(16).

3. a) 100000112)+10000112); 0) 10100100002)+11011110112); B)
110010,101(2)+1011010011,012); r) 356,5(8)+1757,04); ) 293,8(16)+3CC,98(16).

4. a) 1001110012-110110@); 6) 11110011102-1110110102); B) 1101111011,01(2)-
101000010,01112); r) 2025,2(8)-131,2(8); 1) 2D8,4(16)-A3,B(16).

5.2a) 1100110¢)x 1011010¢); 6) 2001,6)% 125,2(); B) 2C,4(16)% 12,98(16).

6.2a) 110011000¢) : 100012); 6) 2410¢s) : 27); B) D4A16) : 1B(16);

Bapmuanr 2

1. a) 164(10); 6) 25510); B) 712,25(10); T) 670,25(10); 1) 11,89(10)

2. a) 1001110011¢); 6) 1001000¢); B) 1111100111,012); 1) 1010001100,1011012); 1)
413,41); e) 118,8C10).

3. a) 1100001100¢2)+11000110012); 0) 110010001(2)+10011012); B)
111111111,001(2+1111111110,01012); r) 1443,1(8)+242,44s); n) 2B4,C16)*EA,4(16).

4. a) 1001101100¢2-1000010111z; ©6)  1010001000(2)-10001100012);  B)
1101100110,01(2)-111000010,10112); 1) 1567,3(8)-1125,5); 1) 416,3(16)-255,3(16).

5.a) 1000012)x 1001010¢2); 6) 1723,2(8)x 15,2(8); B) 54,3(16)% 9,6(16).

6.2) 10010100100¢) : 1100¢2); 6) 2760) : 23(8); B) 4ACs6) : 17(16);

Bapuanr 3

1. a) 273(10); 6) 661(10); B) 156,25(10); T) 797,5010); 11) 53,74 (10)

2. a) 1100000000¢2); 6) 1101011111¢2); B) 1011001101,000112); r) 1011110100,0112); 1)
1017,2(); e) 111,Bs).

3. a) 1110001000(2+110100100¢2); 0) 10010011012)+1111000; B)
111100010,0101(2)+1111111,012); ) 573,04(8+1577,2s); ) 108,8(16)+21B,916).

4. a) 10101110012)-10100010112); 0) 1110101011(2-100111000¢); B)
1110111000,011(2-111001101,0012); ) 1300,3(8)-464,2(8); 1) 37C,4(16)-1D0,2(16).

5.2a) 1011010¢)x 1000010¢); 6) 632,2(8)x 141,34); B) 2A,7(16)% 18,8(16).

6.2a) 111010110¢) : 1010¢2); 6) 4120¢) : 23(8); B) 4F8(16) : 18(16);

Bapmuanr 4

1. a) 105¢0); 6) 35810); B) 377,5(10); T) 247,25010); 1) 87,27 (10)

2. a) 1100001001¢); 6) 1100100101¢); B) 1111110110,01¢2); r) 11001100,011¢2); m)
112,04@); e) 334,A16).

3. a) 101000011(2+110101010); 0) 111010010(2+1011011110¢2); B)
10011011,011(2+1111100001,00112); ) 1364,44(8)+1040,2(s); ) 158,A(16)+34,C(16).

4. a) 1111111000¢2)-100010011¢2); 6) 1111101110¢)-11100110¢2); B) 1001100100,012)-
10101001,1(2); r) 1405,3(8)-346,5); 1) 3DD,4(16)-303,A16).

5.2) 1011100¢)* 1100100¢2); 6) 347,28y 125,64s); B) 10,A8(16)% 35,4(16).

6. a) 1000101000 : 1100¢2); 6) 5101¢s) : 31s); B) D7A(16) : 1E(1s);

IlepeyeHb BONIPOCOB K IK3aMEHY:

1. Ilpeamer u 3amaun uHbopMaTuku. Vctopust pa3BUTUS BBIYUCIUTEIBHONW TEXHUKU.
OcHOBHBIE ATaIbI.

2.Mudopmanus. CoiicTBa nHpOpMaLUY. .

3. Opranuzanus M IpeICTaBICHHE AAHHBIX B KOMIbIOTEpe. ENMHUIBI M3MepeHUs
KOJIMYECTBa HHPOPMAIIIH.



4.KomoBas Tabnuia CHMBOJIOB.

5. AnmapaTtHoe obecrniedeHue. Byl mamsaTu. Y CTpoiicTBa BBOJIa M BBIBOIa HH(OPMAIIHH.

6.IIporpaMmMHOe obecrieueHne NEPCOHANBHBIX KOMIIBIOTEPOB.

7.11onsiTHe 06 onepalloHHON cucTeme. THIBI OnepaliOHHbBIX CUCTEM.

8. IlpencraBnenwe wHPOpManuu B KoMmmbiorepe. Dainpl um mankm. Omnepamuu C
(halI0BOM CTPYKTYPOH.

9.ITanens 3a1a4 u rnaBHOE MeHI0O Windows.

10. Cucremsl cuucienus. IlepeBonq ¥ OAHOM CHUCTEMBbI CYUCICHHS B JPYTYIO.
[IpencraBienue yucia B JOMOJIHUTEIBHOM KOJE.

11. Buemnue 3anomuHaromue yctpoilcTBa. dDaiiyoBble cucteMbl. DopmaTUpoBaHUE
JTICKOB.

12.TexHomoruu MyJibTUMEIHA.

13.Mcnons3oBanue ciry:ke0HbIX iporpamm Windows.

14.Co3nanue apxuBoB. TeopeTHYECKUe OCHOBBI CKATHS TAHHBIX.

15. OcHoBbl paboTel B omnepanuoHHoW cucteMe Windows. OCHOBHBIC TIOHSTHS.
OcHoBHbIe 251eMeHTHl nHTepdeiica Windows. bydep oOmena.

16.IIporpamma 006paboTKH 31eKTpOoHHBIX Tabmu Microsoft Excel.

17.Microsoft Excel. Pabota ¢ muctamu u siuciikamu. Boigenenue ¢pparMeHToB.

18. Microsoft Excel. BBog nanHbIX, aBTOMaTH3aIMs BBO/Ia, KOIMPOBAHUE JAHHBIX.

19.Microsoft Excel. [Toctpoenue u penakTupoBaHue AHarpaMMal.

20. Microsoft Excel. PacueTsl, OTHOCUTENILHBIE W A0COIIOTHBIE CCHUIKH, MCIIOJIL30BAHHE
CTaHAapTHBIX QyHKUMA. TpeHasl, TOCTpOEeHUE MPOTHO30B.

21. Microsoft Excel. Coxpanenue mokymeHrta. [loAroroBka JOKyMEHTa K II€YaTH.
Hcnonk30-BaHUE KOTIOHTUTYIIOB.

22 Ilonsitue MakpocoB. X Ha3HaueHUE U CO3JaHHE.

23. TekcroBoii pemaktop Word. @opMupoBaHUE CIOXKHOTO TOKyMeHTa. DOpMyIbl,
Ta0JINLbI, TUArPaAMMBbI.

24. TekcroBoit pemakrop Word. BcraBka, penaktupoBanue u (HopMaTUpOBaHUE
rpadu4ecKux 0ObEKTOB.

25. TekcroBoii penakrop Word. @opmatupoBaHue ab3aleB, UCMOIb30BAHNE TPAHHULL U 3a-
nuBku. CHHUCKM HyMEpOBaHHBIE, MapKHpPOBaHHbIE W MHOTOYpOBHEBbIe. Pa3OuBka Tekcra Ha
kosoHku. Micnons3oBanue Tadynsuuu. Paznensr.

26. TekcroBoii pemaktrop Word. Pexumbl paGoTel ¢ nokyMeHToM. CoxpaHeHHe
nokymenTa. [lonroroBka gokymenTa k nevaru. Mcnonab30BaHNE KOJTOHTUTYIIOB.

27.ba3b1 nanabix. OcHOBHBIE MOHATHA. OCHOBHBIE OOBEKTHI.

28.Casi3piBaHue Ta0OnuIl. THIIBI CBSA3EH.

29.Coznanue tabnui. TUMbl UCHOIB3YEMbIX TaHHBIX.

30.Coznanue 3anpocos. Buasl 3anpocos.

31.Co3nanue ¢popM U OTUYETOB, UX HA3HAYCHUE.

32. PowerPoint. Coznanue npezentanuii. OCHOBHBIE PEKUMBI padOTHI CO CalJaMH.

33. PowerPoint. IloaroroBka, JeMOHCTpalMsi W COXpaHEHHE KOMITbIOTEPHBIX
npe3eHTanuii. Micnons3oBanue roToBbIxX mabnoHoB. Anumarnus. [leyats craiinos.

34. Benenue B KoMIblOTepHYIO Trpaduky. Pazpemenue wuzobpaxkenus. l[BetoBbie
MOJIETH.

35.PactpoBasi, BekTopHas, ppakTaibHas rpaduka.

36. OcHOBHbBIE TOHATHS BEKTOpPHOW Tpaduku MaremMaTH4eCKHe OCHOBBI BEKTOPHOMN
rpaduxmu.

37.KomneiotepHsle cetu. Kiaccuduxanus ceTei..

38. Kommnbrorepusie cetu. UTaTeprer. OcHOBHBIE TPOTOKOJBL. CepBepsl Internet

39.1Untepuer. Ucropus.

40.Anroputmsel. Knaccudukanus anroputMos.

41.AnTOpUTMBI pa3BETBISIONMIEHCS CTPYKTYpbI. [Iprumepsl.



42 IMuknudeckue anroputMsl. [Ipumepsr.

43.1IpeacraBieHue aropuTMa.

44 Tabmuiel uCTUHHOCTH. OCHOBHBIE JJOTMUYECKHE OTIEPAIIHH.

45. [TIlpobnema Oe3omacHoctH. Krnaccudukanus BupycoB. CpencTBa  3aIlluThI
uHpOpMaLnu.

46.00630p ocHOBHBIX TexHOJorui Internet. [lonsTHe runeprekcra.

47. Ucnonws3oBanue Internet Explorer. [IpocmoTp, neuats u coxpanenne Web-cTpaHui

48. DnekTpoHHas mo4ta. Bo3amoxkHoctu e-mail. [ToydeHre mouyToBOro sAmKa.

49.CpenctBa mpocMoTpa u norucka napopmanuu B Internet .

50.ITonsTue MHGOPMAITMOHHON CUCTEMBI. BHIBI apXUTEKTYp

7.4. MeToan4yeckne MaTepuaJibl, ONpeaessilonue npoueaypbl OleHNBAHUA 3HAHM,
YMEHHi, HABBIKOB M (MJIM) ONBITA AeATEJbHOCTH

[Ipouenypa npoMexyTO4HOW aTTeCTallMd MPOXOJUT B cooTBeTcTBUU C [lonokeHuem -
ATTecTallMOHHbIE UCTIBITAHUS TTPOBOJIATCS MpernogaBaTeieM (MM KOMUCCUEH MpenoaaBaTesie —
B CJy4yae MOJYJIbHON AMCLMILIMHBI), BEAYIIUM JIEKIIMOHHBIC 3aHATHUS 10 JaHHOW TUCIUILIMHE,
WIM TPEenoJiaBaTeNsIMM, BEIYLIIUMU IPAKTHUYECKUE U JabOpaTOpHbIE 3aHATUS (KPOME YCTHOI'O
sk3ameHa). [IpucyTcTBUe MOCTOPOHHUX JIMII B XOJI€ MPOBEICHUS aTTECTAIIMOHHBIX HUCIIBITAHUN
0e3 paspelleHHs] peKTopa WM MNPOPEKTOpa HE JOIMYCKaeTcs (3a HCKIYEHHEM paOOTHUKOB
VHUBEPCUTETA, BBIMOJIHSIONINX KOHTPOIUPYIOUIME (YHKIMM B COOTBETCTBUU CO CBOUMU
JOJDKHOCTHBIMM ~ 00si3aHHOCTSIMM). B cimyyae  OTCyTCTBUSL  BeAylIero IpenojaBaTelis
aTTeCTallMOHHBbIE WCIBITAHUSA MPOBOJATCS MpEroAaBaTeleM, Ha3HAYEHHBIM MUChMEHHBIM
pacnopsbkeHHeM 1o Kadeape (CTpyKTypHOMY TOIpa3AeICHUIO).

- HMHBanmuapl M JMIAa C OrPaHUYCHHBIMH BO3MOXXHOCTSIMH 3J0POBbS, HMEIOIINE
HapyIICHUs ONOPHO-ABUIaTEIbHOIO alapara, JOIyCKalTCsa Ha aTTeCTallMOHHbIE UCIIBITAHUS B
COTIPOBOXKICHUH aCCUCTEHTOB-COMPOBOXKIAAIOIINX.

- Bo Bpems arTecTallMOHHBIX MWCHBITAHUM OOydYarollecss MOTryT IOJb30BaThCs
IporpaMMoil yueOHOM AMCHMILIUHBL, a TaKXKE C pa3pelleHusl MpernojaBareis CIPaBOYHOU U
HOPMAaTUBHOM JINTEPATypOH, KAIbKYJISITOPAMHU.

- Bpems moarotoBku OoTBeTa MpH cAaye 3aueTa/sK3aMeHa B YCTHOH (opMe OTIKHO
cocTaBlATh He MeHee 40 MUHYT (110 YKeJIaHHUI0 00YYaIOLIErocsi OTBET MOXKET ObITh JOCPOUHBIM).
Bpems otBera — He Gosee 15 MUHYT.

- IIpu moAroToBKe K yCTHOMY 3K3aMEHY dK3aMEHYEMbIi, Kak MpaBuio, BEAET 3alUCH B
JHMCTE YCTHOTO OTBETA, KOTOPBIH 3aTeM (110 OKOHYaHUU HK3aMEHA) CIIaeTCs HK3aMeHaTopy.

- Ilpu mnpoBeneHHMH YCTHOIO 3K3aMeHa »HK3aMEHAllMOHHBIM OWiIeT BBIOMpaeT cam
DK3aMEHYEMBII B CIIy4aliHOM HOPSIKE.

- DK3aMeHaTopy MPEeJOCTaBIseTCsl MpaBO 3aJaBaTh OOYYarOIIMMCS JOMOJHUTEIbHBIE
BOIIPOCBI B paMKax IPOrpaMMbl JHCLHUIUIMHBI TEKYLIEro CEMECTpa, a Takke, IOMHUMO
TEOPETUYECKUX BOIIPOCOB, JaBaTh 33a4, KOTOPbIE U3yYaINCh Ha IPAKTUUECKUX 3aHATHUSAX.

- OueHka pe3ylbTaTOB YCTHOTO AaTTECTALIMOHHOTO  HCIBITaHUS  OOBSBISAETCS
oOydaromuMcsi B JieHb ero npoBefeHus. [Ipu mpoBeneHHMM NHCbMEHHBIX AaTTECTAllMOHHBIX
WCIBITAHUN WM KOMIIBIOTEPHOTO TECTUPOBAaHUS — B JIEHb UX IPOBEIEHUS WM HE IO3JHEE
CJIeIyIoIIero pabo4ero Hs Mocie UX MPOBEICHUSI.

- Pe3ynbTarhl BBINOJHEHUS ATTECTAL[MOHHBIX MCIBITAaHWM, IPOBOAUMBIX B MHCbMEHHOMN
dopme, popme UTOroBOH KOHTPOJIBLHOM pabOTHI UM KOMIIBIOTEPHOTO TECTUPOBAHMS, JOKHBI
ObITh 0OBSBICHBI 00YYAIOUIMMCS U BBICTABICHBI B 3aUETHBIC KHIDKKUA HE MO3HEE CIEAYIOIIEro
pabouero JHS MOCe UX MPOBEACHHUS.

[IpenonaBaTens, peaM3yrOMUNA JUCHUIUIMHY (MOIYyJb), B 3aBHCHUMOCTH OT YpPOBHS
MOJFOTOBJIEHHOCTH OOYYaIOLIUXCSI MOXKET HCIOJIb30BaTh MHbIE (POPMBI, METOJBI KOHTPOJIS U
OLICHOYHBIE CPEACTBA, UCXOS U3 KOHKPETHON CUTYallUH.

Kpurepun onenkmn:



- OICHKAa «OTJIMYHO» BBICTABJIACTCA CTYACHTY, CCJIUM TMPAaBUJIBHO OTBCYACT HaA
IMOCTaBJICHHBIC BOIIPOCBHI, ACMOHCTPHPYET FJIY6OKI/IG CUCTCMHBIC 3HaHHsA, HE€ TOJBKO
AHAJIM3UPYET, HO JaCT 060CHOBaHHyIO OLCHKY pa3JIMYHBIM TCOPCTUICCKUM ITOJIOKCHUAM,

- OOCHKa <«XOpoumo» - €CIM CTYACHT IIOKa3bIBACT XOPOINHWEC 3HAHHA, [OOITYCKAcCT
CAVMHUYHBIC OIJ_II/I6KI/I, AHAIM3UPYCT PA3JIUMIHBIC TCOPCTUYCCKUC ITOJIOKCHUA;

- OLCHKA «YAOBJIICTBOPUTCIIBHO)» - €CJIIN CTYACHT ACMOHCTPUPYET pa3pO3HCHHBIC 3HAHUA,
HE CII0COOCH IMPOBECTHU aHAJIN3 U AAaTb OLCHKY pPa3JIMYHbIM TCOPCTUUCCKHUM ITOJIOKCHHUAM,

- OLCHKAa «HCYIOBJICTBOPHUTCIBHO» - €CJIM CTYACHT HE MOXCET IMPAaBHUJIBHO OTBCTHUTH Ha
IMMOCTABJICHHBIC BOIIPOCHI, HC cIIocooeH IMPOBECTU aHAJIN3 U JaTb OLCHKY pPa3IMYHbIM
TECOPCTUUCCKHUM ITOJIOKCHUAM.

8. VYYUEBHO-METOJUYECKOE U ”TH®OPMALIMOHHOE OBECIIEYEHUE
JUCLUILIMHBI (MOLY.JIS)

a) OcHoBHas1 IUTEpPaTYpAa:

1. Undopmaruka. bazoBeiii Kypc : pek. M-BoMm obOpa3oBanus P® B kauecTBe yueO.
OCOOMS JIJIsl CTYAICHTOB BBICIIL. TeXH. yue0. 3aBenenuii / mox pen. C.B. CumonoBuva. - 2-¢ u3. -
CIIG. : ITurep, 2006. - 640 c. - (Yueb. nns By3oB). - ISBN 5-94723-752-0: 127-00, 138-00, 145-
42 :127-00, 138-00, 145-42

2.Nudopmaruka: ba3ossiii kype : YuebHoe nocobue misa BTy30B / [lox pex C.B. Cumo-
HOBHMYA — 2-¢ u3 1. - CI16.: 2004. — 640 c.

3. Uudopmaruka: YueOnuk st BY30B / A.C. I'pomieB. — Apxanrensck, Apxanr. ['oc.
Texn. Yu-t, 2010. — 470 c.

4. MakapoBa H.B,, BonkoB B.b. Undopmaruka: Yuebuuk mia By3oB. — CIIO.: ITurep,
2011. - 576.: un.

5. Heura, 1. B. Begenune B undopmaruky : yuyeOHO-MeToaudeckoe mnocodue / U. B.
Heura. — HoBocubupck : CuOupckuii rocyJapCTBEHHBI YHUBEPCUTET TEICKOMMYHHUKALUN U
unpopmartuku, 2016. — 31 ¢. — TeKcT : AMeKTPOHHBIN // DNEeKTPOHHO-ONONIMOTeYHas cucTeMa
IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/55471.html

0) /lonmoJiHUTEIbHASA JINTEPATYypa:

1.Madopmaruka: Yyedbnoe nocodbue mansa By30B.-/ [log pen. Urymuosa A. FO.- Mock-Ba,
2011

2. bespyuko, B. T. Undopmaruka (kypc nekuuii) : [ydeOHOe mocobue Mo IUCHUILUINHE
"Undopmaruka" A CTYJEHTOB BBICIIUX Y4eOHBIX 3aBEJEHHMH, 0OydyaroIMXCs MO T'yMaHUTap-
HBIM ¥ YKOHOMHUYECKUM HarmpaBiieHusM U crienanbHocTsiM] / B. T. bespyuko .— Mocksa : ®O-
PYM : UH®PA-M, 2009 .— 432 c. : un. ; 21 cm .— (Bricuiee oo6pazoBanue) .— bubmuorp.: c.
422

3.JIaBpenoB C.M. Excel: CoopHuk mpumepoB U 3aaad. - M.: OUHAHCH U CTaTHCTHUKA,
2000

4.JlaBpenoB C.M. Excel: COopHUK mpuMepoB H 3afad. - M.: DUHAHCH U CTATUCTHKA,
2002

5.PprukoB B. Excel 2002: Camoyuurens. - CIIG.: ITutep, 2003

6. JlutBuH II. u np. Access 2002: PazpaboTka KOpnopaTuBHBIX NpHiiokeHui: g mpo-
¢deccuonanos / I1. Jluteun, K. I'eru, M. I'yunenoit; Ilep ¢ anrn. A. IMaganku — CIIG.: Ilurep,
2003

7. JlutBun II. u ap. Access 2002: Pa3zpaboTka KOpIOpaTUBHBIX MpuiIoxkeHu: s mpo-
¢deccuonanos / I1. JIuteun, K. I'etn, M. I'yanenoit; [lep ¢ anrn. O.3aup — CII6.: [Turtep, 2002

8. Kpeiinak I, XeOpeiiken Jl. Uutepuer. Duuuknoneaus. — CIIO.: [Tutep, 2000

9. Omenpuenko, B. I1. Uudopmatuka : yue6nuk / Omensuenko B. I1. , Jlemunosa A. A. -
Mocksa : [DOTAP-Menua, 2017. - 384 c. - ISBN 978-5-9704-4633-1. - TekcT : 2MeKTPOHHBIH //
9bC "KoHcynbTaHT cryaeHTa" : [caiit]. - URL
https://www.studentlibrary.ru/book/ISBN9785970446331.html



B) Ilepeyenr pecypcoB HHGOPMALMOHHO-TEICKOMMYHUKAIIMOHHOH  CeTH
«/HTepHeT», HEOOXOAMMBIN 1JI1 0CBOEHM S JTUCUMILJIMHBI (MOXYJIs):

1. OnexrponHo-6MbOMMOTEeYHast cuctema (ObC) OO0 «Ilonaurexpecype» «KoHCyabTaHT
CTyAeHTa». MHoronpoguibHblil 00pa3oBaTenbHblil pecypc «KOHCYIbTaHT CTyIEHTa» SIBISIETCS
AIIEKTPOHHON OMOTMOTEUHONW CHCTEMOM, MPENOCTaBISIOMEH TOCTYyN uepe3 ceTh VHTepHeT K
y4eOHOIl IuTepaType U IOMOIHUTENIbHBIM MaTepraiaM, IpUOOPETEHHBIM HA OCHOBAHHUHM ITPSIMBIX
JIOTOBOPOB ¢ MpaBooOnagarensimMu. Kartamor B Hacrosimee Bpemsi coiepkur oxoio 15000
HauMeHoBaHui. www.studentlibrary.ru.

2. DnextponHas oubnuoreunas cuctema [IPRbooks. www.iprbookshop.ru

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUME JUCHUIIJIMHBI
MOOVYJIA)

[IpenycmoTpeHa 1eMOHCTpaIUs HATJISAHOTO WILTIOCTPATUBHOTO MaTepHalia Mo pasjenam
(Tabmunbl,  rpadukH,  PHCYHKH, 4epTexku, ¢Gororpaduu,  HAyYHO-TIO3HABATEIIbHBIC
JNOKYMEHTalbHble (UIBMBI M JAp.), HCIOJB30BaHUE OOy4Yaromux, KOHTPOJIUPYIOIIUX
KOMIIBIOTEPHBIX MPOTrpaMM, AUaPUIbMOB, KHHO- U TeJIe(UIbMOB, MyJIbTUMEIUA U JIP.

IIpu ocBoeHuM y4eOHON AMCHUIUVIMHBI PEKOMEHIYIOTCA: KJIacC € KOMIIBIOTEPOM,
MPOEKTOPOM, MporpaMMHOe obecreyeHre Maiasi MpocMoTpa (OTo U BHAECO MaTepUaNOB,
JEMOHCTPALlMOHHBIM Marepuall (3JIEKTPOHHbIE M OyMa)kKHble KapThl M aTJiachkl), ydeOHbIE
MPAKTUKYMBI M IOCOOUS, TOCTYI K ceTH MIHTepHeT.

- Komnvlomepwvl 6A3080U KOMIIeKmayuu ¢ onepayuourou cpeoou Windows XP

- NPOEKYUOHHBIU NPOEKMOP C IKPAHOM

- auyensuonHwvle naxeml Micrsoft Office.

- c60000Hble npocpammusle cpeocmea Open Source

[lpu HeoOXommMocTH pabodasi MporpamMma AUCHUIUIMHBL (MOIYJNsl) MOXET OBITh
ajantupoBaHa Juisi oOecrneueHuss 00pa3oBaTelNbHOrO IMpollecca WHBANUAOB M JIUI[ C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3[0POBbS, B TOM YHCIE JUIsi OOy4eHHS C MpPUMEHEHHEM
JTUCTAHIIMOHHBIX 00pa3oBaTeIbHBIX TeXHOMOTUM. [l 3TOro Tpebyercs 3asBieHUE CTyAeHTa (ero
3aKOHHOTO TPEACTABUTENS) M 3aKIIOYEHUE IICHUXOJIOT0-MEIUKO-TIEAarOrHYecKoil KOMUCCHH
(IIMIIK).



